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Zvirfaso maswavleblebo,

swavlebis procesSi informaciul-sakomunikacio teqnologiebis gamoyeneba 
Tanamedrove msoflioSi met-naklebad siaxles warmoadgens. marTalia, zogi-
erTi qveyana gacilebiT win wavida teqnologiebis saswavlo procesSi integri-
rebis kuTxiT, magram kvlevebi adasturebs, rom am mimarTulebiT kidev bevri 
ram aris aRmosaCeni da bevri SesaZleblobaa gamouyenebeli. 

ganaTlebis eqsperti, profesori paperti, romelic piaJesTan erTad ikv-
levda, Tu rogor iTviseben codnas bavSvebi, werda: `Tu frangulis swavla 
gindaT, safrangeTSi unda gaemgzavroT. yvelaze kargad franguls iq iswavliT. 
magram sad waxvalT, Tu maTematikis kargad swavla gadawyviteT? Cven unda aR-
movaCinoT maTematikis qveyana...~ paperti imas gulisxmobda, rom multimediisa 
da hipermediis saSualebiT realur cxovrebasTan miaxloebuli mikrosamyaros 
Seqmnaa SesaZlebeli, sadac bavSvebi simulaciebis Tu animaciuri grafikis dax-
marebiT maTematikis qveyanaSi moxvdebian da sagans gacilebiT kargad daeuf
lebian. 

teqnologiebis gamoyenebiT, maswavleblebi moswavleebs, SesaZleblobas 
aZleven moipovon maRali xarisxis informacia. isini SeZleben rTuli da kom-
pleqsuri cnebebi moswavleTaTvis advilad gasagebi gaxadon, gazardon maTi 
swavlis motivacia da interesi, erTidaigive informacia sxvadasxvagvarad war-
moaCinon da miawodon moswavleebs maTi interesebis gaTvaliswinebiT.  

maswavleblis mier sainformacio teqnologiebis gamoyeneba Tanamedrove 
swavlebis Teoriebis WrilSi ganixileba. dResdReobiT Tanamedrove saklaso 
oTaxebSi pasiuri codnis miRebidan aqtiur swavlaze, codnis Seqmnasa da `age-
bazea~ gadatanili aqcenti. konstruqtivistuli midgomebis ganxorcielebaSi 
maswavlebels informaciul-sakomunikacio teqnologiebi gansakuTrebul dax-
marebas gauwevs.

swored swavlebis procesSi maswavlebelTa daxmarebis mizniT daigegma mas-
wavlebelTa profesiuli ganviTarebis treningebi yvela skolisaTvis. saqarT-
velos skolebSi TviTon teqnika xelmisawvdomia, Tumca problemad rCeba maTi 
gamoyeneba. saubaria unar-Cvevebis iseT doneze, rom maswavlebelma SeZlos ga-
iadvilos Tavisi saqme, teqnika saintereso gakveTilis CatarebaSi daexmaros da 
damatebiT problemad da barierad ar gadaiqces. 

saxelmZRvanelo gankuTvnilia maswavleblebisaTvis, romelTac gaaCniaT teq-
nologiebis moxmarebis sabaziso unar-Cvevebi da mzad arian, daeuflon ufro 
maRal dones, raTa teqnologiebi saswavlo procesSi efeqturad gamoiyenon. 
saxelmZRvanelo maswavlebelTa profesiuli ganviTarebis centris satreningo 
modulisaTvisaa Seqmnili, Tumca, survilis SemTxvevaSi, misi damoukideblad 
gamoyenebac SesaZlebelia.  

gisurvebT warmatebebs.

pativiscemiT, 

sofo gorgoZe

maswavlebelTa profesiuli ganviTarebis centris direqtori
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kursis mizani

trening-kursis mizania saqarTvelos sko
lebis maswavlebelTa profesiuli ganvi
Tareba, informaciul-sakomunikacio teq
nologiebis aTvisebisa da gamoyenebis 
kuTxiT, rac xels Seuwyobs saswavlo 
procesSi ist-is integrirebas erovnuli 
saswavlo gegmis moTxovnebisa da maswav-
lebelTa profesiuli standartebis Se-
sabamisad. 

samizne jgufi

kursis samizne jgufs warmoadgenen sa
qarTvelos sajaro skolebis maswavleb
lebi.

winasakvalifikacio moTxovna
imisaTvis, rom maswavlebelma monawi
leoba miiRos kursSi, mas unda gaaCndes 
Semdegi kompetenciebi: 

teqstur redaqtorSi muSaoba;•	
internetSi Zieba;•	
el-fostis moxmareba.•	

meTodebi

kursis msvleloba agebulia aqtiuri 
swavlis iseT formebze, rogoricaa: aq-
tiuri leqcia, simulacia, roluri Tama-
Si, demonstrireba-marTuli praqtika-
damoukidebeli varjiSi da sxv. 

treningis sesiebis organizebis formebi: 
individualuri, wyviluri, jgufuri muSao-
ba.

kursis xangrZlivoba

kursi moicavs 4 moduls. kursis sruli 
xangrZlivobaa 13 samsaaTiani treningi.

programuli uzrunvelyofa

MS-Office 2007, Openoffice

internet brauzeri

GOOGLE instrumentebi (blogi, saiti, 
dokumentebi, el-fosta)

kursis Sedegebi

kursis warmatebiT gavlis Sedegad, monawile:

•	 gaacnobierebs ist-is gamoyenebis mniSvnelobas Tanamedrove, konstruqtivistul-pedago-
giur midgomebze dafuZnebul saswavlo procesSi;

•	 SeZlebs ist-is gamoyenebas saswavlo erTeulis (gakveTili an TanamSromlobiTi saswavlo 
proeqti) amocanebis Sesabamisad, kerZod: 

¡	 ist-is gamoyenebas saswavlo procesis dasagegmad;

¡	 ist-is gamoyenebas saswavlo resursebis mosamzadeblad (SemuSaveba, adaptireba, 
redaqtireba da sxv.);

¡	 swavla-swavlebis warmarTvas ist-iT gamdirebul saswavlo garemoSi; 

¡	 moswavleTa Sefasebis meTodebis/instrumentebis gamoyenebas ist-is saSualebiT;

¡	 moswavleTa mier ist-is gamoyenebis Sefasebas;

•	 SeZlebs ist-is gamoyenebas  moswavleebTan, mSoblebTan da kolegebTan komunikaciisaTvis; 

•	 SeZlebs maswavleblis portfolios warmoebas ist-is gamoyenebiT;

•	 SeZlebs ist-is gamoyenebas profesiuli TviTganviTarebis procesSi.

Sedegi TvalsaCinoa, Tu monawile 
maswavlebeli:

qmnis personalur el-portfolios, ro
melic moicavs: 

gakveTilis gegmas Sesabamisi saswavlo •	
cifruli obieqtiT (mag.: prezenta-
cia, cxrili, rubrika/Sefasebis sqema, 
blogi, saiti da sxv.);
saswavlo proeqts, Sesabamisi saswavlo •	
cifruli obieqtiT (mag.: prezenta-
cia, cxrili, rubrika/Sefasebis sqema, 
blogi, saiti da sxv.).

sertificirebis pirobebi:

minimum 10 trening-dReze daswreba;•	

modulis dasrulebis Semdeg Sesabami-•	
si davalebis warmodgena eleqtronul 
formatSi; 

kursis bolos gamoqveynebuli eleq•	
tronuli portfolio;
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dRe I. kursis Sesavali. 3 saaTi

kursis monawileTa gacnoba. 

kursis wardgena: mizani, Sedegebi, ganrigi, saorganizacio sakiTxebi, muSaobis formebi, samuSao 
wesebi, monawileTa Sefasebis sakiTxebi.

aqtiuri leqcia o	 PP (PowerPoint) prezentaciis gamoyenebiT; kursis silabusis gacnoba; 
kiTxvebi da pasuxebi (10 wT.) 

saswavlo procesSi ist-is gamoyenebis formebi da mniSvneloba. 

jgufuri gonebrivi ieriSi, Sejameba (20 wT.) o	

maswavleblis standartebi da kompetenciebi ist-is gamoyenebis sferoSi. 

standartebis dokumentis mimoxilva; Semajamebeli diskusia (15 wT.) o	

swavla-swavlebis Tanamedrove midgomebi da Tanamedrove sainformacio teqnologiebi.

samodelo gakveTilis Catareba da/an gakveTilis videoversiis naxva, teqstis wakiTxva, o	
diskusia/Sejameba (90 wT.)

saswavlo procesis ZiriTadi erTeulebi (gakveTili, Tematuri erTeuli, TanamSromlobiTi sas-
wavlo proeqti).

aqtiuri leqcia, teqstis wakiTxva, diskusia/Sejameba (20 wT.)o	

trening-dRis/modulis Sefaseba.		

Sefasebis kiTxvaris Sevseba (10 wT.) o	

   dafiqrdiT da CawereT pasuxebi individualurad.

informaciul-sakomunikacio teqnologiebis romel instrumentebs iyenebT yofa-cxovreba-
Si?  ra mizniT iyenebT maT?

informaciul-sakomunikacio teqnologiebis romel instrumentebs iyenebT saswavlo pro-
cesSi? ra mizniT da rogor iyenebT maT? 

  gauziareT Tqveni gamocdileba kursis sxva monawileebs (wyvilSi an jgufSi).



6

 teqstis wakiTxvamde SeavseT qvemoT mocemuli  kiTxvari. Semdeg waikiTxeT teqsti 
da moniSneT yvelaze mniSvnelovani monakveTebi. aseve, miubrundiT  kiTxvars da 
gaarkvieT, ramdenad gamarTlda Tqven mier kiTxvarSi gamoxatuli mosazrebebi. 

kiTxvari

waikiTxeT marcxena svetSi mocemuli debuleba. dafiqrdiT, eTanxmebiT Tu ara mas. 
debulebis gaswvriv, erT-erT ujraSi dasviT  ü  niSani. 

debuleba diax ara

1. erovnuli saswavlo gegmis mixedviT, ist-is swavleba sxva dis
ciplinebisagan damoukideblad moiazreba.

2. sinTezuri azrovnebis unari gulisxmobs ist-is saSualebebiT 
informaciis didi moculobidan saWiro fragmentebis amorCevis, 
maTi miznobrivad dakavSirebis unars.

3. ist-is saSualebebis sayofacxovrebo amocanebis amoxsnis mizniT 
gamoyeneba ist saskolo programis erT-erTi misaRwevi Sedegia. 

4. ist programis ZiriTadi mimarTulebebi da misaRwevi Sedegebi 
gansaxvavebulia swavlebis pirvel (dawyebiTi), meore (sabazo 
skola) da mesame (saSualo skola) safexurebze. 

ist-is roli da miznebi saswavlo procesSi

erovnuli saswavlo gegma zogadsaganmanaTleblo skolebisaTvis 
2008-2009 saswavlo weli

Cven yoveldRiurad movixmarT informaciul-sakomunikacio teqnologiebs: 
vsargeblobT mobiluri telefoniT, vukavSirdebiT erTmaneTs eleqtronuli fostis 
saSualebiT, moviZiebT informacias internetSi, vaxdenT informaciis sxvebTan gacvlasa 
da gaziarebas. Cveni yoveldRiuri Tu profesiuli saqmianoba sul ufro metad moiTxovs 
ist-is codnasa da sistematur gamoyenebas, cifrul-teqnologiur ganaTlebas. es 
ukanaskneli SeiZleba gansazRvrul iqnas, rogorc cifruli teqnologiebis, sakomunikacio 
saSualebebis da/an qselebis eTikurad, pasuxismgeblobiT gamoyenebis unari sasurveli 
informaciis mopovebis, Senaxvis, erTmaneTTan dakavSirebis, Sefasebis, analizis, axlis 
Seqmnisa da Semdgomi gadacemis SesaZleblobisTvis _ im mizniT, rom vimoqmedoT, Cveni 
funqcia SevasruloT Tanamedrove sazogadoebaSi. Sesabamisad, ist-is integrirebuli 
kursi emsaxureba eTikuri, informirebuli, kanon-morCili da teqnologiuri miRwevebis 
efeqtianad gamoyenebis unaris mqone pirovnebis aRzrdas. pirovnebisa, romelic SeZlebs 
informaciis damoukideblad mopovebas, marTvas, mis damuSavebas, Sefasebas, analizs da 
masze dayrdnobiT gadawyvetilebis damoukideblad miRebas _ im mizniT, rom gaacnobieros 
Tavisi pasuxismgebloba qveynis interesebis, tradiciebisa da Rirebulebebis mimarT; 
Tavad Seqmnas Rirebulebebi da sakuTari wvlili Seitanos sazogadoebaSi. msgavsad sxva 
disciplinebisa, ist-is integrirebuli kursis erT-erTi mizani is aris, rom sazogadoebis 
momaval wevrs ganuviTaros zogadi sakomunikacio unar-Cvevebi informaciis Seqmnis, 
saorganizacio da jgufuri muSaobis mxriv, maT Soris, im moswavlisTvis, visTvisac 
saqarTvelos saxelmwifo ena mSobliuri ar aris. ist-is integrirebuli kursi miznad 
isaxavs moswavleTaTvis iseTi pirobebis Seqmnasa da saSualebebis gacnobas, romliTac 
isini gamoavlenen da ganaxorcieleben sakuTar SesaZleblobebsa da interesebs. ist-
is kursma maT unda SesZinos axali codna da unar-Cvevebi, romelTa ganviTarebasac 
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momavalSi damoukideblad SeZleben, im mizniT, rom moswavlem arCevani gaakeTos swavlebis 
Semdgom safexurze specialobebs an profesiul saqmianobebs Soris; SeZlos sakuTari 
SesaZleblobebis maqsimalurad realizeba rogorc qveynis SigniT, ise mis sazRvrebs 
gareT. ist kursSi gansakuTrebuli adgili eTmoba teqnologiebis gamoyenebis gavlenas 
individze, sazogadoebaze da garemomcvel samyaroze. moswavleebi Tavidanve unda 
gaecnon da informirebuli iyvnen ist-is pasuxismgeblobiT moxmarebis Sesaxeb, maT Soris, 
bunebrivi garemo pirobebis SenarCunebisa da dacvis mxriv. mozardma unda icodes, ra 
bunebriv garemoSi cxovrobs, ra ziani SeiZleba miayenos garemos teqnologiuri narCenebiT 
danagvianebam, rogor SeinarCunos da daicvas igi. 

rogorc saTauridan Cans, ist-is swavleba ar moiazreba saswavlo disciplinebidan 
damoukideblad, maTi konteqstisgan gancalkevebiT. 

ist-is saswavlo gegmis realizeba unda moxdes yovel calkeul saswavlo disciplinaSi. 
am instrumentiT SesaZlebelia ZiriTadi saswavlo disciplinebis erTmaneTTan efeqturi 
integracia.

ZiriTadi unar-Cvevebi, ris gamomuSavebasac xels uwyobs ist-is integrirebuli 
saskolo kursi

erovnul saswavlo gegmaSi sagnobrivi disciplinebis swavleba maT Soris mWidro 
integraciiT aris moazrebuli, rogorc informaciuli, aseve zogadi unar-Cvevebis 
TvalsazrisiT. Tuki TiToeuli sagani specifikur unar-Cvevebsa da damokidebulebas 
uviTarebs moswavleebs, integraciis daniSnuleba aris im zogadi unar-Cvevebis gamokveTa, 
romlebic am sagnebs erTmaneTTan aaxlovebs. erovnuli saswavlo gegma gulisxmobs 
sagakveTilo da klasgareSe saqmianobis erTianobasac. Sesabamisad, zogadsaganmanaTleblo 
skolaSi informaciul-sakomunikacio teqnologiebis sxvadasxva saswavlo disciplinebSi 
integracia miznad isaxavs moswavleTaTvis Semdegi zogadi unar-Cvevebisa da azrovnebis 
tipebis ganviTarebas, romelTac Cven ist-is kuTxiT ganvixilavT. 

gagebis unari1.	  _ gulisxmobs ist-is saSualebebis da maTi funqcionirebis Sesaxeb 
faqtebis, cnebebis da ideebis codnas; maTi daniSnulebis interpretirebas da 
Sedarebas. 
komunikaciis unari 2.	 _ ist-is saSulebebis gamoyenebas informaciis miRebis, mopovebisa 
da gacvlis mizniT. 
analitikuri azrovnebis unari3.	  _ gulisxmobs ist-is saSualebaTa Sefasebas, ukve 
mocemul an mopovebul informaciaze dayrdnobiT; maT Soris kanonzmierebebis 
dadgenas, Semadgeneli komponentebis amocnobas, fragmentebis organizebas. 
sinTezuri azrovnebis unari4.	  _ gulisxmobs ist-is saSualebebiT informaciis didi 
moculobidan saWiro fragmentebis amorCevis, maTi miznobrivad dakavSirebis unars. 
ise, rom miRebuli Sedegi gamoyenebadi da gasagebi iyos, rogorc Tavad moswavlisT-
vis, aseve sxvebisTvisac.
SemoqmedebiTi azrovneba5.	  _ gulisxmobs ist-is saSualebebis gamoyenebiT, realobidan 
momdinare problemebis gadaWris efeqturi gzebis povnas, axali kiTxvebis dasmas da 
maTze pasuxis Ziebas. 
kritikuli azrovnebis unari6.	  _ gulisxmobs ukve mocemuli, an mopovebuli infor-
maciis Sefasebas Sinaarsis, daniSnulebisa da xarisxis mixedviT, misi gamoyenebis 
sazRvrebis dadgenas.

ist-is ZiriTadi saSualebebi da misaRwevi Sedegebi 

informaciul-sakomunikacio teqnologiebis (ist) saswavlo disciplinebSi 
integrirebis gegmaSi gamoyofilia eqvsi mimarTuleba, misaRwevi Sedegebis, 
teqnologiuri saSualebebis flobisa da gamoyenebis TvalsazrisiT. moswavle unda 



8

gaecnos, daeuflos da iyenebdes ist-is TiToeuli tipis saSualebas. moswavle 
unda axdendes TiToeuli maTganis moxmarebisa da gamoyenebis demonstrirebas im 
indikatorebze dayrdnobiT, romlebic qvemoT calke aris gamoyofili. am CarCos 
gamoyenebiT, xdeba dasaxul miznebamde (Sedegebamde) gegmazomieri svlis procesis 
Sefaseba da am miznebis miRwevis Sedegis gazomva (indikatorebi). skolebs da 
konkretulad, maswavleblebs, SeuZliaT winamdebare dokumenti gamoiyenon, rogorc 
megzuri ist-is saSualebebis saswavlo disciplinebSi dasanergad, am saSualebebiT 
saswavlo disciplinebis erTmaneTTan integrirebaze orientirebuli aqtivobebis, 
gakveTilis gegmis da kurikulumis Sesaqmnelad. CarCo miznad isaxavs iseTi Sinaarsisa 
da masalis Seqnis xelSewyobas, romelic iTvaliswinebs moswavlis moTxovnebs da 
Seesabameba mis interesebs; romelic moswavles saswavlo procesSi Camouyalibebs da 
ganuviTarebs sasicocxlo unar-Cvevebs.

qvemoT moyvanilia eqvsi ZiriTadi mimarTuleba da misaRwevi Sedegebi TiToeuli 
mimarTulebis mixedviT. Sedegebi ar gansaxvavdeba swavlebis pirvel (dawyebiTi), 
meore (sabazo skola) da mesame (saSualo skola) safexurebze. samagierod, swavlebis 
sxvadasxva safexurze gansxvavebulia maTi miRwevis xarisxi da siRrme, rasac Sedegebis 
mixedviT moyvanili indikatorebi asaxaven. indikatorebis didi nawili zomavs ori an 
meti Sedegis miRwevis xarisxs, Tumca xSirad erT konkretul Sedegzea fokusirebuli. 
indikatorebis mcire nawili konkretuli Sedegis siRrmiseul dafarvas asaxavs.

misaRwevi Sedegebi swavlebis yovel safexurze 

1. ZiriTadi cnebebi da operaciebi: 

axdens ist-is saSualebebis daniSnulebisa da maTi moqmedebis ZiriTadi prin•	
cipebis gagebis demonstrirebas (kompiuteris CarTva, gadatvirTva, gamorTva).  
sworad iyenebs ist-is saSualebebTan urTierTqmedebis, Setana-gamotanis •	
mowyobilobebs am saSualebebis warmatebiT funqcionirebisTvis (mausi, 
klaviatura, monitori, printeri da sxva). 
axdens ist-is saSulebebis marjved moxmarebis demonstrirebas.•	  

2. socialuri, eTikuri, garemos dacvasTan da adamianur faqtorTan dakavSirebuli 
problemebi: 

acnobierebs ist-is saSualebebis gamoyenebis eTikur, kulturul da garemos •	
dacvasTan dakavSirebul problemebs.

eTikisa da arsebuli kanonmdeblobis dacviT iyenebs ist-is saSualebebs, infor•	
maciasa da programul uzrunvelyofas. 
avlens dadebiT damokidebulebas ist-is saSualebebis, rogorc TanamSromlobis, •	
sakuTari codnis gaRrmavebis, interesebis da miswrafebebis ganxorcielebis, 
nayofieri Sromis mniSvnelovani instrumentis mimarT. 

3. ist produqtis Sesaqmneli teqnologiuri saSualebebi: 

iyenebs ist-s swavlis gasaumjobeseblad da SemoqmedebiTi procesis wasaxa•	
liseblad. 
iyenebs ist-is saSualebebs TanaklaselebTan erTad teqnologiuri Tvalsaz•	
risiT gaumjobesebuli modelebis Seqmnisas; amzadebs da gamoscems originalur 
namuSevars eleqtronul formatSi; iyenebs ist-s sagamomcemlo da sxva 
SemoqmedebiT saqmianobaSi (mag. fotografiuli gamofena veb-gverdze). 

4. komunikaciis teqnologiuri saSualebebi: 

iyenebs ist-is saSualebebs sxvadasxva Setyobinebis, gancxadebebis gamosaq•	
veyneblad TanatolebTan, maswavleblebTan Tu sxvebTan urTierTobisTvis. 
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iyenebs gansxvavebul formats mis mier Seqmnili informaciis sazogadoebasTan •	
gacvlis mizniT. 

5. kvlevis teqnologiuri saSualebebi: 

iyenebs ist-is saSualebebs (mag. saZiebo sistema) informaciis sxvadasxva wya•	
rodan miRebis, maTi Semdgomi Sefasebisa da analizisTvis.

iyenebs ist-is saSualebebs informaciis Senaxvis, monacemTa damuSavebisa da •	
analizisTvis, SemdgomSi Sedegis sxvebisTvis miwodebis mizniT. 
afasebs da efeqturad iyenebs ist-is sferoSi arsebul siaxleebsa (mag. axali •	
programuli uzrunvelyofa) da resursebs mis winaSe dasmuli amocanis 
Sesabamisad.  

6. problemebis gadaWrisa da gadawyvetilebis miRebis teqnologiuri saSualebebi:

iyenebs ist-is saSualebebsa da eleqtronul formatSi arsebul informacias •	
problemebis gadaWrisa da gonivruli gadawyvetilebebis miRebisas/arCevanis 
gakeTebisas. 
iyenebs ist-is saSualebebs sayofacxovrebo amocanebis amoxsnis, realuri •	
situaciis Sesatyvisi problemebis gadaWris gzebis dagegmvisa da ganxorcielebis 
mizniT. 

rogorc vxedavT, saswavlo procesSi sainformacio teqnologiebis integrireba 
Tanamedrove skolis erT-erTi prioritetuli mizania, rac swavlebis yvela safexursa 
da yvela sagnobriv jgufs exeba. Tumca unda vaRiaroT, rom am miznis miRweva mravali 
barieris gadalaxvas moiTxovs. saqarTvelos saskolo sistemaSi ZiriTad barierebs Soris 
gansakuTrebiT aqtualuria Semdegi:

bevr skolaSi jer kidev ar aris uzrunvelyofili sainformacio teqnologiebis •	
xelmisawvdomoba saswavlo procesSi; 

maswavleblebi ar floben ist-is saswavlo procesSi gamoyenebis strategiebs; •	

mwiria eleqtronul formatSi xelmisawvdomi qarTulenovani saswavlo resursebi.  •	
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maswavleblis ist kompetenciis standarti

qvemoT mocemulia maswavleblis ist kompetenciebis stan
dartebis  samuSao versia.  

rogorc cnobilia, standarti maswavleblis TviTSefase
bisa da profesiuli zrdis ZiriTadi orientiria. amitom misi 
ganxilva daxmarebas gagiwevT sakuTari saWiroebebisa da miznebis 
gansazRvraSi, rac monawileze (Cvens SemTxvevaSi, maswavlebelze) 
orientirebuli treningis saukeTeso safuZvelia.

 waikiTxeT standartis samuSao versia. SeavseT qvemoT 
mocemuli cxrilis pirveli bloki (`kursis dawyebamde~). 
TiToeuli muxlis gaswvriv, erT-erT svetSi dasviT `ü~ 
niSani. #
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1. cifruli wigniereba

maswavlebeli flobs da iyenebs informaciul-sakomunikacio teq-
nologiebTan dakavSirebul ZiriTad cnebebsa da operaciebs.

maswavlebeli acnobierebs  qselisa da personaluri kompiu-1.1	
teris usafrTxoebis mniSvnelobas da flobs usafrTxoebis 
dacvis ZiriTad wesebs.

1.1

maswavlebels esmis ist-is ZiriTadi saSualebebis daniS-1.2	
nuleba,  maTi moqmedebis ZiriTadi principebi  da  moxmare-
bis wesebi (magaliTad:  mowyobilobis CarTva, gadatvirTva, 
gamorTva;  ZiriTadi periferiuli mowyobilobebis _ mausis, 
klaviaturis, monitoris, printeris _ gamoyeneba).

1.2

maswavlebels SeuZlia saganmanaTleblo ist saSualebebis da 1.3	
produqtebis sxvadasxva mowyobilobasTan an/da sistemasTan 
Tavsebadobis gansazRvra da saswavlo masalis momzadebisas 
iTvaliswinebs Tavsebadobis sakiTxs.

1.3

maswavlebels esmis failebis sistemis ierarqia da SeuZlia 1.4	
informaciis mowesrigebulad da daculad Senaxva failebis 
sistemis gamoyenebiT.

1.4

maswavlebels SeuZlia programuli uzrunvelyofis SerCe-1.5	
va, saWiro resursebis gansazRvra da momzadebis moTxovna 
teqnikuri personalisaTvis.

1.5

maswavlebeli flobs da iyenebs internetis struqturasTan 1.6	
da internetSi monacemTa miReba-gadacemasTan dakavSirebul 
cnebebsa da terminebs (magaliTad:  internet resursis misa-
marTi, veb-gverdi; domenuri saxelebis daboloebebis mixed-
viT _ .edu, .com,  .net,  .org,  .gov _ Sesabamis misamarTze gan-
Tavsebuli resursebis savaraudo tipis gansazRvra).

1.6

maswavlebels esmis msgavseba da gansxvaveba kompiuteruli 1.7	
qselebis tipebs Soris (magaliTad:  lokaluri qseli, in-
traneti, interneti).  flobs da iyenebs am saxis qselebSi 
navigaciisa da informaciis gacvlis zogierT xerxs.

1.7

maswavlebeli iyenebs ist saSualebebs eTikuri normebisa da 1.8	
arsebuli kanonmdeblobis dacviT. 1.8

maswavlebeli acnobierebs ist-is gamoyenebis upiratesobas 1.9	
da nakls. acnobierebs internetis da qseluri teqnologi
ebis ganviTarebis zegavlenas sazogadoebaze.  gamoTqvams da 
asabuTebs sakuTar Sexedulebas.

1.9

"
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2.	 swavleba da Sefaseba

maswavlebeli iyenebs ist-s efeqturi da organizebuli saswavlo 
garemos Sesaqmnelad.

2.1	maswavlebels SeuZlia ist instrumentebisa da resursebis 
SerCeva da misadageba saswavlo procesSi ganxorcielebuli 
aqtivobisadmi (magaliTad: jgufuri /individualuri samu
Sao, proeqti).

2.1

2.2	maswavlebels SeuZlia klasis organizeba teqnikuri saSuale-
bebis efeqtianad gamoyenebis mizniT. 2.2

2.3	maswavlebels SeuZlia Sesaferisi ist instrumentebis da 
maTi integrirebis strategiis SerCeva saswavlo procesis 
mosamzadeblad.

2.3

2.4	maswavlebeli axdens Tanasworobis (magaliTad:  sqesis mixed-
viT, socialuri, eTnikuri, religiuri niSnis mixedviT, enis 
mixedviT, fizikuri unaris mixedviT) demonstrirebas ist sa-
Sualebebis gamoyenebisas.

2.4

maswavlebels, masalis moZiebis mizniT, SeuZlia  monacemebisa da  
informaciis wyaroebis gamoyeneba, informaciis SerCeva.

2.5	maswavlebels SeuZlia martivi an kompleqsuri formiT war-
modgenili  (teqsturi, grafikuli, audio, raodenobrivi, 
simboluri an maTi kombinirebiT miRebuli) cifruli infor-
maciis gamoyeneba.

2.5

2.6	maswavlebels SeuZlia cifruli informaciis wyaros Sesa
xeb varaudis gamoTqma da misi sandoobis dadgena. gaiazrebs 
arasruli informaciis Sedegad SecdomaSi Seyvanis SesaZleb
lobas.

2.6

2.7	maswavlebels SeuZlia sxvadasxva wyarodan miRebuli infor-
maciis Sejereba da sandoobisa da amocanisadmi adekvaturobis 
Sefaseba.

2.7

2.8	problemis gadaWrisas maswavlebels SeuZlia informaciis sxva-
dasxva wyaros (magaliTad:  enciklopediebi, eleqtronuli bib-
lioTekebi, katalogebi) da Ziebis xerxebis (magaliTad:  saZiebo 
sistemebi, sanavigacio struqturebi da sistemebi) gamoyeneba.

2.8

2.9	maswavlebels SeuZlia ist-is gamoyeneba kvleviTi samuSaos 
dagegmvisas da warmarTvisas; kvleviTi samuSaos Sedegad miRe-
buli monacemebis aRnusxva da Senaxva eleqtronuli formiT.

2.9

2.10 maswavlebeli flobs da iyenebs informaciis Ziebis stra
tegiebs;  SeuZlia Ziebis arealis SezRudva efeqtianobisa da 
siswrafis gazrdis mizniT  (magaliTad,  saZiebo sistemebis 
moTxovnebis sintaqsis gamoyenebiT).

2.10

2.11 maswavlebeli, saswavlo masalis momzadebisas, uTiTebs 
cifruli informaciis gamoyenebul wyaroebs. 2.11

"
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problemis gadaWrisas maswavlebels SeuZlia ist saSualebis 
adekvaturad SerCeva da gamoyeneba.

2.12 maswavlebels SeuZlia mopovebuli monacemebis organize-
ba da xelsayreli formiT warmodgena ist-is saSualebebis 
gamoyenebiT.

2.12

2.13 maswavlebels SeuZlia monacemebis analizi ist-is saSuale-
bebis gamoyenebiT. 2.13

2.14 problemis gadaWrisas maswavlebeli iyenebs ist-is saSu-
alebebs procesis an/da procedurebis mimdevrobis avtoma-
tizaciisaTvis.

2.14

maswavlebeli qmnis da iyenebs cifrul models simulaciebisa da  
avtorizaciis instrumentebis gamoyenebiT.

2.15 maswavlebeli iyenebs ist saSualebebs sxvadasxva saswavlo 
Temas Soris kavSirebis dasamyareblad.

2.15

2.16 maswavlebels SeuZlia interaqtiuri virtualuri garemos 
gamoyeneba saswavlo procesSi. 2.16

2.17 maswavlebeli iyenebs gavrcelebul, araspecializebul an 
/da saswavlo disciplinisaTvis arsebul programul uz-
runvelyofas saganmanaTleblo daniSnulebis eleqtronuli 
cifruli modelebis asagebad.

2.17

2.18 saswavlo procesSi an saswavlo masalis momzadebisas mas-
wavlebeli cvlis gamoyenebuli eleqtronuli cifruli mo
delis parametrebs, akvirdeba cvlilebis Sedegs; axdens mo
delis adekvatur modifikacias.

2.18

komunikaciisas da informaciis gacvla-gaziarebisas iyenebs ist 
saSualebebs.

2.19 maswavlebeli flobs eleqtronul sakomunikacio saSuale-
bebs da iyenebs maT sxvadasxva interesisa da SesaZleblobe-
bis mqone moswavleTa saWiroebis mixedviT.

2.19

2.20 TanamSromlobiTi saswavlo proeqtis tipis davalebis 
momzadebisas maswavlebeli irCevs Sesaferis teqnikur saSu-
alebebs, programul uzrunvelyofas da ayalibebs srulyo-
fil instruqciebs moswavleebisaTvis.

2.20

2.21 maswavlebeli iyenebs ist-is saSualebebs socialuri aqtivo-
bisas, agreTve, socialur da profesiul qselebSi monawile-
obisas  (magaliTad: moswavleebis mSoblebTan komunikacia, 
saganmanaTleblo forumebSi monawileoba,  saganmanaTleblo 
portalebis gamoyeneba resursebis gacvla/gaziarebis mizniT, 
blogebis Seqmna).

2.21

maswavlebeli iyenebs ist saSualebebs cifruli masalisaTvis 
xelsayreli formis misacemad da prezentaciisaTvis.

2.22 maswavlebeli irCevs ist-is saSualebiT monacemTa gamosax-
vis adekvatur formas.

2.22
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2.23 maswavlebeli prezentaciisaTvis adekvaturad irCevs da 
iyenebs ist-is saSualebebs. 2.23

2.24 maswavlebeli iyenebs gavrcelebul, araspecifikur an/da 
sagnisaTvis specifikur programul uzrunvelyofas cifru-
li masalis advilad aRsaqmeli formiT gamosaxvisaTvis da 
kavSirebis warmosaCenad.

2.24

2.25 maswavlebeli axdens sxvadasxva formatis mqone (magaliTad: 
teqsturi, grafikuli, xmovani) cifruli masalis efeqtur 
kombinirebas saprezentacio produqtis Seqmnisas.

2.25

maswavlebeli iyenebs Sefasebis mravalferovan meTodebs Sedegze da 
moswavleze orientirebuli saswavlo procesis uzrunvelsayofad. 

2.26 maswavlebeli iyenebs eleqtronul cxrilebs moswavleTa 
Sedegebze dakvirvebisa da analizisaTvis.

2.26

2.27 maswavlebeli iyenebs cifruli komunikaciis saSualebebs 
moswavleTa Sefasebisa da ukukavSirisaTvis. 2.27

2.28	 maswavlebeli iyenebs ist-s eleqtronuli formatis teste-
bis Sesaqmnelad. qmnis SefasebisaTvis saWiro eleqtronul 
resursebs.

2.28

2.29 maswavlebeli iyenebs ist-is saSualebebs Sefasebis rub
rikebis momzadebisas.  qmnis Sefasebis sqemebsa da rubrikebs 
eleqtronul formatSi.

2.29

3. profesiuli garemo

maswavlebeli iyenebs ist-is saSualebebs kolegebTan urTierTo-
bisas da profesiuli ganviTarebisaTvis.

3.1	 maswavlebeli, kolegebTan da sazogadoebis sxva wevreb
Tan komunikaciis dros, cifrul informacias adekvatur 
formatSi warmoadgens (magaliTad:  adekvaturad iyenebs 
ჰiperbmulebs,  axdens grafikuli elementebis integrirebas 
teqstSi, informacias warmoadgens cxrilis saxiT).

3.1

3.2 maswavlebeli iyenebs zogierT martiv samomxmareblo in-
struments an/da redaqtors veb-resursis  Sesaqmnelad da 
internetSi gansaTavseblad.

3.2

3.3 maswavlebeli uziarebs kolegebsa da farTo sazogadoebas 
saswavlo procesis, gakveTilis gegmis, gamoyenebuli peda-
gogiuri xerxebisa da resursebis aRmwer cifrul masalebs, 
ist saSualebebis gamoyenebiT (magaliTad:  saganmanaTleblo 
portalebis, blogebis,  forumebis gamoyenebiT da internet 
resursebis gamoqveynebiT/gacvliT).

3.3

3.4	maswavlebeli, jgufuri muSaobisas, iyenebs ist-is zogierT  
iseT saSualebas, romlis daniSnulebaa drois, resursebis 
da samuSao Zalis organizeba (magaliTad:  eleqtronuli 
fosta, eleqtronuli dokumentebis gacvlis sistema).

3.4

3.5	 maswavlebeli awarmoebs portfolios eleqtronul formatSi. 3.5
3.6	 maswavlebeli moiZiebs da iyenebs distanciuri swavlebis saSu-

alebebs sakuTari da kolegebis kvalifikaciis asamaRleblad.
3.6
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  dafiqrdiT qvemoT mocemul SekiTxvaze. isaubreT wyvilSi (an mcire jgufSi). Semdeg CawereT 
pasuxebi.

ra sWirdeba maswavlebels imisaTvis, rom efeqturad gamoiyenos informaciul-sakomuni
kacio teqnologiebi saswavlo procesSi? gaiTvaliswineT moswavlisa da maswavleblis 
standartebi.

 naxeT gakveTilis videoversia. CainiSneT saintereso epizodebi, romlebic 
mogvianebiT, teqstis damuSavebisa da Tanamedrove teqnologiebis Sesaxeb 
diskusiis dros dagWirdebaT.

filmis saintereso epizodebi

  epizodi 1. 

  epizodi 2. 

  epizodi 3. 

  epizodi 4. 
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  waikiTxeT da gaaanalizeT teqsti.

swavla-swavlebis Tanamedrove midgomebi  
da sainformacio teqnologiebi

erovnuli saswavlo gegmis mixedviT

saqarTvelos zogadi ganaTlebis sistemis mizania, moswavleebs misces codna, ganuviTa-
ros unarebi da damokidebulebebi, romlebic Seesabameba saqarTvelos zogadi ganaTlebis 
erovnul miznebsa da erovnul saswavlo gegmas.  

erovnul saswavlo gegmaSi gansazRvruli ZiriTadi principebi: 

saganmanaTleblo procesis centrSi dgas moswavle da miRweuli Sedegi. (mniSvnelo-•	
vania ara imdenad is, Tu ris swavlebas cdilobs maswavlebeli, aramed is, Tu ra 
iswavla moswavlem);

gaTvaliswinebulia moswavlis fizikuri da fsiqikuri SesaZleblobebi da asakis •	
Sesabamisi interesebi;

swavla niSnavs ara marto informaciis dagrovebas, aramed codnis, unar-Cvevebisa •	
da damokidebulebebis ganviTarebas; 

swavlebaSi moiazreba ara erTi konkretuli gza, aramed maswavleblisa da moswav-•	
lis mier erToblivad SerCeuli optimaluri variantis Zieba. 

mTavari orientiri xdeba ara codnis odenoba, aramed xarisxi. mniSvnelovania ara •	
marto is, ra iswavla moswavlem, aramed rogor iswavla da rogor SeuZlia am cod-
nis gamoyeneba. 

Tanamedrove midgomebis mixedviT, saswavlo procesis warmarTva Semdegi ZiriTadi 
niSan-TvisebebiT SeiZleba davaxasiaToT: 

moswavleze•	  orientireba _ moswavleze orientirebuli swavleba aris midgoma, 
romelic fokusirdeba moswavleebis saWiroebebze, SesaZleblobebze, interesebsa 
da swavlis stilze. is gansxvavdeba maswavlebelze fokusirebuli midgomisagan, sa-
dac maswavlebels procesis aqtiuri warmmarTvelis, xolo moswavles pasiuri mim-
Rebis roli aqvs. moswavleze orientirebuli  swavlebis dros moswavle aqtiuria 
swavlis procesSi, maswavlebeli ki gezis, mimarTulebis mimcemi xdeba; 

swavlis motivaciis•	  gaRviveba da mudmivi stimulireba, maT Soris, sainformacio 
teqnologiebis gamoyenebis gziT; 

codnis garda, unar-Cvevebsa da damokidebulebebze orientireba•	  _ saswavlo er-
Teulebi orientirebulia ara mxolod informaciuli codnis dagrovebaze, aramed 
praqtikuli unarebis gamomuSavebasa da damokidebulebebis Camoyalibebaze; 

mravalferovani saswavlo saSualebebisa da resursebis gamoyeneba•	  _ pedagogi iyenebs 
ara mxolod dafasa da nabeWd resursebs, aramed eleqtronul resursebs, maT Soris 
ist-s; 
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TanamSromlobaze dafuZnebuli swavla-swavleba•	  _ saswavlo procesi gamdidrebulia 
imgvari aqtivobebiT, romlebic moiTxovs urTierTobasa da erTobliv muSaobas 
wyvilebsa da mcire jgufebSi. saswavlo procesi moicavs informaciis mudmiv gacv-
la-gamocvlas maswavlebelsa da moswavles, aseve TviT moswavleebs Soris;

aqtiuri•	  swavla-swavleba _ swavlis procesSi moswavleebi aqtiurad TanamSromloben 
erTmaneTTan, iyeneben informaciis elqtronul da sxva saxis wyaroebs, damoukide-
blad gamoaqvT daskvnebi; maswavlebeli xels uwyobs moswavleebs, raTa maT Tavad 
dagegmon saqmianoba, romlis ganxorcielebis Sedegadac Seqmnian garkveul naSroms;

kritikul analizze•	  dafuZnebuli swavla-swavleba _ yalibdeba mravali azri, xdeba 
maTi ganxilva, dasabuTeba da Sejerebis gziT gadawyvetilebis miReba; 

avTenturi•	  swavla _ Tematika, masala, saswavlo procesi da garemo dakavSirebulia 
moswavleebis cxovrebasTan, maT uSualo garemocvaSi mimdinare movlenebTan, re-
alur saWiroebebTan. amocanebi im problemis analogiuria, romelsac zrdasrule-
bi/profesionalebi awydebian yoveldRiur cxovrebaSi/kvlevis sferoSi. 

 

 videomasalisa da wakiTxuli teqstis gaanalizebis Semdeg, gTxovT, daamzadoT 
qvemoT mocemuli cxrilis eleqtronuli asli da SeavsoT mcire jgufebSi. 

 instruqciebi, teqstur redaqtorSi cxrilebis Seqmnasa da gaformebasTan dakav
SirebiT, SegiZliaT ixiloT 111-e (MsOffice-sTvis) da 124-e gverdze (OpenOffice-
sTvis).

pedagogiuri midgoma

tradiciuli swavleba                                                      Tanamedrove swavleba

 maswavleblis roli  
da qmedeba

moswavlis roli  
da qmedeba

Tematika da masalis 
Sinaarsi

saswavlo garemo

Sefaseba
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saswavlo procesis ZiriTadi erTeulebi da ist-is gamoyeneba

kompiuterizacia da internet-sivrceSi CarTva did daxmarebas uwevs skolas ZiriTadi 
saganmanaTleblo amocanebis realizebis gzaze. ist-is gamoyeneba efeqturad aris SesaZ
lebeli iseT saqmianobebSi, rogoricaa:

gakveTilebisa da Tematuri erTeulebis warmarTva•	  (ist-is gamoyeneba dagegmvis, 
momzadebis, Catarebisa da  Sefasebis fazebSi); 

individualuri•	  an jgufuri samuSaoebis warmarTva sxvadasxva teqnikuri saSualebisa 
da programis gamoyenebiT; 

TanamSromlobiTi saswavlo proeqtebis warmarTva•	  (kvlevis fazaSi sxvadasxva wyaros, 
maT Soris eleqtronuli resursebis moZieba, gaanalizeba, Seqmna da wardgena klasis, 
skolis an globaluri sazogadoebis winaSe; dagegmva, ganxorcieleba da Sedegebis 
gamoqveyneba eleqtronuli formatiT); 

saqmianobis dinamikisa da miRwevebis•	  Sefaseba/TviTSefaseba rogorc maswavleblis, 
aseve moswavleebis mier (rubrikebis Sedgena-Sevseba, eleqtronuli portfolioebis 
warmoeba, diagramebis ageba da sxv.). 

mTavaria, rom globaluri qseli saSualebas iZleva, pedagogisa da moswavleTa muSaobis 
procesi Tu Sedegebi gaziarebul iqnas (damyardes kavSirebi da miRebul iqnas ukukavSiri) 
kolegebisa da eqspertebis, sxva dainteresebuli pirebis mier. 

amrigad, sainformacio teqnologiebi ara mxolod Seswavlis sagania, aramed gamoyenebu
lia, rogorc instrumenti pedagogiuri amocanebis Sesasruleblad. Tumca TviT am instru-
mentis Seswavlasac garkveuli Zalisxmeva, dro da praqtika sWirdeba. 

ra aris swavla-swavlebis procesi da  
ra ZiriTadi erTeulebisagan Sedgeba igi?

Tanamedrove SexedulebiT, swavla-swavleba (anu saswavlo procesi) (a) codnis gafarTo
eba-gaRrmavebis, (b) unar-Cvevebis dauflebisa da (g) RirebulebiTi mimarTebebis Camoyalibe-
bis uwyveti, kompleqsuri procesia. es sami komponenti, rogorc wesi, ama Tu im amosavali sa
kiTxis/Temis/ideis/problemis Tanmimdevruli damuSavebiT xorcieldeba. saswavlo procesi 
Semdeg erTeulebad SeiZleba warmovadginoT:

saswavlo 
procesis 
ZiriTadi 

erTeulebi

gakveTili

TanamSromlobiTi
saswavlo
proeqti

Tematuri 
erTeuli
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gakveTili swavla-swavlebisaTvis gankuTvnili drois struqturirebuli periodia. 
arsebobs gakveTilis sxvadasxva formati, kerZod: 

(1) erTi maswavlebeli da bevri moswavle; 

(2) kerZo mecadineoba: erTi maswavlebeli da erTi moswavle; 

(3) mecadineoba maswavleblis gareSe, saxelmZRvaneloebisa da multimediis1 gamo
yenebiT; 

(4) video-konferencia, romelic saSualebas aZlevs sxvadasxva sivrceSi (oTaxSi) gan-
Tavsebul moswavleebsa da maswavlebels, erToblivad warmarTon saswavlo proce-
si.

Cven, am etapze, ZiriTadad, (1) formatze SevCerdebiT, rac tipiuria qarTuli sko
lisTvis. ganvixilavT ist-is gamoyenebas: 

a) klasSi, sadac ganTavsebulia erTi kompiuteri. 

b) klasSi, sadac ramdenime kompiuteria.

 orive SemTxvevaSi, warmatebulad SeiZleba ist-is gamoyeneba moswavleTa motivaciis 
amaRlebisa da swavlebis procesis efeqtianobis gazrdisTvis. 

gakveTili SeiZleba daiyos fazebad da aqtivobebad. momdevno treningze Cven de-
talurad ganvixilavT gakveTilis samfazian models (A. molodinis gansazRvra/gamowveva  
--- B. codnis konstruireba2/Sinaarsis realizeba --- C. gamTlianeba/refleqsia3). TiToe
uli faza, SesaZlebelia, moicavdes erT an ramdenime aqtivobas. 

aqtivoba aris maswavleblis mier dagegmili da moswavleebis mier Sesrulebuli Tan-
mimdevruli qmedebebi, romlebic konkretuli saswavlo miznis miRwevas emsaxureba. miz-
nidan gamomdinare, maswavlebelma SeiZleba dagegmos erTi an ramdenime aqtivoba da aseve, 
maTi Catarebis Tanamimdevroba. aqtivoba ise unda daigegmos, rom SenarCundes moswavleTa 
interesebi da motivacia. mniSvnelovania, rom maswavlebelma gaiTvaliswinos:

konkretulad risi gakeTeba moeTxovebaT moswavleebs; •	

ra roli unda Seasrulos Tavad maswavlebelma am procesSi;•	

ra codna, unarebi, SesaZleblobebi da gamocdileba aqvT moswavleebs;•	

rogor iqneba gamoyenebuli saswavlo resursebi, maT Soris, informaciul-sakomu-•	
nikacio teqnologiebi.

saqarTvelos skolebis pedagogebis mier gakveTilze ist-is gamoyenebis magaliTebi 
ganTavsebulia portalze: http://ge.lemill.net. 

Tematuri erTeuli aris gakveTilebis seria, romlis mizania erTi sakiTxis/Temis/
problemis sxvadasxva kuTxiT ganxilva da amgvarad Seswavla. Tematuri erTeuli ori 
saxisaa:

1. sagnobrivi 
2. saganTaSorisi
xSirad Tematuri erTeuli erTze meti sagnis integrirebas moiTxovs. aseT SemTxveva-

Si, maswavleblebi erTad gegmaven da atareben (zogjer erTdroulad, zogjer ki _ mimde-
vrobiT) saganTaSoris Tematur erTeuls. 

saukeTeso SemTxvevaSi, Tematuri erTeulis msvleloba gamdidrebulia kvleviTi 
aqtivobebiT, mravalferovani resursebis gamoyenebiT, cocxali msjelobiT, namuSevrebis 

1  sxvadasxva saswavlo masalasa da meTodebTan erTad, filmis, video an audiomasalebis gamoyeneba.
2  sityvidan “construction” _ ageba, Seneba.
3  sityvidan “reflection” _ fiqri, gaazreba.
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prezentaciiT da sxv. roca Tematuri erTeuli ama Tu im problemis gadaWrazea orien-
tirebuli, igi saganmanaTleblo-kvleviTi proeqtis saxes iRebs. Cveulebriv, Tematuri 
erTeuli 1 kviridan 1 Tvemde grZeldeba (saaTobrivi badis gaTvaliswinebiT). 

saqarTveloSi moqmedi axali saswavlo gegma garkveul Tavisuflebas aniWebs maswavle-
bels Tematikisa da Sesabamisi Sinaarsis SerCevaSi. marTalia, erovnul saswavlo gegmaSi 
zogierTi qveTavi rekomendebuli TematikiT/SinaarsiT mTavrdeba, magram es mxolod imas 
niSnavs, rom CamoTvlili Temebi rekomendebulia da ara _ savaldebulo. 

samwuxarod, umetes SemTxvevaSi, maswavlebeli Tematuri erTeulis mniSvnelobas ugu-
lebelyofs da TiTo Temis/sakiTxis damuSavebas TiTo gakveTils uTmobs. saamisod mra-
vali obieqturi mizezi arsebobs, dawyebuli disciplinebs Soris izolirebulobiT da 
damTavrebuli saswavlo strategiebis mwiri arsenaliT. Tu mTavari mizezi gadatvirTuli 
saswavlo gegma an Tematurad daxunZluli saxelmZRvaneloa, maswavleblebs vTxovT, gaix-
senon integrirebuli codnis efeqturoba da vurCevT, TiTo trimestrSi TiTo Tematuri 
erTeuli mainc Caataron. 

erT-erTi samTavrobo dawesebuleba garemos dacviT aris dakavebuli. am uwyebis ram-
denime eqsperts mniSvnelovani amocana dausaxes _ maT unda SeimuSaon kanonproeqti, rome-
lic mosaxleobas (gansakuTrebiT, mis mcirewlovan nawils) tyviiT mowamvlisagan daicavs. 
am saqmes erTi kaci ver Seasrulebs, vinaidan problemas mravalmxrivi ganxilva sWirdeba. 
aSkaraa, rom am procesSi fizikosis, ekologis, inJinris, ekonomistis, politologis Car-
Tva da procesis efeqturi kanoniT dagvirgvineba drosa da Zalisxmevas moiTxovs. 

realur cxovrebaSi kvleva-Zieba swored ase mimdinareobs: specialistebi problemas 
aspeqtebis mixedviT inawileben da calkeul sferoSi dagrovil informaciaze dayrdno-
biT, erToblivad muSaoben mis gadaWraze. 

zogjer Sesaswavli Tema/problema sakmaod farTo da mravalmxrivia. Sesabamisad, sa-
survelia, igi siRrmiseulad damuSavdes da erT gakveTilSi ar amoiwuros (`mdinaris~ an 
`safreni aparatebis~ Seswavlas SeiZleba daeTmos 45 wuTi, 45 saaTi, 45 dRe an 45 weli). 
gaviTvaliswinoT, rom nebismieri Tema/problema (sagnobrivi jgufis miuxedavad) SeiZleba 
imgvarad damuSavdes, rom: 

sxvadasxva sagnis/dargis integrirebis gziT warimarTos (ar aris Zneli, warmovid-•	
ginoT, ramdeni disciplinis WrilSi SeiZleba ̀ mdinaris~ ganxilva): mag.: qarTuli ena 
da literatura: mdinare vaJa-fSavelas, n. baraTaSvilis an sxva mweralTa Semoqmede-
baSi; istoria da geografia: mdinaris roli/daniSnuleba sazogadoebis ganviTarebisa 
da Tanacxovrebis procesSi; ucxo ena: mdinaris da misi Semogarenis daxasiaTeba (le-
qsikuri maragis gamdidreba); maTematika: dinebis siCqaris gavlena moZraobis drois 
gamoTvlisas; fizika: amomgdebi Zala, dinebis gamomwvevi mizezebi; xelovneba: mdinare 
xelovanTa namuSevrebSi da sxv.

bevri zogadi Tu specifikuri unar-Cvevis ganviTareba gamoiwvios (magaliTad•	 , ga-
azrebuli kiTxvis unari warmatebiT ganviTardeba imis miuxedavad, teqsts mdinaris 
Senakadebis, mweris agebulebisa Tu robotis damzadebis Sesaxeb vkiTxulobT).

Tu maswavlebeli bavSvebs amzadebs iseTi moqalaqeobisTvis, romelsac sazogadoebis-
Tvis sargeblobis motana SeuZlia, Tematuri erTeulebis gamoyenebaze aucileblad unda 
dafiqrdes. 

TanamSromlobiTi saswavlo proeqti garkveuli problemis Seswavlasa da gadaWraze 
orientirebul qmedebaTa erTobliobaa, romelic xorcieldeba maswavleblis zedamxedve-
lobiTa da moswavleTa TanamSromlobiT. TanamSromlobiTi  saswavlo proeqti aviTarebs 
ara mxolod codnis dones, aramed unar-Cvevebsa da damokidebulebebs. gulisxmobs gun
dSi funqciebisa da resursebis marTvas, gadawyvetilebis miRebisas kritikuli da Semoq-
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medebiTi azrovnebis Camoyalibeba/gaZlierebas, urTierTswavlebas.
TanamSromlobiTi saswavlo proeqtebi, SesaZloa, ramdenime kviris an mTeli Tvis gan-

mavlobaSi gagrZeldes. am SemTxvevaSi, gakveTilis msvlelobisas proeqtiT gaTvaliswine-
bul saqmianobas klasi periodulad, ramdenime wuTis ganmavlobaSi ganixilavs. danarCeni 
dro mimdinare gakveTils xmardeba.

TanamSromlobiTi saswavlo proeqtebi, SesaZloa, pedagogma mTeli klasisTvis dageg-
mos. miznis misaRwevad is moswavleebs sxvadasxva proeqts sTavazobs, romlebsac mcire 
jgufebi ganaxorcieleben. moswavleebs saSualeba eqnebaT, maTTvis sasurveli proeqti 
airCion. SerCevis dros miniWebuli Tavisufleba konkretul Temaze aranakleb mniSvnelo-
vania, vinaidan moswavleebi ufro motivirebulad da SemoqmedebiTad erTvebian samuSao 
procesSi.

saqarTvelos skolebis maswavleblebis mier SemuSavebuli saswavlo proeqtebi SegiZ
liaT ixiloT blogze: http://www.gearnbeta.blogspot.com. 
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  saSinao davaleba 

moifiqreT erTi saintereso Tema an problema Tqveni sagnobrivi jgufidan. 1.	
scadeT, CamoayaliboT ideebi (a) gakveTilis, (b) Tematuri erTeulis da 
(g) TanamSromlobiTi saswavlo proeqtis Casatareblad. ra msgavsebebi da 
gansxvavebebia maT Soris?

rogor SeiZleba ist-is gamoyeneba gakveTilis, Tematuri erTeulisa da saswavlo 2.	
proeqtis realizebis procesSi? gTxovT, ganmartoT Tqveni mosazreba.

sagnobrivi jgufi:

saintereso Tema/problema:

ideebi gakveTilis 
Casatareblad:

ideebi Tematuri erTeulis 
Casatareblad:

ideebi saswavlo proeqtis 
Casatareblad:

ideebi gakveTilSi ist-is 
integrirebisaTvis:

ideebi Tematur erTeulSi 
ist-is integrirebisaTvis:

ideebi saswavlo proeqtSi  
ist-is integrirebisaTvis:

 saSinao davaleba _ srulyaviT momzadebuli gakveTili. daregistrirdiT gmail.com-
Si. gaugzavneT sacdeli werili treners.

 

 gmail-Si registraciis instruqcia mocemulia 172-e gverdze.

SeniSvna 
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I
 SeavseT treningis Sefasebis kiTxvari.

treningis Catarebis dro: 

treningis Catarebis adgili: 

treneri:

riT iyo es moduli mniSvnelovani TqvenTvis?1.	  

ramdenad gaamarTla modulma Tqveni molodini (SemoxazeT)?          2.	

		  1               2               3               4 
naklebad      		                       srulad

ramdenad efeqturi iyo treneris muSaoba (SemoxazeT)?          3.	

		  1               2               3               4
naklebad    		                      srulad

gaakeTeT nebismieri komentari.4.	

"
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dRe I. gakveTilis dagegmva - 3 saaTi

trening-dRis gasxna.

misalmeba, wina treningis gaxseneba da trening-dRis/modulis Sefasebis baraTebis mimoxilva 

(10 wT.).

mocemuli treningis amocanebi/Sedegebi (5 wT.).

gakveTilis organizebis ZiriTadi safexurebi: dagegmva, momzadeba, warmarTva, Sefaseba.

aqtiuri leqcia _ gakveTilis organizebis safexurebis sqema o PP prezentaciis gamoyenebiT 

(5 wT.) 

gakveTilis samfaziani modeli (ABC).

aqtiuri leqcia _ gakveTilis samfaziani modelis sqema o PP prezentaciis gamoyenebiT (10 wT.)

Do -GP-IP1 _ swavla-swavlebis ramdenime efeqturi strategia ist-is gamoyenebiT (30 wT)

aqtiuri leqcia _ cnebis ruka (10 wT.)o 
Do -GP-IP  _ cnebis ruka, rogorc efeqturi pedagogiuri instrumenti  (25 wT.)

gakveTilis dagegmva da gegmis eleqtronuli versiis momzadeba.

aqtiuri leqcia _ gakveTilis dagegmvis procesi da sqema(15 wT.)o 
  Do -GP-IP _ erTi konkretuli Temis mixedviT gakveTilis gegmis sqemis Seqmna da SemuSaveba 

teqstur redaqtorSi (40 wT.)

trening-dRis daxurva. 

saSinao davalebis micema (5 wT.) o 
Sefasebis baraTebis Sevseba (10 wT.)o 

gakveTilis organizebis ZiriTadi safexurebi

dagegmva                     momzadeba                    warmarTva                      Sefaseba

qvemoT, ZiriTadad, or sakiTxze gavamaxvilebT yuradRebas:
a) ra da rogor xorcieldeba maswavleblis mier gakveTilis organizebis TiToeul 

safexurze?
b) rogor aris SesaZlebeli ist-is efeqturad gamoyeneba TiToeul safexurze? 

gakveTilis dagegmva: saswavlo procesis dagegmva rTuli da mniSvnelovani saqmea. gansa-
kuTrebiT maSin, roca skola moswavleTa aqtiur swavlaze, kritikul azrovnebaze, 
SemoqmedebiTobasa da moqalaqeobriv pasuxismgeblobazea orientirebuli. Tanamed-
rove treningebSi CarTuli maswavleblebi xSirad gamoTqvamen SeSfoTebas imis gamo, 
rom aqtiuri saswavlo procesis dagegmva da saganmanaTleblo standartebze morgeba 
arc ise advilia. garda amisa, did drosa da Zalisxmevas moiTxovs moswavleTa namu-
Sevrebze reagireba, ganmaviTarebeli komentarebis miwodeba, mSoblebTan TanamSrom-
loba da a. S. amitom maswavlebels dagegmvisaTvis saWiro dro da resursi aRar rCeba. 
miuxedavad amisa, gakveTilis dagegmva maswavleblis saqmianobis aucilebeli elemen-
tia, xolo dagegmvis xarisxi _ profesiuli kompetenciis erT-erTi umTavresi maCve-
nebeli. 

sasurvelia, gakveTili erTgvar proeqtad warmovidginoT, romelsac gaaCnia sa-
mizne jgufi (moswavleebis saxiT), saswavlo mizani, misaRwevi Sedegebi (codna, unar-
Cvevebi, damokidebulebebi), Sinaarsobrivi da teqnikuri resursebi, gansazRvruli 
dro da a. S. dagegmva gakveTilis yvela am elements Soris racionaluri kavSiris dam-
yarebas da erTian struqturaSi moqcevas gulisxmobs. maSasadame, gakveTilis Catare-

1   Demonstration _ Guided Practice _ Independent Practice;  
demonstrireba _ marTuli praqtika _ damoukidebeli varjiSi.

dagegmva                     momzadeba                    warmarTva                      Sefasebadagegmva                     momzadeba                    warmarTva                      Sefasebadagegmva                     momzadeba                    warmarTva                      Sefasebadagegmva                     momzadeba                    warmarTva                      Sefasebadagegmva                     momzadeba                    warmarTva                      Sefasebadagegmva                     momzadeba                    warmarTva                      Sefasebadagegmva                     momzadeba                    warmarTva                      Sefasebadagegmva                     momzadeba                    warmarTva                      Sefasebadagegmva                     momzadeba                    warmarTva                      Sefaseba
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bamde maswavlebeli adgens gegmas, romelic gansazRvravs gakveTilis miznebs, Sinaarssa 
da struqturas. 

gakveTilis dagegmvis Sesaxeb meTodur masalas SegiZliaT gaecnoT maswavleblis 
damxmare saxelmZRvaneloSi `swavleba da Sefaseba~, II nawili, gv.64-73. igive masala Se-
giZliaT ixiloT veb-saitze:  http://www.tpdc.ge, bmulze: publikaciebi. 

arsebobs gakveTilis gegmis sxvadasxva nimuSi. maswavlebels SeuZlia:
gamoiyenos romelime arsebuli nimuSi;•	
Seqmnas sakuTari nimuSi;•	
Caasworos romelime arsebuli nimuSi da moargos igi sakuTar saWiroebebs.•	

gakveTilis gegmis nimuSis CamotvirTva SesaZlebelia Semdeg misamarTze: www.tpdc.ge, 
bmulidan: sasargeblo resursebi maswavleblebisTvis. 

gakveTilis momzadeba: am etapze xorcieldeba im TvalsaCinoebebisa da sxva saswavlo ma-
salebis momzadeba, romlebmac xeli unda Seuwyos sagakveTilo procesis mimdinare-
obasa da warmatebuli Sedegebis miRwevas. 

maswavlebels, SesaZloa, iseTi resursebis momzadeba mouxdes, rogoricaa: 
saprezentacio faili teqstebiTa da suraTebiT; •	
diagramebi; •	
audio an videofailebi;•	
nabeWdi masalebi: teqstebi, fotoebi, ilustraciebi da sxv.•	
SefasebisTvis saWiro masalebi: testebi, kiTxvarebi, rubrikebi da sxv.•	
sxva saxis resursi, romlis momzadebisTvisac saWiroa ist-is gamoyeneba.•	

gakveTilis warmarTva: Tu dagegmilia erTi gakveTili, an gakveTilebis erToblioba, 
maswavlebelma unda ixelmZRvanelos im gegmiT, romelic man moamzada; aseve, im ma-
salebiT, romlebic moiZia an Seqmna momzadebis etapze. rasakirvelia, procesi SeiZ
leba gansxvavdebodes dagegmilisagan. am SemTxvevaSi, Sefasebis dros pedagogi unda 
dafiqrdes, ukeTesi Tu uaresi Sedegi moitana realurma gakveTilma, ram gamoiwvia 
gegmidan gadaxveva, ra unda gaiTvaliswinos momavalSi.

teqnikis gamoyenebis SemTxvevaSi, unda gvqondes gegmis sarezervo varianti (e. w. 
gegma `b~). 

gakveTilis Sefaseba/TviTSefaseba: gakveTilis Catarebis Semdeg, sasurvelia, gakeTdes 
gakveTilis Sefaseba, rac gansxvavdeba moswavleTa codnis Sefasebisagan. am mizniT, 
SesaZloa, gamoyenebul iqnas rigi strategiebisa da resursebisa, romlebic procesis 
Tvalyuris devnebisTvisa da obieqturi Sefasebis/TviTSefasebisTvis gamodgeba (rub
rikebi, kiTxvarebi, video an audioCanawerebi, gegmis detaluri analizi da sxv.).

gakveTilis Sefasebis mizania imis dadgena, Tu ramdenad miaRwia sagakveTilo pro-
cesma Tavdapirvelad dasaxul miznebs.  TviTSefaseba exmareba maswavlebels Catare-
buli gakveTilis Zlieri da susti mxareebis gamovlenaSi, aseve momdevno gakveTilebis 
efeqturad dagegmvaSi.

erT-erTi mniSvnelovani SekiTxva, romelic maswavlebelma TviTSefasebis dros 
unda dasvas: ramdenad efeqturad iyo gamoyenebuli ist-i moswavleebis mier?

sasurvelia, maswavlebelma TviTSefaseba uwyvetad awarmoos da gamoiyenos ist-i 
(magaliTad eleqtronuli portfolios saxiT).
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 waikiTxeT da gaaanalizeT teqsti.

swavlebis samfaziani modeli

swavla-swavlebis samfaziani modeli gakveTilis/seminaris/sesiis/saswavlo proeqtis 
msvlelobis erTgvari universaluri CarCoa. igi efeqturi saswavlo procesis ZiriTad sa-
fexurebs moicavs da maT Tanmimdevrul ganxorcielebas gulisxmobs. samfaziani modelis 
safexurebia: A. molodinis gansazRvra (gamowveva) – B. codnis konstruireba (Sinaarsis 
realizeba) – C. gamTlianeba (refleqsia).

aqtiur swavlasa da siRrmiseul azrovnebaze orientirebul konstruqtivistul sas-
wavlo procesSi maswavlebelica da moswavleebic gansakuTrebul mniSvnelobas aniWeben 
gamowvevisa da refleqsiis safexurebis gavlas. ganvixiloT TiToeuli safexuri cal-
calke.

molodinis gansazRvra/gamowveva _ (safexuri A)

samfaziani modelis pirveli etapi mocemul saganze, movlenaze adre miRebuli codnis 
`gamowvevis~ fazaa. am etapze ramdenime mniSvnelovani SemecnebiTi qmedeba xorcieldeba. 
moswavleebi aqtiurad ixseneben imas, rac ician ama Tu im sakiTxis Sesaxeb. es aqtivoba 
ubiZgebs maT, gadaxedon sakuTar codnas da dafiqrdnen im sakiTxze, romelsac male ga-
mowvlilviT gamoikvleven. am sawyisi qmedebiT isini safuZvels uyrian `pirovnul cod-
nas~, romelsac, momavalSi, SesaZloa, axali codna Seematos. es ki gadamwyvetia, radgan 
gamTlianebuli, safuZvliani codna im konteqstSi aRibeWdeba, romelSic misi Seswavla 
da gaazreba moxda. Tu informacia konteqstidan mowyvetiladaa warmodgenili da moswav-
leebs arsebul codnasTan misi dakavSireba gauWirdaT, SesaZloa, igi advilad daikargos. 
swavlis procesi axlisa da ukve cnobilis erTmaneTTan dakavSirebis procesia. moswav-
leebi axal cnebebs gamoimuSaveben miRebuli codnisa da sakuTari Sexedulebebis safuZ-
velze. ase rom, maTi `gamowvevis~, anu gonebaSi aRdgenis fazis meore mizania mozardis 
gaaqtiureba, interesis gazrda. xSirad moswavleebi pasiurad sxedan saklaso oTaxebSi 
da maswavlebels usmenen, Tvals adevneben mis azrTa msvlelobas. Zilmoreuli bavSve-
bi uazrod sxedan da uRimRamod iniSnaven gagonils. gaazrebuli, Segnebuli, kritikuli 
aRqmis unaris ganviTarebisaTvis moswavle aqtiurad unda Caebas saswavlo procesSi, e. i. 
man informacia unda aRiqvas, gaiazros da naazrevi sakuTari sityvebiT, weriTa da zepiri 
metyvelebiT gamoxatos. 

raki safuZvliani Secnoba axali informaciis ukve arsebul azrobriv konstruqcias-
Tan Serwymis process warmoadgens, gadamwyvetia gonebaSi `gamowvevis~ stadiis mesame kom-
ponenti. is sakiTxis kvlevis miznisa da molodinis gansazRvras gulisxmobs. miznisa da 
molodinis dasaxva arsebiTia moswavleebis qmediTobis gansamtkiceblad. mizandasaxuli 
swavla umiznoze Sedegiania. unda gamovkveToT orgvari mizandasaxuloba: 1) maswavleb-
lis mier warmarTuli, an teqstiT nakarnaxevi (gare); 2) pirovnuli (Sida), romelic ufro 
mZlavria. 

teqstis wakiTxvamde gaCnda interesi, rac Camoyalibebuli mosazrebebidan (gonebri-
vi ieriSi) momdinareobda. am yvelafers daerTo diskusiis dros gamoTqmuli azrebi. am 
Tvalsazrisebs Soris urTierTsapirispiroc gvxvdeba. mTavaria, gakveTilze bolomde 
gaixsna, radgan gansxvavebuli Tvalsazrisi SekiTxvebs badebs. SekiTxvebi, Tavis mxriv, 
mZlavri biZgia kiTxvisa da SemecnebisaTvis.
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codnis konstruireba/Sinaarsis realizeba _ (safexuri B)

meore fazis upirvelesi amocana dawyebuli saqmianobisaTvis xelis Sewyoba da gonebaSi 
`gamowvevis~ fazaSi gaRvivebuli interesisa da impulsis SenarCunebaa.

meore umTavresi amocana imaSi mdgomareobs, rom mxari avubaT moswavleTa mcdelo-
bas, gaakontrolon sakuTari aRqmis unari. kargi mkiTxveli rogorc ki axal informacias 
waawydeba, maSinve sakuTari aRqmis unars akontrolebs. kiTxvis dros aRqmis unaris Se-
sustebisas, is xelaxla ubrundeba wakiTxuls. msmeneli, mowodebuli masalis mosmenisas, 
SekiTxvas svams an saTanado aRniSvnebs akeTebs, raTa Semdeg yovelives naTeli moჰfinos. 
pasiuri mkiTxveli, ubralod, gverds uvlis am Seferxebebs  da ar adardebs gaugebari an 
gamotovebuli momentebi. amasTan, isic unda aRvniSnoT, rom rodesac moswavle sakuTari 
aRqmis unars akontrolebs, igi, Cveulebriv, ukve SemuSavebuli sqemebis mixedviT alagebs 
informacias. moswavle mizandasaxulad akavSirebs axalsa da ukve cnobil informacias.

misaRwevi miznis farglebSi, am etapze, yovelmxriv ewyoba xeli asaTvisebeli Sinaar-
sis Sesaxeb diskusiis warmarTvas, kritikul analizs, TvalsazrisTa Sepirispirebasa da 
Sejerebas.

gamTlianeba/refleqsia _ (safexuri C)

refleqsia niSnavs sakuTar qmedebebze (qvevaze, azrovnebaze, grZnobebze) koncentri-
rebas da maT gaazrebas, rac xSirad maTze zemoqmedebis winapirobaa. kargia, roca mos-
wavle svams refleqsur SekiTxvebs: ra viswavle (ras vswavlob)? rogor viswavle (rogor 
vswavlob)? SeiZleba gamoikveTos refleqsiis stadiis ramdenime arsebiTi, dadebiTi mo-
menti. umTavresi isaa, rom moswavlisgan moelian im Tvalsazrisisa Tu informaciis saku-
Tari sityvebiT gamoxatvas, romelic mas gzadagza xvdeba. es aucilebelia axali azrobrivi 
sqemebis asagebad. safuZvliani Seswavla da siRrmiseuli gacnobiereba pirovnebazea da-
mokidebuli. moswavles yvelaze ukeT is amaxsovrdeba, rasac misTvis sacnaur konteqstSi 
iTavisebs da sakuTari sityvebiT gaiazrebs. aRqma maSinaa safuZvliani, rodesac informa-
cia konteqstur sqemaSi Tavsdeba. cnebaTa nacnob leqsikasTan misadagebiT axali, indivi-
dualuri SinaarsiT datvirTuli konstruqcia warmoiqmneba.

am fazis meore amocanaa moswavleebs Soris azrTa jansaRi gacvla-gamocvla da amis sa-
fuZvelze maTi Tvalsazrisis gamomxatveli leqsikis gamdidreba. refleqsiis fazaSi disku-
siaSi Cabmis wyalobiT, isini nair-nair konstruqcias eziarebian azrovnebis gasaRrmaveb-
lad. es aris cvlilebebisa da xelaxali konceptualizaciis safexuri swavlis procesSi. 
am stadiaze axal-axali informaciis integraciis mravalgvar saSualebaTa gacnoba maT 
ufro moqnil konstruqciebs sTavazobs, romlebsac momavalSi, ufro praqtikulad da 
mizandasaxulad gamoiyeneben.

wyaroebi: j. sTili, k. merediTi, C. Temfli, saxelmZRvaneloebis seria programisaTvis: `kiTxva da 

wera kritikuli azrovnebisaTvis~, Tbilisi, fondi `Ria sazogadoeba _ saqarTvelo~, 1998

Alan Crawford, E. Wendy Saul, Samuel Mathews, James Makinster. Teaching and Learning Strategies for the 
Thinking Classroom. Open Society Institute. New York, USA. 2005
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swavlebis samfaziani modelis  
ZiriTadi amocanebi safexurebis mixedviT

gamowveva Sinaarsis realizeba refleqsia

saswavlo miznisa da •	
Sesabamisi molodinis 
gansazRvra; 

SinaarsTan dakavSirebuli •	
winare codnisa da 
gamocdilebis gaaqtiureba;

winare codnis •	
araformaluri Sefaseba, 
araswori warmodgenebis 
gamokveTa;

pozitiuri ganwyobis Seqmna, •	
yuradRebis koncentrireba, 
interesisa da swavlis 
motivaciis gaRviveba.

saswavlo masalis gacnoba;•	

informaciis moZieba-•	
damuSaveba;

axali codnis •	
konstruireba;

ZiriTadi sakiTxebisa da •	
qvesakiTxebis gamokveTa; 

gakveTilisadmi pirovnuli •	
kavSirebis gamokveTa;

SekiTxvebis dasma •	
SinaarsTan dakavSirebiT;

molodinebis gadaxedva •	
da realur procesTan 
Sedareba.

ZiriTadi ideebis •	
Sejameba;

Camoyalibebuli •	
Sexedulebebis gaziareba;

pirovnuli gamoxmaureba;•	

miRebuli codnis mniS-•	
vnelobisa da sarge-
blianobis gansazRvra;

codnis gaRrmavebisaTvis •	
saWiro axali SekiTxvebis 
Camoyalibeba;

saswavlo procesSi •	
sakuTari monawileobis 
Sefaseba.

swavla-swavlebis ramdenime efeqturi strategia ist-is gamoyenebiT

teqstze muSaobisa da sxva saswavlo strategiebis gamoyenebisas, pedagogma SeiZleba 
winaswar moamzados Semdegi diagramebi da cxrilebi, sxvadasxva saofise programis meS-
veobiT.

cnebis ruka 

cnebis ruka informaciis vizualurad (grafikulad) organizebisa da warmodgenis 
erT-erTi saukeTeso instrumentia. igi saSualebas iZleva, erTi SexedviT aRviqvaT da 
gavigoT kompleqsuri urTierTkavSirebi sagnebs, movlenebs, ideebsa da cnebebs Soris. 
cnebis ruka moicavs:

cnebebs, romlebic ovalur an marTkuTxa CarCoebSia Cawerili;•	

xazebs/isrebs, romlebic CarCoebs erTmaneTTan akavSirebs. zogjer xazebs damate-•	
biT aweren sityvebs, romlebic aRwers/ganmartavs kavSiris arss. 

cnebis ruka, SesaZlebelia, gamoviyenoT Semdeg SemTxvevebSi:

garkveul sakiTxze codnis konstruireba; •	

axali informaciisa da kavSirebis migneba;•	

winare codnis gaaqtiureba; •	

codnisa da informaciis gaziareba; •	

struqturebisa da procesebis dizaini (mag: dasaweri Tema, veb-saiti, prezentacia •	
da sxv.).

vinaidan cnebis ruka swavla-swavlebis mniSvnelovani instrumentia, maswavleblebma da 
moswavleebma unda SeZlon misi Seqmna da gamoyeneba sxvadasxva saganSi.
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suraTze mocemulia cnebis rukis SemuSavebis procesis magaliTi VUE (Visual Under-
standing Environment) programaSi. 

rogor SevqmnaT cnebis ruka?

nabiji amocana/qmedeba

sakiTxis/Temis/cnebis 1.	
gansazRvra

gansazRvreT amosavali Tema, romelzec aigeba cnebis ruka.

gonebrivi ieriSi2.	
gaixseneT da CamowereT yvela faqti, idea, cneba, mokle fraza, 
romelic, Tqveni azriT, kavSirSia TemasTan. 

cnebebis organizeba3.	

daajgufeT (gadaajgufeT) cnebebi. CaamateT gamorCenili cnebebi/
ideebi. gamoyaviT ufro zogadi kategoriebis aRmniSvneli cnebe-
bi. zogierTi cneba ramdenime jgufSi aRmoCndeba, rac metad mniS-
vnelovania. 

dizainis SemuSaveba4.	

SeqmeniT rukis struqtura da dizaini, anu cnebebis jgufebis/qve-
jgufebis ganlagebis maketi. Tavisuflad gadaajgufeT/gadaawyveT 
cnebebi/ideebi. yuradReba miaqcieT ierarqias: yvelaze mniSvnelo-
vani cnebebi moaqcieT TavSi an centrSi, amosaval TemasTan axlos.

dakavSireba5.	
daakavSireT jgufebi/qvejgufebi erTmaneTTan xazebiT an isrebiT. 
SegiZliaT xazs an isars miaweroT sityvebi, romlebic kavSiris arss 
gamoxatavs. 

Sejameba6.	
mieciT cnebis rukas saboloo saxe. gaaformeT dizaini: gamoiyeneT 
sxvadasxva sisqis xazebi, ferebi, figurebi da a. S. daasaTaureT 
cnebis ruka.

 savarjiSo:

a) imuSaveT wyvilebSi: furclebze SeqmeniT cnebis ruka Temaze `interneti~. 

b) programaSi VUE individualurad moamzadeT wyvilebSi Seqmnili cnebis rukis eleqtronu-
li versia. 

 instruqciebi VUE programaSi muSaobasTan dakavSirebiT, SegiZliaT, ixiloT 193-e 
gverdze.
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vici-minda vicode-viswavle

strategia gamoiyeneba axali teqstis dasamuSaveblad. teqstis wakiTxvamde moswavlee-
bi Tanmimdevrulad avseben jer pirvel (vici), Semdeg meore svets (minda vicode). xolo 
teqstis wakiTxvis Semdeg avseben mesame (viswavle) svets.

strategia, ZiriTadad, gamoiyeneba sainformacio, aRweriT teqstebze samuSaod samive 
fazaSi (gamowveva, Sinaarsis realizeba, refleqsia).

vici minda vicode viswavle

magaliTi. Tema: aleqsandre didi 

vici minda vicode viswavle

is iyo makedoniis mefis, •	
filipe II-s vaJi.

taxtze avida 20 wlis •	
asakSi. 

Seqmna didi imperia  •	
Zv. w. IV saukuneSi.

egviptis qalaqi •	
aleqsandria mis saxels 
atarebs. 

gardaicvala axalgazrda, •	
33 wlis asakSi. 

romeli didi •	
qveynebi daipyro 
aleqsandrem?

ra bedi ewia •	
imperias misi 
gardacvalebis 
Semdeg?

makedonia maSin gaZlierda, roca •	
berZnuli qalaq-saxelmwifoebi 
erTmaneTs ebrZodnen peloponesis 
omis dasrulebis Semdeg.

roca taxtze aleqsandre avida, •	
Zv. w. 336 wels, makedonia mTel 
saberZneTs moicavda.

aleqsandrem warmatebiT awarmoa •	
dapyrobiTi omebi sparseTSi, 
egviptesa da indoeTSi. 

aleqsandres gardacvalebis •	
Semdeg mis sardlebs Soris 
ZalauflebisTvis brZola gaCaRda. 
imperia sam nawilad gaiyves. sabolo
od, samive samefo romma daipyro. 

mizezSedegobrivi kavSiri

strategia gamoiyeneba faqtebsa da movlenebs Soris mizezSedegobrivi kavSirebis 
gaazrebisa da vizualurad warmodgenisaTvis.  

strategia xels uwyobs problemuri situaciebis gaanalizebas (magaliTad, saswavlo 
proeqtis dagegmvisas). gamoiyeneba or fazaSi (Sinaarsis realizeba, refleqsia).
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magaliTi. Tema/problema: ჰaeris dabinZureba

venis diagrama 
diagrama gamoiyeneba 2 an met sagans, movlenas, personaJs Soris msgavsebebisa da gan

sxvavebebis gasaanalizeblad. Tavdapirvelad, moswavleebi ayalibeben ori an ramdenime 
Sesadarebeli sagnis/movlenis (mag: ̀ aqlemi` da ̀ viri~) ZiriTad maxasiaTeblebs. TanakveTa-
Si iwereba saerTo maxasiaTeblebi (ix. sqema). 

strategia gamoiyeneba samive fazaSi (gamowveva, Sinaarsis realizeba, refleqsia).

SesaZlebelia venis diagramis ufro rTuli variantis damzadeba sami wris gamoyenebiT.

T-sqema

sqema gamoiyeneba teqstis calkeuli monakveTis gacnobis Sedegad warmoqmnili STabeW
dilebebis, ideebisa da Sexedulebebis Camosayalibeblad, rac saukeTeso safuZvels qmnis 
teqstis gasagebad, monakveTebs Soris kavSirebis aRmosaCenad da kritikuli analizis gan-
saxorcieleblad. marcxena svetSi moswavle wers teqstis im monakveTs, romelmac gan-
sakuTrebulad miipyro misi yuradReba, xolo amowerili monakveTis gaswvriv, marjvena 
svetSi sakuTar azrs gamoxatavs. 

sqemis Sevsebis Semdeg maswavlebeli uZRveba teqstis Tanmimdevrul ganxilvas moswav-
leTa Canawerebis mixedviT. 

strategia gamoiyeneba or fazaSi (Sinaarsis realizeba, refleqsia).

teqsti individualuri komentari

monakveTi 1. 

monakveTi 2. 

monakveTi 3. 

monakveTi 4. 

komentari 1. 

komentari 2. 

komentari 3.

komentari 4.  
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 saswavlo strategiebis eleqtronuli versiebis momzadebis instruqcia, grafikuli 
diagramebis saxiT,  mocemulia 116-e gverdze (MsOffice-Tvis). 

meTodur masalas swavlebis sxvadasxva strategiis Sesaxeb SegiZliaT gaecnoT maswav-
leblis damxmare saxelmZRvanelos II nawilSi, gv. 38. igive masala mocemulia veb-saitze: 
http://www.tpdc.ge, bmulze: publikaciebi.

gakveTilis dagegmvis procesi

saidan daviwyoT da rogor warvmarToT Casatarebeli gakveTilis an Tematuri erTe
ulis momzadeba?

gansazRvreT gakveTilis (an Tematuri erTeulis) mTavari Tema. upasuxeT SekiTxvas: 
ras vaswavli? 

rogor ganvsazRvroT gakveTilis an Tematuri erTeulis Tema?
gakveTilis mTavari Tema SeiZleba ganvsazRvroT:

1. erovnuli saswavlo gegmiT gansazRvruli mimarTulebebisa da rekomendebuli 
Sinaarsis mixedviT; 

2. saxelmZRvanelos an sxva saswavlo masalis mixedviT; 

3. saswavlo procesSi gamoxatuli interesebis mixedviT. 

nebismier SemTxvevaSi, SerCeuli Temis damuSaveba unda daexmaros yvela moswavles 
erovnuli saswavlo gegmiT dadgenili Sedegebis miRwevaSi.  ar aris aucilebeli, rom 
TiToeuli gakveTili (an Tematuri erTeuli) erTdroulad yvela Sedegis miRwevas 
emsaxurebodes. 

umjobesia, gakveTilis Tema SekiTxvis saxiT CamoayaliboT. SekiTxvis dasma xels 
uwyobs cnobismoyvareobis gaRvivebas da kvleva-Ziebisken gvibiZgebs. 

magaliTad, Tema `mdinare amazoni~ SeiZleba amgvari SekiTxviT warvadginoT: `ra 
gavlena aqvs amazonis mdinares misi napirebis gaswvriv mcxovreb mosaxleobaze?~

gansazRvreT gakveTilis (an Tematuri erTeulis) mniSvneloba/aqtualoba. 
riT aris es gakveTili aqtualuri? rogor Seuwyobs es gakveTili xels moswavleebs 

codnisa da unar-Cvevebis dauflebaSi? rogor daexmareba es gakveTili moswavleebs 
winare codnis gamoyenebaSi? momdevno sakiTxebze bunebrivad gadasvlaSi? codnis 
integrirebaSi?

gansazRvreT gakveTilis (an Tematuri erTeulis) miznebi da Sedegebi. 
ra konkretul codnas daeuflebian moswavleebi? 
romel konkretul unarebs ganiviTareben da romlebis gamoyenebaSi gaiwafebian 

moswavleebi? 
ra damokidebulebebi CamouyalibdebaT moswavleebs? 
erovnuli saswavlo gegmis romel moTxovnebs/standartebs pasuxobs gakveTili (an 

Tematuri erTeuli)? 

CamowereT is Sedegebi, romelTa miRwevasac iTvaliswinebs gakveTili (an Tematuri 
erTeuli). 

aucileblad gansazRvreT, Tu ra saxis qmedebebiT gamoavlenen moswavleebi Sedegebis 
miRwevas. es did daxmarebas gagiwevT maT SefasebaSi. 
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kargad Camoyalibebuli amocanis magaliTia: ̀ moswavleebi SeZleben, ganasxvaon mdinare 
amazonis gavlena misi sxvadasxva monakveTis gaswvriv mcxovrebi mosaxleobis yofaze~.

Tu am gakveTils (Tematur erTeuls) efeqturad CaatarebT, moswavleebi aucileblad 
win waiweven, sul mcire, iseTi Sedegebis miRwevisaken, rogoricaa:

_ ist. geo. VII.3 (gansazRvravs geografiuli obieqtebis da teritoriebis adgil
mdebareobas rukaze).

_ ist. geo. VII.4 (xsnis, Tu ra gavlenas axdens bunebrivi pirobebi dasaxlebis tipebsa 
da meurneobis ganviTarebaze).

_ ist. geo. VII.6 (aanalizebs ekonomikasa da bunebaSi mecnierul-teqnikuri progresiT 
gamowveul cvlilebebs).

_ ist. geo. VII.11 (ikvlevs, Tu ra gavlenas axdens bunebrivi pirobebi, socialuri 
garemo da ekonomikuri urTierTobebi adamianis yofaze).

garda amisa, mravalferovani aqtivobebis, saswavlo strategiebisa da davalebebis 
SeTavazebiT, nebismieri Tematuri erTeulis farglebSi, SegiZliaT rogorc specifikuri 
da zogadi unarebis, ise maRalzneobrivi Rirebulebebis gamomuSaveba moswavleebSi.

gansazRvreT gakveTilis (an Tematuri erTeulis) ZiriTadi Tematuri elementebi.
magaliTad: 
_ mdinare amazonis geografiuli daxasiaTeba 
_ amazonis unikaluri flora da fauna 
_ mdinare amazonis dasaxlebebi: istoria da dRevandeloba 
_ amazonis tyeebi da globaluri ekologiuri safrTxe

gansazRvreT ra codnas unda flobdnen moswavleebi winaswar.
ra ician an unda icodnen moswavleebma imisaTvis, rom am gakveTilis amocanebi 

warmatebiT Seasrulon?

gaiazreT is informacia da unar-Cvevebi, romlebic saWiroa Sedegebis misaRwevad. 
dagegmeT moswavleTa dainteresebisa da winare codnis gaaqtiurebis strategia.

gansazRvreT Sefasebis sagani da procedurebi. 
rogor davadgen moswavleTa warmatebas?
ra iqneba dakvirvebisa da analizis obieqti Sefasebisas (zepiri prezentacia, 

msjeloba, weriTi samuSao da sxv.)?
ra kriteriumebiT Sefasdebian moswavleebi?

SeqmeniT moswavleTa ganmaviTarebeli Sefasebis rubrika. gansazRvreT, ra SemTxvevaSi 
mianiWebT moswavlis namuSevars dabal, saSualo, karg an saukeTeso qulas.

winaswar, anu saswavlo davalebebis/instruqciebis micemamde gaacaniT rubrika 
moswavleebs.

gansazRvreT ra saswavlo masala da teqnikuri resursebia saWiro.
ra masalaa saWiro? romeli wignebiT visargebloT? ramdenad Seesabameba SerCeuli 

teqstebi moswavleTa kiTxvis unarebs?
xom ar SemiZlia sakiTxis damuSavebaSi audio an videomasalis, sainformacio 

teqnologiebis integrireba? rogor?

gansazRvreT teqstebi, TvalsaCinoebebi da sxva resursebi.
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gansazRvreT ZiriTadi aqtivobebi da strategiebi, gakveTilis msvleloba.
ra pedagogiuri codna damWirdeba?
rogor movaxerxeb moswavleTa interesis gamowvevas, Temaze fokusirebasa da winare 

codnis gaaqtiurebas?
rogor movaxerxeb codnis konstruirebis gaiolebas?
rogor movaxerxeb naswavlis gaerTianebasa da ganmtkicebas?

dawereT gakveTilis msvlelobis gegma, romelic kompaqturad da naTlad warmoadgens 
procesis mimdinareobasa da resursebs ABC safexurebis mixedviT (SegiZliaT gamoiyenoT 
zemoT mocemuli sqema).  

diferencirebuli swavleba

rogor gaviTvaliswineb moswavleTa individualur saWiroebebs?
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gakveTilis Catarebis Semdeg, SegiZliaT, gamoiyenoT TviTSefasebis forma.

TviTSefaseba 

gakveTilis Sedegebi. mokled upasuxeT qvemoT mocemul SekiTxvebs.

ramdenad miaRwies moswavleebma gegmiT gansazRvrul Sedegebs? ufro metad •	
romeli Sedeg(eb)is miRweviT xarT kmayofili? 

ra gavlena iqonia gakveTilze gamoyenebulma strategiebma •	
moswavleTa CarTulobasa da aqtiur swavlaze? o	
moswavleTa produqtul interaqciaze? o	

raze metyvelebs moswavleTa namuSevrebi? ra aiTvises moswavleebma? ufro metad •	
romeli unarebis ganviTareba an gavarjiSeba ikveTeba? 

Tqven ra gamogividaT yvelaze ukeT? ra strategiiT gamoiwvieT da CarTeT mos•	
wavleebi? ra strategiebi gamoiyeneT codnis konstruirebisa da refleqsia-
gamTlianebis fazebSi? 

rogor Seicvala gakveTilis samoqmedo gegma msvlelobis procesSi? ratom? •	

amave gakveTilis xelaxla Catarebis SemTxvevaSi, ras SecvlidiT? rogor gaaum-•	
jobesebdiT saklaso garemos, saswavlo aqtivobebs, strategiebs/meTodebs, in-
struqciebs, moswavleTa dajgufebas, saswavlo resursebs, moswavleTa Sefasebas 
da sxv.? 
 

 saSinao davaleba _ SearCieT sagakveTilo Tema romelime konkretuli klasisaTvis; 
moamzadeT sagakveTilo gegmis monaxazi ist-is gamoyenebiT. 

SeniSvna ----------------------------------------------------------------------------------------------------
--------------------------------------------------------------------------------------------------------------
--------------------------------------------------------------------------------------------------------------
--------------------------------------------------------------------------------------------------------------
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I
 gTxovT, daweroT patara zomis furclebze da gadasceT mwvrTnels:

3 ram, rac damamaxsovrda treningze
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dRe II. gakveTilis dagegmva (gagrZeleba). 3 saaTi

trening-dRis gaxsna.

misalmeba, wina treningis gaxseneba da trening-dRis Sefasebis baraTebis mimoxilva (10 o	
wT.)

mocemuli treningis amocanebi/Sedegebi (5 wT.)o	
saSinao davalebis mimoxilva (10 wT.)o	

ist-is gamoyeneba gakveTilis dagegmvis procesSi (gagrZeleba).

(o	 D-GP-IP): gakveTilis dagegmvisa da CatarebisaTvis saWiro informaciis moZieba Internet 
Explorer-isa da Google.com-is saSualebiT 

aqtiuri leqcia: failis tipebi (.o	 pdf, .jpg, .gif, .mp3, .avi, .mov, .ppt) 
eleqtronuli informaciis sandooba (50 wT.)o	
(o	 D-GP-IP): saswavlo masalis momzadeba teqstur redaqtorSi (75 wT.)

trening-dRis daxurva. 

saSinao davalebis micema (5 wT.) o	
Sefasebis baraTebis Sevseba (10 wT.)o	

teqnologiebiT gamdidrebuli gakveTilis dagegmva
 teqnologiebiT gamdidrebuli gakveTilis dagegmvisas gansakuTrebuli sifrTxilea 

saWiro, raTa moswavlis mier kompiuterze davalebis Sesrulebis procesi aramiznobriv 
TamaSSi ar gadaizardos, avTentur swavlaze fokusirebis nacvlad. teqnologiebiT gam-
didrebuli aqtivoba im ideebsa da cnebebs unda eyrdnobodes, romelTa Seswavlasac iT-
valiswinebs Tqveni gegma. teqnologiebi codnis SeZenis, organizebis, Sefasebis araCve
ulebrivi instrumentia. 

teqnologiebiT gamdidrebuli gakveTilis dasagegmad, mniSvnelovania, gaiTvaliswinoT:

gakveTilis dagegmvisas _ SearCieT kompiuteruli programa (saofise, multimedia da a.S.), 
romelic xels Seuwyobs (da ar Seaferxebs) swavlebas saklaso oTaxSi. gaiTvaliswineT, 
xelmisawvdomia Tu ara kompiuteruli programa moswavleebisaTvis, raTa maT SeZlon 
faqtebis mogroveba, informaciis/wyaros Sefaseba da organizeba, codnis gamoyeneba. 

teqnologiis dakavSireba gakveTilTan _ gansazRvreT, ra rols iTamaSebs teqnologiebi 
gakveTilze: mag. axali Temis gasacnobad cifrul literaturas gamoiyenebT Tu cnebis 
rukas? konkretuli Temis irgvliv informaciis moZiebas jgufebSi daavalebT moswav-
leebs,  eleqtronuli enciklopediis gamoyenebiT, Tu simulaciebs amjobinebT, sagno-
brivi jgufis mixedviT? moswavleebi davalebis Sesasruleblad teqstur redaqtors 
gamoiyeneben Tu saprezentacio programas? axali masalis asaxsnelad, saprezentacio 
programas gamoiyenebT? da sxv. 

masalebi da resursebi _ gansazRvreT: ra saswavlo masalebi gWirdebaT gakveTilis Casa-
tareblad? ra teqnologiuri resursia xelmisawvdomi gakveTilis gansaxorcieleb
lad? ra aRWurvilobaa saWiro damatebiT? dro sakmarisia mTeli klasisTvis proeq-
tis/davalebis dasasruleblad kompiuterTan? aris skolaSi specialisti, visac Tqveni 
daxmareba SeuZlia teqnologiebTan muSaobisas? saWiroa Tu ara `instruqciis~ Sedgena 
moswavleebisTvis, Tu rogor gamoiyenon kompiuteruli programa?

damatebiT kiTxvebi: rogor daajgufebT moswavleebs davalebis Sesasruleblad kompi
uterTan? saWiro xom ar aris rame teqnologiuri unar-Cvevis SeZena TqvenTvis da mos-
wavleebisTvis aqtivobis ganxorcielebamde? mwyobrSia Tu ara teqnologiebi, romelTa 
gamoyenebasac gakveTilze apirebT? 

da rac yvelaze mTavaria: gamoyenebuli teqnologiebi namdvilad sagakveTilo pro-
cesis nawilia, Tu mxolod teqnologiebis gamoyenebis mizans emsaxureba?
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 individualuri samuSao: 

ra tipis da Sinaarsis masalebis moZieba gsurT Tqven mier SerCeuli sagakveTilo gegmis gan-
saxorcieleblad?

saswavlo masalis Sefasebisas, pasuxi unda gavceT Semdeg kiTxvebs:

vin aris masalis avtori?	

swavlebis romel safexurze (romel klasSi) aris SesaZlebeli am masalis gamoye	
neba?

moZiebuli masala pasuxobs Tu ara erovnul saswavlo gegmas?	

masala amomwuravad moicavs Tu ara Temas?	

SesaZlebelia Tu ara mocemuli masalis realur saskolo cxovrebaSi gamoyeneba?	

Seesabameba Tu ara gakveTilis gegma da moZiebuli resursi erTmaneTs?	

mocemuli masala Seesabameba Tu ara Tqveni moswavleebis codnis dones?	
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eleqtronuli informaciis gamoyeneba veb-gverdidan

Tqven mier moZiebuli masalebi, SegiZliaT, SeamowmoT sxvadasxva indikatoriT, magali
Tad, Semdegi kriteriumebis gaTvaliswinebiT:

Sinaarsi

# kiTxvebi diax/ara

1. amomwuravia Tu ara veb-gverdze warmodgenili informacia da gaSuqebulia 
Tu ara sxvadasxva kuTxidan?

2. gadmocemulia Tu ara informacia zustad da gasagebad?

3. ramdenad gasageb enazea warmodgenili informacia, terminologia martivia?

4. aris Tu ara veb-gverdze bmulebi sxva veb-gverdebTan da muSaobs Tu 
ara isini?

5. SeiZleba Tu ara,  vimsjeloT, rodis aris Seqmnili da ganTavsebuli 
informacia da xdeba Tu ara misi ganaxleba? Seesabameba Tu ara bolo 
ganaxlebis TariRi TqvenTvis saWiro Temas?

gamogadgebaT es gverdi TqvenTvis saWiro masalis momzadebisTvis?

avtori/avtorebi

# kiTxvebi diax/ara

1. SesaZlebelia veb-gverdisa da masze ganTavsebuli teqstebis avtorebis Se
saxeb informaciis dadgena (magaliTad, maTi bmulebis muSaobis mixedviT)? 

2. ჰyavs Tu ara mas kvalificirebuli avtorebi?

3. aTavseben avtorebi sxva wyaroebs? daculia Tu ara ganTavsebuli 
informaciis saavtoro uflebebi?

4. veb-gverdis  domens aqvs  daboloeba .com, .gov, .edu, .net?

5. iyeneben sxva adamianebi aRniSnul veb-gverds informaciis mosapoveblad 
(google an sxva saZiebo sistema) da dadebiTad afaseben Tu ara isini mas 
(ix. komentarebi)?

CarTavdiT am gverds TqvenTvis saWiro informaciis wyaroebSi?

obieqturoba

# kiTxvebi diax/ara

1. Cans, ratom Seiqmna mocemuli veb-gverdi? (sazogadoebis informirebi
saTvis,  reklamisTvis, ideebis generirebisaTvis Tu sxva)

2. es aris saxelmwifo, komerciuli, kerZo, an adamianTa jgufis veb-gverdi?

3. masze ganTavsebuli informacia aris mravalmxrivi da gamoxatavs 
sxvadasxva adamianis mosazrebas?

4. SesaZlebelia veb-gverdze mocemuli faqtebis gansxvaveba avtoris mosaz
rebisgan (faqtebi warmoadgenen konkretul pasuxs kiTxvebze: ra? sad? 
rodis?  vin?)?

5. sakiTxTan dakavSirebuli sxva adamianiebis interesebi gaTvaliswinebulia 
(magaliTad bmuli sawinaaRmdego azris statiebze?)?

TvliT am gverds obieqturad TqvenTvis saWiro informaciis argumentire
bisaTvis?
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dizaini da navigacia

# kiTxvebi diax/ara

1. advilad ixsneba veb-gverdi da meniu?  

2. yvela Rilaki da bmuli muSaobs veb-gverdze? 

3. SeniSneT gramatikuli Secdomebi veb-gverdze?

4. pasuxobs yvela gverdis dizaini da Sinaarsi mTavar gverds?

5. avsebs veb-gverdis Sinaarss ganTavsebuli fotomasala?

CarTavdiT am gverds  TqvenTvis saWiro informaciis gamdidrebisTvis?

Tu am sqemis marjvena svetebSi bevri `ara~ dagrovda, veb-gverdis xarisxsa da Si-
naarsze dafiqreba gmarTebT. SesaZloa, misi Semqmneli ar misdevdes informaciis gamo-
qveynebis dros gasaTvaliswinebel mniSvnelovan aspeqtebs. aseT SemTxvevaSi, umjobesia, 
sxva wyaroebs mimarToT. 

 saSinao davaleba _ momzadebuli gakveTilis gegmis mixedviT, moiZieT Sesabamisi re
sursebi internetSi. ganaaxleT gegmis monaxazi moZiebuli informaciis (resurse-
bis) gaTvaliswinebiT. 

 internetSi informaciis moZiebis instruqciebi mocemulia 171-e gverdze.

SeniSvna 
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I
 gTxovT, daweroT patara zomis furclebze da gadasceT mwvrTnels:

3 ram, rac damamaxsovrda treningze
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dRe III. gakveTilis dagegmva (gagrZeleba) - prezentacia I. 3 saaTi

trening-dRis gaxsna.

misalmeba, wina treningis gaxseneba da trening-dRis Sefasebis baraTebis mimoxilva  o	
(15 wT.)

mocemuli treningis amocanebi/Sedegebi (10 wT.)o	
saSinao davalebis mimoxilva (15 wT.)o	

vizualuri masalis gamoyenebis mniSvneloba swavla-swavlebis procesSi (20 wT.).

aqtivoba `mousmine, daxate, gadaeci~; Semajamebeli diskusia o	
	   (D-GP-IP): saswavlo prezentaciis momzadeba saprezentacio programaSi (90 wT.)

aqtiuri leqcia: ra aris efeqturi prezentacia? o	
informaciis dizaini o	
MSo	  PP programa 

trening-dRis daxurva. 

saSinao davalebis micema (5 wT.) o	
Sefasebis baraTebis Sevseba (10 wT.) o	

 dawereT ori yvelaze mniSvnelovani daskvna, romelic gamoitaneT aqtivobasa 
(`mousmine, daxate, gadaeci~) da diskusiaSi monawileobis Semdeg.

pirveli daskvna: 

meore daskvna:
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  waikiTxeT da gaaanalizeT teqsti.

ra aris efeqturi prezentacia?

nebismieri prezentaciis mTavari mizani aris informaciis miwodeba. prezentacias 
ufro konkretuli amocanebic SeiZleba gaaCndes, magaliTad: ama Tu im sakiTxisadmi in-
teresis gamowveva, problemaze dafiqreba, movlenebisa Tu monacemebis ganxilva, poziciis 
Camoyalibeba da sxv. adamianebi gacilebiT ukeT aRiqvamen da swavloben, roca informacia 
vizualurad aris gaformebuli. efeqturad Sexamebuli teqsti da ilustracia exmareba 
mimRebs yuradRebis koncentrirebasa da Sinaarsis ukeT gagebaSi. prezentaciis Catare-
ba nebismier Temazea SesaZlebeli. rogorc wesi, saswavlo proeqtebi moswavleebis mier 
momzadebuli prezentaciebiT mTavrdeba, rac kvleviTi saqmianobis motivacias aRvivebs. 
amitom prezentaciis momzadeba, Catareba da Sefaseba saswavlo procesis mniSvnelovani 
elementia Tanamedrove skolaSi.

arsebobs prezentaciis mosamzadebeli specialuri programebi, romelTa Soris gansa-
kuTrebuli popularobiT sargeblobs programa Microsoft PowerPoint. Cven swored am prog
ramis gamoyenebis xerxebs daveuflebiT.

prezentacia ori ZiriTadi komponentisgan Sedgeba: 1) zepiri da 2) vizualuri. orive 
komponentis momzadeba da sinTezireba seriozul mzadebasa da varjiSs moiTxovs. qvemoT 
mocemulia prezentaciis momzadebis ZiriTadi safexurebi:

saprezentacio Temis/sakiTxis siRrmiseulad damuSaveba, rac efeqturi prezen1.	
taciis yvelaze mniSvnelovani aspeqtia momzadebis fazaSi. 

auditoriis Seswavla (vin arian msmenelebi? riT aris es sakiTxi aqtualuri maT2.	
Tvis? ra ician ukve am sakiTxis garSemo? ra ainteresebT am sakiTxis garSemo yve-
laze metad?).  mniSvnelovania moswavleebisaTvis Semdegi SekiTxvis dasma: risi 
gageba SeiZleba gauWirdeT? 

prezentaciis miznis gansazRvra da mkafiod Camoyalibeba. 3.	

scenaris/gegmis SemuSaveba, romelic oTx ZiriTad nawils moicavs: Sesavals, Ziri-4.	
Tad nawils, Sejamebasa da daxurvas. 

vizualuri saSualebis SerCeva. dRes sul ufro xSiria slaidSous gaSveba ekranze 5.	
an kedelze LCD proeqtoriT, Tumca prezentaciis vizualuri komponenti SeiZleba 
formatis qaRaldis, an kodoskopis gamoyenebiTac Catardes. 

slaidebis momzadeba, rac gulisxmobs teqstebisa da Sesabamisi ilustraciebis 6.	
momzadebasa da ganTavsebas. es procesi moicavs TiToeuli slaidis Seqmnasa da 
redaqtirebas.

repeticia. mniSvnelovania TviTrwmenis gamosamuSaveblad da iseT detalebze kon-7.	
centrirebisTvis, romlebic, erTi SexedviT, naklebad aqtualuria.

saprezentacio garemosa da teqnikuri saSualebebis momzadeba. sasurvelia, rom 8.	
oTaxi, avejis ganlageba, ganaTeba, aRWurviloba prezentaciis dawyebamde droulad 
momzaddes.

prezentaciis warmarTva. mniSvnelovania efeqturi komunikaciis ZiriTadi xerxebis 9.	
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gamoyeneba, rogoricaa Tvalis kontaqti, xmis tembris cvla, pauzebi, araverbaluri 
miniSnebebi da sxv. 

ukukavSiris miReba auditoriidan. SesaZlebelia Sesruldes Ria, frontaluri 10.	
SekiTxvis dasmiT, an specialuri kiTxvaris SevsebiT. 

informaciis dizaini

informaciis dizaini prezentaciis meore, anu vizualur komponents exeba. aq igu-
lisxmeba rogorc (1) informaciis blokebis organizeba (Tanmimdevrulad dalageba), ise 
(2) garegnuli mxaris daxvewa. efeqturi prezentacia isea struqturirebuli da gaforme-
buli, rom sagrZnoblad uadvilebs auditorias informaciis miRebas, aRqmas, damuSavebasa 
da ukukavSirs. 

qvemoT mocemulia rekomendaciebi, romlebic prezentaciis dizainis SeqmnaSi dagex-
marebaT. 

1) informaciis struqturireba, anu prezentaciis mTeli Sinaarsis miznobrivad dana
wevreba da Tanmimdevrulad ganTavseba slaidebze. 
magaliTad, yvelaze tipuri saprezentacio slaidSou asea struqturirebuli: 

I slaidi _ Tavfurceli

Temis saTauri	

prezentaciis avtori	

TariRi	

sxva formaluri informacia (magaliTad, ra RonisZiebisTvis momzadda pre	
zentacia) 

II slaidi _ prezentaciis mizani (Sedegebi, qvesakiTxebi da sxv.)

III slaidi _ blokis saTauri + Sinaarsi

IV slaidi _ blokis saTauri + Sinaarsi

V slaidi _ blokis saTauri + Sinaarsi

VI slaidi _ wina slaidebis Sejameba Semdgomi RonisZiebebis aRwera

aqve gTavazobT ramdenime rCevas efeqturi slaidebis Sesaqmnelad:

daitaneT slaidebze mxolod ZiriTadi, aucilebeli informacia. ar gadatvir-•	
ToT slaidi vrceli teqstiT.

ar gamoiyenoT Zalian bevri slaidi, rac xels uSlis sakiTxze fokusirebas.•	

erideT vrceli winadadebebis gamoyenebas teqstSi.•	

erideT bevri sasveni niSnis gamoyenebas.•	

2) dizaini da gaformeba. 

gaimeoreT fonisa da Sriftis ferebi. •	

gaimeoreT ZiriTadi elementebis (saTauri, qvesaTauri, ZiriTadi teqsti da •	
sxv.) mdebareoba slaidze. aseve, Srifti, feri, zoma da sxv.
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datoveT slaidebze sakmarisi carieli sivrce, rac kiTxvadobasa da aRqmas •	
aadvilebs. 

sasurvelia, Sriftis zoma 20-dan 48-mde diapazonSi moeqces.•	

sasurvelia, TiTo slaidze 8 xazze meti teqsti ar moaTavsoT.•	

sasurvelia, TiToeul xazze 5-7 sityva moaTavsoT.•	

darwmundiT, rom teqsti mkafiod Cans fonze (gamoiyeneT kontrastuli ferebi).•	

ufro mniSvnelovani informaciisaTvis gamoiyeneT mozrdili Srifti. •	

suraTebi mkafiod unda Candes da Seesabamebodes slaidis saTaursa da teqsts.•	

slaidebi ar unda iyos gadatvirTuli ilustraciebiT. •	

Semajamebeli rekomendacia

mas Semdeg, rac daasrulebT saprezentacio failis momzadebas, sabolood gadaxedeT 
da darwmundiT, rom Sinaarsi da dizaini zustad Seesabameba prezentaciis mizans. dax-
veweT detalebi, romlebic dagexmarebaT, ukeTesad gadasceT masala da daexmareba mos-
wavleebs, ukeT gaigon da aiTvison Sinaarsi.

 saSinao davaleba: sagakveTilo gegmis miznis mixedviT, moamzadeT saswavlo masala 
MS PP programaSi. 

 masalis saprezentacio programaSi momzadebis instruqcia mocemulia 156-e 
gverdze  (MsOffice-sTvis) da 159-e gverdze (OpenOffice-sTvis).
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I
 gTxovT, daweroT patara zomis furclebze da gadasceT mwvrTnels:
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dRe IV. gakveTilis dagegmva (gagrZeleba) _ prezentacia II. 3 saaTi

trening-dRis gaxsna.

misalmeba, wina treningis gaxseneba da trening-dRis Sefasebis baraTebis mimoxilva  o	
(10 wT.)

mocemuli treningis amocanebi/Sedegebi (10 wT.)o	
saSinao davalebis mimoxilva (15 wT.)o	

(D-GP-IP): muSaoba mcire jgufebSi: prezentaciis momzadeba SerCeul Temaze (30 wT.)

(D-GP-IP): prezentaciis warmarTva

samodelo prezentacia (10 wT.) o	
aqtiuri leqcia: prezentaciis warmarTvis ZiriTadi principebi da xerxebi (15 wT.) o	
jgufebis prezentaciebi (35 wT.) o	
trenerisa da auditoriis ukukavSiri (15 wT.)o	
prezentaciis Sefaseba  msmenelebis mier/ukukavSiri(10 wT.) o	

trening-dRis daxurva.

saSinao davalebis micema (5 wT.) o	
Sefasebis baraTebis Sevseba (10 wT.)o	

prezentaciis warmarTvis ZiriTadi principebi da xerxebi

rodesac prezentacias vamzadebT, an moswavleebs vaswavliT, Tu rogor moamzadon 
prezentacia, SegviZlia gamoviyenoT samjer Tqmis principi:

SesavalSi unda vuTxraT auditorias, Tu ris Tqmas vapirebT;•	
ZiriTad nawilSi unda gavSaloT da avuxsnaT auditorias, ras veubnebiT;•	
daskvnaSi mokled mimovixiloT, ra vuTxariT auditorias.•	

ZiriTad nawilSi warmodgenili sakiTxebi logikurad unda iyos dalagebuli Semdegi 
TanmimdevrobiT:

* zogadi informacia an mdgomareoba;
** konkretuli sakiTxis an problemis analizi;
*** problemis mogvareba, alternativebi, rekomendebuli qmedeba. 

prezentacia gvWirdeba gakveTilis axsnisas, ganvlili masalis Sejamebisas, davalebis 
micemisas, Sesrulebuli samuSaos/Sedegebis demonstrirebisas.

dafiqrdiT:

ra dro gaqvT prezentaciis momzadebisTvis (mxolod erTi saRamo, Tu ramdenime kvira)?•	
ra dro gaqvT prezentaciis CatarebisTvis (mTeli gakveTili, Tu mxolod ramdenime •	
wuTi)?
ra resursebi gaqvT prezentaciis mosamzadeblad (gamocemebi, garemo, interneti, •	
eleqtronuli publikaciebi, fizikuri pirebi, organizaciebi)?
ra resursebi geqnebaT prezentaciis Catarebis dros (proeqtori, kompiuteri, dafa, •	
feradi furclebi, markerebi...)?
visTvis atarebT prezentacias (maswavlebeli, klaselebi, mSoblebi, gareSe pirebi...)?•	
ras gindaT miaRwioT prezentaciiT (SecvaloT adamianebis qceva, aswavloT maT •	
rame...)?
ifiqreT verbalur komunikaciazec (dgomisa da qcevis formebi, xmis tembri, Tvalis •	
kontaqti...).

am sakiTxebis damuSaveba saSualebas mogcemT, efeqturad dagegmoT da CaataroT pre
zentacia.
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rCevebi warmatebuli prezentaciis Casatareblad 

1.	winaswar daadgineT, Tu vin arian monawileebi; 

2.	prezentaciamde kargad SeiswavleT Tqveni Tema; 

3.	mobrZandiT adre, raTa wesrigSi moiyvanoT yvelaferi;

4.	winaswar SeamowmeT yvela damxmare mowyobiloba;

5.	miawodeT msmenelTa auditorias movlenebisa da Temebis monaxazi;

6.	ar waikiTxoT slaidze ganTavsebuli teqsti sityvasityviT;

7.	prezentaciis wina dRes ar daitvirToT;

8.	prezentaciis dawyebamde auxseniT msmenelTa auditorias misi Catarebis mizani;

9.	daiwyeT gamosvla dadebiTi SeniSvniT, magaliTad: `me moxaruli var, radgan maqvs 
SesaZlebloba, mogiTxroT  ............... ~;

10. nu ityviT, rom ar iciT bevri ram Temis Sesaxeb;

11. ganmarteT yvela abreviatura: msmenelTa auditorias yovelTvis ainteresebs maTi 
mniSvneloba; 

12. auditoriis dasanaxad ar SexedoT formats, ekrans da ar CaixedoT konspeqtSi; 

13. ar dadgeT zurgiT an gverdulad auditoriis winaSe;

14. gamorTeT proeqtori, rodesac misiT ar sargeblobT; 

15. gamoiyeneT ferebi, ricxvebi da a.S. raTa ganasxvavoT da miuTiToT gansazRvrul Temebze;

16. ar gamoiyenoT iseTi damxmare sityvebi, rogoricaa `rogorc iciT~ an sasacilo 
bgerebi (umm. aaa).

 moamzadeT da CaatareT prezentacia, yuradRebiT daakvirdiT jgufis sxva wevrebis 
mier momzadebul prezentacias.

gTxovT, gamoTqvaT mosazreba Sesrulebuli prezentaciebis Sesaxeb. 

Cven mogvianebiT gavecnobiT detaluri Sefasebis rubrikas.

 saSinao davaleba:  ganaaxleT/srulyaviT wina Sesrulebuli samuSao davaleba. 

SeniSvna 
-----------------------------------------------------------------------------------------------------------
----------------------------------------------------------------------------------------------------------
----------------------------------------------------------------------------------------------------------
----------------------------------------------------------------------------------------------------------
----------------------------------------------------------------------------------------------------------
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I
 gTxovT, daweroT patara zomis furclebze da gadasceT mwvrTnels:

3 ram, rac damamaxsovrda treningze

-----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------

2 SekiTxva, romelzec minda, miviRo pasuxi

-----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------

1 nebismieri saxis komentari 

-----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
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dRe V. gakveTilis dagegmva (gagrZeleba) - simulaciebi,  
audio da videofailebi.   3 saaTi

trening-dRis gaxsna.

misalmeba, wina treningis gaxseneba da trening-dRis Sefasebis baraTebis mimoxilva  o	
(10 wT.)

mocemuli treningis amocanebi/Sedegebi (10 wT.)o	
saSinao davalebis mimoxilva (15 wT)o	

aqtiuri leqcia: simulacia da misi gamoyeneba; (D-GP-IP): simulaciis moZieba internetSi (15 wT.) 

audio da videosaSualebebis efeqturi gamoyeneba saswavlo procesSi.

aqtiuri leqcia: audio-videosaSualebebi (tipebi, funqciebi) (15 wT.) o	
samodelo videoCveneba; Semajamebeli diskusia: videofilmis demonstrireba, rogorc o	
efeqturi saswavlo strategia (30 wT.)

(o	 D-GP-IP): audio da videofailebis moZieba da CamotvirTva (25 wT.)

Semajamebeli diskusia: ra upiratesobebi dagvanaxa ist-is gamoyenebam saswavlo procesis 

dagegmvis kuTxiT? (15 wT.)

trening-dRis daxurva.

saSinao davalebis micema (5 wT.) o	
Sefasebis baraTebis Sevseba (10 wT.)o	

kompiuteruli simulaciebi da maTi gamoyeneba saswavlo procesSi

simulaciis tipis programuli uzrunvelyofa realuri movlenebis imitacias kom-
piuteris saSualebiT. igi xels uwyobs momxmarebels, aRiqvas da Seiswavlos movlena re-
alur viTarebaSi dakvirvebis gareSe. metic, simulaciis gamoyenebiT dakvirvebis procesi, 
SesaZlebelia, imdenjer gameordes, ramdenjerac saWiroa. es gansakuTrebiT mniSvnelo-
vania iseT sferoebSi, romlebSic realuri eqsperimentis Catareba da misi mravaljeradi 
gameoreba rTuli da zogjer SeuZlebelic kia, magaliTad: ekonomikaSi, socialur mec-
nierebebSi, biologiaSi da a. S. TviT iseT sagnebSic ki, rogoricaa fizika an qimia, am
gvari programuli uzrunvelyofis gamoyeneba, TvalsaCinoebebis saxiT, Tavidan agvaci-
lebs ZviradRirebuli mowyobilobebisa da masalis SeZenas. Tumca unda aRiniSnos, rom 
amgvar programul uzrunvelyofas mxolod damxmare daniSnuleba aqvs da igi mTlianad 
ver Secvlis realur eqsperiments an/da realur movlenaze dakvirvebas.

iseT saganSi, rogoric maTematikaa, simulaciuri cifruli masala SeiZleba gamovi-
yenoT maTematikuri obieqtebis Sesaswavlad. magaliTad, rodesac gvsurs, SeviswavloT 
sibrtyis figurebiT dafarvis sakiTxi, SegviZlia gamoviyenoT programuli uzrunvelyo-
fa, romelic axdens am procesis vizualizebas kompiuteris ekranze.

garda vizualuri dakvirvebis gamartivebisa, simulaciur programul uzrunvelyofas 
gaaCnia is upiratesobac, rom, misi saSualebiT, SesaZlebelia raodenobrivi parametrebis 
aRnusxva da maTi gamoyeneba movlenis ukeT Sesaswavlad.

simulaciebis gaqarTulebuli resursebis naxva SesaZlebelia veb-gverdze: www.soft.dlf.ge. 

im SemTxvevaSi Tu interneti ar gaqvT, simulaciebis gaqarTulebuli resursebis naxva da 
kompiuterSi dainstalireba SegiZliaT saxelmZRvaneloze TandarTuli diskidan.
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audio da videosaSualebebis efeqturi gamoyeneba saswavlo procesSi

Tanamedrove skolaSi maswavleblebi sul ufro xSirad iyeneben audio da videosaSu-
alebebs sxvadasxva saswavlo miznis misaRwevad, magaliTad, konkretul sakiTxze sabaziso 
informaciis misawodeblad an msjelobis gasamarTad. 

audio da video teqnikidan dRes saklaso oTaxebSi sul ufro farTod gamoiyeneba:

•	 audiomagnitofoni

•	 CD -fleieri

•	 MP3 -fleieri

•	 VCR (videomagnitofoni)

•	 DVD -fleieri

•	 kompiuteri

•	 proeqtori

•	 videoekrani/monitori/televizori

es teqnikuri saSualebebi saswavlo procesis gasamdidreblad unda gamoviyenoT. ami
tom saswavlo procesSi maT integrirebamde, mniSvnelovania, davfiqrdeT, Tu rogor 
Seuwyobs xels teqnikuri saSualeba informaciis miRebasa da sakiTxis siRrmiseulad Ses-
wavlas. 

arsebobs filmis klasSi Cvenebis ramdenime strategia, romelTa umravlesobac pauze-
bis gamoyenebas eyrdnoba. filmis gaSvebamde maswavlebeli akeTebs mokle wardgenas 
(molodinebis gansazRvris faza): 

a) filmis  saswavlo TemasTan kavSirisa da 

b) TviT am filmis, rogorc nawarmoebis Sesaxeb (Janri, avtori, Seqmnis periodi da sxv.).

amave amocanis Sesruleba SesaZlebelia moswavleTa gaaqtiurebiTac, mag. swrafi in-
ternet-gamokvlevis gziT (Tu interneti xelmisawvdomia). moswavleebs SeuZliaT ixilon 
TviT filmisadmi miZRvnili veb-saiti an masTan dakavSirebuli sxva informacia. 

filmis gaSvebamde maswavlebeli eubneba moswavleebs, rom Cveneba ramdenjerme Sewyde-
ba da am pauzebis dros maT mouwevT dafiqreba, msjeloba, CaniSvna, varaudebis gamoTqma 
da a.S.

moswavleebs mouwevT specialur SekiTxvebze pasuxis gacema. am tipis sesiis efeqturad 
Catareba moiTxovs maswavleblis mier winaswar SekiTxvebis momzadebas. cxadia, SekiTxvebi 
sxvadasxva faqtorzea damokidebuli. pirvel rigSi, es filmis Janrs exeba. SekiTxvebi gan-
sxvavebuli iqneba, imis mixedviT, filmi mxatvrulia, dokumenturi, samecniero Tu sxv.

qvemoT mocemulia tipuri SekiTxvebi, romlebsac maswavleblebi pauzebis dros svamen 
xolme:

•	 ra grZnoba gagiCndaT am monakveTis naxvis Semdeg? 

•	 ratom gagiCndaT es grZnoba? 

•	 ra iyo mTavari am monakveTSi? 

•	 rogor SeiZleba daukavSiroT monakveTi Tqvens gamocdilebas? 

•	 rogor fiqrobT, ra moxdeba Semdeg? ratom fiqrobT ase? 

SesaZlebelia, kidev sxva SekiTxvebis mofiqreba da dasma, imis mixedviT, Tu fil
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mis kidev romel aspeqtebze surs maswavlebels yuradRebis gamaxvileba, mag.: gmirebis 
qcevaze, garemoze, sadac viTardeba movlenebi, mxatvrul mxareze, literaturul nawar-
moebTan kavSirze da sxv.

filmis Cvenebis dros, aseve, xSirad gamoiyeneba e.w. `kadris gayinvis~ meTodi. Tu mow-
yobiloba kadris xarisxs inarCunebs pauzis Rilakis gamoyenebisas, meTodi xels Seuwyobs 
maswavlebelsa da moswavleebs mravali saitereso kiTxvis dasmaSi. cxadia, maswavlebels 
momzadebuli unda ჰqondes ramdenime sakvanZo SekiTxva diskusiis gasamarTad.

aseTi gakveTilebi moswavleebis did interess iwvevs.

imisaTvis, rom gakveTilma warmatebiT Caiaros, gasaTvaliswinebelia Semdegi garemoebebi: 

•	 roca videofilmi pirdapir veb-gverdidan unda gavuSvaT (magaliTad, YouTube-
dan), internetis dabali siCqaris gamo SeiZleba filmis translirebisas gauTva
liswinebeli wyveta moxdes; 

•	 Tu filmi  CamosatvirTia romelime serveridan, CamotvirTvas SeiZleba didi dro 
dasWirdes, an ar iyos xelmisawvdomi ufasod;

•	 Tu filmi ganTavsebulia CD an DVD diskze, SeiZleba kompiuteri ar iyos aRWur-
vili Sesabamisi wamkiTxavi mowyobilobiT;

•	 Tu filmi Cawerilia USB-diskze, sistemur bloks SeiZleba ar ჰqondes USB por-
ti;

•	 Tu filmi Cawerilia kompiuteris myar diskze, SeiZleba mis moZebnas sakmaod didi 
dro dasWirdes.

filmis warmatebiT CarTvis Semdeg Tavs iCens axali sakiTxi: ramdenad xedvadia ekra-
ni? sasurvelia, gamoyenebul iqnas specialuri kinoekrani, mis zedapirze gamosaxuleba 
maqsimalurad aRqmadia. Tu aseTi ekrani ar arsebobs/xelmiuwvdomelia da gamosaxulebas 
vuSvebT kedelze an sxva zedapirze, aris Tu ara es zedapiri erTferovani (Ria feris)?

oTaxSi ganaTeba (bunebrivi an xelovnuri)  minimaluri unda iyos, raTa ukeT davi-
naxoT gamosaxuleba.

yuradReba unda mivaqcioT xmis gaSvebas. mcire zomis audiomowyobilobebi (spikerebi, 
patara magnitofoni), klasSi audio signalis gaSvebisas,  SeiZleba sakmarisi ar aRmoCndes 
imisTvis, rom yvela moswavlem xma kargad gaigos. am dros unda gamoviyenoT mZlavri au-
diomowyobilobebi, an gamaZlierebeli.

situacia martivia, Tu maswavlebeli filmis srulad gaSvebas gegmavs. pauzebiT gaS-
vebis SemTxvevaSi ki mas winaswar unda ჰqondes moniSnuli qronometraJi (sasurveli mo-
mentis dawyebis dro da xangrZlivoba). icodes, gamSveb programaSi romeli Rilakebia 
gamosayenebeli (am Rilakebis marTva mausis an klaviaturis meSveobiT). Tu pedagogs ar 
aqvs aseTi programebis moxmarebis gamocdileba, pirvel etapze, mas mcire instruqcia 
skolis teqnikurma muSakma (ist menejeri, laboranti an sxv.) SeiZleba gauwios. droTa 
ganmavlobaSi pedagogi damoukideblad SeZlebs marTos gamSvebi programa (magaliTad: 
Windows Media Player, Gom Player da sxv.).  

teqnikuri samsaxuris warmomadgenlebi (skolaSi aseTebis arsebobis SemTxvevaSi) wi-
naswar unda iyvnen informirebulebi, ra saxis mowyobilobebia (sistemuri bloki, televi-
zori, audiosistema, proeqtori, ekrani, damagrZeleblebi...) saWiro.
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 samuSao wyvilebSi an mcire jgufebSi. ra upiratesobebi dagvanaxa ist-is gamoyene
bam saswavlo procesis dagegmvis kuTxiT?

gakveTili ist-is gareSe gakveTili ist-is gamoyenebiT

 saSinao davaleba _ ganaaxleT sagakveTilo gegma gakveTilis miznis Sesabamisi simu-
laciebiT, an video-audiomasalebiT. 

 internetSi videomasalebis moZiebisa da ganTavsebis instruqciebi mocemulia 188-e 
gverdze.

SeniSvna 
-----------------------------------------------------------------------------------------------------------
----------------------------------------------------------------------------------------------------------
----------------------------------------------------------------------------------------------------------
-----------------------------------------------------------------------------------------------------------
----------------------------------------------------------------------------------------------------------
----------------------------------------------------------------------------------------------------------
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I
 gTxovT, daweroT patara zomis furclebze da gadasceT mwvrTnels:

3 ram, rac damamaxsovrda treningze

-----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------

2 SekiTxva, romelzec minda, miviRo pasuxi

-----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------

1 nebismieri saxis komentari 
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dRe VI. gakveTilis momzadeba (gagrZeleba) - saswavlo  
garemos organizeba. 3 saaTi

trening-dRis gaxsna.

misalmeba, wina treningis gaxseneba da trening-dRis Sefasebis baraTebis mimoxilva  o	
(10 wT.)

mocemuli treningis amocanebi/Sedegebi (10 wT.)o	
saSinao davalebis mimoxilva (15 wT)o	

gakveTilis momzadeba: fizikuri garemos mowyoba, teqnikuri aRWurvilobis gamarTva, saswav-

lo masalis/resursebis damzadeba.

gonebrivi ieriSi problemuri situaciebis Sesaxeb, Semajamebeli diskusia: `ra saxis prob-o	
lemebi SeiZleba wamoiWras saklaso oTaxSi ist-is gamoyenebisas?~ (45 wT.)

aqtiuri leqcia: mcire da mravalkompiuteriani klasis marTva (10 wT.)o	
praqtikuli muSaoba (60 wT.) o	

trening-dRis daxurva.

saSinao davalebao	
Sefasebis baraTebis Sevseba (10 wT.)o	

 gaeciT pasuxi individualurad.

problemebi, romlebsac Sevxvedrivar saklaso oTaxSi ist-is gamoyenebis dros

rekomendaciebi, romlebic SemiZlia mivce Cems kolegebs

ganxilvis Semdeg, SegiZliaT, CainiSnoT kolegebis saintereso rCevebi.

aqtualuri rCevebi: 
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mcire da mravalkompiuteriani klasis marTva

saklaso aqtivobebSi ist-is gamoyeneba mniSvnelovnad aris damokidebuli imaze, Tu 
rogoria Tanafardoba moswavleebisa da kompiuterebis raodenobas Soris. 

erTkompiuteriani klasi

erTkompiuterian saklaso oTaxSi gakveTilebis momzadebis dros unda gaviTvalis
winoT, rom Tu vcdilobT erTi kompiuteriT yvela moswavlem rig-rigobiT isargeblos, 
samuSao drois xangrZlivoba SeiZleba Zalian didi aRmoCndes. 

es resursi (kompiuteri) sasargeblo unda iyos yvela moswavlisTvis. magaliTad: Sesa-
Zloa romelime moswavlem an maswavlebelma moaxdinos TvalsaCino masalis demonstri-
reba. am dros ekrani sakmarisad didi unda iyos, an klasSi unda gvqondes proeqtoris 
gamoyenebis saSualeba.

mravalkompiuteriani klasi

mravalkompiuterian saklaso oTaxSi gakveTilebis momzadeba da marTva garkveuli 
TaviseburebebiT gamoirCeva, razec am qveTavSi gavamaxvilebT yuradRebas.

kompiuterebis didi raodenoba sainformacio teqnologiebis saswavlo procesSi in-
tegrirebis met SesaZleblobas iZleva. mravalkompiuteruli klasi saklaso oTaxSi ori 
an meti kompiuteris arsebobas gulisxmobs. ramdenime kompiuteris arseboba moswavleTa 
mcire jgufebis (an mTeli klasis) teqnologiur aqtivobebSi CarTvis saSualebas gaZlevT. 
SegiZliaT kompiuterebis erTdroulad sxvadasxva mizniT gamoyenebac (mag. maTematikaSi, 
samecniero eqsperimentisTvis da a. S.).

moswavleebi kompiuterebTan gadaanawileT. Tu klasSi 5 kompiuteri da 25 moswav-
lea, TiToeul kompiuterTan 5 moswavle amuSaveT. moswavleebi proeqtebs Seqmnian kompi
uterTan, teqstebs akrefen da instruqciul RonisZiebebSi CaerTvebian. SeecadeT, Sere-
uli gundebi daakompleqtoT, gansxvavebuli akademiuri da socialuri SesaZleblobebis, 
sqesis da sxvadasxva teqnologiuri kompetenciis mqone moswavleebisagan. maT saSualeba 
eqnebaT, erTmaneTisgan iswavlon da sakuTari SesaZleblobebi warmoaCinon. 6-8 kviraSi 
erTxel gundebi xelaxla gadaanawileT, raTa yvela moswavles erTmaneTTan muSaobis sa-
Sualeba misceT.

gaecaniT cxrils, romelic, SegiZliaT, daasruloT Tqveni gamocdilebidan 
gamomdinare:

erTkompiuteriani saklaso oTaxi mravlkompiuteriani saklaso oTaxi

ar iqmneba jgufebi;•	

maswavlebeli kompiuters, •	
ZiriTadad, gamzadebuli masalebis 
demonstrirebisTvis iyenebs;

kompiuteris internetSi CarTvis •	
SemTxvevaSi, igi gamoiyeneba masalebis 
mosaZebnad da CamosatvirTad, 
moswavleTa naSromebis 
gamosaqveyneblad, eleqtronuli 
komunikaciis dasamyareblad sxva 
klasTan an adamianebTan.

maswavlebeli aZlevs moswavleebs •	
jgufur an individualur samuSaos;

moswavleTa jgufebs an yvela •	
moswavles aqvs saSualeba, 
damoukideblad Seasrulos samuSao;

internetSi CarTvis SemTxevaSi, •	
moswavleebs saSualeba aqvT, 
operatiulad gamoaqveynon 
Sesrulebuli samuSaoebi; 

advilad SesaZlebelia saqaRaldeebisa •	
da failebis gaziareba.
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 individualuri davaleba

CamowereT wina treningebze SemCneuli problemuri teqnikuri sakiTxebi da mimarTeT 
treners.
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 saSinao davaleba _ ganaaxleT sagakveTilo gegma, detalurad aRwereT gakveTilis 
ganxorcielebisaTvis saWiro fizikuri resursebi. 

SeniSvna 
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I
 gTxovT, daweroT patara zomis furclebze da gadasceT mwvrTnels:

3 ram, rac damamaxsovrda treningze
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2 SekiTxva, romelzec minda, miviRo pasuxi
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1 nebismieri saxis komentari 
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dRe VII. swavlis  Sefaseba (ist-is gamoyenebiT). 3 saaTi

trening-dRis gaxsna.

misalmeba, wina treningis gaxseneba da trening-dRis Sefasebis baraTebis mimoxilva  o	
(10 wT.)

mocemuli treningis amocanebi/Sedegebi (10 wT.)o	
saSinao davalebis mimoxilva (15 wT)o	

swavlis Sefaseba. 

aqtiuri leqcia: Sefasebis ZiriTadi principebi, tipebi, instrumentebi/meTodebi (port-o	
folio, rubrika). teqstis gacnoba, diskusia, Sejameba (20 wT.)

(o	 D-GP-IP): Sefasebis rubrikis damzadeba MS Word, MS Excel-Si (50 wT.)

gakveTilis Sefaseba. 

jgufuri samuSao: rubrikis damzadeba konkretuli gakveTilisaTvis, prezentaciebi, Se-o	
jameba (40 wT.)

trening-dRis/modulis Sefaseba.

saSinao davalebis micema (5 wT.) o	
modulis Sefasebis kiTxvaris Sevseba (15 wT.)o	

swavlis Sefaseba
erovnuli saswavlo gegmis mixedviT

2009-2010 saswavlo weli

moswavlis Sefasebis sistemis saSualebiT, maswavlebeli adgens TiToeuli moswavlis 
akademiur moswrebas skolis Sefasebis zogad principebze dayrdnobiT. Sefasebis arsebuli 
10-baliani sistemis Sesaxeb detaluri informacia mocemulia erovnul saswavlo gegmaSi.

erovnuli saswavlo gegmiT gansazRvruli Sefasebis sistema aTquliania. 10 saukeTeso 
niSania, 1 ki – yvelaze dabali. 

dawyebiT safexurze (1-6 klasebi) moqmedebs niSnebis daweris specialuri sqema. 1-4 
klasebSi niSnebiT Sefaseba saerTod ar aris rekomendebuli. me-5 da me-6 klasebSi xdeba 
ukve niSnebis dawera 10 quliani sistemiT. 

mimdinare niSnebis garda iwereba:

sagnis trimestruli niSani _ saganSi miRebuli Sefaseba TiToeul trimestrSi;

sagnis wliuri niSani _ trimestruli niSnebidan gamomdinare Sefaseba saganSi;

saerTo wliuri niSani _ niSani, romelic gamoxatavs yvela sagnis Sefasebis erTobli
obas;

saerTo safexuris niSani _ dawyebiTi, sabazo da saSualo safexurebis saerTo Sefaseba.

Sefasebis tipebi da instrumentebi _ erovnuli saswavlo gegmis mixedviT, skolaSi, 
ZiriTadad, miRebulia ori tipis Sefaseba: ganmsazRvreli da ganmaviTarebeli. 
rodesac maswavlebeli niSans uwers moswavles da mxolod amiT Semoifargleba, 
es niSani gansazRvravs moswavlis miRwevis dones dasaxuli miznis mimarT. maSin, 
rodesac maswavlebeli Sefasebis iseT formas iyenebs, romelic moswavles ara mxo
lod sakuTari miRwevis donis gansazRvraSi exmareba, aramed ganviTarebaSic _ es 
ganmaviTarebeli Sefasebaa. ganmaviTarebeli Sefasebis tipuri formaa komentarebi, 
romlebic trimestris ganmavlobaSi an bolos, an romelime davalebis Sesrule
bis Semdeg iwereba da aRwers namuSevris Zlier da sust mxareebs. amavdroulad, 
isini moicavs rekomendaciebs miRwevebis gaumjobesebis Taobaze. ganmaviTarebeli 
Sefasebis erT-erTi gavrcelebuli xerxia Sefasebis cxrilebis (rubrikebis) gamo
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yenebac. mniSvnelovania ganmsazRvreli da ganmaviTarebeli Sefasebis mudmivad gamo
yeneba swavlis procesSi. rekomendebulia, rom saswavlo procesSi ganmaviTarebeli 
Sefasebis wili ufro meti iyos, vidre ganmsazRvrelis.

Sefasebis tipebi da maTi gamoyeneba drois mixedviT

ganmsazRvreli ganmaviTarebeli

mimdinare

yoveldRiuri davalebebis Ses-
ruleba, gakveTilze CarTulo-
ba, proeqtis romelime etapi an 
sxv. romelSic niSani iwereba.

yoveldRiuri davalebebis Sesruleba, 
gakveTilze CarTuloba, proeqtis rome-
lime etapi an sxv. romelSic vuxsniT mo-
swavles, rogor gaaumjobesos Sedegebi.

Semajamebeli
raime Temis, drois monakveTis, 
proeqtis bolos miRebuli 
niSani.

raime Temis, drois monakveTis, proeqtis 
bolos miRebuli sityvieri Sefaseba, ko-
mentari, rubrikiT Sefaseba da sxv.

Sefasebis xerxebi 

Sefasebis instrumentebia:

swori pasuxis SerCevaze orientirebuli testebi (swori/araswori an variantuli);•	

Tematur SekiTxvebze werilobiTi pasuxebi (mokle Canaweris formati); •	

vrceli weriTi namuSevari (esse, Tema, cdis angariSi da sxv.); •	

vizualuri namuSevari (kedlis gazeTi, saprezentacio posteri, eleqtronuli pre•	
zentacia da sxv.);

zepiri gamosvla (Txroba, zepiri angariSi, diskusia, debati da sxv.);•	

unarebis demonstrireba (fizikuri unari, roluri gaTamaSeba, musikaluri nawar-•	
moebis Sesruleba da sxv.);

amocanis amoxsna;•	

Canawerebis an mimoweris dRiuri;•	

araformaluri dakvirveba; •	

formaluri dakvirveba gansazRvruli indikatorebis mixedviT;•	

moswavleTa TviTSefaseba; •	

dakvirvebis•	  Canawerebi; 

moswavlis•	  Sefasebebis Sedegebis analizi; 

SekiTxvebis•	  dasma, aRricxvis furceli; 

interviu;•	  

gamokiTxva;•	  

TviTSefaseba; •	

portfolio•	  (moswavlis sxvadasxva saxis namuSevrebiT Sedgenili saqaRalde);

TanamSromlobiTi•	  saswavlo aqtivobebi (mag. jgufuri muSaoba) da sxva.

moswavleTa urTierTSefaseba. •	

dReisaTvis arsebul Sefasebis instrumentebs Soris yvelaze efeqturia rubrika. 
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rubrika

rubrika aris moswavlis swavlis Sesafasebeli instrumenti, romelic  efeqturad 
gamoiyeneba ganmaviTarebeli (rogorc Semajamebeli, ise mimdinare) SefasebisaTvis, Tumca 
aranakleb efeqturia ganmsazRvreli SefasebisTvisac. rubrika asaxavs moswavlis miR-
wevas namuSevris sakvanZo aspeqtebis, anu ZiriTadi kriteriumebis mixedviT. rubrikis 
dasamzadeblad, pirvel rigSi, unda ganvsazRvroT, ra aris mTavari moswavlis efeqtur 
muSaobaSi. mas Semdeg, rac ganisazRvreba sakvanZo aspeqtebis CamonaTvali, keTdeba Se-
fasebis kriteriumTa nusxa. 

rubrikebis saklaso procesSi integrireba sami gziT aris SesaZlebeli: 

gamoiyenoT ukve arsebuli rubrika; 1.	

aiRoT arsebuli rubrika da Sesworebis Semdeg, moargoT igi Tqvens saWiroebebs; 2.	

Tavad daamzadoT rubrika.3.	

zogjer pirveli da meore variantis arCeva SeuZlebelia imis gamo, rom Tqveni sagnisa 
da klasisaTvis Sesabamisi rubrika ar moipoveba. aseT SemTxvevaSi, rubrikis damoukideb
lad, an kolegebTan erTad damzadeba mogiwevT, rac arc imdenad rTuli saqmea. mTavaria, 
ar dagaviwydeT rubrikis daniSnuleba da misi agebis ZiriTadi principebi.

safexuri 1. CamoayalibeT namuSevris sakvanZo aspeqtebi, romlebsac SeafasebT (optimalu-
ri raodenobaa 3-5). es aspeqtebi rubrikaSi kriteriumebis saxiT Camoiwereba.

safexuri 2. daakvirdiT moswavleTa namuSevris realur nimuSebs, raTa darwmundeT, rom 
arc erTi sakvanZo aspeqti ar gamogrCaT. 

safexuri 3. Tu nimuSebis ganxilvis Semdeg saWirod miiCnevT, CaasworeT da SeavseT sakvan-
Zo aspeqtebis nusxa. 

safexuri 4. CamoayalibeT da dawereT TiToeuli aspeqtis ganmarteba. 

safexuri 5. gaakeTeT kontinuumi (Skala) namuSevrebis ranJirebisaTvis. gansazRvreT, ram-
deni punqti eqneba Tqvens kontinuums/Skalas (optimaluri raodenobaa 4). SeusabameT 
TiToeul punqts Tavisi nomeri an sityvieri aRwera.

safexuri 6. aRwereT TiToeuli punqtis Sesabamisi indikatori/maCvenebeli (namuSevris 
aRwera) TiToeuli aspeqtisaTvis.

safexuri 7. gamoscadeT Tqveni rubrika realur nimuSebze.

safexuri 8. gadaxedeT rubrikas da SeitaneT cvlileba-damatebani saWiroebis mixedviT.

safexuri 9. sasurvelia, gaacnoT rubrika moswavleebs da mSoblebs, rogorc saswavlo 
ciklis dawyebamde, ise msvlelobisas (saWiroebis mixedviT).

rogorc wesi, Sefasebis sqemas (rubrikas) cxrilis forma aqvs. cxrilis pirvel svet-
Si (an alternatiuli dizainis SemTxvevaSi - striqonSi), mocemulia sxvadasxva komponenti, 
romelTa mixedviTac xdeba moswavlis moswrebis Sefaseba. mas mosdevs akademiuri moswrebis 
sxvadasxva doneebi da maTi Sefasebis Sesabamisi ricxviTi mniSvnelobebi. 
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magaliTisTvis gavecnoT prezentaciis Sefasebis rubrikis erT-erT nimuSs:

kriteriumi indikatori
indikatoris 

Sesabamisi 
qula

miRebuli 
qula

prezentaciis 
vizualuri 
nawili

mouwesrigebelia, ar Seesabameba Sinaars. 1-3
mowesrigebulia, vizualuri masala naklebad Seesaba
meba Sinaars.

4-5

met-naklebad mowesrigebulia, zogadad, Seesabameba 
prezentaciis Sinaarss.

6-7

zustad Seesabameba Sinaarsis yovel komponents. 8-10

originaloba

dasturdeba plagiatis elementebi. 1-3
minimalurad originaluri. 4-5
sakmarisad originaluri. 6-7
mTlianad originaluri. 8-10

davalebasTan 
Sesabamisoba

saerTod ar Seesabameba davalebas. 1-3
miyveba instruqciaTagan mxolod zogierTs. 4-5
miyveba instruqciebs, Tumca zogi Seusabamoa. 6-7
yvela instruqcia gaTvaliswinebulia, davaleba srul
yofilad aris Sesrulebuli.

8-10

mTliani 
STabeWdileba

mizani ar aris miRweuli, an moTxovnebis umravlesoba 
ar aris gaTvaliswinebuli.

1-3

minimalurad aris miRweuli dasaxuli mizani, gaTva
liswinebulia zogierTi moTxovna.

4-5

miRweulia garkveuli mizani. moTxovna, zogadad, 
gaTvaliswinebulia.

6-7

yvela mizani srulad aris miRweuli. 8-10

saboloo Sefaseba: qulaTa jami gayofili 4-ze

am SemTxvevaSi, saboloo Sefasebis misaRebad, qulaTa jami 4-ze imitom iyofa, rom 
kriteriumebs Tanabari wona aqvs. SesaZlebelia kriteriumebis raodenoba  gansxvavebuli 
iyos 4-isgan da kriteriumebs sxvadasxva wona ჰqondes.

rubrikis Sedgena SesaZlebelia sxvadasxva saofise programis (MS Word, Open Office,  
MS Exel da sxv.) meSveobiT. maswavlebelma/kaTedram damoukideblad SeiZleba SearCos rub
rikis forma.

magaliTad:

kriteriumi
minimaluri saSualoze dabali saSualoze maRali maqsimaluri

1-2 3-5 6-8 9-10

kriteriumi 1

kriteriumi 2

kriteriumi 3

 savarjiSo. mcire sagnobriv jgufebSi daamzadeT rubrika konkretuli gakveTilisTvis.

 saSinao davaleba _ ganaaxleT momzadebuli sagakveTilo gegma, daamateT swavlis 
Sefasebis rubrika. 

 teqstur redaqtorSi rubrikis momzadeba SesaZlebelia 113-e (MsOffice-sTvis) da 126-e  
(OpenOffice-sTvis) gverdze mocemuli instruqciebis mixedviT. eleqtronul cxrilebSi rub
rikis mosamzadeblad, gTxovT, ixiloT gv. 128 (MsOffice-sTvis) da gv. 143 (OpenOffice-sTvis).
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I
 gTxovT, daweroT patara zomis furclebze da gadasceT mwvrTnels:

3 ram, rac damamaxsovrda treningze

----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------

2 SekiTxva, romelzec minda, miviRo pasuxi

----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------

1 nebismieri saxis komentari 

----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------

"
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dRe VIII. swavlis Sefaseba (gagrZeleba). 3 saaTi

trening-dRis gaxsna.

misalmeba, wina treningis gaxseneba da trening-dRis Sefasebis baraTebis mimoxilva (10 wT.)o	
mocemuli treningis amocanebi/Sedegebi (10 wT.)o	
saSinao davalebis mimoxilva (15 wT)o	

ist-is gamoyeneba mravalkomponentiani SefasebisaTvis.

aqtiuri leqcia: Sefasebis mravalkomponentiani sistema, teqstis gacnoba (15 wT.)o	
(o	 D-GP-IP): trimestruli niSnis dayofa nawilebad, wonebis miniWeba. niSnis gamoyvana 

eleqtronuli cxrilis gamoyenebiT, procesis avtomatizeba (60 wT.)

jgufuri samuSao: wliuri niSnis gamoyvana eleqtronuli cxrilis gamoyenebiT, procesis o	
avtomatizeba (35 wT.)

trening-dRis/modulis Sefaseba.

saSinao davalebis micema (5 wT.) o	
modulis Sefasebis kiTxvaris Sevseba (15 wT.) o	

 waikiTxeT teqsti individualurad da gaaanalizeT.

Sefasebis mravalkomponentianoba 
erovnuli saswavlo gegmis mixedviT

2009-2010 saswavlo weli

mravalkomponentiani Sefaseba gulisxmobs imas, rom Sefasebis TiToeuli meTodi unda 
eyrdnobodes moswavleebis Sefasebas sxvadasxva kriteriumis mixedviT. Sefasebis krite-
riumebi im misaRwevi Sedegebidan gamomdinareobs, romelsac maswavlebeli romelime Temis 
Seswavlisas an unar-Cvevebis gasaviTareblad isaxavs. 

magaliTad, moswavlis mier dawerili Txzuleba, SeiZleba, Sefasdes Semdegi kriteri-
umebis mixedviT: 

zogadi•	  Sinaarsis organizeba; 
kritikuli•	  azrovneba;
analizis•	  siRrme;
enobrivi•	  gamarTuloba.

trimestruli niSnis Semadgeneli nawilebi

moswavlis niSani unda gamomdinareobdes mis mier sagnis Seswavlis sxvadasxva 
komponentisgan. moswavle, SesaZlebelia, Sefasdes Semdegi komponentebis mixedviT:

a) gakveTilze CarTuloba;
b) saSinao davalebebi;
g) mimdinare saklaso davalebebi;
d) Semajamebeli davalebebi (sakontrolo/gamocda/testireba da sxv.);
e) proeqtebi;
v) damatebiTi komponenti, romelic saerTo Sefasebis, araumetes, 10%-ia da romelic 

moswavleebis mier dgindeba (mag.: organizebuloba, SemoqmedebiToba, jgufSi efeq-
turi muSaoba da sxv.).

TiToeuli sagnis swavlebisas, skola kaTedrebis meSveobiT adgens minimum sam kom-
ponents pirveli xuTidan, romelsac aniWebs procentul wonebs 90%-is farglebSi. da
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narCeni 10%-is ganawileba xdeba maswavleblis mier moswavleebTan SeTanxmebiT. pirvelad 
maswavleblebi acnoben moswavleebs kaTedris mier SemuSavebul komponentebs da uxsnian, 
Tu ras moelian TiToeuli komponentis Sefasebisas. amis Semdeg moswavleebTan erTad 
eZeben im kriteriums, romelic, maTi azriT, kargi iqneboda, rom damatebiT aTi procen-
tis farglebSi yofiliyo gamoyenebuli. maswavlebeli, SesaZlebelia, exmarebodes moswav-
leebs am komponentis gaazrebaSi, magram mniSvnelovania, rom maT TviTon gadawyviton am 
komponentis raoba da Sefasebis doneebi.

TiToeuli komponentis mixedviT, dgeba Sefasebis doneebi erTidan aTamde. isini gan-
martavs, Tu ra qulebi iwereba sxvadasxva donis mixedviT. rekomendebulia, trimestruli 
Sefaseba ganmaviTarebeli formiT iyos Sedgenili. rekomendebulia komentarebis dawera 
trimestris bolos yvelasTvis da trimestris SuaSi maTTvis, vinc aucileblad meti unda 
imuSaos, raTa dadebiTi trimestruli Sefaseba ჰqondes. trimestris SuaSi, aseve, SeiZle-
ba daiweros komentari, Tu moswavlem wina trimestrTan SedarebiT mniSvnelovnad gaaum-
jobesa moswreba. amis aRniSvna mniSvnelovan stimuls miscems moswavles imisTvis, rom 
swavlis xarisxi trimestris bolomde SeinarCunos.

Sesabamis programaSi, SegiZliaT, aagoT mravalkomponentiani Sefasebis amsaxveli diag
rama. gamoiyeneT erTi nimuSi mTeli klasisTvis. 

nimuSi:

 savarjiSo. mcire jgufebSi, eleqtronuli cxrilis meSveobiT, dayaviT trimes-
truli niSani nawilebad da mianiWeT wonebi.

sagnis wliuri niSani

moswavle TiToeuli trimestris bolos iRebs trimestrul Sefasebas. wlis bolos 
maswavlebeli, am sami trimestruli Sefasebis safuZvelze, saganSi saboloo niSans wers. 
ar aris aucilebeli, rom sagnis wliuri niSani trimestruli niSnebis zusti saSualo 
ariTmetikuli iyos. dasaSvebia minimaluri gadaxra saSualo ariTmetikulis Sedegis dam-
rgvalebisas, moswavlis progresisa Tu regresis gaTvaliswinebiT. 

dauSvebelia mxolod gamocdis (xSirad es damamTavrebeli testirebis saxiT xdeba 
xolme skolaSi) Sedegebis mixedviT moswavleebis Sefaseba konkretul saganSi. saerTo 
wliuri niSani, SesaZlebelia, iTvaliswinebdes aseTi testirebis niSansac trimestrul 
niSnebTan erTad.
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saerTo wliuri niSani

saerTo wliuri niSani aris is niSani, romelic moswavlis akademiur moswrebas gamo
xatavs yvela saganSi. saerTo wliuri niSani erTi niSniT unda gamoixatebodes. am niSnis 
gamoTvla xdeba Semdegi formuliT: viRebT yvela sagnis wliur niSans, vajamebT da vyofT 
niSnebis saerTo raodenobaze.

saerTo wliuri niSani mrgvaldeba Semdegi principiT: 0.5-dan 1.4-mde=1; xolo  1.5-dan 
2.4-mde =2 da a.S. (measedebis damrgvaleba xdeba imave principiT).

skolam unda gadawyvitos, ra zomebs mimarTavs im SemTxvevaSi, Tu romelime saganSi 
moswavle trimestris ganmavlobaSi ar aris Sefasebuli. SesaZlebelia moswavles am tri-
mestrSi CaeTvalos nuli, sagnis an saerTo wliuri niSnis gamoyvanisas.  SesaZlebelia, 
skolam daavaldebulos moswavle davalebebis nawili aanazRauros, zafxulis ganmavloba-
Si imecadinos da sxva.

saerTo wliuri niSani gamoiTvleba safexuris farglebSi moswavlis klasidan klasSi 
gadayvanisTvis.

saerTo safexuris niSani

saerTo safexuris niSani gamoiTvleba imave principiT, rogorc saerTo wliuri niSani, 
anu vajamebT safexuris manZilze naswavli TiToeuli sagnis wliur niSnebs (maTematika me-
10 klasi,  qarTuli me- 10 klasi, maTematika me-11 klasi, qarTuli me-11 klasi da a.S.) da 
vyofT niSnebis saerTo raodenobaze, gamovTvliT saSualo ariTmetikuls. saerTo safe
xuris niSanic mrgvaldeba imave principiT, rogorc saerTo wliuri niSani. 

saqarTvelos teritoriaze, 2008 wlis agvistoSi, ruseTis federaciis mxridan gan
xorcielebuli samxedro agresiis Sedegad dazaralebuli im moswavleebisaTvis, romlebis
Tvisac ver xerxdeba sagnebis wliuri niSnebis  amsaxveli dokumentaciis moZieba, zogadi 
ganaTlebis safexuris saerTo niSani gamoiTvleba maT mier gavlili sagnebis wliuri niS-
nebis amsaxveli arsebuli dokumentaciis safuZvelze. 

TiToeuli safexuris warmatebiT dasruleba aucilebelia imisaTvis, rom moswavles 
Semdeg safexurze swavlis da/an sabazo zogadi ganaTlebis atestatis an sruli zogadi 
ganaTlebis atestatis miRebis ufleba ჰqondes. warmatebulad CaiTvleba is moswavle, 
romelsac saerTo safexuris niSani (damrgvalebis Semdeg), eqneba aranakleb 6.0-sa. saSu
alo safexuris saerTo niSani, romelic iqneba aranakleb 6.0, aris sruli zogadi ganaTle
bis atestatis  gacemis safuZveli. saerTo safexuris niSani, romelic metia 5.0-ze da 
naklebia 6.0-ze, mrgvaldeba 6.0-mde.

eleqtronuli cxrilebis meSveobiT, SegiZliaT, gamoiyvanoT trimestruli da wliuri 
niSnebi, moaxdinoT Sefasebis procesis avtomatizeba mTeli klasisTvis.
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 savarjiSo. 
a) mcire jgufebSi, eleqtronuli cxrilis meSveobiT, dayaviT trimestruli niSani 

nawilebad da mianiWeT wonebi.
b) mcire jgufebSi, eleqtronuli cxrilis gamoyenebiT, gamoiyvaneT wliuri niSani.

 eleqtronul cxrilebTan muSaobis instruqciebi mocemulia 139-e (MsOffice-sTvis) 
da 153-e gverdze (OpenOffice-sTvis).
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II
 SeavseT treningis Sefasebis kiTxvari.

treningis Catarebis dro: 

treningis Catarebis adgili: 

treneri:

riT iyo es moduli mniSvnelovani TqvenTvis?1.	  

ramdenad gaamarTla modulma Tqveni molodini (SemoxazeT)?          2.	

		  1               2               3               4 
naklebad      		                       srulad

ramdenad efeqturi iyo treneris muSaoba (SemoxazeT)?          3.	

		  1               2               3               4
naklebad    		                      srulad

gaakeTeT nebismieri komentari.4.	
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dRe I. saswavlo proeqtis organizebis ZiriTadi safexurebi:  
dagegmva, momzadeba, warmarTva, Sefaseba. 3 saaTi

trening-dRis gaxsna.

misalmeba, wina treningis gaxseneba da trening-dRis/modulis Sefasebis baraTebis mimox-o	
ilva (10 wT.)

mocemuli treningis amocanebi/Sedegebi (10 wT.)o	
saSinao davalebis mimoxilva (20 wT)o	

saswavlo proeqti da efeqturi saswavlo proeqtis ZiriTadi maxasiaTeblebi.

gonebrivi ieriSi, aqtiuri leqcia: ra aris saswavlo proeqti? ra aris TanamSromlobiTi o	
saswavlo proeqti? teqstis wakiTxva, Sejameba (20 wT.) 

saswavlo proeqtis ganxorcielebis safexurebi. 

aqtiuri leqcia o	 MS PP slaidSous gamoyenebiT (10 wT.)

TanamSromlobiTi saswavlo proeqtis dagegmva ist-is gamoyenebiT.

jgufebSi saswavlo proeqtis formis Sevseba o	 MS Word-Si, prezentaciebi, Sejameba (40 wT.)

saswavlo proeqtis ganxorcielebis instrumentebi (forumi, el-fosta (gmail.com), dokumen

tebis gaziareba (Google servisebi))

instrumentebis muSaobis demonstrireba onlain reJimSi, Sualeduri Sejamebebi (40 wT.)o	
trening-dRis daxurva.

saSinao davalebis micema (5 wT.)o	
Sefasebis baraTebis Sevseba (10 wT.)o	

 daakvirdiT qvemoT mocemul sqemas. scadeT, upasuxoT SekiTxvebs: ra aris proeqti? 
ra gansxvavebaa samSeneblo da saswavlo proeqtebs Soris? ra aris ist TanamSrom-
lobiTi saswavlo proeqti?

erovnul saswavlo gegmasa da Tanamedrove pedagogiur literaturaSi xSirad gvxvdeba 
termini `proeqti~. ras niSnavs saswavlo proeqti da ratom irCeven maswavleblebi pro
eqtze dafuZnebul swavlas karg skolebSi?

Tanamedrove pedagogikaSi dRes gansakuTrebiT aqtualuria proeqtze dafuZnebuli 
swavla (Project Based Learning). es midgoma saSualebas gvaZlevs, gavcdeT erTi gakveTilis 
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CarCoebSi mocemul, maswavlebelze orientirebul aqtivobebs da SevTavazoT moswavleebs 
ufro grZelvadiani saswavlo saqmianoba, romelic realur, cxovrebiseul sakiTxebs/prob-
lemebs exeba. amgvari aqtivobebis ganxorcieleba miznad isaxavs moswavleTa kompetenci
ebis gamomuSavebas: a) konkretul, aqtualur SekiTxvaze pasuxis gacemis an b) konkretuli, 
aqtualuri problemis gadaWris gziT. kargad dagegmili saswavlo proeqti pirdapir ukav-
Sirdeba ama Tu im sagnis saganmanaTleblo standartsa da Sinaarss. 

Cveulebriv, saswavlo proeqts, maswavleblis daxmarebiT, saerTo miznis garSemo 
gaerTianebuli moswavleTa jgufi axorcielebs. meore mxriv, proeqtis Sefaseba iTva
liswinebs rogorc Sesrulebuli namuSevris xarisxs, ise TiToeuli moswavlis wvlils 
realizebis procesSi. 

sabolood, amgvari swavla saSualebas aZlevs moswavles, ganaviTaros refleqsia saku-
Tar ideebsa da Sexedulebebze, gamokveTos sakuTari poziciebi da miiRos gadawyvetile-
bebi, romlebic gavlenas axdens proeqtis Sedegsa da saswavlo procesze. 

proeqtze dafuZnebuli swavlis mTavari komponentebi qvemoT diagramis saxiT aris 
mocemuli.

rogor davgegmoT da ganvaxorcieloT saswavlo proeqti imgvarad, rom man namdvil 
Semecnebasa da praqtikuli unar-Cvevebis dauflebas Seuwyos xeli? 

saswavlo proeqti aris konkretuli problemis gadaWrasa Tu iniciativis ganxorciele-
baze mimarTuli mravalmxrivi samuSao, romelic uzrunvelyofs moswavleTa kvleviTi, 
SemoqmedebiTi, TanamSromlobiTi da komunikaciuri unar-Cvevebis ganviTarebas. proeqtze 
muSaoba moicavs dagegmvis, kvlevis, praqtikuli qmedebisa da Sedegebis warmodgenis etapebs 
arCeuli sakiTxis Sesabamisad. nebismier proeqts gaaCnia resursebi (adamianuri, materi-
alur-teqnikuri da droiTi), romlebic winaswar aris gansazRvruli proeqtis aRweraSi. 
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proeqti ganxorcielebulad CaiTvleba, Tu misi Sedegebi TvalsaCinod da damajereblad 
aris warmodgenili (mag.: werilobiTi dokumenti, maketi, inscenireba, debati, aqcia, Tanmim-
devruli RonisZiebebi da a. S.). aseve, Tu am proeqtis yvela dainteresebuli mxare, anu 
masSi CarTuli moswavleebi, sxva moswavleebi, maswavleblebi, auditoria, sadac warad-
genen proeqts da a. S. SeTanxmdebian, rom proeqtis miznebi miRweulia.

SesaZlebelia, moswavlem proeqti individualurad Seadginos da ganaxorcielos. 
garkveuli kompetenciebis ganviTarebisTvis ki (magaliTad, socialuri unarebi) ufro 
nayofieri da warmatebulia jgufuri samuSao. 

proeqtis sakiTxebs moswavleebi SedarebiT xangrZlivi drois (erTi an ramdenime kviris) 
ganmavlobaSi amuSaveben da Semdgom warudgenen klass an ufro farTo auditorias.

proeqtis ganxorcieleba moswavles uviTarebs miRebuli codnis da gamocdilebis re-
alur cxovrebaSi gamoyenebis unar-Cvevebs.

saswavlo proeqtebis dagegmvisas unda gaviTvaliswinoT, rom proeqts SeiZleba ჰqondes 
gansxvavebuli daniSnuleba maswavleblisa da moswavleTaTvis.

saswavlo proeqtis Sesaxeb SegviZlia mokled vTqvaT, rom:

arsebobs problema, romlis mogvarebac gvinda.•	

arsebobs mizani, romelic davisaxeT problemidan gamomdinare.•	

SesaZlebelia arsebuli problemis aRwera (SesaZlebelia maxasiaTeblebis _ indika-•	
torebis CamoTvla).

SerCeulia aqtivobebi, romelTa ganxorcielebac miznamde migviyvans (miRweuli •	
iqneba gazomvadi Sedegebi).

arsebobs adamianTa jgufi, romelic axorcielebs aRniSnul aqtivobebs (gadanawi•	
lebulia samuSao da pasuxismgeblobebi).

gaangariSebuli da ganawilebulia saWiro resursebi (rogorc adamianuri, ise mate-•	
rialuri).

gaTvlilia ganxorcielebisTvis saWiro dro (etapebis mixedviT).•	

winaswar gaTvlilia mosalodneli Sedegi (SesaZlebelia am Sedegis maxasiaTeblebis •	
_ indikatorebis CamoTvla).

dagegmilia Sedegebis gamoqveyneba an wardgena auditoriisTvis.•	

saswavlo proeqtis dagegmvisas da ganxorcielebisas cxrilebis gamoyeneba muSaobas 
aadvilebs.
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rogorc wesi, proeqtze dafuZnebuli swavla kvleviT aqtivobebs moicavs. infor-
maciis Zieba, wyaroebis Sedareba, monacemebis analizi saswavlo proeqtis sakvanZo kompo-
nentebia. qvemoT gTavazobT kvleviTi aqtivobis erT-erT yvelaze efeqtur strategias, 
romlis gamoyeneba sxvadasxva sagansa da safexurzea SesaZlebeli. 

`me vikvlev~ strategia

`me vikvlev~ samecniero-kvleviTi muSaobis saskolo doneze realizebis yvelaze popu-
laruli strategiaa. am strategiis gamoyeneba SesaZlebelia rogorc calkeul moswav-
lesTan, ise wyvilebSi an mcire jgufebSi.

 `me vikvlev~ strategia efeqturad gamoiyeneba saganmanaTleblo proeqtebis gansa
xorcieleblad, roca moswavleebi grZelvadian saswavlo amocanebs isaxaven da nabij-nabij 
aRweven dagegmil Sedegebs. sainformacio teqnologiebis (kompiuterisa da internetis) 
gamoyenebiT, maswavleblebs SeuZliaT, kidev ufro gaamdidron moswavleTa unar-Cvevebis 
diapazoni. aseT SemTxvevaSi, moswavleebi intensiurad eZeben informacias internetSi, 
weren eleqtronul werilebs, SeaqvT teqstebi kompiuterSi, amzadeben prezentaciebs 
programa Power Point-Si, qmnian veb-blogebs da a. S.

`me vikvlev~ strategiis mixedviT, samuSao oTx ZiriTad safexurad iyofa:

safexuri 1 _ maswavlebeli gaacnobs moswavleebs ama Tu im saintereso Temas da mimoixilavs 
masTan dakavSirebul sakiTxebs. moswavleebi cdiloben, gaixsenon, ra ician am Temis 
garSemo. safexuris dasasruls isini ayalibeben SekiTxvebs, romlebic maTTvis 
sainteresoa da ganxilul Temas ukavSirdeba. moswavleebi SearCeven da daazusteben 
erT konkretul SekiTxvas, romelic SemdgomSi kvleviT muSaobas daudebs saTaves. 
isini weren, Tu ratom airCies es SekiTxva. misi Camoyalibebis Semdeg, SesaZlebelia, 
savaraudo pasuxis mofiqreba. mogvianebiT, moswavleebi kvlevis Sedegad miRebul 
daskvnebs Seadareben savaraudo pasuxebs. 

safexuri 2 _ moswavleebi ayalibeben kvlevis gegmas. masSi aRwerilia kvlevis procesis 
yvela nabiji (mag.: literaturis damuSaveba, interviuebis aReba, gamokiTxvis Catareba 
da sxv.). 

safexuri 3 _ moswavleebi agroveben informacias wina safexurze SemuSavebuli gegmis 
mixedviT. amasTan, isini aanalizeben da ajereben informacias codnis konstruirebis 
mizniT. iwyeba pirveli Canawerebis keTeba da msjeloba teqstis struqturirebaze. 

safexuri 4_ moswavleebi qmnian ̀ me vikvlev~ proeqtis angariSs. misi teqsti xuTi nawilisa-
gan Sedgeba. esenia: 1. Cemi kvleviTi SekiTxva; 2. kvlevis procesi; 3. ra viswavle; 4. ras 
niSnavs es CemTvis; 5. gamoyenebuli literatura. 

angariSze dayrdnobiT, sasurvelia, gakeTdes prezentacia, veb-gverdi, plakati da a. S. 
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 moifiqreT `me vikvlev~ strategiis calkeul safexurebze ist-is integrirebis 
SesaZleblobebi da SeavseT marjvena sveti.

safexuri da aqtivobebi ideebi ist-is integrirebisaTvis

safexuri 1. Temis SerCeva

safexuri 2. kvlevis gegmis Camoyalibeba

safexuri 3. informaciis moZieba da 
analizi.

 

safexuri 4. kvleviTi proeqtis angariSis 
SemuSaveba
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saswavlo proeqtis dagegmvis procesi

gansazRvreT saswavlo proeqtis mTavari idea. upasuxeT SekiTxvas: ra aris is umTavresi, 
rasac iswavlian moswavleebi am proeqtis ganxorcielebisas? 

rogor ganvsazRvroT saswavlo proeqtis Tema? 
rogorc ukve aRvniSneT, saswavlo proeqtis Tema SeiZleba ganisazRvros: 

a) saintereso, aqtualuri SekiTxvis mixedviT an
b) realuri, aqtualuri problemis mixedviT.

vinaidan saswavlo proeqtis erT-erTi ZiriTadi maxasiaTebeli moswavleTa aqti-
urobaa, sasurvelia, Temis gansazRvraSi maT miiRon monawileoba. cxadia, mniSvnelo-
vania, rom SerCeuli Tema erovnuli saswavlo gegmiT gansazRvrul mimarTulebebsa da 
rekomendebul Sinaarss Seesabamebodes. 

nebismier SemTxvevaSi, SerCeuli Temis damuSaveba unda daexmaros yvela moswavles 
esg-s mixedviT dadgenili Sedegebis miRwevaSi. 

umjobesia, saswavlo proeqtis Tema SekiTxvis saxiT Camoyalibdes. SekiTxvis dasma 
xels uwyobs cnobismoyvareobis gaRvivebas da kvleva-Ziebisken gvibiZgebs. 

Temis gansazRvris procedura SeiZleba sxvadasxva strategiiT Sesruldes. qvemoT 
mocemulia proceduris erT-erTi gavrcelebuli variantis aRwera. 

nabiji 1: moswavleebi gonebrivi ieriSis meTodiT asaxeleben ramdenime maTTvis sain-
tereso, aqtualur Temas an problemas, romelic dafaze iwereba. saintereso Temis 
magaliTebi: `vulkani~, `bizantiuri kultura~, `primatebi~ da sxv. problemuri 
Temis magaliTebi: `quCis ZaRlebi~, `gare vaWroba~, `Sidsi~ da sxv. 

nabiji 2: maswavleblis daxmarebiT, moswavleebi yvelaze saintereso Temas irCeven. am 
mizniT, SesaZlebelia arCevnebis mowyoba. sabolood, ganisazRvreba erTi an ori 
Tema, romelzec moswavleebi gaagrZeleben muSaobas.

nabiji 3: moswavleebi akonkreteben Temas da iReben saboloo gadawyvetilebas sap-
roeqto Temis SesarCevad. rogorc wesi, Tavidan Temebi metad zogadia da erTi 
proeqtis farglebSi maTi amowurva ar aris sasurveli. amitom mniSvnelovania, rom 
zogadi Temis/problemis SerCevis Semdeg, moswavleebma daiwyon misi daviwroeba. am 
mizniT, SesaZlebelia Temis garSemo ramdenime saintereso SekiTxvis Camowera in-
dividualurad an mcire jgufebSi. magaliTad, Temaze `vulkani~ moswavleebma, Ses-
aZloa, Camoweron Semdegi SekiTxvebi: `ra aris vulkani?~ `ra iwvevs vulkans?~ `ra 
viciT cnobili vulkanebis Sesaxeb?~ `ra aris ZiriTadi safrTxeebi vulkanis amof-
rqvevisas?~ `rogor zemoqmedebs vulkani garemoze?~ da a. S. saintereso SekiTx-
vebis Camoweris Semdeg moswavleebi erTiandebian mcire saproeqto jgufebSi da 
inawileben Temebsa da Sesabamis SekiTxvebs. 

gansazRvreT saswavlo proeqtis mniSvneloba/aqtualoba moswavleebTan erTad.
riT aris es saswavlo proeqti aqtualuri? rogor Seuwyobs igi xels moswavleebs 

codnisa da unar-Cvevebis dauflebaSi? ra cxovrebiseul problemebs da Rirebulebebs 
Seexeba es proeqti? rogor daexmareba igi moswavleebs winare codnis gamoyenebaSi? 

gansazRvreT saswavlo proeqtis miznebi da Sedegebi. 
ra aris is mTavari mizani, romelsac isaxavs es proeqti? (am sakiTxze moswavleebma 

unda gaamaxvilon yuradReba).

maswavlebelma unda gansazRvros:
ra konkretul codnas daeuflebian moswavleebi? 
romel konkretul unarebs ganiviTareben da romlebis gamoyenebaSi gaiwafebian 

moswavleebi? 
ra damokidebulebebi CamouyalibdebaT moswavleebs? 
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erovnuli saswavlo gegmis romel moTxovnebs/standartebs pasuxobs saswavlo 
proeqti? 

CamowereT is Sedegebi, romelTa miRwevasac iTvaliswinebs konkretuli saswavlo 
proeqti. 

aucileblad gansazRvreT, Tu ra saxis qmedebebiT gamoavlenen moswavleebi Sedegebis 
miRwevas. ra unda Seqmnan maT imis saCveneblad, rom Sedegi miRweulia?

es did daxmarebas gagiwevT moswavleTa SefasebaSi. 

gansazRvreT Sefasebis sagani da procedurebi. 
rogor daadgenT moswavleTa warmatebas?
ra iqneba dakvirvebisa da analizis obieqti Sefasebisas (informaciis moZieba da 

organizeba, zepiri prezentacia, msjeloba, weriTi samuSao da sxv.)?
ra kriteriumebiT Sefasdebian moswavleebi (mag: ist-is gamoyeneba, jgufSi 

TanamSromloba, biblioTekis gamoyeneba, inovacia...)?
SeqmeniT moswavleTa ganmaviTarebeli Sefasebis rubrika (sasurvelia, moswavleebTan 

erTad). gansazRvreT, ra SemTxvevaSi mianiWebT namuSevars dabal, saSualo, karg an 
saukeTeso qulas.

winaswar, anu saswavlo davalebebis/instruqciebis micemamde gaacaniT rubrika 
moswavleebs.

gansazRvreT, ra codnas unda flobdnen moswavleebi winaswar.

ra ician an unda icodnen moswavleebma imisaTvis, rom am proeqtis amocanebi 
warmatebiT Seasrulon?

gaiazreT is informacia da unar-Cvevebi, romlebic saWiroa Sedegebis misaRwevad. 
aucilebelia, proeqtis formati da Sinaarsi moswavleTa winaswari codnisa da unarebis 
Sesabamisi iyos, raTa maT ar mouwioT didi sirTulis gadalaxva da aman ar daafrTxos 
isini, an interesi ar daukargos.

gansazRvreT, ra saswavlo masala da teqnikuri resursia saWiro.

ra masalaa saWiro? romeli wignebiT isargeblebT? ramdenad Seesabameba SerCeuli 
teqstebi moswavleTa kiTxvis unarebs?

xom ar SegiZliaT sakiTxis damuSavebaSi audio an videomasalis, sainformacio 
teqnologiebis integrireba? rogor?

gansazRvreT teqstebi, TvalsaCinoebebi da sxva resursebi.
saswavlo proeqtis erT-erTi mTavari mizani moswavleTa mier damoukideblad 

informaciis Zieba, damuSaveba da organizebaa. amitom maswavlebelma unda gansazRvros, 
rodis da rogor daexmareba moswavleebs informaciis Ziebis procesSi. Tavdapirvelad, 
moswavleebs konkretuli wyaroebis dasaxeleba da miTiTeba sWirdebaT. SemdegSi, 
TandaTanobiT, isini Tavad SeZleben wyaroebis moZiebas. 

gansazRvreT, ZiriTadi aqtivobebi da strategiebi, saswavlo proeqtis msvleloba.

ra ZiriTadi safexurebisagan Sedgeba saswavlo proeqti?
saswavlo proeqti ramdenime ZiriTadi safexuris gavlas moiTxovs:

Temis SerCeva da Sesabamisi SekiTxv(eb)is Camoyalibeba; 1.	

saproeqto jgufis Camoyalibeba (SesaZloa klasis dayofa rogorc SemTxvevi-2.	
Ti SerCevis principiT: gayofa, gaTvla.., aseve maswavleblis mier miznobrivi 
gadanawilebiT);

proeqtis gegmis SemuSaveba jgufSi (an jgufebSi, Tu ramdenime proeqti keT-3.	
deba, an proeqtis gasakeTeblad jgufebs gansxvavebuli gegmebi Tu aqvT);
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jgufSi movaleobebis gadanawileba (vin aris pasuxismgebeli konkretuli saqmi-4.	
anobis Sedegze, vin arian Semsruleblebi, vin ras da rodis akeTebs);

aqtivobebis ganxorcieleba (produqtis momzadeba); 5.	

produqtis prezentacia; 6.	

proeqtis Semajamebeli Sefaseba (moswavleebis mier angariSis saxiT da maswav-7.	
leblebis mier moswavleebis Sefasebis rubrikis mixedviT).

aqtivobebis mixedviT CamowereT proeqtis msvlelobis gegma, romelic kompaqturad 
da naTlad warmoadgens procesis mimdinareobas�������������������������������������a������������������������������������ da resursebs�����������������������.���������������������� ���������������������gamoiyeneT qvemoT mo-
cemuli sqema.

saswavlo proeqtis msvlelobis gegma

Sedegebis 
misaRwevad 
gansaxor-

cielebeli 
qmedebebi

saqmianobis gawera droSi saqmianobis  
ganmaxorciele-

beli moswavleebi

saqmianobis  
ganxorcielebaze 
pasuxismgebeli 

moswavleebi

saqmianobis 
Sesabamisi 
resursebi

1

1.1

1.3

2

2.1

2.2

3

3.1

3.2

3.3

 saSinao davaleba _ moamzadeT saswavlo proeqtis gegma konkretul Temaze.

SeniSvna 
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II
 gTxovT, daweroT patara zomis furclebze da gadasceT mwvrTnels:

3 ram, rac damamaxsovrda treningze

-----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------

2 SekiTxva, romelzec minda, miviRo pasuxi

-----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------

1 nebismieri saxis komentari 

-----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------
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dRe II. saswavlo proeqtis organizebis ZiriTadi safexurebi: 
dagegmva, momzadeba, warmarTva, Sefaseba (gagrZeleba). 3 saaTi

trening-dRis gaxsna.

misalmeba, wina treningis gaxseneba da trening-dRis/modulis Sefasebis baraTebis mimoo	
xilva (10 wT.)

mocemuli treningis amocanebi/Sedegebi (10 wT.)o	
saSinao davalebis mimoxilva (10 wT)o	

saswavlo proeqtis ganxorcielebis safexurebi, formebi da instrumentebi (veb-saiti, blogi 

(Google servisebi)).

(o	 D-GP-IP): veb-saiti, blogi. Sualeduri Sejamebebi (100 wT.)

saswavlo proeqtis Sefaseba. 

jgufuri samuSao: proeqtis Sefasebis rubrikaSi ist-is gamoyenebis Sesafasebeli grafis o	
Sedgena (20 wT.)

trening-dRis daxurva.

modulis Semajamebeli saSinao davalebis micema (5 wT.) o	
modulis Sefasebis baraTebis Sevseba (10 wT.)o	

saswavlo proeqtebis SeTavazebisas, pedagogma, SesaZloa, oTxi saxis urTierToba 
daamyaros moswavleebTan.

miTiTebebi

pedagogi: zustad gansazRvravs saswavlo proeqtis miznebs, amocanebs, safexurebs, pa-
suxismgeblobebs. yvela procesi maswavleblis zedamxedvelobiT da ZalisxmeviT  mim-
dinareobs. maswavlebeli moiZiebs da miuTiTebs moswavleebs informaciis wyaroebs, 
daakavSirebs maT Sesabamis adamianebTan. Soulobs resursebs.

moswavleebi: mxolod Semsruleblebi arian.

darwmuneba

pedagogi: gansazRvravs saswavlo proeqtis miznebs, amocanebs, safexurebs, pasuxismgeb
lobebs. uxsnis moswavleebs, vis ra funqcia misca da raSi gamoadgebaT maT am proeq
tSi monawileoba. maswavlebeli uTiTebs moswavleebs informaciis wyaroebs.

moswavleebi: svamen SekiTxvebs, azusteben detalebs.

monawileoba

pedagogi: gansazRvravs saswavlo proeqtis miznebs, afasebs moswavleebs.
moswavleebi: saxaven amocanebs, inawileben funqciebs, aTanxmeben maswavlebelTan, as-

ruleben dasaxul saqmianobebs, irCeven informaciis wyarosa da ist saSualebebs. 
angariSs abareben maswavlebels. 

delegireba

pedagogi: nebarTvas aZlevs moswavleebs, ganaxorcielon saswavlo proeqti. afasebs 
moswavleTa TviTSefasebas.

moswavleebi: sTavazoben maswavlebels axali proeqtis ganxorcielebis ideas, isaxaven 
miznebs, amocanebs, inawileben funqciebs. amzadeben angariSs.
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saswavlo proeqtis ganxorcielebis safexurebi 

dagegmva: 1.	 am etapze ganisazRvreba, ra problemis mogvarebas apirebs saswavlo 
proeqtSi CarTuli jgufi, rogor SeiZleba davaxasiaToT problema. ra mizans 
emsaxureba proeqti? rogor SeiZleba davaxasiaToT mizani? rodis CaiTvleba mizani 
miRweulad?

momzadeba: 2.	 am etapze unda momzaddes ist da sxva damxmare saSualebebi. jgufma 
unda gaafrTxilos is adamianebi, visi monawileobac proeqtSi mniSvnelovania, mag.: 
eqsperti, interviueri, mZRoli da sxv.

ganxorcieleba: 3.	 winaswar Sedgenili gegmis mixedviT, samuSao jgufi axorcielebs 
proeqtis farglebSi gaTvaliswinebul samuSaoebs. SesaZloa, realuri samuSaoebi 
gansxvavdebodes dagegmilisgan, magram es gansxvaveba (magaliTad droSi, resursebSi) 
didi ar unda iyos.

wardgena:  4.	 jgufma unda moamzados proeqtis mimdinareobisa da miRebuli Sedegebis 
amsaxveli prezentacia. unda ganisazRvros wardgenis formati (MS PowerPoint  an 
sxv.).

Sefaseba: 5.	 am safexurze, maswavlebeli, moswavleebTan SeTanxmebuli rubrikis Sesa-
bamisad, afasebs proeqtis ganxorcielebasa da miRweul Sedegebs.

saswavlo proeqtis momzadebis, ganxorcielebisa da Sedegebis wardgenis magaliTis 
gasacnobad, gTxovT, ewvioT blogs: www.qvesheti.blogspot.com. 

 ganvixiloT qarTul enaze Seqmnili saswavlo proeqtebis nimuSebi da instruqciebi 
blogze: http://gearn.blogspot.com/2008/09/gearn.html. 

proeqtis daTvalierebis Semdeg, upasuxeT kiTxvebs mcire jgufebSi:

ra iyo mocemuli proeqtis mizani?1.	

rogor fiqrobT, romeli mniSvnelovani kompetenciebis ganviTarebas Seuwyo 2.	
xeli am proeqtSi monawileobam?

romeli konkretuli qmedebebiT moxda kompetenciebis ganviTareba?3.	

Tqven rom mogiwioT msgavsi proeqtis ganxorceleba, ras SecvlidiT?4.	

kidev romeli ist saSualebebis gamoyeneba SeiZleboda aRniSnuli proeqtis 5.	
ganxorcielebisas?
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saswavlo proeqtis ganxorcielebisas ist-is gamoyenebis Sefasebis rubrikis magaliTi

kategoria kriteriumi Sefaseba
miRebuli 
qula

momzadebis 
etapi

mouwesrigebelia; ar aris gamoyenebuli ist-i. 1-3

mouwesrigebelia; ist-i gamoyenebulia mcire 
doziT.

4-5

ist-is gamoyeneba zogjer Seusabamoa. 6-7

kargad aris organizebuli. gamoyenebulia 
eleqtronuli cxrilebi da sqemebi.

8-10

gundur 
proeqtSi 
moswavleTa 
muSaobis 
etapi 

ist-i ar aris gamoyenebuli, an saerTod ar 
Seesabameba davalebas.

1-3

mouwesrigebelia; ist-i gamoyenebulia mxolod 
erTi moswavlis mier, ar Cans sxva moswavleebis 
CarTuloba.

4-5

mowesrigebulia; ist-is gamoyeneba mraval
ferovania, zogjer Seusabamoa davalebasTan.

6-7

kargad aris organizebuli. Cans moswavleebis 
mier samuSaoTa ganawileba.

8-10

proeqtis 
muSaobis 
procesisa 
da Sedegebis 
wardgenis 
etapi 

ist-i ar aris gamoyenebuli an saerTod ar 
Seesabameba davalebas.

1-3

mouwesrigebelia; ist-i gamoyenebulia mcire 
doziT. ar aqvs saprezentacio forma.

4-5

mowesrigebulia; ist-is gamoyeneba zogjer Se
usabamoa. 

6-7

kargad aris organizebuli. gamoyenebulia 
saprezentacio programa.

8-10

qulaTa jami

saboloo 
Sefaseba

qulaTa jami gayofili 3-ze
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 saSinao davaleba _ ganaaxleT saswavlo proeqtis gegma 90-e gverdze mocemuli nimu-
Sis mixedviT. ganaTavseT saitze/blogze. 

 

 blogis/saitis Seqmnisa da muSaobis instruqcia  181-e da 184-e gverdebzea mocemuli.
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III
 SeavseT treningis Sefasebis kiTxvari.

treningis Catarebis dro: 

treningis Catarebis adgili: 

treneri:

riT iyo es moduli mniSvnelovani TqvenTvis?1.	  

ramdenad gaamarTla modulma Tqveni molodini (SemoxazeT)?          2.	

		  1               2               3               4 
naklebad      		                       srulad

ramdenad efeqturi iyo treneris muSaoba (SemoxazeT)?          3.	

		  1               2               3               4
naklebad    		                      srulad

gaakeTeT nebismieri komentari.4.	
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dRe I. maswavleblis profesiuli ganviTarebis saSualebebi. 3 saaTi

trening-dRis gaxsna.

misalmeba, wina treningis gaxseneba da trening-dRis/modulis Sefasebis baraTebis mimox-o	
ilva (10 wT.)

mocemuli treningis amocanebi/Sedegebi (10 wT.)o	
saSinao davalebis mimoxilva (10 wT)o	

maswavleblis TviTSefasebis formebi da ist instrumentebi.

aqtiuri leqcia o	 MS PP slaidSous gamoyenebiT (maswavleblis portfolio) (25 wuTi)

(o	 D-GP-IP): Google  servisebi: blogi, forumi, veb-saiti, Tarjimani, portfolio; LEMILL (70 wuTi)

aqtiuri leqcia o	 MS PP slaidSous gamoyenebiT, eleqtronuli da distanciuri swavlebis 

koncefciis Sesaxeb (10 wT).

distanciuri swavlebis qarTuli da ucxouri nimuSebis gacnoba (10 wT)o	
trening-dRis daxurva.

saSinao davalebis micema (5 wT.) o	
Sefasebis baraTebis Sevseba (10 wT.)o	

portfolio

portfolio aris maswavleblis an moswavlis namuSevrebis krebuli. portfolios Se-
fasebis dros maswavlebeli an maswavlebelTa jgufi moswavles sTxovs, amoirCios Tavisi 
namuSevrebidan saukeTeso. Semdeg xdeba am namuSevrebis ganxilva. portfolio SeiZleba 
Seicavdes moswavlis mier Sesrulebul saSinao da saklaso davalebebs, jgufuri proeqte-
bis angariSebs da a. S. portfolios daniSnulebaa, rom moswavlem Tavad Seafasos naSrome-
bi da gaacnobieros, Tu ra Secdomebi dauSva da rogor SeiZleba momavalSi maTi Tavidan 
acileba. maswavleblis portfolio Seicavs maswavleblis namuSevrebs: aqtivobebis ni-
muSebs, davalebebisTvis gankuTvnil cxrilebs da a. S.

saganmanaTleblo terminebis leqsikoni 

ganaTlebis specialistebisaTvis 

I nawili, 

erovnulis saswavlo gegmebisa da Sefasebis centri, Tbilisi, 2007

ra aris maswavleblis portfolio?

maswavleblis portfolio aris misi pedagogiuri da pirovnuli miRwevebis aRwera 
drois garkveul periodSi. sxvagvarad rom vTqvaT, portfolio aris im TvalsaCino masa-
lis krebuli, romelic pedagogis profesiuli saqmianobis xarisxis zrdas aCvenebs; igu-
lisxmeba swavlebis stili, profesiuli kompetencia (codna da unarebi). portfolio in-
dividualuri dokumentia. rogorc wesi, is garkveul periods moicavs. 

risTvis gvWirdeba portfolio?

portfolios ori ZiriTadi daniSnuleba aqvs:

1.	maswavlebeli aanalizebs sakuTar miRwevebs profesiuli zrdis gzaze da garkveul 
formatSi ayalibebs Sesabamis informacias. am kuTxiT, portfolio pedagogiuri 
refleqsiis instrumentia. 

2.	 dainteresebul mkiTxvels mkafio warmodgena eqmneba maswavleblis saqmianobis 
xarisxisa da profesiuli ganviTarebis Sesaxeb. am kuTxiT, portfolio maswavleblis 
saqmianobis adekvaturi Sefasebis instrumentia.
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rogor vawarmooT maswavleblis portfolio?

portfolios Sedgena SemoqmedebiTi procesia. rac ufro originaluria portfolio, 
miT ukeTesi. imis miuxedavad, rom portfolio ramdenime formalur dokuments Seicavs, 
is mainc mravalferovani da saintereso unda iyos.

portfolios damoukideblad warmoeba gamoucdeli specialistisaTvis ar aris ad-
vili procesi, amitom SesaZloa gamocdilma kolegam, efeqturi nimuSebis CvenebiT, pe-
rioduli gadaxedviTa da miznobrivi rekomendaciebiT, saTanado daxmareba aRmouCinos 
maswavlebels. 

portfolios Sedgenis safexurebi maswavleblisTvis:

safexuri 1. aiReT saqaRalde, romelic amieridan Tqveni portfolios funqcias Seas-
rulebs. 

safexuri 2. dafiqrdiT oTx SekiTxvaze (sasurvelia, pasuxebi CamoweroT): 
a) vin gaecnoba Cems portfolios? 
b) ra ainteresebs Cemi saqmianobis Sesaxeb Cemi portfolios potenciur mkiTxvels? 
g) risi Tqma msurs Cemi saqmianobis Sesaxeb mkiTxvelisaTvis?
d) ra formiT SeiZleba Cemi saqmianobis pozitiuri mxareebis Cveneba portfolioSi?

safexuri 3. gadaxedeT maswavleblis standartis dokuments. dafiqrdiT da moniSneT 
is muxlebi, romlebsac an gansakuTrebuli xarisxiT/warmatebiT asrulebT, an imaze 
gacilebiT ukeT, vidre adre asrulebdiT. 

safexuri 4. moifiqreT, ra TvalsaCino masaliTaa SesaZlebeli Tqveni saqmianobis efeq-
turobis an srulyofis Cveneba. gadaxedeT portfolioSi Sesatani dokumentebis/
TvalsaCinoebebis nusxas. gadawyviteT, ra masalas SeitanT portfolioSi da ra 
TanmimdevrobiT.

safexuri 5. daiwyeT masalis mogroveba. TiToeul dokuments daurTeT mokle for-
maluri aRwera, magaliTad: `gakveTilis gegma~, `moswavlis namuSevari~, `pedagogi-
uri esse~ da sxv.

safexuri 6. portfolios Sevsebis Semdeg gaakeTeT sarCevi, romelic mkiTxvels masala-
Si garkvevas gauadvilebs. CadeT sarCevi portfolios dasawyisSi. 

safexuri 7. Tu portfolio kargi gamovida, Tqvens Tavs damsaxurebuli saCuqari 
gaukeTeT. 

safexuri 8. moemzadeT Tqvens portfolioze saubrisaTvis. xSirad maswavleblis saqmi-
anobis xarisxTan dakavSirebiT individualuri gasaubrebebi imarTeba portfolios 
moSveliebiT. 

safexuri 9. SeatyobineT dainteresebul pirebs, rom portfolios warmoeba daasru-
leT da mzad xarT misi prezentaciisaTvis. 

gamoyenebulia wyaro: `mentoris saxelmRvanelo~ 

Tbilisi, 2008 

avtorebi: paata papava, pavle TvaliaSvili da sxvebi
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 gTxovT, dafiqrdeT:

rogor SeiZleba gamoviyenoT ist  maswavleblis portfolios eleqtronuli versiis 
mosamzdeblad?

gaacaniT Tqveni mosazreba auditorias da CainiSneT kolegebis mosazrebebi.
saintereso ideebi kolegebisgan
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 saSinao davaleba _ gadaxedeT da srulyaviT saswavlo da proeqtis gegmebi. moamza-
deT gamosaqveyneblad. 

 Lemill-ze saswavlo masalis gamoqveynebis instruqcia 199-e gverdzea mocemuli.

SeniSvna 
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III
 gTxovT, daweroT patara zomis furclebze da gadasceT mwvrTnels:

3 ram, rac damamaxsovrda treningze

-----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------

2 SekiTxva, romelzec minda, miviRo pasuxi

-----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------

1 nebismieri saxis komentari 

-----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
----------------------------------------------------------------------------------
-----------------------------------------------------------------------------------

"
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dRe II. maswavleblis profesiuli ganviTarebis saSualebebi 
(gagrZeleba). 3 saaTi

trening-dRis gaxsna.

misalmeba, wina treningis gaxseneba da trening-dRis/modulis Sefasebis baraTebis mimoo	
xilva (10 wT.)

mocemuli treningis amocanebi/Sedegebi (10 wT.)o	
saSinao davalebis mimoxilva (10 wT)o	

Lemill, namuSevrebis gamoqveyneba internetSi, saganmanaTleblo portalze (60 wT.).

eTikuri normebisa da kanonmdeblobis dacva ist-is gamoyenebisas. (10 wT.).

Sejameba.

gonebrivi ieriSi: `ra viswavleT? raSi gamogvadgeba es kompetenciebi?~ (10 wT)o	
diskusia `rogor gavaRrmavoT es kompetenciebi momavalSi?~ (30 wT.)o	
kursis Sefasebis kiTxvaris Sevseba (20 wT.)o	
daxurva (5 wT)o	

samarTlebrivi da eTikuri normebi da informaciuli teqnologiebi

samarTlebrivi da eTikuri normebis dacva sainformacio teqnologiebis gamoyenebisas 
gansakuTrebiT mniSvnelovania ganaTlebis sferoSi, radgan es dakavSirebulia momavali 
Taobis aRzrdasTan.

kompiuteruli programebis gamoyenebiT, SesaZlebelia, samuSaos mniSvnelovani 
gamartiveba  da mravali problemis gadaWra. swored am mizniT, xSirad xdeba maTi 
aralegaluri kopireba, gavrceleba da gamoyeneba.

am sakiTxTan mimarTebaSi, sasurvelia, yuradReba mivaqcioT ramdenime faqts:

1.	programuli uzrunvelyofis aralegaluri kopireba kanonis darRvevaa. `kompiu
teruli programis, monacemTa bazis, fonogramaze an videogramaze Cawerili 
nawarmoebis avtorebs an saavtoro uflebaTa sxva mflobelebs ekuTvniT aRniSnul 
nawarmoebTa originalis an aslebis gaqiravebis da mflobelobis sxva formiT 
gadacemis gansakuTrebuli ufleba,~ _ saqarTvelos kanoni saavtoro da momijnave 
uflebebis Sesaxeb. 

2.	garda kanondarRvevisa, programuli uzrunvelyofis aralegaluri kopireba zians 
ayenebs sazogadoebas, radgan xels uwyobs moraluri da iuridiuli normebis 
darRvevisken midrekilebas. es gansakuTrebiT mniSvnelovania saganmanaTleblo 
sferoSi.

3.	programuli uzrunvelyofis aralegaluri kopireba zians ayenebs mis Sem
qmnels, radgan xels uSlis mas, miiRos saTanado anazRaureba Sesrulebuli 
samuSaosaTvis. 

imis gamo, rom programuli uzrunvelyofa advilad emorCileba cvlilebas da misi 
reproducireba Zalze martivia, am sferoSi gansakuTrebuli mniSvneloba eniWeba sxvaTa 
Sromis pativiscemas. saWiroa, yvelanairad SevecadoT, ar movaxdinoT programuli 
uzrunvelyofis, monacemTa bazebis, eleqtronuli teqstebis, programuli kodis, cifruli 
audio da videomasalis aralegeluri kopireba. am mimarTulebiT, gansakuTrebuli 
yuradReba unda daeTmos Semdeg sakiTxebs:

1.	programuli uzrunvelyofa da cifruli masala daculia saavtoro uflebebiT, 
miuxedavad imisa, aris Tu ara es cxadad miTiTebuli masalis dokumentaciaSi. 
aqedan gamomdinare, masalis kopireba `saavtoro da momijnave uflebebis Sesaxeb~ 
saqarTvelos kanonis darRvevaa, Tu es ar aris nebadarTuli produqciis avtoris 
an/da misi gamomcemlis mier. amasTanave, kanondarRvevaa aralegaluri aslis 
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gamoyenebac, Tundac igi damzadebuli iyos sxva piris mier.

2.	Tu cifrul masalas ar gaaCnia kopirebisagan dacva (parolis, eleqtronuli 
gasaRebis an sxva SezRudvis saxiT), es ar niSnavs imas, rom misi kopirebis ufleba 
gvaqvs, gavrcelebis an/da gayidvis mizniT. rodesac mwarmoebeli an avtori uflebas 
gvaZlevs, SeviZinoT „daucveli“ produqcia, es imas niSnavs, rom igi gvendoba, rogorc 
momxmarebels. garda amisa, am SemTxvevaSi, mwarmoebeli gvaniWebs imis uflebas, rom 
davamzadoT produqciis sarezervo asli (originalis dazianebis SemTxvevaSi).

3.	rodesac cifrul masalas Tan axlavs salicenzio xelSekruleba, saWiroa de
talurad gavecnoT mas. salicenzio xelSekruleba, xSir SemTxvevaSi, ar gvaZlevs 
imis uflebas, rom programuli uzrunvelyofa gamoviyenoT ramdenime kompiuterze 
erTdroulad, davamzadoT masalis asli.  rodesac es ar aris akrZaluli salicenzio 
xelSekrulebaSi, SesaZlebelia masala sxvam gamoiyenos, mxolod misi kopirebis 
gareSe (magaliTad, Tqvens kompiuterze).

4.	im SemTxvevaSi, Tu  aRar viyenebT cifrul masalas da es ar aris akrZaluli 
salicenzio xelSekrulebiT, SegviZlia, masala sxvas gadavceT.  am dros salicenzio 
SeTanxmeba avtomaturad gadadis axal mflobelze. 

garda mesakuTruli (Proprietary) saxis salicenzio xelSekrulebebisa, romlebic 
momxmarebels aZlevs mxolod produqciis gamoyenebis uflebas da ukrZalavs mis 
gavrcelebas da modifikacias, arsebobs salicenzio xelSekrulebebis iseTi saxeebi, 
rodesac momxmarebels aqvs produqciis kopirebis, gavrcelebis da  modifikaciis uflebac 
ki.  aseTi saxis licenziebi gaaCnia, magaliTad, ufaso programul uzrunvelyofas (free 
software license) da Ria kodiT gavrcelebul programul uzrunvelyofas ( GNU General Public 
License).

garda iuridiuli normebisa, arsebobs moraluri da eTikuri normebi, romelTa dacva 
aucilebelia cifruli masalis gamoyenebis dros.  Tumca SevniSnavT, rom es mWidrodaa 
dakavSirebuli iuridiuli normebis dacvasTan.

miuxedavad imisa, aris Tu ara cifruli masala daculi saavtoro uflebebiT da axlavs 
Tu ara mas salicenzio xelSekruleba, misi gamoyenebis SemTxvevaSi, aucilebelia avtoris 
an/da wyaros miTiTeba (magaliTad, video/audiomasalis avtoris). masalis modifikaciis 
SemTxvevaSi, aseve, mizanSewonilia pirvelwyaros da misi avtoris miTiTeba. Tumca es 
yovelTvis aucilebeli ar aris.  magaliTad, veb-gverdebis damzadebisas gavrcelebulia 
mza Sablonebis gamoyeneba. aseT SemTxvevaSi, ar aris aucilebeli pirvelwyaros miTiTeba, 
Tu am Sablonis avtori an mflobeli sagangebod ar moiTxovs.  analogiuri viTarebaa 
ama Tu im fasiani Tu ufaso instrumentis gamoyenebis SemTxvevaSi.  Seqmnili cifruli 
masala SeiZleba gavrceldes instrumentis miTiTebis gareSe, Tu Sesabamisi salicenzio 
xelSekruleba amas sagangebod ar moiTxovs.

da bolos, SevniSnavT, rom yvelaze mniSvnelovania, informaciul-sakomunikacio 
teqnologiebis gamoyenebisas, ar irRveodes adamianis uflebebi, rac niSnavs Semdegs:

•	 sakuTari azris Tavisuflad gamoxatvis ufleba;

•	 informaciis sayovelTao wvdomis saSualeba, gansakuTrebiT iseTi informaciis, 
romelic sazogadoebis kuTvnilebaa;

•	 ganaTlebis ufleba;

•	 piradi cxovrebis xelSeuxebloba;

•	 kulturul cxovrebaSi monawileobis ufleba.
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radgan ist-is xelmisawvdomoba Tavisufali gamoqveynebis saSualebas iZleva, 
mniSvnelovania, yuradReba mieqces iseT sakiTxebs, rogoricaa:

•	 araeTikuri Sinaarsis foto, video, audio an teqsturi masalis gavrceleba an 
gamoyeneba;

•	 pirovnebis suraTis gamoqveynebis SemTxvevaSi, masze arsebuli adamianis 
(mcirewlovanis SemTxvevaSi, mSoblis an meurvis) nebarTva.

  individualurad gaiazreT da SeavseT:

kompetenciebi, romlebic SeviZine: 

sad da rogor gamoviyeneb SeZenil kompetenciebs?
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diskusiis Semdeg CainiSneT ideebi kolegebisagan:
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IV
 SeavseT treningis Sefasebis kiTxvari.

treningis Catarebis dro: 

treningis Catarebis adgili: 

treneri:

riT iyo es moduli mniSvnelovani TqvenTvis?5.	  

ramdenad gaamarTla modulma Tqveni molodini (SemoxazeT)?          6.	

		  1               2               3               4 
naklebad      		                       srulad

ramdenad efeqturi iyo treneris muSaoba (SemoxazeT)?          7.	

		  1               2               3               4
naklebad    		                      srulad

gaakeTeT nebismieri komentari.8.	



m
o

a
x

i
e

T
 g

v
e

r
d

i
 d

a
 g

a
d

a
a

w
o

d
e

T
 m

w
v

r
T

n
e

l
s

!



111

teqsturi redaqtori

Windows-is operaciuli sistemisTvis 
Microsoft Word

Microsoft Word teqsturi dokumentis Seqmnisa da srulfasovnad formatireba/ redaqtirebisaT-

vis gamoiyeneba. Microsoft Word 2007 versia, sxva winamorbedi versiebisgan gansxvavebiT, brZanebaTa 

Rilakebs jgufebad gvTavazobs maTi funqciuri datvirTvisa da Sinaarsis mixedviT. 

Office (ofisi) meniu 

menius zeda marcxena kuTxeSi moTavsebul Office meniuSi ganlagebu-

lia Semdegi brZanebebi: 

New _ axali furceli.

Open _ dokumentis gaxsna.

Save _ dokumentis damaxsovreba.

Save as _ dokumentis aslis damaxsovreba  sxva 

formatSi an sxva saqaRaldeSi.

Print _ printerze amobeWdva.		

Home (ZiriTadi) meniu

Font (fonti) qvemeniu

teqstis formatirebisaTvis saWiro fontTan 

dakavSirebuli yvela brZaneba gaerTianebulia FONT 

qvemeniuSi. maT Soris aris fontis saxe da fontis 

zomis Rilakebi, fontis gadidebis (Grow font), da-

pataravebis (Shrink font) da formatirebis erTiani 

waSlis (Clear formatting) Rilakebi, aseve, yvelaze 

xSirad gamoyenebadi Rilakebi, rogoricaa:

B•	 -Bold-gamuqebuli aso

I•	 -Italic-daxrili aso

U•	 -Underlined-qveS xazgasmuli aso

abc•	 - Strikethrough-SuaSi xazgasmuli

X•	
2-

Subscript-qveda indeqsi

X•	 2-Superscript-zeda indeqsi 

Aa•	 -Change case-inglisurad beWdvis SemTxvevaSi, cvlis yvela patara asos didi, mTavruli aso

ebiT da piriqiT. 

Text•	  highlight color-teqstis markirebis feri

Font•	  color-fontis feri
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Paragraph (abzaci) qvemeniu

paragrafis redaqtirebasTan dakavSirebuli brZanebebi, rogoricaa danomrva, abzacis centri-

reba, misi marcxniv an marjvniv ganlageba da sxva, Tavmoyrilia paragrafis qvemeniuSi:

Bulleted List _ buliti, CamonaTvalis markireba.

Numbering _ CamonaTvalis danomrva.

Multilevel list _ mravalsafexuriani CamonaTvalis da-

nomrva.

Decrease Indent _ abzacis Semcireba.

Increase Indent _ abzacis gadideba.

Sort _ CamonaTvalis, anbanis mixedviT, avtomaturad 

dalageba.

Show-Hide Paragraph mark _ paragrafis niSnis gamoCena/damalva.

Align text left _ abzacis marcxena mxares gasworeba.

Align test center _ abzacis centrireba.

Align text right _ abzacis marjvena mxares gasworeba.

Justify _ abzacis orive velis gasworeba.

Line spacing _ paragrafebs Soris manZilis Secvla.

Shading _ moniSnuli teqstis feris Secvla.

Boarders and shading _ cxrilebis CarCos zomis Secvla da fonis feris micema.

Style (stili) qvemeniu

teqstis stilis sxvadasxva nimuSi mocemulia 

Style qvemeniuSi.

Editing (redaqtireba) qvemeniu

redaqtirebisaTvis saWiro brZanebebi, rogoricaa teqstSi sityvis an sity-

vaTa jgufis avtomaturi moZieba da Semdeg misi avtomaturad sxva sityv(eb)iT 

Canacvleba, mocemulia Editing qvemeniuSi. 

sityvis an sityvaTa jgufis avtomaturi moZieba (Find) da Semdeg avtoma-

turi Secvlis (Replace) brZaneba sruldeba Semdegnairad: 

meniudan Find an Replace piqtogramebze daWeriT gamova dialogis fanjara. 

Find mwkrivSi miuTiTeT is sityva, sityvaTa jgufi, an winadadeba, romelsac 

eZebT dokumentSi (SeniSvna: gaxsovdeT, rom am mwkrivSi programa mocemuli asoebis Tanmimdevro-

biT mogiZebniT mxolod zust analogiebs). Replace-mwkrivSi miuTiTeT sasurveli sityva, romli-

Tac gsurT moZiebuli sityvebis avtomaturi Secvla. saZiebeli sityvis miTiTebis dros Find next 
Rilakze daWeriT, dokumentSi 

TanmimdevrobiT moiniSneba 

yvela analogi, xolo Replace 
RilakiT Tqven SeasrulebT 

avtomaturi redaqtirebis 

brZanebas. 

 ixileT nimuSi: 
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Insert (Casma) meniu

teqstur dokumentSi SegiZliaT suraTis, cxrilis, formebis, grafikebis da sxva obieqtebis 

Casma. amisaTvis gamoiyeneT e.w. Casmis, anu Insert-meniu. ganvixiloT masSi Semavali qveRilakebis 

mniSnveloba: 

Page (gverdi) qvemeniu

Page qvemeniuSi moTvsebulia gverdis formatirebasTan dakavSirebuli Sesabami brZanebebi: 

Cover•	  Page-Tavfurcelis Camateba _ es Rilaki gaZlevT sxvadasxva dizianis mqone ramde

nime Tavfurcels, romelic, SegiZliaT, avtomaturad daamatoT Tqvens teqstur dokuments 

pirvel gverdze. is mogcemT TavfurclisTvis damaxasiaTebeli qvesaTaurebis nimuSebs, 

romlebic unda SecvaloT Tqveni survilisa da saWiroebis mixedviT. 

Blank•	  Page _ sufTa gverdis Camatebis Rilaki, avtomaturad amatebs sufTa gverds im gver-

dis Semdeg, romelzec dgas kursori. 

Page•	  Break- gverdis gamyofi _ es Rilaki  gverds kursoris qvemoT gayofs. 

Table (cxrili) meniu

Table meniuSi Tavmoyrilia cxrilebis Seqmnasa da avtomaturad gaformebasTan dakavSirebuli 

brZanebebi. 

cxrilis Seqmnamde winaswar unda ganvsazRvroT 

cxrilis svetebisa da striqonebis raodenoba da 

davsvaT kursori dokumentSi im adgilas, sadac 

cxrili unda Seiqmnas.

ekranze gamova dialoguri fanjara, romlis meS-

veobiT, SesaZlebelia, mivuTiToT striqonebisa da 

svetebis sasurveli raodenoba.

Tu fanjaraSi avirCevT gadam-

rTvels:

AutoFit contents _ cxrilis 

svetebisa da striqonebis zomebi 

Seicvleba ujrebSi Cawerili teqs-

tis zomis Sesabamisad. 

AutoFit to Window _ uzrunve-

lyofs cxrilis stabilur zomas, 

mTlian furcelze ganawilebas (sa-

beWdi ares siganemde), masSi Cawe

rili teqstis moculobis miuxedavad. 

Fixed column width _ afiqsirebs svetebis arsebul siga

neebs, ris Sedegadac cxrilis ujredSi akrefili didi zomis 

teqsti ujredis SigniT ramdenime striqonad iSleba.
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cxrilSi svetisa da striqonis damateba SesaZlebelia konteqsturi menius meSveobiT, romelic 

cxrilis romelime ujraze mausis marjvena Rilakis dawkapunebiT gamoCndeba.

Insert Columns to the Left _ axali sveti aqtiuri ujredis Sesabamisi svetis marcxniv. Tu moniS-

nulia cxrilis ramdenime ujredi, maSin Casmuli svetebis raodenoba toli iqneba svetebis raode-

nobisa ujredTa winaswar moniSnul simravleSi;

Insert Columns to the Right _ axali sveti aqtiuri ujredis Sesabamisi 

svetis marjvniv. 

Insert Rows Above _ axali striqoni aqtiuri ujredis Sesabamisi 

striqonis zemoT. 

Insert Rows Below _ axali striqoni aqtiuri ujredis Sesabamisi 

striqonis qvemoT.

Insert Cells… _ am brZanebiT xdeba cxrilSi ujredis Casma. ekranze 

gamova dialoguri fanjara Insert Cells, romlis gadamrTvelis poziciebs 

Semdegi daniSnuleba aqvT:

Shift cells Right – axali ujredi aqtiuri ujredis adgilze. am striqonSi mis marjvniv moTavse-

buli monacemebi TiTo ujrediT marjvniv wainacvleben. striqonis ujredTa raodenoba erTiT 

gaizrdeba. Tu winaswar movniSnavT ramdenime ujreds, moniSnuli raodenobis ujredebi Caemateba.

Shift cells down _ axali ujredi aqtiuri ujredis adgilze. am striqonSi mis marjvniv moTavse-

buli monacemebi TiTo ujrediT marjvniv wainacvleben.

Insert entire row _ axali striqoni aqtiuri ujredis zemoT. 

Insert entire column _ axali sveti aqtiuri ujredis marcxniv. 

cxrilis elementebis waSla xdeba aseve konteqsturi menius meSveobiT, romelic gamoCndeba 

cxrilis romelime ujraze mausis marjvena klaviSis dawkapunebiT da CamoSlil meniuSi Delete  
Cells-is amorCeviT.

Delete Cells qvepunqtebs Semdegi daniSnuleba aqvT:

Shift cells left _ waiSleba aq-

tiuri ujredi. am striqonSi mis 

marjvniv moTavsebuli monacemebi 

TiTo ujrediT marcxniv wainac

vleben.

Shift cells up _ waiSleba aqti-

uri ujredi. am svetSi mis qvemoT 

moTavsebuli monacemebi TiTo 

ujrediT zemoT wainacvleben. 

cxrilis ujredTa raodenoba ar Seicvleba, am svetis bolo 

ujredi carieli darCeba.

Delete entire row _ waiSleba aqtiuri (an moniSnuli ujrede-

bis Sesabamisi) striqon(eb)i.

Delete entire column _ waiSle-

ba aqtiuri (an moniSnuli ujre-

dis Sesabamisi) svet(eb)i.

cxrilis ujredebis gasaer-

Tianeblad movniSnoT isini da 

davawkapunoT mausis marjvena klaviSi. konteqsturi meniudan avir-

CioT Merge Cells.

cxrilis ujredebis dasayofad movniSnavT saWiro ujras, Ca
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movSliT konteqstur menius da avirCevT brZanebas Split Cells. ekranze gamova Split Cells dialoguri 

fanjara.

Number of columns velSi vuTiTebT dayofis Semdeg saWiro svete-

bis raodenobas.

Number of rows velSi vuTiTebT dayofis Semdeg saWiro striqone-

bis raodenobas.

Merge cells before split brZanebis CarTvis SemTxvevaSi, CamrTveli gax-

leCs ara calkeul ujredebs, aramed, jer gaaerTianebs yvela moniSnul 

ujreds, xolo Semdeg miTiTebuli raodenobis ujredebad dayofs.

konteqsturi menius erT-erTi punqtia Table Properties, 
romlis saSualebiTac SesaZlebelia, ganisazRvros cxrilis 

elementebis zomebi, ujredebSi teqstis ganlagebis adgili, 

cxrilisa da TandarTuli teqstis urTierTganlagebis sti-

li mTlian teqstSi da sxva parametrebi. Table Properties -is 

dialoguri fanjara Sedgeba Semdegi CanarTebisagan: Table, 
Row, Column, Cell.

am dialoguri fanjris Table  CanarTis meSveobiT SesaZ

lebelia:

Size•	  ganyofilebaSi _ mTeli cxrilis siganis zustad 

miTiTeba.

Aligment•	  ganyofilebaSi _ cxrilis ganlagebis adgi-

lis miTiTeba sabeWdi ares siganis mimarT.

Row da Column CanarTebi TiTqmis identuria. am CanarTebidan 

SesaZlebelia yvela svetisaTvis an striqonisaTvis saWiro zomis 

saTiTaod miTiTeba. 

Cell CanarTis meSveobiT ganisazRvreba ujredis SigniT teqstis 

mdebareoba (ujredis zeda kidesTan, qveda kidesTan Tu ujredis 

centrSi).

ujredSi teqstis mimarTulebis Secvla SeiZleba konteqsturi me-

niudan Text Direction brZanebiT.
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Illustrations (ilustraciebi) qvemeniu

dokumentSi nebismieri saxis ilustraciebis Casmis mizniT, 

gamoiyeneT Illustrations qvemeniu.

Picture•	  _ suraTebis Casma.

Clip•	  Art _ kompiuterSi arsebuli grafikuli koleqciidan obieqtebis Casma.

Shapes•	  _ sxvadasxva mza formis, rogoricaa wreebis, isrebis, xazebis, da misTanebis Casma. 

SmartArt•	  _ informaciis grafikulad gadmocemisaTvis gamzadebuli sxvadasxva diagramis ni-

muSebis krebuli. 

Chart•	  _ sxvadasxva gamzadebuli nimuSi monacemebis vizualurad warmodgenisa da Sedarebi-

saTvis.  

dokumentSi grafikuli diagramebis Casasmelad amoirCieT 

Rilaki SmartArt, ise, rogorc qvemoT aris naCvenebi. SmartArt 
vizualurad akavSirebs da gadmoscems informacias. 

amoirCieT sasurveli forma, ro

melic Tqvens sailustracio grafikas 

asaxavs. 

1) List (sia) _ CamonaTvalis diagrama.

2) Process (procesi) _ aRwers procesis 

mimdinareobas.

3) Cycle  (wre) _ aRwers ciklur pro-

cesebs. 

4) Hierarchy  (ierarqia) _ asaxavs 

ierarqiul damokidebulebas.

5)	 Relationship (kavSiri)- asaxavs 

obieqtTa Soris kavSirs.

6)	 Matrix (matrica) _ matriculi 

diagramebi.

7)	 Pyramid (piramida) _ piramidu-

li diagramebi.

mas Semdeg, rac saWiro diagramas amoirCevT, SeZlebT sasurveli teqsti SeiyvanoT masSi da 

diagrama daaformatiroT. 

    _ formis damateba.

              _ calkeul grafaSi buletis Camateba.

 _ diagramis formis Secvla. 

  

_ diagramis ferisa da stilis Secvla.
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Links (bmulebi) qvemeniu

teqstur dokumentSi SesaZlebelia, veb-gverdebis msgavsad, bmulebis 

gakeTeba nebismier obieqtTan. es SeiZleba iyos  romelime dokumenti, su-

raTi, video an audiofaili, Tu internetSi arsebuli veb-gverdi. teqs-

tur dokumentSi romelime eleqtronul failTan bmulis gasakeTeblad, 

daaWireT Rilaks Hyperlink  da mihyeviT qvemoT mocemul instruqcias:

Text to display grafaSi Caiwereba hiperbmulis teqsti. 

Look in grafaSi miuTiTebT mi

sabmel fails. 

Current1.	  Folder _ amave fol

derSi arsebuli failis mi-

TiTeba.

Browsed2.	  Pages _ inter-

netSi daTvalierebuli gver

debidan amorCeva da miTi

Teba.

Recent3.	  Files _ ukanasknel 

periodSi gamoyenebuli (ga

aqtiurebuli) failebidan 

amorCeva da miTiTeba.

Address grafaSi avtomaturad 

mieTiTeba misabmeli obieqtis misamarTi.

misabmeli failis moZiebisa da miTiTebis Semdeg brZanebis dasrulebisaTvis daaWireT Rilaks Ok. 

Header and Footer (zeda da qveda kolontitulebi) qvemeniu

am qvemeniuSi SegiZliaT dokumentis zeda da qveda kolontitulebis  

(Header and Footer) Casma, aseve gverdebis avtomaturi danomrva (Page Number). 

samive SemTxvevaSi, TiToeul Rilakze daWeris Semdeg, Tqven miiRebT 

ramdenime nimuSis CamonaTvals. saWiroebis mixedviT, amoirCieT romelime 

maTgani. Tqveni arCevani avtomaturad ganTavsdeba dokumentSi da mogcemT 

teqstis Caweris,  raime obieqtis Casmis da kolontitulis abzacis zomis Secvlis saSualebas. 

kolontitulebis redaqtirebis Semdeg daaWireT Rilaks Close Header and Footer.

Text (teqsti) qvemeniu

am qvemeniuSi mocemulia winaswar daformatebuli da dekoratiuli teqstebis nimuSebi. ami

saTvis gamoiyeneT Rilakebi _ Text Box da Word Art. sasurveli dizainis amorCevis Semdeg Secva-

leT teqstis Sinaarsi da zoma survilis mixedviT. aqvea 

mocemuli Drop Cap-Rilaki, romelic gamoiyeneba akrefili 

teqstis abzacis dasawyisSi pirveli asos/sityvis `sazedao 

asod~ gadasaqcevad. 
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Page Layout (formatireba) meniu

Page Setup (gverdis ganlageba) qvemeniu

gverdis, an gverdze mocemuli paragrafebis parametrebis Sesacvlelad, Semdegi brZanebebis 

Rilakebs viyenebT:

Margins _ gverdis velebis zomis regulireba 

programis mier mocemuli nimuSebis mixedviT.

Orientation _ gverdis portretuli an landSaf-

turi (igive albomis formis) reJimis SerCeva.

Size _ gverdis zomis regulireba, mag.: -A1, A2, 

A3, A4, werilis zoma, da a.S.

Columns _ gverdze teqstis svetebad gayofa da 

Sesabamisad, svetebis raodenobis gansazRvra.

Breaks _ gverdebis gayofa (Insert-menius msgav

sad).

Line Numbers _ TiToeuli paragrafis gaswvriv, gverdis velze paragrafis danomrva. 

References (teqstisTvis SeniSvnebis darTva) meniu

Table of Contents (sarCevi) qvemeniu

am qvemeniuSi ganvixilavT sarCevisa da sqo-

lios Casmis brZanebebs.

Table of Contents Rilaki saSualebas gaZlevT, 

amoirCioT TqvenTvis sasurveli sarCevis dizaini 

da masze daWeris SemTxvevaSi, dokumentis im gver-

dze, sadac kursori cimcimebs, sarCevis cxrili 

ganTavsdeba. 

gaxsovdeT, rom am Rilakis gaaqtiurebamde winaswar  daformatebuli unda gqondeT sarCevSi 

mosaTavsebeli sakiTxebis saTaurebi an/da qvesaTaurebi. amisaTvis iyenebT Home meniuSi arsebuli 

Style-s koleqciaSi mocemuli formatirebis seriebidan Sesaferis stils. daformatebuli teqsti, 

anu sakiTx(eb)is saTauri da qvesaTauri, avtomaturad moxvdeba sarCevis CamonaTvalSi da mis gas-

wvriv Sesabamisi gverdis nomeri iqneba miTiTebuli. dokumentSi teqstis damatebis/Secvlis Se

degad, sakiTxTa saTaurebSi ganxorcielebuli cvlilebebisa da sakiTxebis gverdebis numeraciis 

mosawesrigeblad, agreTve ganaxlebisaTvis daaWireT Rilaks Update Table. 

Footnote (sqolio) qvemeniu

Tu teqstur dokumentSi gWirdebaT komentaris gakeTeba sqolios saxiT, amisaTvis gamoiyeneT 

Rilaki Insert Footnote. pirvel rigSi, daayeneT kursori im sityvis boloSi, romelsac sqolioSi 

ganmartavT. furclis qveda kideze avtomaturad gamoCndeba sqolios nomeri. mis gverdiT daw-

ereT sqolios teqsti. yoveli axali sqolios Sesaqmnelad daaWireT Insert Footnote-Rilaks. sqo-

lios gasauqmeblad, dokumentis teqstSi sityvis bolos dafiqsirebuli sqolios niSani waSaleT 

Backspace-RilakiT. 

Review (gadaxedva/Semowmeba) meniu
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Proofing (koreqtura) qvemeniu

Spelling & Grammar _ brZaneba gamoiyeneba mxolod inglisurad beWdvis dros da gaZlevT teqs-

tis marTlweris avtomaturi gasworebis saSualebas. 

Comments (komentarebi) qvemeniu

New Comment _ Ri-

lakze daWeriT, SegiZliaT, 

teqstSi eleqtronuli for-

matis komentarebis (da ara 

sqolioebis) Casma. qvemoT 

ixileT nimuSi, Tu rogor 

gamoiyureba vinme [NB] -s 

komentari. es abreviatura miganiSnebT ama Tu im komentaris avtoris vinaobaze. erTsa da imave 

dokumentze sxvadasxva adamianis mier gakeTebuli komentarebisTvis avtorebis saxelis darqmeva 

da maTi numeracia avtomaturad xdeba MS Word programis mier.

komentaris wasaSlelad, miiyvaneT kursori komentarTan da daaWireT konteqstur meniuSi mo-

cemul Delete (waSla) Rilaks, an klaviaturaze amave saxelwodebis Rilaks. wina da momdevno komen-

tarebis mosaZebnad gamoiyeneT Previous  (wina) da Next (Semdegi) Rilakebi Comments-jgufidan. 

Tracking (cvlilebebi) qvemeniu

dokumentze muSaobisas, saWiroebis Sem

TxvevaSi, SesaZlebelia Setanili cvlilebebis  

dafiqsireba gansxvavebuli formatiT. amisaT-

vis gamoiyeneba specialuri brZaneba _ Tracking.  

dokumentSi cvlilebebis Setanis dawyebamde, 

Review meniudan daaWireT Rilaks Track Changes 
(moniSne cvlilebebi). amis Semdeg nebismieri 

formatireba, redaqtireba Tu teqstis waSla/damateba dokumentSi 

gansxvavebuli formiT dafiqsirebuli da TvalsaCinod gamokveTili 

iqneba, es imisTvis rom advili gasarCevi gaxdes, Tu sad gakeTda 

cvlilebebi.  dokumentSi cvlilebebis aRniSvnis brZanebis gasa

uqmeblad, daaWireT imave Rilaks -Track Changes. 
im SemTxvevaSi, Tu sxvis mier daformatebul/koreqtirebul 

dokuments kiTxulobT, sadac dafiqsirebulia Setanili cvlile-

bebi (Tracking brZanebis RilakiT) da gsurT cvlilebebis teqstSi 

integrireba, daaWireT Changes qvemeniuSi mocemul Accept (daTanx-

meba) Rilaks. xolo Tu ar gsurT cvlilebis ganxorcieleba, maSin amave qvemeniuSi mocemul Reject 
(uaryofa) Rilaks daaWireT. SegiZliaT, saTiTaod mihyveT teqsts da TiToeul cvlilebaze aRniS-

noT Tanxmoba an uaryofa. garda amisa, SegiZliaT, yvela cvlilebaze daTanxmeba da dokumentSi 

maTi avtomaturad, formatirebis gareSe integrireba an maTi uaryofa da avtomaturad waSla.

Compare (Sedareba) qvemeniu

MS Word-programa iZleva ori sxvadasxva dokumentis Sinaarsis 

Sedarebisa da maT Soris gansxvavebebis TvalsaCinod vizualizaciis 

saSualebas.  amisaTvis gamoiyeneba Review-meniuSi mocemuli Com-
pare qvemeniu. 
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Compare-meniuSi airCieT Compare (Sedareba) an Combine 

(kombinireba) brZaneba. orive SemTxvevaSi, programa miTiTe-

bul dokumentebSi moiZiebs gansxvavebul sityvebs da Tvalsa-

Cinod: wiTlad da xazgasmiT giCvenebT. 

qvemoT mocemulia naxati, romelic giCvenebT, Tu rogor 

unda daakonkretoT dokumentebis SedarebisaTvis Compare brZanebis detalebi.

Original1)	  Document velSi miuTiTeT dokumenti, romelTanac adarebT meore, Tqveni varaudiT, 

cvlilebebis momcvel, magram, ZiriTadad, imave Sinaarsis dokuments.

Revised2)	  Document velSi miuTiTeT is dokumenti, romelSic cvlilebebia Setanili da rome

lic gsurT, original versias SeadaroT. 

More>>>3)	 -Rilakis meSveobiT, CamoSaleT damatebiTi parametrebis meniu da Show changes in: 

(maCvene cvlilebebi) qvebrZanebebidan amoirCieT TqvenTvis sasurveli varianti, Tu sad 

gsurT cvlilebebis asaxva: 

Originala.	  document _ original dokumentSi

Revisedb.	  Document _ Sesworebul dokumentSi

Newc.	  Document _ axal dokumentSi. 

Sesabamisad, programa Seasrulebs brZanebas da dokumentebs Soris arsebul gansxvavebebs (anu 

sityvebsa da sityvaTa jgufebs) xazs gausvams da wiTlad warmogidgenT original, Casworebul an 

axal dokumentSi. 

Combine _ qvebrZaneba imave principiT muSaobs, Tumca Compare-sgan gansxvavebiT, is sxvadasxva 

avtoris mier gakeTebul cvlilebebs erT dokumentSi uyris Tavs da gansxvavebebs Semdegnairad 

warmogidgenT: 

a) waSlili sityva _ SuaSi xazgasmuli da sxva ferisaa. 

b) Camatebuli sityva _ qveS xazgasmuli da gansxvavebuli ferisaa.

g) sityvis mTlianad waSlis da sxva sityvis damatebis SemTxvevaSi, gansxavebebi gver-

digverdaa moTavsebuli.
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mag: 

Protect (dacva) qvemeniu 

rodesac gsurT Tqven mier Seqmnili teqsturi dokumentis sxvisTvis gaziareba da im pirovneb(eb)

isaTvis am dokumentis redaqtirebisa Tu daTvalierebis fuqnciebis SezRudva, gamoiyeneT brZaneba 

Protect Document (dokumentis dacva) _ Review meniudan. 

Protect Document _ Rilakze daWeris Semdeg daaweqiT Restrict formatting and edit-
ing (SezRude formatireba da redaqtireba) brZanebas. 

moniSneT mocemuli dialogebis ujrebi, rac 

akonkretebs, rom zRudavT teqstis formatirebis SesaZleblobasa 

da redaqtirebis saSualebebs da aZlevT:

	 1. wakiTxvis saSualebas  -No 
Changes (Read only).

	 2. cvlilebebis markirebis sa-

Sualebas (Tracked Changes).

	 3. komentarebis gakeTebis saSualebas (Comments).

	 4. formis Sevsebis saSualebas (Filling in forms). 

SezRudvebis dakonkretebis 

Semdeg daaWireT Rilaks Yes, Start 
Enforcing Protection (diax, daiwyeT 

dokumentis dacva). Semdeg moce-

mul dialogur fanjaraSi paro-

lis saxiT miuTiTeT raime sityva, 

romelic dafiqsirebuli SezRud-

vebis gasauqmeblad iqneba saWiro.
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View (daTvaliereba) meniu

am programaSi muSaobis dros SegiZliaT, amoirCioT 

gverdis naxvis sxvadasxva forma, rogoricaa Print Layout-
printerze amobeWdili furclis saxe, Full Screen Reading 
instrumentebis panelis gaqroba da dokumentis monitoris 

ekranze mTlianad gaSla. 

Tu ki teqstur dokumentSi gWirdebaT raime obieqtis an 

xazis Casma, SegiZliaT, isini simetriulad da erTmaneTisa-

gan konkretuli manZilis daSorebiT ganalagoT furcelze. 

amisaTvis gamoiyeneT instrumenti (Ruler) saxazavi. es instru-

menti aucileblad View meniudan unda iyos moniSnuli, raTa 

furclis zeda da marcxena mxares gamoCndes saxazavebi. 

Zoom  (masStabireba) qvemeniu 

gverdis printerze amobeWdvamde, an furclis xilvadobis zomis procentuli daregulirebi-

saTvis, gamoiyeneba qvemeniu Zoom. gverdis kompiuteris monitoris ekranze, gverdis maqsimaluri 

gaSlisaTvis gamoiyeneT Rilaki 100%. Two Pages Rilakis meSveobiT, SegiZliaT, ise SeamciroT 

xilvadoba, rom ekranze ori gverdi erTdroulad, paralelurad Candes.
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teqsturi redaqtori

Linux-is operaciuli sistemisTvis
Openoffice.org Word Processor

Openoffice.org teqsturi dokumentis Seqmnisa da srulfasovnad formatireba/redaqtirebisTvis 

gamoiyeneba. 

dokumentTan muSaobis saSualebebi

SevTanxmdeT: mag. menius File punqtis Save brZanebis dasawerad gamoviyenebT aseT Canawers: File/Save. 

dokumentis eqsporti da importi

garda sakuTari formatisa, programa Word Processor _ s SeuZlia failis eqsporti iseTi cno-

bili formatiT, rogoric aris: 

Microsoft	  Word -is sxvadasxva versiebi;

Rich	  Text Format (rtf);
StarOffice	 -is formati;

teqsturi tipis faili;	

html	  da xhtml;
DocBook	  XML;

Portable	  Document Format (PDF) da sxva.

dokumentis eqsportisTvis airCieT brZaneba File/save as da gamosul fanjaraSi File Type velSi 

miuTiTeT dokumentis sasurveli tipi.

gansakuTrebiT unda aRiniSnos dokumentis formati 	 PDF (Portable Document Format). es aris 
Adobe firmis mier Seqmnili dokumentis warmodgenis eleqtronuli formati, romelic ne

bismier momxmarebels saSualebas aZlevs, naxos da dabeWdos dokumenti Tavdapirveli saxiT; 

miuxedavad imisa, romel operaciul sistemaSi xdeba misi daTvaliereba, aris Tu ara moce-

mul kompiuterze Srifti, rac gamoyenebul iqna dokumentis Seqmnisas da a.S.

imisaTvis, rom faili PDF formatiT warmoadginoT, Senaxvis dros File Type velSi 

miuTiTeT PDF tipi, an daawkapuneT Export Directly as PDF  instrumentze standartuli 

instrumentebis panelze.

programa Writer-s SeuZlia sxvadasxva formatis (Doc, rtf, html, txt…) dokumentebis importi; 

amisaTvis SeasruleT brZaneba File/open.

dokumentis beWdva

dokumentis daTvaliereba beWdvis win

dokumentis beWdvis win, daTvalierebis mizniT, airCieT brZaneba 	 File/Page Preview, an 

instrumenti standartuli instrumentebis panelidan;  

es reJimi saSualebas gaZlevT, daaTvalieroT dokumenti sxvadasxva masStabiT, SecvaloT 	

velebis sazRvrebi, gamoitanoT ramdenime gverdi erTdroulad da a.S.
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aqtiuri dokumentis beWdva

dokumentis dabeWdvisTvis saWiroa, CarToT sabeWdi mowyobiloba eleqtroqselSi, moaTavsoT 

masSi qaRaldi da airCioT brZaneba File/Print an instrumenti Print.
 

Name	  _ Tqvens kompiuterSi instalirebuli printerebis sia, romelTagan irCevT im prin

teris saxels, romelzec apirebT dokumentis dabeWdvas;

Print	  range _ dasabeWdi gverdebis miTiTeba;

All–	  _ yvela

Pages–	  _ gverdebi nomrebis mixedviT

Selection–	  _ moniSnuli fragmenti

Copies	  _ aslebis raodenoba da maTi dabeWdvis Tanmimdevroba.

CarCoebi da ferebi

moniSneT sasurveli teqstis fragmenti da airCieT meniu Format-is brZaneba Paragraph /Border.
SesaZlebelia standartuli instrumentebis panelze arsebuli Border RilakiT sarge-

blobac. maT Soris gansxvaveba mxolod isaa, rom Rilaki Border xazis stilis arCevis sa-

Sualebas ar iZleva.

Style	  _ saSualebas gaZlevT, Sear

CioT sasurveli stilis xazi;

Color	  _ gansazRvravs SerCeuli 

xazisTvis fers;

Line	  arrangement _ xazis stilisa 

da feris SerCevis Semdeg Sesa-

Zlebels xdis CarCos poziciis 

dafiqsirebas;

survilis/saWiroebis SemTxvevaSi, 

SesaZlebelia CarCos daamatoT Crdi-

lis efeqti (Shadow style), gansazRvroT 

Crdilis adgilmdebareoba (Position), 

daareguliroT manZili CarCosa da 

Crdils Soris (Distance) da SearCioT 

Crdilis feri (Color).
rac Seexeba moniSnuli ares dafervas, gaaaqtiureT CanarTi Background, SearCieT sasurveli 

feri da daafiqsireT igi Ok Rilakze dawkapunebiT.
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CamonaTvalis markireba da danomrva

brZaneba Format/Bullets and Numbering uzrunvel

yofs CamonaTvalis an siis markirebasa da danomr-

vas. moniSneT siis yvela elementi da airCieT ze-

moTaRniSnuli brZaneba. gamosuli fanjris Bullets 
da Graphics CanarTebSi SegiZliaT SearCioT saWiro 

markeri, Numbering type CanarTSi ki _ numeraci-

isTvis saWiro forma. orive SemTxvevaSi, miTiTe-

buli parametrebis dafiqsireba xdeba Ok Rilakze 

dawkapunebiT. rac Seexeba damatebiT parametrebis 

regulirebas (markeris zoma, feri, forma, nomris 

formati da pozicia, sawyisi nomeri), igi SesaZle-

belia Options CanarTis saSualebiT.

svetebad dayofa

svetebad SesaZlebelia dayoT mTeli dokumenti an moniSnuli teqstis fragmenti. amisaTvis 

SeasruleT moqmedebebi Semdegi TanmimedevrobiT:

moniSneT teqstis fragmenti, romlis svetebad dayofac gsurT an daayeneT kursori iq, saida

nac unda daiyos dokumenti, airCieT brZaneba Format/Page da gaaaqtiureT CanarTi Columns;

Settings1.	  _ uzrunvelyofs moniSnuli teqstis 

warmodgenas erT, or, sam an or sxvadasxva 

siganis svetebad; xolo im SemTxvevaSi, Tu 

gsurT samze meti svetis dafiqsireba, miu-

TiTeT sasurveli ricxviTi maCvenebeli 

Columns velSi;

yvela svetis sigane avtomaturad Tanaba2.	

ria; SegiZliaT gamorToT alami AutoWidth 

da TiToeuli svetis sigane (width) iseve, 

rogorc svetebs Soris manZili (Spacing)
miuTiToT Sesabamis velSi.

Separator3.	  line _ saSualebas gaZlevT, svetebs Soris daafiqsiroT xazi, romlis simaRle da 

pozicia ganisazRvreba Height da Position parametrebis meSveobiT. 

gverdis parametrebi

gverdebis parametrebis sworad gansazRvras 

uzrunvelyofs brZaneba Format/Page, romlis arCe-

visTanave gamosul dialogur fanjaraSi SesaZle-

belia furclis parametrebis daregulireba:

Paper	  format _ gansazRvravs furclis for-

mats;

Margins	  _ gansazRvravs sabeWd furcelze 

mindvrebis zomas (Top _ zeda, Bottom _ qve-

da, Left _ marcxena, Right _ marjvena);

Orientation	  velis gadamrTvelebi gansaz-
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Rvraven nabeWdis orientacias furclze (Portrait _ horizontaluri, Landscape _ vertika-

luri);

Table	  alignment _ saSualebas gaZlevT, gansazRvroT cxrilis ujrebis centrireba dasabeWd 

furcelze vertikalurad an horizontalurad.

kolontitulebis Seqmna

kolontitulis Seqmna SesaZlebelia imave dialoguri fanjris  Header da Footer CanarTis sa-

SualebiT. igi warmoadgens teqsts, romelic daibeWdeba dokumentis yoveli gverdis zeda an qveda 

nawilSi teqstsa da Sesabamis kides Soris.

zeda kolontitulis Sesaqmnelad gadadiT Header CanarTSi, CarTeT Header on alami, miuTiTeT 

sazRvrebis zoma (Left margin) marcxena sazRvari, (Right margin) marjvena sazRvari, (Spacing) daSoreba 

teqstidan da daafiqsireT miTiTebuli parametrebi OK Rilakze dawkapunebiT. Sedegad dokumen-

tSi gamoiyofa zeda kolontitulis veli, romelSic SegiZliaT akrifoT TariRi, gverdis nomeri, 

dokumentis saxelwodeba da sxv. 

SeniSvna:

analogiurad SegiZliaT SeqmnaT qveda kolontituli 	 Footer CanarTis saSualebiT;

gverdis CarCos Seqmna SesaZlebelia 	 Borders CanarTis saSualebiT zustad iseve, rogorc 

abzacebis SemTxvevaSi.

cxrilebTan muSaoba

kursoriT moniSneT adgili, sadac 

gsurT cxrilis Casma da airCieT brZaneba 

Table/insert Table, an isargebleT standar

tuli instrumentebis panelze arsebuli 

RilakiT Table. 

ekranze gamova dialoguri fanjara In-
sert Table, sadac unda miuTiToT sasurveli 

svetebisa (Columns) da striqonebis (Rows) 
raodenoba.

Tu gsurT striqonis/svetis zomis Secvla, SeasruleT moqmedebebi Semdegi TanmimdevrobiT: 

miitaneT mausi sasurvel sazRvarTan. roca maCvenebeli miiRebs ormxrivad mimarTuli isris for-

mas, daawkapuneT marcxena Rilakze da TiTis auReblad gadaadgileT, striqonis SemTxvevaSi, zemoT 

an qvemoT, xolo, svetis SemTxvevaSi, marcxniv an marjvniv, imis mixedviT svetis/striqonis gazrda 

gsurT Tu dapataraveba. 

cxrilis formatirebisaTvis gamoiyeneba Table instrumentebis paneli, romlis gaaqtiureba 

meniu View-is Toolbars brZanebiTaa SesaZlebeli. 

Table – gamoitans Insert Table dialogur fanjaras;

Line style – CarCos xazis stili;

Line color – CarCos sazRvris feri;

Borders – CarCos kedlebis dafiqsireba;
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Background colors – fonis feri;

Marge cells – moniSnuli ujredebis gaerTianeba;

Split cells – aqtiuri ujredis/ujredebis dayofa;

Optimize – cxrilis ujredebis optimizacia (gaTanabreba);

Top, Center, Bottom – ujris SigniT teqstis adgilmdebareobis gansazRvra vertika-

lurad;

Insert Row/Column – striqonis/svetis Camateba cxrilSi;

Delete Row/Delete Column – striqonis/svetis waSla cxrilSi;

AutoFormat – cxrilis ujredebis avtomaturi formatireba;

Table properties – cxrilis parametrebis Secvla;

Sum – monacemebis Sekreba da Sedegis Casma cxrilSi;

suraTis Casma

Tu gsurT dokumenti gaaformoT 

grafikuli obieqtiT, SeasruleT mo-

qmedebebi Semdegi TanmimdevrobiT:

moaTavseT kursori iq, sadac 1.	

unda CasvaT suraTi da airCieT 

meniu Insert-is brZaneba Picture/
from File; 
gamosuli fanjara gTavazobT 2.	

aqtiuri saqaRaldis SigTavss.

airCieT is saqaRalde, sa-

dac inaxeba TqvenTvis saWiro 

grafikuli obieqti, moniSneT 

faili, romlis Casmac gsurT 

dokumentSi da daaWireT Open 

Rilaks.

SeniSvna:

Tu gsurT dokumentSi gadmotanamde suraTis daTvaliereba, 	 Insert Picture dialogur fanja-

raSi CarTeT Preview alami;

teqstur redaqtors gaaCnia grafikuli suraTebis mza biblioTeka. Tu biblioTekidan 	

gsurT dokumentSi suraTis Casma, airCieT standartuli instrumentebis panelze ganTavse-

buli Rilaki Gallery.
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eleqtronuli cxrilebi

Windows-is operaciuli sistemisTvis
Microsoft Excel 

eleqtronuli cxrilebis gaSveba xdeba Semdegi mimdevrobiT: Start  → Programs → Microsoft office 
→ Microsoft office Excel 2007. moqmedebaTa Tanmimdevrulad Sesrulebis SemTxvevaSi, gaixsneba pro-

grama Excel, romelic warmodgenilia Windows-is standartuli fanjris saxiT da gaaCnia misTvis 

damaxasiaTebeli yvela elementi:

saTauris zoli	  _ aisaxeba programis dasaxeleba da failis saxeli, romelzec mocemul 

momentSi vmuSaobT;

menius zoli	  _ standartulad Svidi meniusgan Sedgeba da moicavs yvela im brZanebas, rom-

lis Sesrulebac programas SeuZlia;

instrumentebis paneli	  _ Rilakebis saxiT moicavs menius xSirad gamoyenebad brZanebebs; 

formulis zoli	  _ gamoiyeneba ujrebSi/diagramebSi monacemebisa da formulebis Cawera _ 

redaqtirebisaTvis;

dokumentis fanjara	  _ warmoadgens momxmareblis ZiriTad samuSao ares, sadac xdeba mo-

nacemebisa da formulebis Setana, cxrilebisa da diagramebis ageba, maTi Semdgomi forma

tireba da a.S.

statusis zoli	  _ aisaxeba momxmareblisaTvis saWiro informacia samuSao ares mimdinare 

mdgomareobis Sesaxeb. 

programis fails davTars/wigns (Book) uwodeben. igi standartuli badiT dafarul sam fur-

cels moicavs (Sheet1, Sheet2, Sheet3), romelTa saxelebi ekranis qveda nawilSia ganTavsebuli da 

TiToeulis gaaqtiureba saxlwodebaze dawkapunebiTaa SesaZlebeli.
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aRniSnuli bade eleqtronulia, beWdvisas ar Cans da sagrZnoblad amartivebs muSaobis pro-

cess. svetebis saxelwodebebi laTinuri anbanis simboloebiT (A, B, C, D . . .), striqonebis saxel-

wodebebi ki _ maTive rigiTi nomriTaa gansazRvruli.

rac Seexeba striqonisa da svetis saxelwodebaTa kombinacias, is maTsave gadakveTaze miRebuli 

ujris saxelwodebas gansazRvravs da yovelTvis fiqsirdeba formulis zolis marcxniv mdebare 

Name Box velSi.

furcelTa raodenoba mkacrad gansazRvruli araa. es momxmarebels saSualebas aZlevs, saWiroebis 

SemTxvevaSi, Caamatos axali furceli, an waSalos arsebuli. im SemTxvevaSi, Tu furcelTa simravlis 

gamo maTi saxelwodebebi srulad ar ikiTxeba, isargebleT specialuri RilakebiT:  

gadasvla sawyis furcelze _ 	

gadasvla wina/momdevno furcelze _ 	

gadasvla bolo furcelze _ 	  

gadaadgileba furcelSi

klaviSebi, iseve, rogorc maTi kombinaciebi furcelSi swrafi gadaadgilebis saukeTeso saSu-

alebaa:

Home gadasvla striqonis pirvel ujraze;

Ctrl + Home gadasvla furclis pirvel ujraze;

Ctrl + End gadasvla Sevsebuli diapazonis marjvena qveda ujraze;

Page Down gadasvla ekranuli gverdiT qvemoT;

Page Up gadasvla ekranuli gverdiT zemoT;

Alt + Page Down gadasvla ekranuli gverdiT marjvniv;

Alt + Page Up gadasvla ekranuli gverdiT marcxniv;

Ctrl + Page Down gadasvla momdevno furcelze;

Ctrl + Page Up gadasvla wina furcelze.

klaviaturaze arsebuli isriani klaviSebi ki uzrunvelyofen gadaadgilebas marcxena (), mar-

jvena (), qveda () da zeda () mezobel ujraze.

moniSvnis wesebi

ujra  iniSneba ujraze mausis erTi dawkapunebiT;•	
striqonis an svetis srulad mosaniSnad saWiroa mausis dawkapuneba svetis saxelwodebaze •	
an striqonis Sesabamis nomerze; 

diapazonis mosaniSnad ki saWiroa, daayenoT mausis maCvenebeli diapazonis erT-erTi •	
kuTxis ujredze da mausis marcxena Rilakze TiTis auReblad, diagonalurad gadaxvideT 

mopirdapire kuTxis ujredze;

im SemTxvevaSi, Tu  erTdroulad ramdenime diapazonis moniSvna gsurT, gaimeoreT aRwerili •	
procedura amjerad Ctrl klaviSTan kombinaciiT.

SevTanxmdeT: mag. menius File punqtis Save brZanebis dasawerad gamoviyenebT aseT Canawers: File/Save.

moqmedebebi davTarze

axali davTris Seqmna SesaZlebelia •	 Office Button/New/Blank Workbook brZanebiT, an stan-

dartuli instrumentebis panelze arsebuli New RilakiT;

arsebuli davTris gaxsna SesaZlebelia •	 Office Button/Open  brZanebiT, an standartuli in-

strumentebis panelze arsebuli Open RilakiT;

davTris Senaxva SesaZlebelia •	 Office Button/Save brZanebiT, an standartuli instrumente

bis panelze arsebuli Save RilakiT;

davTris daxurva SesaZlebelia •	 Office Button /Close brZanebiT, an davTris saTauris zolSi, 

marjvena kuTxeSi moTavsebuli Close RilakiT.
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monacemTa Cawera ujraSi

eleqtronuli cxrilis ujredi SeiZleba Seicavdes sxvadasxvagvar informacias: teqsts, ricx-

viT mniSvnelobebsa da formulebs. monacemebis Setana SesaZlebelia aqtiur ujredSi, an formu-

lis striqonSi. konteqstis mixedviT, programa avtomaturad amoicnobs Setanili monacemis tips 

da mianiWebs ujras Sesabamis formats.

gaaaqtiureT (moniSneT) ujredi, romelSic informaciis Setanas apirebT, akrifeT klavi

aturaze monacemebi da daafiqsireT igi Enter an Tab klaviSebis meSveobiT. aRsaniSnavia, rom mo-

nacemebis SetanisTanave formulis zolSi  aisaxeba rogorc ujredis Semadgenloba, ise misi da-

muSavebisaTvis gankuTvnili Rilakebi. 

Rilaki jvris gamosaxulebiT saSualebas gaZlevT, mo-

nacemebi ujraSi dafiqsirebamde waSaloT. rac Seexeba ukve 

dafiqsirebul informacias, axali monacemebis akrefisTa-

nave, ujredSi arsebuli avtomaturad waiSleba. 

gaiTvaliswineT:

ujredSi Setanili teqsturi monacemi dafiqsirebisTanave avtomaturad swordeba ujris 	

marcxena mxares, ricxviTi mniSvneloba ki _ marjvena mxares;

im SemTxvevaSi, Tu ricxviTi mniSvneloba ujredSi ar eteva, mis nacvlad diezis niSnebi (	 ###) 
gamoCndeba. mniSvnelobis gamosaCenad, saWiroa ujredis siganis gazrda;

Setanisas SeiZleba teqsti ar daetios misTvis gankuTvnil ujredSi. aseT SemTxvevaSi, igi 	

gadafaravs mezobel ujredebs, magram realurad mainc erT ujraSi inaxeba. Tu teqstiT 

gadafarul ujredSi sxva teqsts SevitanT, pirveli teqsti gawydeba da davinaxavT mxolod 

im nawils, romelic am ujraSi eteva. Tumca, aseT SemTxvevaSi, programa monacems ar kargavs 

da svetis siganis gafarToebisTanave, mTlianad gamoaCens mas.

formulebi da funqciebi

eleqtronuli cxrilebis upiratesoba teqstur redaqtorTan SedarebiT formulebiTaa gan-

pirobebuli. maTi daxmarebiT SesaZlebelia rogorc martivi moqmedebebis (Sekreba, gamokleba, 

gamravleba, gayofa) Sesruleba, ise urTulesi gamoTvlebis (maT Soris, statistikuri, finansuri) 

Catarebac.

imisaTvis, rom programam formula nebismieri sxva tipis Canawerisagan ganasxvaos, aucilebe-

lia misi dawyeba tolobis niSniT ` = “.
formulebze muSaobisas SesaZlebelia ariTmetikuli, teqsturi, Sedarebisa da samisamarTo 

operatorebis gamoyeneba.

ar
iT

me
t

ik
u

l
i 

o
pe

r
at

o
r

eb
i

Sekreba +

Se
d

ar
eb

is
 

o
pe

r
at

o
r

eb
i

tolia =

gamokleba - naklebia <

gamravleba * metia >

gayofa / naklebia an toli <=

axarisxeba ^ metia an toli >=

procenti % ar aris toli <>

formulis teqstSi, an misi argumentis gansazRvrisas daSvebuli uzustobis SemTxvevaSi, uj

redSi Cndeba Setyobineba Secdomis Sesaxeb, romelic iwyeba # niSniT.
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formulis Seqmnisas, monacemebis Setanis procesSi erT SemTxvevaSi SesaZlebelia, gamoiyenoT 

klaviatura, meore SemTxvevaSi ki _ ujredis an ujredTa diapazonis misamarTi (mag. A5 an A5:A10). 

aseT SemTxvevaSi, formula mimarTavs garkveul ujrebs da Sesabamisad,  gamoTvlis Sedegi damoki

debuli xdeba maT Semcvelobaze. termini mimarTva warmoadgens im ujredis/ujredTa jgufis iden-

tifikators, romelsac formula argumentis saxiT iyenebs.

absoluturi da fardobiTi mimarTvebi

formulaSi gamoyenebuli mimarTvebi, Sinaarsis mixedviT, SeiZleba orgvari iyos: fardobiTi 

da absoluturi.

standartulad, eleqtronuli cxrilis ujrebs fardobiTi misamarTebi eniWebaT, rac for-

mulis kopirebisas masSi Semavali misamarTebis cvlilebas ganapirobebs. maSasadame, fardobiTi 

mimarTvisas xdeba formulis Semcveli ujredidan mimarTvis ujredamde moZraobis marSrutis (mi-

marTulebisa da manZilis) miTiTeba.

fardobiTi mimarTvebia: A5, E7, A3:D8

S e n i S v n a :  samisamarTo operaciebisaTvis gamoiyeneba sasveni niSnebi. ori wertili diapazonis 

sawyissa da saboloo ujrebs gamoyofs (A3:D8).

Tu gsurT, formulis kopirebisas masSi Semavali ujredebis misamarTebi ucvleli darCes, 

saWiroa, fardobiTis nacvlad,  absoluturi mimarTvebi gamoiyenoT.

absoluturi mimarTva ujredis absolutur koordinatebs iZleva, imis miuxedavad, Tu sad 

aris formulis Semcveli ujredi ganlagebuli.

absoluturi mimarTvis aRniSvna xdeba svetis saTauris an striqonis nomris win $ simbolos 

CasmiT. ujris mudmivobas swored dolaris niSani uzrunvelyofs: $A$5. 

formulis Seqmna da redaqtireba

formulis Setanis dros ar aris aucilebeli ujredTa misamarTebis klaviaturidan akrefa. 

saWiro ujredze mausis dawkapuneba misi misamarTis moniSnul ujraSi avtomatur Casmas uzrunvel

yofs. 

magaliTad, Tu gsurT, daafiqsiroT B7 da B10 ujrebis namravli, SeasruleT moqmedebebi Sem-

degi TanmimdevrobiT:

moniSneT ujra, romelSic Sedegis dafiqsireba gsurT, an CaayeneT kursori formulis zolSi;1.	

akrifeT klaviaturaze `2.	 =“ simbolo; 

mausis dawkapunebiT moniSneT 3.	 B7 ujra; 

klaviaturaze akrifeT maTematikuri operaciis niSani (am SemTxvevaSi, `4.	 * “); 

daawkapuneT 5.	 B10 ujraze da miRebuli gamosaxuleba  dafiqsireT Enter-iT. 

formulis dafiqsirebisTanave samuSao furcelze aisaxeba gamoTvlis Sedegi, xolo formulis 

striqonSi Sesabamisi ujredis moniSvnis SemTxvevaSi _ Tavad formula. 

aRsaniSnavia, rom formulaSi Setanili monacemebis Secvlis SemTxvevaSi, programa avtomatu

rad axdens formulis xelaxal gadaangariSebas (ganaxlebas).

funqciebi

funqciaTa nawili winaswar gamzadebul formulebs warmoadgens da rTuli gamoTvlebis 

swrafad/iolad Sesrulebis saSualebas iZleva. 

TiToeuli maTgani garkveul kategorias ganekuTvneba (mag.: finansuri, logikuri, maTemati-

kuri da sxv.) da ori nawilisagan, funqciis saxelisa da argumentisagan Sedgeba. saxeli gviCvenebs, 
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Tu romel operacias asrulebs 

mocemuli funqcia, argumen

tebi ki gviCveneben monacemebs, 

romlebzec vrceldeba fun-

qciis moqmedeba.

funqciebi informacias  

argumentebis meSveobiT iRe-

ben da umravles SemTxvevaSi, 

ricxviT Sedegs gvaZleven, 

Tumca SesaZlebelia Sedegis 

saxiT mogvcen teqsti, logi-

kuri mniSvneloba, informacia 

samuSao ares Sesaxeb da a.S. 

funqciis Casma

funqcia SUM( ) yvelaze xSirad gamoyenebadia, 

ris gamoc standartuli instrumentebis panelze 

Rilakis saxiTaa ganTavsebuli da uzrunvelyofs 

svetebSi an striqonebSi arsebuli ricxviTi mo-

nacemebis avtomatur Sekrebas.

imis mixedviT, arsebuli ricxviTi monacemebis 	

Sekreba svetSi gsurT Tu striqonSi, unda moniS-

noT ujra Sesakrebi monacemebis qvemoT, an mar-

jvniv da daaWiroT Auto sum Rilaks.

Sedegad, programa giCvenebT moniSnul diapa-	

zons (moniSvnis Sesworeba SesaZlebelia mausis 

saSualebiT), romelSic arsebuli ricxviTi mo-

nacemebis jami dafiqsirdeba Enter klaviSze daWe

risTanave.

formulaSi funqciis Casma SesaZlebelia funqciaTa ostatis gamoyenebiTac:

moniSneT ujra, romelSic formulis Setanas apirebT;1.	

airCieT meniu 2.	 Formulas-is brZaneba Insert Function an formulis striqonSi ganTavsebuli Ri-

laki Insert Function;

gamosuli dialoguri fanjara  3.	 Function Wizard saSualebas gaZlevT,  SearCioT programis 

nebismieri funqcia da gansazRvroT misi argu-

mentebi:

Category velSi warmodgenilia funqciaTa katego-

riebi, xolo  Function velSi _ arCeul kategoriaSi Se-

mavali, anbanuri rigis mixedviT dalagebuli funqci

ebis CamonaTvali.

im SemTxvevaSi, Tu zustad ar iciT, romel kate

gorias ganekuTvneba sasurveli funqcia, airCieT All 
Function. am SemTxvevaSi, velSi aisaxeba yvela funqciis 

CamonaTvali.

funqciis SerCevis Semdeg, saWiroa, gansazRvroT 
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misi argumentebi (miTiTeba SesaZlebelia rogorc xeliT, aseve mausis saSualebiT) da daasruloT 

funqciaTa ostatTan muSaoba Ok Rilakze dawkapunebiT. 

xSirad gamoyenebadi funqciebi

SUM _ ganekuTvneba maTematikur funqciaTa kategorias da gamoiTvlis argumentebis jams. is 

mxedvelobaSi ar iRebs argumenetebs, romelTac teqsturi an logikuri tipis mniSvnelobebi gaaCniaT.

funqciebi 	 MAX da MIN ganekuTvnebian maTematikur funqciaTa kategorias da gamoTvlian 

argumentebs Soris udides da  umcires mniSvnelobas.  avtomaturi Sekrebis funqciis 

analogiurad, isini ar moqmedeben argumentebze, romelTac teqsturi an logikuri tipis 

mniSvnelobebi gaaCniaT.

A	 VERAGE _ ganekuTvneba statistikur funqciaTa kategorias da gamoiTvlis argumentebis 

saSualo ariTmetikuls. misi argumentebi SeiZleba iyos ricxvebi, mimarTvebi ujredze an 

ujredTa diapazonze, funqciebi. mxedvelobaSi ar miiReba argumentebi, romelTac teq

sturi an logikuri tipis mniSvnelobebi aqvT.

S e n i S v n a : konkretuli funqciis Sesaxeb informacia SesaZlebelia miiRoT Insert Funqtion dia-

loguri fanjris qveda nawilSi, funqciis arCevisTanave.

striqonebisa da svetebis zomebis Secvla

mausis gamoyenebiT svetis siganis Sesacvlelad, saWiroa, moniSnoT ramdenime sveti da mausis 

maCvenebeli moaTavsoT moniSnul svetTagan romelimes saTauris gamyof xazze. mas Semdeg, rac 

mausis maCvenebeli miiRebs ormxrivi isris formas, daaWireT TiTi mausis marcxena Rilaks da 

gadaaadgileT marcxena an marjvena mxares, imis mixedviT, moniSnuli svetebis gazrda gsurT, Tu 

Semcireba.

Tu gsurT, daareguliroT svetis sigane yvelaze grZeli monacemis mixedviT, mausis maCvene

beli orjer daawkapuneT svetis saTauris gamyof xazze. svetis siganis Secvla SesaZlebelia am 

xerxiTac:

moniSneT svetebi, romelTa siganis Secvlac gsurT da airCieT brZaneba 	 Format. gaxsnil qve-

meniuSi airCieT Column Width da dialogur fanjaraSi SeiyvaneT sasurveli mniSvneloba.

striqonis simaRlis Secvlis procesi analogiuria sve-

tis siganis Secvlis procesisa. striqonis simaRle avtoma-

turad regulirdeba teqstSi arsebuli yvelaze maRali 

Sriftis Sesabamisad.

mausis daxmarebiT erTi an ramdenime striqonis simaR-

lis Sesacvlelad, saWiroa, mausis maCvenebeli moaTavsoT 

sasurveli striqonis nomris qveS mdebare xazze (maCvene-

beli miiRebs ormxrivi isris formas) da gadaadgiloT ze-

moT an qvemoT, mausis marcxena Rilakze TiTis auReblad, 

imis mixedviT, striqonis simaRleSi gazrda gsurT, Tu Sem-

cireba.

Tu gsurT striqonis simaRle daareguliroT yvelaze 

maRali monacemis mixedviT, saWiroa, mausis marcxena RilakiT 

orjer daawkapunoT striqonis nomris qveS mdebare gamyof 

xazze.

striqonis simaRlis daregulirebis mizniT, SesaZle-	

belia, aseve, isargebloT brZanebiT  Format. gaxsnil 

qvemeniuSi airCieT Row Height da dialogur fanja-

raSi SeiyvaneT sasurveli mniSvneloba.
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formatireba

Excel-Si ujrebis sasurveli saxiT daformateba SesaZlebelia 

rogorc maTSi monacemebis Setanamde, ise monacemebis Setanis 

Semdeg. ujredis formati gansazRvravs misi SigTavsis garegnul 

iersaxes da aranair gavlenas ar axdens TviT monacemTa mniS-

vnelobaze. ujredis formatireba xorcieldeba konteqsturi 

meniudan, romelic gamoCndeba am ujredze mausis marjvena kla

viSis dawkapunebiT.

monacemTa formatireba

sxvadasxva tipis monacemTa formatirebis mizniT, programa Sesabamis parametrebs gTavazobT. 

Tu gsurT, ujreds mianiWoT raime kategoriis formati, saWiroa, moniSnoT is, airCioT brZaneba 

Format Cells, xolo miRebul dialogur fanjaraSi gaaqtiuroT CanarTi Numbers:

Category	  _ monacemTa formatis kategoriis SerCeva; 

am kategoriis saSualebiT, SesaZlebelia, SeqmnaT axa-

li, an gaauqmoT Zveli formati (igulisxmeba mxolod 

momxmareblis mier Seqmnili formati). gaiTvaliswi-

neT, rom samomxmareblo formati mxolod im davTri-

saTvis aris xelmisawvdomi, romlisTvisac Seiqmna.

Number •	 _ ricxviTi formati	   

gansazRvravs aTwiladi cifrebis raodenobas mZi

mes Semdeg, mravalniSna ricxvebisaTvis _ cifrTa 

jgufebis gamyof simbolos da uaryofiTi ric

xvebisaTvis _ gamosaxvis formas.

Decimal•	  places _ mZimes Semdeg aTwiladi cifrebis 

raodenoba. 

Percentage•	  _ procentuli formati	•	
saSualebas gvaZlevs, warmovadginoT ricxvi pro-

centis saxiT. am SemTxvevaSi, ujredSi fiqsirebuli ricxvi, mravldeba 100-ze da emateba 

procentis niSani.

Currency•	  _ fuladi formati	 	
SeiZleba iTqvas, ricxviTi formatia, romelic gamoiyeneba Tanxebis warmosadgenad. forma-

tis arCevis Semdeg, ujraSi arsebul ricxvs emateba valutis niSani, romlis SerCeva xdeba 

Format velSi warmodgenili CamonaTvalidan.

Date•	  & Time _ TariRi da dro	   

im SemTxvevaSi, Tu gsurT ujredSi Cawerili TariRis an drois specialuri formatiT 

gamosaxva, ujreds unda mieniWos Date, an Sesabamisad, Time formati. 

Scientific•	  _ standartuli saxe•	 	
saSualebas gaZlevT, warmoadginoT ricxvi standartuli saxiT. mosaxerxebelia Zalian didi 

da Zalian mcire ricxvebis Casawerad. 

Fraction•	  _ wiladuri formati•	 	
ujredSi Setanil ricxvs warmoadgens Cveulebrivi wiladis saxiT. gaiTvaliswineT, wiladeb-

sac gamosaxvis sakuTari tipebi aqvT, romelTa arCeva Format CamonaTvlis velSia SesaZle-

beli.

Text•	  _ teqsturi formati	   
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teqsturi formati ricxviTi formatis eqvivalenturia da misgan mxolod imiT gansxvavdeba, 

rom monacemebi ujredis marcxena boloSi fiqsirdeba. igi ricxvs teqstad ar gadaaqcevs, 

anu mas ise ganixilavs, rogorc ricxvs, magram, formulis teqsturi formatiT Caweris Sem

TxvevaSi, ricxvi teqstad ganixileba da Sesabamisad, sxva formuliT masze mimarTva ar xdeba.

monacemTa ganTavseba ujredis SigniT

Format Cells dialoguri fanjris Allignment CanarTi saSualebas gaZlevT, gansazRvroT monacem-

Ta mdebareoba ujredis SigniT, maTi daxra horizontisadmi garkveuli kuTxiT da a.S.

dialoguri fanjris Horizontal velSi arsebu-

li CamonaTvali gamoiyeneba monacemTa horizon-

taluri mimarTulebiT gansaTavseblad:

General	  _ ujredis SigniT monacemTa gan-

Tavsebis adgili damokidebulia maT tipze;

Left	  _ monacemi ganTavsdeba ujredis 

marcxena kidesTan;

Center	  _ monacemi ganTavsdeba ujredis 

centrSi, horizontaluri mimarTulebiT;

Right	  _ monacemi ganTavsdeba ujredis 

marjvena kidesTan;

Justified	  _ teqsti Tanabrad ganawildeba 

ujredis siganeze, ar gamova ujredis 

farglebs gareT.

dialoguri fanjris Vertical velSi arsebuli 

CamonaTvali gansazRvravs monacemTa mdebareobas ujredis SigniT vertikalurad:

Top	  _ monacemi ganTavsdeba ujredis zeda kidesTan;

Bottom	  _ monacemi ganTavsdeba ujredis qveda kidesTan;

Center	  _ monacemi ganTavsdeba ujredis centrSi, vertikaluri mimarTulebiT.

ujredSi teqstis warmodgenis parametrebi:

Wrap	  text  _ uzrunvelyofs erTi ujris SigniT teqstis sxvadasxva striqonze ganTavsebas;

Shrink	  to fit  _ uzrunvelyofs teqstis zomis avtomatur Semcirebas, ujraSi misi srulad 

Catevis mizniT;

dialoguri fanjris 	 Orientation ganyofilebidan xorcieldeba ujredSi Cawerili teqstis 

daxra horizontisadmi garkveuli kuTxiT.

CarCoebi da ferebi

Format Cells dialoguri fanjris Border CanarTi saSu-

alebas gaZlevT, SearCioT sasurveli stilisa da feris 

xazi ujredis, an ujredTa erTobliobis sazRvrisaTvis.



136

survilis/saWiroebis SemTxvevaSi, SesaZle-

belia, CarCos daamatoT Crdilis efeqti, gan-

sazRvroT Crdilis adgilmdebareoba, daare

guliroT manZili CarCosa da Crdils Soris,  

SearCioT Crdilis feri da a.S. amis ganxor-

cieleba SesaZlebelia Format Cells dialoguri  

fanjris Fill CanarTis meSveobiT.

formatis kopireba

standartuli instrumentebis panelze arsebuli Rilaki Format Painter saSualebas gaZlevT, 

ujras/diapazons mianiWoT is formati, romelic ukve gaaCnia garkveul ujrebs.

moniSneT ujra an diapazoni, romlis formatis ko-1.	

pirebac gsurT;

airCieT standartuli instrumentebis panelze arse-2.	

buli Rilaki Format Painter;
moniSneT is ujra an diapazoni, romelSic axdenT 3.	

formatis kopirebas.

moqmedebebi furcelze

furclis saxelis Secvla

miitaneT mausis isari furclis Zvel saxelwodebasTan 1.	

(mag. Sheet1), marjvena Rilakze dawkapunebiT, gaaqti-

ureT konteqsturi meniu da airCieT brZaneba Rename;
akrifeT furclis axali saxelwodeba da daafiqsireT  2.	

igi romelime ujraze dawkapunebiT.

amave xerxiT (konteqsturi menius saSualebiT) SesaZle-

belia  davTarSi axali furclis Casma (brZaneba Insert), fur-

clis waSla (brZaneba Delete), furclis gadatana da kopireba 

(brZaneba Move or Copy), dafarva (Hide).

diagramebi

informaciis vizualurad aRqmisa 

da analizis gaadvilebis mizniT, sa-

survelia, isargebloT diagramebiT, 

romelTa saSualebiTac SesaZlebelia 

damuSavebuli informaciis TvalsaCi-

nod warmodgena. diagramebis asagebad, 

SeasruleT moqmedebebi Semdegi Tanmim-

devrobiT:

moniSneT furcelze monacemebi, 1.	
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romelTa safuZvelzec diagramis agebas apirebT;

standartuli instrumentebis panelze  I2.	 nsert meniudan airCieT 

diagramis TqvenTvis sasurveli forma. iqve SegiZliaT, ixiloT 

moniSnuli monacemebis Sesabamisi grafikis winaswari xedi.

gaaaqtiureT 1.	 Chart Tools Rilaki, ris Semdegac gamoCndeba Sem-

degi saxis meniu:

menius komponentebia:

Change•	  Chart Type _ 

misi meSveobiT SesaZle-

belia  diagramis tipis 

Secvla;

Select•	  Date _ RerZebis 

saxelwodebebis Secvla, 

moniSnul monacemebSi 

cvlilebebis Setana;

Chart•	  Layouts _ diagra-

misaTvis saxelis miniWe-

ba, RerZebis saxelebis 

Secvla.

diagramaze cvlilebebis 

ganxorcieleba SesaZlebelia 

mis komponentebze  mausis marcxena klaviSis dawkapunebiT gamotanili konteqsturi meniudan.

gverdis parametrebi

gverdebis parametrebis  gansazRvra  SeiZleba Page Layout menius meSveobiT, romlis arCevisTa-

nave gamosul dialogur fanjaraSi SesaZlebelia furclis parametrebis daregulireba:

Size	  _ gansazRvravs furclis formats (mag. A4, A5 da a.S.);

Margins	  _ gansazRvravs sabeWd furcelze mindvrebis zomas (Top _ zeda, Bottom _ qveda, Left 
_ marcxena, Right _ marjvena);

Orientation	  velis gadamrTvelebi gansazRvraven nabeWdis orientacias furcelze (Portrait _ 
horizontaluri, Landscape _ vertikaluri).
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Page  Preview  winaswari daTvalierebis reJimi

Office Button meniuSi  Print qve-
menius Print Prewiew brZaneba sa-

varaudo amonabeWds ekranze war-

moadgens miniaturis saxiT, rac 

saSualebas gaZlevT, winaswar ixi

loT, Tu rogori iqneba amobeWdi-

li dokumenti.

Rilaki •	 Zoom  gamoiyeneba 

masStabis daregulirebi

saTvis (gverdis gamosaxu

lebis masStabis gazrda/Sem-

cireba);

Rilakebi •	 Previous Page da  

Next Page _  wina da momdev-

no gverdze gadasvla;

Close•	  Prewiev _ winaswari 

daTvalierebis reJimidan 

gamosvla.
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beWdva

cxrilis dasabeWdad gamoiyeneT standartuli instrumentebis panelze ganTavsebuli Print Ri-

laki. ekranze gamova beWdvis dialoguri fanjara.

dialoguri fanjara moicavs 

standartul instrumentebsa da 

velebs, romlebic saSualebas gvaZ

levs, ganvsazRvroT:

properties _ sabeWdi mowyobi-

lobis parametrebi;

Name _ printeri;

Selection _ moniSnul ujredTa 

an obieqtTa simravle;

Active Sheet(s) _ aqtiuri an 

erTad moniSnuli ramdenime fur-

celi. yoveli furclis beWdva axa-

li gverdidan iwyeba;

Entire Workbook _ mTeli dav-

Tari;

Print Range  _ amosabeWdi gver-

debis nomrebi;

Number of copies _  aslebis raodenoba;

Collate _ furclebis beWdvis rigi.

magaliTi 1. monacemebis saSualo ariTmetikulis gamoTvla

vTqvaT, gvaqvs cxrili, sadac Camowerilia moswavleTa niSnebi romelime saganSi (trimestris 

ganmavlobaSi). 

Excel-i gvaZlevs saSualebas, martivad gamovTvaloT TiToeuli moswavlis niSnebis saSualo 

ariTmetikuli. amisaTvis viqceviT amgvarad:

avirCioT sveti, sadac unda CamovweroT moswavleTa niSnebis saSualo ariTmetikulebis 1.	

mniSvnelobebi.
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gavaaqtiuroT ujra, romelSic unda 2.	

CavweroT siiT pirveli moswavlis niS-

nebis saSualo ariTmetikuli.

mausis isari davawkapunoT formulebis 3.	

zolis fx 
 niSnulze.

CamoSlili meniudan, romelic gvTava-4.	

zobs sxvadasxva kategoriis funqciebs, 

avirCioT kategoria  All (an Most Recent-
ly Used).
avirCioT 5.	 AVERAGE (saSualo ariTmeti-

kuli) funqcia da davadasturoT arCe-

vani ok Rilakze dawkapunebiT.

movniSnoT pirveli striqonis yvela 1.	

ujra, romelic mdebareobs gaaqtiure-

buli ujris marcxniv da isev davaWiroT 

Rilaks ok. ujraSi Caiwereba saSualo 

ariTmetikulis mniSvneloba.

formula davakopiroT Tavdapirvelad 2.	

moniSnuli ujris svetis sxva danarCen 

ujrebze (mausis isari mivitanoT ujris 

marjvena qveda kuTxeSi da roca isari 

jvris formas miiRebs, xelis auReblad 

CamovwioT qvemoT, svetis gaswvriv). yve-

la ujraSi Caiwereba saSualo ariTmeti-

kulebis Sesabamisi mniSvnelobebi.

miRebuli mniSvnelobebis damrgvaleba SeiZ3.	

leba instrumentTa panelis Rilakis De-
crease Decimals meSveobiT.
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kidev erTi problemis Sesaxeb: 

zogjer saganSi Sefasebis komponente-

bisa da TiToeul komponentSi moswav-

lis mier miRebuli niSnebis raodenoba 

didia, ris gamoc gverdze manevrireba 

rTuldeba (roca romelime moswavlis 

niSnebi Segvyavs, SesaZloa am moswavlis 

gvari xilvadobis areSi ar aRmoCndes). 

am SemTxvevaSi, sasurvelia, visargebloT 

View menius Freeze Panes funqciiT. misi 

meSveobiT, SesaZlebelia pirveli svetis an pirveli striqonis dafiqsireba, ris Semdegac dafiq-

sirebuli sveti an striqoni yovelTvis xilvadobis areSi darCeba.

 

magaliTi 2. monacemebis miTiTebuli procentis  gamoTvla

davuSvaT, rom ̀ gakveTilSi CarTulobis~ kompo-

nentis wonaa 25%. rogor gamovTvaloT am komponen-

tis mniSvneloba TiToeuli moswavlisaTvis Excel-is 
gamoyenebiT?

 B svetSi Camowerilia moswavleebis niSnebis sa-

Sualo ariTmetikulebi. C2 ujraSi CavweroT kompo-

nentis wonis mniSvneloba _ 25.

1. gavaaqtiuroT C3 da CavweroT masSi: 

=B3*$C$2/100 (rogorc iciT, $C$2 aris absoluturi 

mimarTva C2  ujredze)  da davaWiroT klaviaturaze 

Rilaks Enter.

am proceduris mere C3 ujredSi Caiwereba B3 _ 

is mniSvnelobis 25%.

2.	C3 ujredSi Cawerili formula davako-

piroT C4:C14 ujredebSi: mausis maCvenebeli 

mivitanoT moniSvnis CarCos marjvena qveda 

kuTxesTan ise, rom igi gadaiqces Savi feris 

jvrad. davaWiroT mausis marcxena klaviSs 

da maCvenebeli gadavaadgiloT saWiro ujre-

debze.
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3.	miRebuli mniSvnelobebis 

damrgvaleba SeiZleba in-

strumentTa panelis Rila-

kis Decrease Decimals meSveo-

biT.

magaliTi 3. diagramebis ageba

vTqvaT, maswavlebelma trimestris bolos 

Seajama Sedegebi da miiRo amgvari suraTi: maRa

li Sefaseba (8-10 qula) aqvs 36 moswavles, sa-

Sualo Sefaseba (6-7) – 50 moswavles, dabali Se-

faseba (1-5) ki _ 8 moswavles. Tu maswavlebeli 

moisurvebs, es Sedegebi warmoadginos wriuli 

diagramis saxiT, unda moiqces amgvarad:

Seiyvanos monacemebi eleqtronul 1.	
cxrilSi.

moniSnos monacemebi da I2.	 nsert meniuSi 

airCios wriuli diagramis sasurveli 

dizaini.

diagramaze aRniSvnebis damateba SesaZ3.	
lebelia masze mausis marjvena Rilakis 

dawkapunebis meSveobiT gamotanili kon-

teqsturi meniudan Add Data Labels mi-

TiTebiT.
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eleqtronuli cxrilebi

Linux-is operaciuli sistemisTvis  
Openoffice.org Spreadsheet

eleqtronuli cxrilebis gaSveba xdeba Semdegi mimdevrobiT: K Menu  → Office → OpenOffice.org 
Spreadsheet. moqmedebaTa Tanmimdevrulad Sesrulebis SemTxvevaSi, gaixsneba programa Calc, rome

lic warmodgenilia Linux-is standartuli fanjris saxiT da gaaCnia misTvis damaxasiaTebeli yvela 

elementi:

funqciis Casma

funqcia SUM() yvelaze xSirad gamoyenebadia, ris gamoc standartuli instrumentebis 

panelze Rilakis saxiTaa ganTavsebuli da uzrunvelyofs svetebSi an striqonebSi arse-

buli ricxviTi monacemebis avtomatur Sekrebas.

imis mixedviT svetSi arsebuli ricxviTi monacemebis Sekreba gsurT Tu striqonSi, unda 	

moniSnoT ujra Sesakrebi monacemebis qvemoT an marjvniv da daaWiroT Auto sum Rilaks;

Sedegad programa giCvenebT moniSnul diapazons (moniSvnis Sesworeba SesaZlebelia mausis 	

saSualebiT), romelSi arsebuli ricxviTi monacemebis jamic Enter klaviSze daWerisTanave 

dafiqsirdeba.

funqciis Casma formulaSi SesaZlebelia funqciaTa ostatis gamoyenebiTac:

moniSneT ujra, romelSic formulis Setanas apirebT;1.	

airCieT meniu 2.	 Insert-is brZaneba Function an formulis striqonSi ganTavsebuli Rilaki Func-
tion;

gamosuli dialoguri fanjara  3.	

Function Wizard saSualebas gaZ

levT,  SearCioT programis nebis

mieri funqcia da gansazRvroT 

misi argumentebi:

Category velSi warmodgenilia funq-

ciaTa kategoriebi, Function velSi ki _ 

arCeul kategoriaSi Semavali, anbanuri 

rigis mixedviT dalagebuli funqciebis 

CamonaTvali.

im SemTxvevaSi, Tu zustad ar iciT, 

romel kategorias ganekuTvneba sasurveli funqcia, airCieT All Function an Last Used; pirvel Sem

TxvevaSi, velSi aisaxeba yvela, xolo meore SemTxvevaSi _ bolos gamoyenebul funqciaTa CamonaTvali.

funqciis SerCevis Semdeg saWiroa gansazRvroT misi argumentebi (miTiTeba SesaZlebelia 
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rogorc xeliT, aseve mausis saSualebiT) da daasruloT funqciaTa ostatTan muSaoba Ok Rilakze 

dawkapunebiT. 

xSirad gamoyenebadi funqciebi

SUM _ ganekuTvneba maTematikur funqciaTa kategorias da gamoiTvlis argumentebis jams. mxed-

velobaSi ar iRebs im argumenetebs, romelTac teqsturi an logikuri tipis mniSvnelobebi gaaCniaT.

funqciebi 	 MAX da MIN ganekuTvnebian maTematikur funqciaTa kategorias da gamoTvlian 

argumentebs Soris udides da umcires mniSvnelobas. avtomaturi dajamebis funqciis 

analogiurad, isini ar moqmedeben im argumentebze, romelTac teqsturi an logikuri tipis 

mniSvnelobebi gaaCniaT.

AVERAGE	  _ ganekuTvneba statistikur funqciaTa kategorias da gamoiTvlis argumentebis 

saSualo ariTmetikuls. misi argumentebi SeiZleba iyos ricxvebi, mimarTvebi ujredze an 

ujredTa diapazonze, funqciebi. mxedvelobaSi ar miiReba is argumentebi, romelTac teq

sturi an logikuri tipis mniSvnelobebi aqvT.

COUNT	  _ ganekuTvneba statistikur funqciaTa kategorias da gamoiTvlis argumentebs So-

ris ricxviTi tipis monacemTa raodenobas. Sesabamisad, argumentebad gamoiyeneba ricxvebi, 

funqciebi, mimarTvebi ujredze an ujredTa diapazonze da ara teqsturi Tu logikuri 

tipis mniSvnelobebis mqone erTeulebi.

S e n i S v n a : konkretuli funqciis Sesaxeb informacia SesaZlebelia miiRoT Funqtion Wizard 
dialoguri fanjris qveda nawilSi, funqciis arCevisTanave.

monacemTa redaqtireba

SevTanxmdeT: mag. menius File punqtis Save brZanebis dasawerad gamoviyenebT aseT Canawers: File/Save. 

ujraSi Cawerili monacemis redaqtireba

gaaaqtiureT ujra, romelSi arsebuli monacemis Secvlac gsurT;1.	

kursoris dafiqsirebis mizniT aqtiuri ujris areSi daawkapuneT orjer, daaWireT 2.	 F2 kla

viSs an daawkapuneT formulis zolis im nawilSi, sadac asaxulia ujris SigTavsi (pirvel 

or SemTxvevaSi, kursori gaCndeba ujraSi, xolo mesame SemTvevaSi _ formulis zolSi);

redaqtirebisas kursoris gadasaadgileblad gamoiyeneT klaviaturaze arsebuli isriani 3.	

klaviSebi, xolo simboloTa wasaSlelad isargebleT Backspace an Delete klaviSebiT;

Secvlili monacemebis dafiqsireba SesaZlebelia 4.	 Enter klaviSiT an furclis sxva ujredze 

mausis dawkapunebiT.

rac Seexeba ujris an ujredTa jgufis gasufTavebas (igulisxmeba maTSi Cawerili monacemebis 

waSla), am operaciis Sesruleba SesaZlebelia Delete klaviSis an meniu Edit-is Delete contents brZanebiT.

axali ujris Casmis SemTxvevaSi:

moniSneT sasurveli ujra/diapazoni 1.	

da airCieT meniu Insert-is brZaneba 

Cells;
gamosul dialogur fanjaraSi gaaaq-2.	

tiureT sasurveli parametri da 

daafiqsireT cvlileba Ok Rilakze 

dawkapunebiT;

Shift cells right _ gadaaadgilebs ujredSi arsebul monacemebs marjvniv;

Shift cells down _ gadaadgilebs ujredSi arsebul monacemebs qvemoT; 

ujredis waSlis SemTxvevaSi:

moniSneT ujra, romlis waSlac gsurT;1.	

SearCieT meniu 2.	 Edit-is brZaneba Delete Cells;
gamosul dialogur fanjaraSi gaaaqtiureT SemoTavazebuli variantebidan sasurveli:3.	
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Shift cells up _ waSlili ujrebi Seivseba marjvniv ganlagebuli ujredebis monacemebiT;

Shift cells left _ waSlili ujrebi Seivseba marcxniv ganlagebuli ujredebis monacemebiT;

Delete entrie rows _ uzrunvelyofs moniSnuli ujrebis Semcveli striqonebis srulad amoRebas;

Delete entrie column _ uzrunvelyofs moniSnuli ujrebis Semcveli svetebis srulad amoRebas;

daafiqsireT miTiTebuli parametrebi Ok Rilakze dawkapunebiT;

striqonebisa da svetebis Casmis SemTxvevaSi, moniSneT is sveti an striqoni, romlis winac gsurT 

axali svetis an striqonis Casma da airCieT meniu Insert-is brZaneba Columns/Rows.
g a iTv alisw i n eT :  im SemTxvevaSi, Tu erTdroulad ramdenime svetis/striqonis Casmas apirebT, 

moniSvna imdenive svetze/striqonze unda gavrceldes.

striqonebisa da svetebis daformateba

mausis gamoyenebiT svetis siganis Sesacvlelad, saWiroa, movniSnoT ramdenime sveti da mausis 

maCvenebeli movaTavsoT moniSnul svetTagan romelimes saTauris gamyof xazze. mas Semdeg, rac mau-

sis maCvenebeli miiRebs ormxrivi isris formas, daaWireT TiTi mausis marcxena Rilaks da gadaaadgi-

leT marcxena an marjvena mxares imis mixedviT, moniSnuli svetebis gazrda gsurT Tu Semcireba.

Tu gsurT, daareguliroT svetis sigane masSi Semavali yvelaze grZeli monacemis mixedviT, 

mausis maCvenebeli orjer daawkapuneT svetis saTauris gamyof xazze.

moniSneT svetebi, romelTa siganis Secv-	

lac gsurT da airCieT brZaneba Format/Col-
umns. gaxsnil qvemeniuSi SemoTavazebuli 

variantebidan airCieT erT-erTi:

Width (sigane) _ gaxsnil dialogur fanjaraSi 

SegyavT sasurveli mniSvneloba;

Optimal width _ gaxsnili dialoguri fanja-

ra, svetSi arsebuli yvelaze didi monacemis 

mixedviT, Tavad gTavazobT svetis siganis optimalur variants.

striqonis simaRlis Secvlis procesi analogiuria svetis siganis Secvlis procesisa. striqo-

nis simaRle avtomaturad regulirdeba teqstSi arsebuli yvelaze maRali Sriftis Sesabamisad.

mausis daxmarebiT, erTi an ramdenime striqonis simaRlis Sesacvlelad, saWiroa, mausis maCve-

nebeli movaTavsoT sasurveli striqonis nomris qveS mdebare xazze (maCvenebeli miiRebs ormxrivi 

isris formas) da gadavaadgiloT zemoT an qvemoT mausis marcxena Rilakze TiTis auReblad imis 

mixedviT, striqonis simaRleSi gazrda gvsurs Tu Semcireba.

Tu gvsurs, striqonis simaRle davareguliroT masSi Semavali yvelaze maRali monacemis mixedviT, 

saWiroa, mausis marcxena RilakiT orjer davawkapunoT striqonis nomris qveS mdebare gamyof xazze.

striqonis simaRlis daregulirebis mizniT aseve SesaZlebelia visargebloT brZanebiT  	 For-
mat/Row:

Height (simaRle)  _ saSualebas gvaZlevs, Tavad ganvsazRvroT striqonis simaRle;

Optimal height _ arsebuli mniSvnelobebis mixedviT, striqonis simaRlis optimalur variants 

afiqsirebs.

monacemTa gadaadgileba da kopireba

monacemTa gadaadgilebis/kopirebis SemTxvevaSi, saWiroa, SeasruloT moqmedebebi Semdegi Tan-

mimdevrobiT:

moniSneT1.	  ujredTa diapazoni, romelTa Semcveli monacemebis gadaadgileba/kopireba gsurT 

da airCieT brZaneba Edit\Cut, an instrumenti Cut  monacemTa gadatanisaTvis, xolo brZaneba 
Edit\Copy an instrumenti Copy monacemTa kopirebisaTvis;

 2.	 gaaaqtiureT im diapazonis zeda marcxena ujredi, romelSic amoWrili/kopirebuli monace-

mebis Casma gsurT da airCieT brZaneba Edit\Paste, an instrumenti Paste standartuli instru-

mentebis panelidan. 
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formatireba

Calc-Si ujrebis sasurveli saxiT daformateba SesaZlebelia rogorc maTSi monacemebis Set-

anamde, ise monacemebis Setanis Semdeg. ujredis formati gansazRvravs misi SigTavsis garegnul 

iersaxes da aranair gavlenas ar axdens monacemTa mniSvnelobaze.

simboloTa formatireba

moniSneT ujrebi, romelTaTvisac 

Sriftis Secvlas apirebT da airCieT brZa

neba Format/Cells. gamosuli dialoguri 

fanjara ramdenime CanarTs moicavs, maTgan 

simboloebis formatirebas Font CanarTi 

uzrunvelyofs. aq SesaZlebelia Sriftis 

arCeva, moxazulobis anu stilis Secvla da 

zomis daregulireba.

CanarTi Font Effects ki saSualebas gaZ

levT, arCeuli SriftisaTvis efeqtebi 

SearCioT:

Underlining	  _ xazgasma (SesaZlebelia 

xazis stilis SerCeva);

Color	  _ xazis feri;

Strikethrough	  _ teqstis gadaxazva (SesaZlebelia xazis stilis SerCeva), im SemTxvevaSi, Tu 

gsurT calkeuli sityvebis gadaxazva, gaaaqtiureT parametri Individual words;
Font	  color _ Sriftis feri;

efeqtebi 	 Outline da Shadow _ uzrunvelyofs teqstisTvis Crdilisa da ormagi konturiT 

Semoxazvis efeqts;

formatirebis instrumentebis paneli

Sriftis arCeva;1.	

Sriftis zoma;2.	

mkveTri stili;3.	

daxrili stili;4.	

xazgasmuli stili;5.	

teqstis gasworeba marcxena kidesTan;6.	

teqstis centrireba;7.	

teqstis gasworeba marjvena kidesTan;8.	

teqstis gasworeba orive kidesTan;9.	

moniSnuli ujrebis gaerTianeba;10.	

fuladi formatis miniWeba;11.	

procentuli formatis miniWeba;12.	

ricxviTi monacemebis standartuli formati;13.	

ricxvis aTwiladuri Tanrigebis raodenobis gazrda;14.	

ricxvis aTwiladuri Tanrigebis Semcireba;15.	

Seweva marjvena mindvridan marcxniv;16.	

Seweva marcxena mindvridan marjvniv;17.	

ujrebisaTvis CarCos Seqmna;18.	

ujrebis SigTavsis daferva;19.	

Sriftis feri20.	
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monacemTa formatireba

programa, sxvadasxva tipis monacemTa for-

matirebis mizniT, Sesabamis parametrebs gTava-

zobT. Tu gsurT, ujreds mianiWoT raime kate

goriis formati, saWiroa, moniSnoT isini, air-

CioT brZaneba Format/Cells, xolo miRebul dia-

logur fanjaraSi gaaqtiuroT CanarTi Numbers:
Category	  _ monacemTa formatis kat-

egoriis SerCeva;

Format	  _ SerCeuli kategoriis forma-

tis gansazRvra;

User	  defined – samomxmareblo formati 

am kategoriis saSualebiT SesaZlebelia 

SeqmnaT axali an gaauqmoT Zveli for-

mati (igulisxmeba mxolod momxmareblis mier Seqmnili formati). gaiTvaliswineT, rom samomx-

mareblo formati mxolod im davTrisaTvis aris xelmisawvdomi, romlisTvisac Seiqmna.

ricxviTi formati _ 	 Number	   

gansazRvravs aTwiladi cifrebis raodenobas mZimes Semdeg, mravalniSna ricxvebisaTvis cifrTa 

jgufebis gamyof simbolos da uaryofiTi ricxvebisaTvis gamosaxvis formas.

Decimal1.	  places _ mZimes Semdeg aTwiladi cifrebis raodenoba; 

Leading2.	  zeroes _ aTwiladSi mZimes win nulebis maqsimaluri raodenobis gansazRvra;

Negative3.	  numbers red _ uaryofiTi ricxvebis asaxva wiTeli feriT;

Thousands4.	  separator _ aTasebis gamoyofis CarTva/gamorTva;

Percentage	  _ procentuli formati 	  

saSualebas gvaZlevs, warmovadginoT ricxvi procentis saxiT. am SemTxvevaSi, ricxvi, romelic 

ujredSia fiqsirebuli, mravldeba 100-ze da emateba procentis niSani.

Currency	  _ fuladi formati

SeiZleba iTqvas, rom es ricxviTi formatia, romelic gamoiyeneba Tanxebis warmosadgenad. 

formatis arCevis Semdeg ujraSi arsebul ricxvs emateba valutis niSani, romlis SerCeva 

xdeba Format velSi warmodgenili CamonaTvalidan.

Date	  & Time _ TariRi da dro

Tu gsurT ujredSi Cawerili TariRis an drois specialuri formatiT gamosaxva, ujreds unda 

mieniWos Date an Time formati. TariRisa da drois specialuri formiT gamosaxvisTvis gamo

iyeneba Sesabamisi Sablonebi, romelTa Sedgena momxmarebels SeuZlia User defined kategoriis 

meSveobiT.

Scientific	  _ eqsponenturi formati

saSualebas gvaZlevs, warmovadginoT ricxvi eqsponentur formatSi. mosaxerxebelia Zalian 

didi da Zalian mcire ricxvebis Casawerad. 

Fraction	  _ wiladuri formati

ujredSi Setanil ricxvs warmoadgens Cveulebrivi wiladis saxiT. gaiTvaliswineT, wiladebsac 

gamosaxvis sakuTari tipebi aqvT, romelTa arCeva Format CamonaTvlis velSia SesaZlebeli.

Text	  _ teqsturi formati

ricxviTi formatis eqvivalenturia da misgan mxolod imiT gansxvavdeba, rom monacemebi ujre-

dis marcxena boloSi fiqsirdeba. igi ricxvs teqstad ar gadaaqcevs, anu mas ise ganixilavs, 

rogorc ricxvs, magram formulis teqsturi formatiT Caweris SemTxvevaSi, ricxvi teqstad 

ganixileba da Sesabamisad, sxva formuliT masze mimarTva ar xdeba.

monacemTa ganTavseba ujredis SigniT

Format/Cells dialoguri fanjris Alligment CanarTi saSualebas gaZlevT, gansazRvroT monacem-

Ta adgilmdebareoba ujredis SigniT, maTi daxra horizontisadmi garkveuli kuTxiT da a.S.
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dialoguri fanjris Horizontal velSi arse-

buli CamonaTvali gamoiyeneba monacemTa hori-

zontaluri mimarTulebiT gansaTavseblad:

Default	  _ ujredis SigniT monacemTa 

ganTavsebis adgili damokidebulia maT 

tipze;

Left	  _ monacemi ganTavsdeba ujredis 

marcxena kidesTan;

Center	  _ monacemi ganTavsdeba ujre-

dis centrSi horizontaluri mimar

TulebiT;

Right	  _ monacemi ganTavsdeba ujredis 

marjvena kidesTan;

Justified	  _ teqsti Tanabrad ganawildeba ujredis mTels siganeze, ar gamova ujredis far-

glebs gareT;

dialoguri fanjris Vertical velSi arsebuli CamonaTvali gansazRvravs monacemTa adgilmde-

bareobas ujredis SigniT vertikalurad:

Top	  _ monacemi ganTavsdeba ujredis zeda kidesTan;

Bottom	  _ monacemi ganTavsdeba ujredis qveda kidesTan;

Middle	  _ monacemi ganTavsdeba ujredis centrSi vertikaluri mimarTulebiT;

Properties _ ujredSi teqstis warmodgenis parametrebi:

Wrap	  text automatically _ uzrunvelyofs erTi ujris SigniT teqstis sxvadasxva striqonze 

ganTavsebas;

Shrink	  to fit cell size _ uzrunvelyofs teqstis zomis avtomatur Semcirebas, ujraSi misi 

srulad Catevis mizniT.

dialoguri fanjris 	 Orientation ganyofilebidan xorcieldeba ujredSi Cawerili teqstis 

daxra horizontisadmi garkveuli kuTxiT.

CarCoebi da ferebi

moniSneT sasurveli are/diapazoni da airCieT meniu Format-is brZaneba Cells/Border.
SesaZlebelia standartuli instrumentebis panelze arsebuli Border RilakiT sargeb

lobac. maT Soris gansxvaveba mxolod isaa, rom Rilaki Border xazis stilis arCevis saSu-

alebas ar iZleva.

Style	  _ saSualebas gaZlevT, SearCioT sasurveli stilis xazi;

Color	  _ gansazRvravs SerCeuli 

xazisTvis fers;

Line	  arrangement _ xazis stilisa da 

feris SerCevis Semdeg SesaZlebels 

xdis, daafiqsiroT CarCos pozicia;

survilis/saWiroebis SemTxvevaSi, Se

saZlebelia CarCos daamatoT Crdilis 

efeqti (Shadow style), gansazRvroT Crdilis 

adilmdebareoba (Position), daareguliroT 

manZili CarCosa da Crdils Soris (Distance) 
da SearCioT Crdilis feri (Color).

rac Seexeba moniSnuli ares dafervas, 

gaaaqtiureT CanarTi Background, SearCieT sasurveli feri da daafiqsireT igi Ok Rilakze dawka-

punebiT.
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formatis kopireba

standartuli instrumentebis panelze arsebuli Rilaki Format Paintbrush saSualebas gaZlevT, 

ujras/diapazons mianiWoT is formati, romelic ukve gaaCnia garkveul ujrebs.

moniSneT ujra an diapazoni, romlis formatis kopirebac gsurT;1.	

airCieT standartuli instrumentebis panelze arsebuli Rilaki 2.	 Format Paintbrush;

moniSneT is ujra an diapazoni, romelSic axdenT formatis kopirebas.3.	

moqmedebebi furcelze

furclis saxelis Secvla

airCieT meniu 1.	 Format-is brZaneba Sheet/Rename, an sasurveli furclis konteqsturi meniu-

dan brZaneba Rename Sheet;
gamosul dialogur fanjaraSi akrifeT furclis axali saxelwodeba da daafiqsireT igi 2.	 Ok 
Rilakze dawkapunebiT;

furclis Casma

Tu gsurT davTarSi axali fur-

clis Casma, SeasruleT moqmedebebi 

Semdegi TanmimdevrobiT:

airCieT meniu 1.	 Insert-is  
brZaneba Sheet, an fur-

clis konteqsturi meniu-

dan brZaneba Insert/Sheet;
gamosul dialogur fan-2.	

jaraSi SesaZlebelia 

miuTiToT Casasmeli fur-

clis adgilmdebareoba da 

raodenoba:

parametrebi Before current 
sheet da After current sheet _ gan-
sazRvraven Casmuli furclis adgilmdebareobas, aqtiuri furclis win an Semdeg; 

Number of sheets _ gansazRvravs Casasmeli furclebis raodenobas, xolo Name _ furclis 

saxelwodebas (moqmedebs mxolod erTi furclis Casmis SemTxvevaSi);

rac Seexeba parametrs  From file, misi gaaqtiurebis SemTxvevaSi, saSualeba geZlevaT, CasvaT 

sxva davTris furceli.

furclis waSla

furclis waSla SesaZlebelia, rogorc konteqsturi menius brZanebiT Delete Sheet, aseve meniu 

Edit-is brZanebiT Sheet/Delete.
orive SemTxvevaSi, gamova gamafrTxilebeli dialoguri fanjara, sadac Yes da No Rilakebze 

dawkapunebiT adasturebT an uaryofT Sesrulebul moqmedebas.

furclebis gadatana da kopireba

 mausis saSualebiT sakmaod martivia gadaaadgiloT an gadaakopiroT furclebi davTris SigniT. 

amisaTvis sakmarisia, mausis maCvenebeli `CaavloT~ gadasatani furclis saxelwodebas, gada

aadgiloT da CasvaT sxva furclebis saxelwodebebs Soris. miaqcieT yuradReba patara Sav isars, 

romelic gadatanis dros Cndeba. misi saSualebiT gansazRvravT, romel furclebs Soris CasvaT 

gadasatani furceli.

rac Seexeba furclebis kopirebas, SeasruleT gadatanis operacia Ctrl klaviSTan kombinaciiT.



150

furclebis dajgufeba

furclebis dajgufeba ramdenime maTganSi monacemTa erTdroulad Setanis saSualebas iZleva. 

aRsaniSnavia, rom dajgufebuli furclebis SemTxvevaSi, Tqven mier aqtiur furcelze Sesrule-

buli moqmedebebi danarCen furclebzec gavrceldeba.

im SemTxvevaSi, Tu arsebuli furclebis dajgufeba srulad gsurT, romelime maTganis kon-1.	

teqsturi meniudan SearCieT brZaneba Select All Sheets;

aramosazRvre furclebis moniSvnis SemTxvevaSi, daaWireT 2.	 Ctrl klaviSs da TiTis auReblad 

mausiT daawkapuneT mosaniSni furclebis saxelwodebebze;

mimdevrobiT ganTavsebuli furclebis moniSvnis SemTxvevaSi, gaaaqtiureT furceli, sai3.	

danac moniSvnis dawyeba gsurT, daaWireT Shift klaviSs da TiTis auReblad gaaaqtiureT 

furceli, romlis CaTvliTac moniSvnis dafiqsireba gsurT. 

furclis masStabireba

Cvenebis masStabis Sesacvlelad Seasru-

leT moqmedebebi Semdegi TanmimdevrobiT:

airCieT brZaneba 1.	 View/Zoom  an stan-

dartuli instrumentebis panelze gan-

Tavsebuli Rilaki Zoom;  

SearCieT sasurveli procentuli maC2.	

venebeli. TiToeuli maTgani gansaz-

Rvravs furclis ekranze Cvenebis 

masStabs procentebSi realur zomas-

Tan SedarebiT.

Entire Page _ mTliani gverdi;

Page Width _ gverdis asaxva siganis 

gaTvaliswinebiT;

Optimal _ gverdis asaxvis optimaluri 

varianti;

Variable – sasurveli procentuli maCveneblis miTiTeba;

diagramebi

informaciis vizualurad aRqmisa da analizis gaadvilebis mizniT, sasurvelia, isargebloT 

diagramebiT, romelTa saSualebiTac SesaZlebelia damuSavebuli informaciis TvalsaCinod war-

modgena. diagramebis asagebad SeasruleT moqmedebebi Semdegi TanmimdevrobiT:

moniSneT furcelze is monacemebi, romelTa safuZvelzec diagramis agebas apirebT;1.	

airCieT standartuli instrumentebis panelze Rilaki 2.	 Insert Chart an meniu Insert-is brZaneba 

Chart. gaixsneba diagramebis ostatis pirveli dialoguri fanjara, romelSic monacemTa 

diapazonia dafiqsirebuli. im SemTxvevaSi, Tu Chart-is gamoZaxebamde monacemTa moniSvna 

gamogrCaT (an saWiroa arsebuli monacemebis Secvla) isargebleT fanjris akecvis 

RilakiT da xelaxla moniSneT sasurveli diapazoni. momdevno etapze gadasasvlelad 

daaWireT Next Rilaks;

gamosul dialogur fanjaraSi SesaZlebelia SemoTavazebuli variantebidan diagramis sa-3.	

surveli tipi SearCioT da moniSnuli monacemebis Sesabamisad ixiloT  grafikis winaswari 

xedi.

Show text element in preview parametris gaaqtiurebis SemTxvevaSi, diagramaze aisaxeba teq

sturi obieqtebi (magaliTad, saTaurebi); xolo Data series in velSi SesaZlebelia mwkrivebis 

gansazRvra striqonebis (Rows) Tu svetebis (Columns) mixedviT;
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Semdegi dialoguri 4.	

fanjara SerCeuli di

agramis tipisaTvis  

SesaZlo qvetipebs gTa

vazobT. irCevT sasur

vels da gadadixarT 

momdevno etapze Next 
Rilakis saSualebiT.

saWiroebis SemTxveva-

Si, aqve SegiZliaT Grid 
Lines jgufis X axis/Y 

axis velebSi, naxazis 

midamos badis Sesa-

bamisad, gansazRvroT 

vertikaluri da hori-

zontaluri xazebi.

gamosuli dialoguri 5.	

fanjris Chart title vel-

Si daafiqsireT grafi-

kis saxelwodeba, xolo 

X axis da Y axis velebSi, 

saWiroebisamebr, X da 

Y RerZebis saTaurebi. 

gaiTvaliswineT, rom 

aRniSnul velebSi mi-

TiTebuli teqsti av-

tomaturad aisaxeba 

diagramaze, rac aad-

vilebs mis aRqmas.

rac Seexeba sainfor-

macio marTkuTxeds 

(e.w. wanaweri), mis Ca

rTva/gamorTvas uz

runvelyofs veli 

Legend.
am dialoguri fanjriT diagramebis agebis procesi sruldeba. miTiTebuli parametrebis 

dafiqsirebisa da grafikis gamotanis mizniT, daaWireT Create Rilaks. Sedegad miiRebT sasurvel 

diagramas samuSao furcelze.

gverdis parametrebi

gverdebis parametrebis sworad 

gansazRvras uzrunvelyofs brZane-

ba Format/Page, romlis arCevisTanave 

gamosul dialogur fanjaraSi SesaZle-

belia furclis parametrebis daregu-

lireba:

Paper	  format _ gansazRvravs fur-

clis formats;

Margins	  _ gansazRvravs sabeWd 

furcelze mindvrebis zomas 
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(Top _ zeda, Bottom _ qveda, Left _ marcxena, Right _ marjvena)

Orientation	  velis gadamrTvelebi gansazRvraven nabeWdis orientacias furclze (Portrait _ 
horizontaluri, Landscape _ vertikaluri;)

Table	  alignment _ saSualebas gvaZlevs, ganvsazRvroT cxrilis ujrebis centrireba dasabeWd 

furcelze vertikalurad an horizontalurad.

Sheet CanarTis parametrebi

Page order velis parametrebi gansaz

Rvravs gverdebis beWdvis Tanmimdev-

robas:

Top	  to bottom, then right _ zemodan 

qvemoT, Semdeg marcxniv;

Left	  to right, then down _ marcxnidan 

marjvniv, Semdeg qvemoT;

First	  page number _ gansazRvravs 

pirveli gverdis nomers;

Print velis parametrebi gansazRvravs 

furclis elementebs, romelTa dabeW

dvac gvsurs:

Column	  and row headers _ furclis 

svetebisa da striqonebis dasaxelebebi;

Grid	  _ furclis bade;

Notes	  _ ujredebis SeniSvnaTa teqsti;

Objects	 /graphics _ Casmuli da grafikuli obieqtebi;

Charts	  _ diagramebi;

Formulas	  _ formulebi;

Zero	  values _ ricxviTi mniSvnelobebi;

Page Preview  winaswari daTvalierebis reJimi

brZaneba File/Page Prewiev amonabeWds ekranze war-

moadgens miniaturis saxiT, rac saSualebas gaZlevT, 

winaswar ixiloT, Tu rogori iqneba amobeWdili do-

kumenti.

Rilakebi 	 Zoom In da Zoom Out gamoiyeneba mas-

Stabis daregulirebisaTvis:

gverdis gamosaxulebis masStabis gazrda;

gverdis gamosaxulebis masStabis Semcireba;

Full	  Screen –        furclis warmodgena mTels 

ekranze, meniusa da instrumentebis panelis 

gareSe.

Rilakebi 	 Previous Page da  Next Page 
_  wina da momdevno gverdze gadas-

vla;

Rilakebi 	 First Page da  Last Page _ 
pirvel da bolo gverdze gadasvla;
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Page	  _ Page Style dialoguri fanjris gamotana;

Close	  Prewiev _ winaswari daTvalierebis reJimidan gamosvla.

beWdva

cxrilis dasabeWdad gamoiyeneT standartuli 

instrumentebis panelze ganTavsebuli Print Rilaki 

an brZaneba File/Print, SearCieT sasurveli parametre-

bi da daafiqsireT isini Ok Rilakis saSualebiT.

Printer	  _ printeris arCeva;

All	  _ yvela gverdis beWdva;

Pages	  _ miTiTebuli gverdebis beWdva;

Selection	  _ moniSnuli ares beWdva;

Number	  of copies _ sabeWdi aslebis raodenoba;

Collate	  _ furclebis beWdvis rigi;

magaliTi 1. monacemebis saSualo ariTmetikulis gamoTvla

vTqvaT, gvaqvs cxrili, sadac  moswavleTa niS-

nebia Camowerili romelime saganSi (trimestris 

ganmavlobaSi). 

Calc-i saSualebas gvaZlevs, martivad gamovT-

valoT TiToeuli moswavlis niSnebis saSualo 

ariTmetikuli. amisaTvis viqceviT amgvarad:

avirCioT sveti, sadac unda CamovweroT 1.	

moswavleTa niSnebis saSualo ariTmeti-

kulis mniSvnelobebi;

gavaaqtiuroT ujra, romelSic unda CavweroT siiT pirveli moswavlis niSnebis saSualo 2.	

ariTmetikuli;

mausis isari davawkapunoT formulebis 3.	

zolis fx  niSnulze;

CamoSlili meniudan, romelic gvTava-4.	

zobs sxvadasxva kategoriis funqciebs, 

avirCioT kategoria  All;
avirCioT 5.	 AVERAGE (saSualo ariTmeti-

kuli) funqcia da davawkapunoT Rilakze 

Next>>.

movniSnoT pirveli striqonis yvela 1.	

ujra, romelic  gaaqtiurebuli ujris 

marcxniv mdebareobs da isev davaWiroT 

Rilaks ok. ujraSi Caiwereba saSualo 

ariTmetikulis mniSvneloba.

formula  davakopiroT Tavdapirvelad moniSnuli ujris svetis danarCen ujrebze. 1.	

amisaTvis, mausis isari mivitanoT ujris marjvena qveda kuTxeSi da roca isari jvris 

formas miiRebs, xelis auReblad CamovwioT qvemoT, svetis gaswvriv. yvela ujraSi Cai-

wereba saSualo ariTmetikulis Sesabamisi mniSvnelobebi.
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2. miRebuli mniSvnelobebis damrgvaleba 

SeiZleba instrumentTa panelis Rila-

kis Delete Decimal Place meSveobiT.

magaliTi 2. monacemebis miTiTebuli procentis  gamoTvla

davuSvaT,  `gakveTilSi CarTulobis~ komponen-

tis wonaa 25%. rogor gamovTvaloT am komponentis 

mniSvneloba TiToeuli moswavlisaTvis Calc-is gamo

yenebiT?

 B svetSi Camowerilia moswavleebis niSnebis sa-

Sualo ariTmetikulebi. C2 ujraSi CavweroT kompo-

nentis wonis mniSvneloba _ 25%.

1. gavaaqtiuroT C3 ujra da CavweroT mas

Si: =B3*$C$2 (rogorc iciT, $C$2 aris absolu-

turi mimarTva C2  ujredze)  da davaWiroT 

klaviaturaze Rilaks Enter.
C3 ujredSi Caiwereba B3 _ is mniSvnelobis 

25%.

2. C3 ujredSi Cawerili formula davako-

piroT C4:C14 ujredebSi. amisaTvis, mausis 
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isari mivitanoT ujris mar-

jvena qveda kuTxeSi da roca 

isari jvris formas miiRebs, 

xelis auReblad CamovwioT 

qvemoT, svetis gaswvriv. 

3.	 miRebuli mniSvnelobebis dam-

rgvaleba SeiZleba instru-

mentTa panelis Rilakis De-
crease Decimal Place meSveobiT.

magaliTi 3. diagramebis ageba

vTqvaT, maswavlebelma trimestris bolos 

Seajama Sedegebi da miiRo amgvari suraTi: 

maRali Sefaseba (8-10 qula) aqvs 36 moswavles, 

saSualo Sefaseba (6-7 qula) – 50 moswavles, 

dabali Sefaseba (1-5 qula) ki 8 moswavles. Tu 

gsurT, es Sedegebi  wriuli diagramis saxiT 

warmoadginoT, unda moiqceT amgvarad:

SeiyvaneT monacemebi eleqtronul 1.	
cxrilSi.

moniSneT monacemebi, 2.	 Insert meniuSi airCieT 

wriuli diagramis sasurveli dizaini da daawka-

puneT Rilakze Finish.

diagramaze aRniSvnebis dasamateblad daawka-3.	
puneT mausis marjvena Rilakze, gamotanil kon-

teqstur meniuSi ki miuTiTeT Object Properties.

ekranze gamoCndeba fanjara 4.	 Data Se-
ries. airCieT Show value as percentage da 

daawkapuneT ok Rilakze. diagramaze 

gaCndeba Sesabamisi procentuli maCve-

neblebi.
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saprezentacio programa

Windows-is operaciuli sistemisTvis
Power Point

PowerPoint programis gaxsnisTanave slaidis pirvel furcels dainaxavT, sadac unda miuTiToT 

prezentaciis saTauri da qvesaTauri (xSir SemTxvevaSi, aq iwereba momxseneblis saxeli da gvari, 

TariRi). PowerPoint programis ZiriTadi elementebi  programa Microsoft Word-is msgavsia, amitom 

kompiuteris sabaziso unar-Cvevebis mqone momxmarebels ar dasWirdeba gansakuTrebuli Zalis

xmeva, raTa maRal doneze Seqmnas saprezentacio masala. 

Home (ZiriTadi) meniu

Home meniuSi moTavsebulia Rilakebi, Semdegi funqciebiT:

Paste _ kopirebuli teqstis an slaidis Casma;

Cut _ teqstis an slaidis amoWra;

Copy _ teqstis an slaidis kopireba;

Format Painter _ teqstis formatis avtomaturi kopireba erTi 

adgilidan meoreze.

Slides (slaidebi) qvemeniu

slaidze teqstis da formebis redaqtireba da dizaini  Microsoft 
Word-programis analogiuria. 

slaidTan (furclebTan) dakavSirebuli funqciebi: 

New Slide _ axali slaidis Casma;

Layout _ arsebuli slaidis formis da ganlagebis Secvla;

Reset _ slaidis zomisa da formatis sawyisi parametrebis 

dabruneba; 

Delete _ slaidis waSla.

TiToeuli slaidis dasamateblad, daaWireT Rilaks _ New 

Slide. avtomaturad CamoiSleba slaidis formatis nimuSebi. 

saWiroebisamebr, amoirCieT Sesaferisi varianti:

Title•	  Slide _ slaidis saTauri;

Title•	  and Content _ saTauri da informacia (Sinaarsi);

Section•	  Header _ seqciis kolontituli;

Two•	  Content _ informacia (Sinaarsi) or blokad;

Comparison•	  _ Sedareba;

Title•	  only _ mxolod saxelwodeba;

Blank•	  _ carieli, blanki;

Content•	  with Caption _ informacia (Sinaarsi) komentariT;

Picture•	  with Caption _ suraTi xelmoweriT (komentariT).

TiToeul slaidSi, Sinaarsis mixedviT, SegiZliaT teqsturi, video, audio, grafikuli da sxva 

tipis failebis Casma. prezentacia efeqturia, roca is maqsimalurad iyenebs Tanamedrove teqnolo

giebis SesaZleblobebs da mravalferovan TvalsaCinoebebs miznobrivad sTavazobs auditorias. 

Insert (Casma) meniu
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Insert meniudan SesaZlebelia sxvadasxva tipis failis Casma:

Table•	  _ cxrilebi;

Picture•	  _ fotosuraTi;

Clip•	  art _ ilustrirebuli, grafikuli fragmentebi;

Photo•	  Album _ fotoalbomi;

Shapes•	  _ formebi;

SmartArt•	  _ grafikuli diagramebis krebuli;

Chart•	  _ diagramebi da sqemebi;

Hyperlink•	  _ hiperbmuli (romelime sxva dokumentTan an internet-gverdTan);

Action•	  _ qmedebis brZaneba, romelic unda ganxorcieldes romelime obieqtze an teqstze   

mausis gadatarebis an dawkapunebis SemTxvevaSi;

Text•	  Box _ teqsti;

Header•	  & Footer _ zeda da qveda kolontituli;

WordArt•	  _ dekoratiuli teqsti;

Date•	  & Time _ TariRi da dro;

Slide•	  Numbers _ slaidis danomrva;

Symbol•	  _ simboloebi;

Object•	  _ obieqtebi;

Movie•	  _ kinofailebi;

Sound•	  _ xmovani failebi.

Design (dizaini) meniu

mas Semdeg, rac slaidebis momzadebas da maTze informaciis (Sinaarsis) ganTavsebas daas-

rulebT, SegiZliaT, slaidebis dizainze izrunoT. amisaTvis daaWireT  menius Design da gaecaniT 

gasaformeblad SemoTavazebul SesaZlo variantebs. 

Page Setup _ qvemeniuSi SegiZliaT SecvaloT furclis formati Portrait (portretuli) an Land-
scape (albomuri, landSafturi) formiT.

Themes _ qvemeniuSi mocemulia sxvadasxva saxis Tema, anu slaidebis fonis saxeobebi. sasur-

veli variantis amorCevis SemTxvevaSi, avtomaturad Seicvleba slaidis fonis ferebi. aqve SegiZ

liaT SearCioT:

Colors _ ferTa kombinacia;

Fonts _ fontis stili;

Effects _ Temis efeqtebi.

Background qvemeniu _ SerCeuli Temis SemTxvevaSic ki, SegiZliaT Tqveni gemovnebis mixedviT 

SecvaloT foni. amisaTvis daaWireT Background Styles-s da SearCieT SemoTavazebuli foni.

Animation (animacia) meniu
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prezentaciis slaidebis „gadafurcvlis“, an slaidebze mocemuli nebismieri teqsturi Tu 

grafikuli obieqtis gasacocxleblad, SegiZliaT gamoiyenoT Animation brZanebis qveRilakebi. 

 slaidze mocemuli obieqtis moniSnvis Semdeg, programis marjvena meniuSi gaaqtiurdeba ani-

maciis modificirebis fanjara Custom Animation.

Rilaki Add Effect gaZlevT obieqtis Semosvlis, gasvlis ani-

maciur efeqts. survilisa da gemovnebis mixedviT, amoirCieT 

SemoTavazebuli variantebi. SegiZliaT, Play da Slide Show Ri-

lakebiT SeamowmoT, rogor gamoiyureba Tqven mier amorCeuli 

animaciuri efeqtebi slaidze. 

	  

slaidebis Se

nacvlebis dros, Se-

giZliaT SearCioT 

urTierTSecvlis 

formebi animaciis 

meniuSi mocemuli 

Transition to this 
Slide variantebis 

mixedviT. isini or 

qvejgufad iyofa: 

Fades•	  and Dissolves _ gamosaxulebis simkveTris 

TandaTan gaqroba, an sruli gauCinareba.

Wipes•	  (waSla) _ isrebis mimarTulebis mixedviT, 

slaidebis gadaSlis formebis gansazRvra. 

SegiZliaT  yvela slaids erTnairi an sxvadasxva saxis animaciuri efeqti mianiWoT. 

 

SlideShow (slaidis gaSveba saprezentaciod) meniu

slaidebis momzadebis procesSi, an misi dasrulebis Semdeg, namuSev

ris saprezentacio reJimSi gadasayvanad daaWireT Rilaks SlideShow. 

From•	  Beginning – slaidebis Cvenebis Tavidan dawyeba. SegiZliaT gamoiyenoT klaviaturaze 

klaviSi F5.

From•	  Current Slide _ prezentaciis dawyeba im slaididan, romelzec kursori aris dafiq-

sirebuli. aseve, SegiZliaT gamoiyenoT klaviaturis klaviSTa Semdegi kombinacia Shift+F5. 

slaidebis Cvenebisas, maTi urTierTmonacvleoba SegiZliaT klaviaturaze isarTa zeda-qve-

da, marcxena-marjvena klaviSebis gamoyenebiT ganaxorcieloT. 
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saprezentacio programa

 Linux-is operaciuli sistemisTvis  
Openoffice.org Presentation

eleqtronuli prezentaciis Sesaqmnelad saWiroa saprezentacio programa. erT-erTi aseTi 

programa aris Openoffice.org Presentation. eleqtronuli prezentacia warmoadgens slaidebis er-

Tobliobas. slaidi SeiZleba Seicavdes teqsts, suraTs, cxrils, diagramas da a.S. 

prezentaciasTan muSaobis dawyeba

Presentation programis asamuSaveblad orjer daawkapuneT samuSao magidaze gamota

nil Sesabamis xatulaze an K meniudan airCieT office CanarTi, xolo Semdeg openoffice.
org Presentation punqti.

programis pirvelad gaSvebis dros gamoCndeba prezentaciis Seqmnis fanjara – 
Presentation Wizard.

SearCieT prezentaciis tipi:

Empty	  presentation (carieli prezen-

tacia) – am punqtis arCeviT Seiqm-

neba axali prezentacia;

From	  template (Sablonis meSveo-

biT) – am punqtis arCeviT Seiqmneba 

axali  prezentacia adre Senaxuli 

Sablonebis saSualebiT;

Open	  existing presentation (adre Se-

naxuli prezentaciis gaxsna) – 
gaixsneba  Senaxuli prezentacia.

Tu gsurT, sawyis etapze warmoidginoT, rogori iqneba Tqveni prezentacia, CarTeT  alami Preview 

ujraSi. xolo Tu gindaT, Presentation programis Semdegi gaSvebis dros prezentaciis Seqmnis fanjara 

aRar gamovides ekranze, CarTeT alami Do not show this wizard again ujraSi. 

Semdeg fanjaraSi gadasasvlelad daawkapuneT Rilakze Next>>.

II fanjaraSi xdeba slaidis stilis da prezentaciis Cvenebis saSualebebis gansazRvra.

III fanjaraSi SesaZlebelia ganisazRvros slaididan slaidze gadarTvis parametrebi.

bolos daawkapuneT Rilakze Create/Seqmeni. gaixsneba Presentation programis fanjara. 

aseve SegiZliaT pirvelive fanjaraSi daawkapunoT Create Rilakze da pirdapir SeqmnaT prezen-

tacia. am SemTxvevaSi, ekranze gamoCndeba carieli prezentaciis pirveli slaidi.

 

ნახ.1 



160

programis fanjara

fanjris pirveli striqoni aris 

saTauris striqoni. aq miTiTebulia im 

failis saxeli, romelzec muSaobT da 

programis saxeli Openoffice.org Presen-
tation, xolo marjvena nawilSi moTavse-

bulia sami Rilaki: minimize _ fanjris 

dapataravebis, maximize _ fanjris gaz-

rdis (ekranis zoma) da close _ daxur-

vis. 

fanjris II striqoni menius striqo-

nia. standartulad, aq moTavsebulia 

cxra meniu. TiToeuli maTgani Seicavs 

Presentation-is Sesabamis brZanebas. 

S e vTan x mdeT :  menius File punqtis 

Save brZanebis dasawerad gamoviyenebT 

aseT Canawers: File/save.
fanjris III da IV striqoni in-

strumentebis panelia. Tu TqvenTvis saWiro instrumentebis romelime paneli ar aris gamotanili 

ekranze, maSin mieciT brZaneba: View/Toolbar da gamosul siaSi daawkapuneT im saxelze, romeli 

instrumentebis ekranze gamotanac gindaT. mag: Tu gsurT, saxatavi  instrumentebis gamoZaxeba, 

unda SearCioT Drawing punqti. ekranze gamosuli instrumentebis panelis saxelis win alami iqneba 

anTebuli. instrumentebis paneli SeiZleba moTavsebuli iyos ekranis sxvadasxva adgilas.

fanjris centralur nawilSi, marcxena mxares, moTavsebulia slides (slaidebis paneli), marjvena 

mxares _ Tasks (amocanaTa paneli), xolo Sua nawilSi Cans aqtiuri slaidis samuSao are. slaidis 

dasaTvaliereblad slaidebis panelze daawkapuneT im slaidze, romlis daTvalierebac gindaT da 

igi samuSao areSi gamoCndeba.

samuSao ares marjvena da qveda nawilSi moTavsebulia gadafurcvlis zolebi. Cvens SemTx-

vevaSi, prezentacia Sedgeba mxolod erTi slaidisgan.

amocanaTa panelze oTxi CanarTia moTavsebuli:

Master	  pages – Sablonebis asarCevi CanarTi; 

Layoute	  – slaidis struqturis asarCevi CanarTi;

Custom	  Animation – slaidis obieqtebis animaciis Sesaqmneli CanarTi; 

Slide	  Transition – slaidebis Senacvlebis SesarCevi CanarTi;

fanjris qveda nawilSi moTavsebulia sainformacio striqoni. aq aisaxeba cnobebi samuSao ares 

mdgomareobis Sesaxeb. sainformacio zolis gaqroba-gamoCena xdeba brZanebiT: View/Status Bar.
Presentation programis muSaobis damTavreba ramdenime xerxiT SeiZleba:

brZanebiT: 	 File/Exit;
Presentation	  fanjris daxurvis Rilakze dawkapunebiT;

klaviaturis klaviSTa kombinaciiT 	 Control+Q;

prezentaciis gaxsna, Senaxva, dabeWdva

axali prezentaciis Seqmna

diskze moTavsebuli prezentaciis gasaxsnelad:

avirCioT brZaneba 	 File/Open. gamosul dialogur fanjaraSi movZebnoT da movniSnoT saWiro 

prezentaciis faili da davawkapunoT open Rilakze.

davawkapunoT 	 Open instrumentze instrumentebis panelidan.

avirCioT klaviaturis klaviSTa kombinacia 	 Ctrl + O.



161

prezentaciis Sesanaxad:

airCieT brZaneba 	 File/save  an 

File/save as. ekranze gamova di

aloguri fanjara Save as. saTa

uris striqonis qvemoT miTiTe-

bulia im saqaRaldis saxeli, 

romlis SigTavsic asaxulia 

fanjris ZiriTad nawilSi. mi

uTiTeT is saqaRalde, romel-

Sic gsurT, SeinaxoT prezenta-

cia. Tu prezentacias inaxavT  

Home katalogSi, SegiZliaT 

daawkapunoT fanjris marjve-

na zeda kuTxeSi moTavsebul 

Home piqtogramaze (piqtograma 

saxls hgavs), Semdeg miuTiTeT prezentaciis saxeli File Name velSi da daawkapuneT save Ri-

lakze. amave fanjaraSi SegiZliaT miuTiToT failis tipi File type velSi. xolo Tu gindaT, 

failis gaxsnis dros sistemam parolis Seyvana moiTxovos, maSin amave fanjaraSi CarTeT 

Save with password alami da Semdeg daawkapuneT save Rilakze. sistema mogTxovT parolis da 

parolis dadasturebis velis Sevsebas da Semdeg Seinaxavs fails.

daawkapuneT 	 Save instrumentze instrumentebis panelidan.

gamoiyeneT klaviaturis klaviSTa kombinacia 	 Ctrl + S.

axali prezentaciis Sesaqmnelad:

SeasruleT brZaneba 4	 File/New/Presentation.

daawkapuneT 5	 New instrumentze instrumentebis panelidan.

gamoiyeneT klaviaturis klaviSTa kombinacia 6	 Ctrl + N.

prezentaciis dasabeWdad:

mieciT brZaneba 	 File/Print. ekranze gamova dialoguri fanjara Print. Print/Name velSi unda 

miuTiToT aqtiuri printeris saxeli: igi gamoCndeba Name CanarTis gaSlis dros, Tu es 

printeri dainstalirebulia kompiuterze. Print range velSi SegiZliaT miuTiToT beWdvis 
diapazoni: All _ mTliani dokumen-

ti; Pages _ romelime slaidi; selec-
tion _ moniSnuli are. Copies velSi 

miuTiTeT, Tu ramdeni asli unda 

dabeWdoT. bolos daawkapuneT OK 

Rilakze.

daawkapuneT 	 Print instru-

mentze instrumentebis 

panelidan.

gamoiyeneT klaviaturis klaviSTa 	

kombinacia Ctrl + P.

Standard (standartuli) instrumentebis panelis Rilakebis daniSnulebebi:

Spelling _ marTlweris Semowmeba;

Auto Spellcheck _ gramatikuli Secdomebis Sesworeba (araswor inglisur sityvas qveS wiTeli 

xazi gaesmeba).

 

ნახ.5 



162

gacvlis buferTan (ClipBoard) samuSao instrumentebi:

Cut _ moniSnuli obieqtis/teqstis amoWra da gadatana buferSi [Ctrl + X];

Copy – moniSnuli obieqtis/teqstis kopireba buferSi [Ctrl + C];

Paste _ buferidan monacemebis Casma prezentaciaSi [Ctrl + V].

moqmedebis gauqmeba:

Undo – bolo moqmedebis gauqmeba [Ctrl + Z];

Redo – gauqmebuli bolo moqmedebis aRdgena [Ctrl + Y].

obieqtebis Camateba slaidSi:

Insert table – cxrilebis Casma prezentaciaSi;

Insert Chart – grafikebis Casma prezentaciaSi;

Insert Hyperlink _ teqstis fragmentze an obieqtze hipergadasvlis mimagreba;

Display Grid – ekranis badis asaxva;

Navigator _ navigacia prezentaciaSi;

Zoom - masStabireba.

slaidis struqtura

Tasks/Layouts CanarTSi SegiZliaT SearCioT 

slaidis struqtura.  pirveli slaidi TiTqmis 

yovelTvis prezentaciis saTaurs asaxavs, ami-

tom umjobesia Title saxelis mqone struqturis 

SerCeva. Tu gsurT, slaidze saTauri da teq

sti iyos moTavsebuli, maSin SearCieT Title, Text 
struqtura.

slaidis samuSao areSi saTauris blokze 

dawkapunebiT, kursori saTauris blokSi aRmoC-

ndeba. SegiZliaT akrifoT saTauri, aseve SegiZ

liaT daweroT teqsti Sesabamis blokSi (sadac 

miTiTebulia Click to add text). analogiurad, SegiZ

liaT SearCioT suraTis, cxrilis, markirebuli 

siebis, diagramis da sxv. Casasmeli struqturebi.

struqturis Sesacvlelad SearCieT sxva forma da samuSao furcelze igi avtomaturad Seic

vleba.

Drawing (xatva) instrumentebis paneli

fanjris qveda nawilSi moTavsebulia Drawing instrumentebis paneli. masze ganTavsebuli in-

strumentebis daxmarebiT SegiZliaT slaidze moaTavsoT  horizontaluri da vertikaluri teq

stis blokebi, geometriuli figurebi, winaswar gamzadebuli formis figurebi; SegiZliaT am figu

rebis da teqstis gadaadgileba, mobruneba, poziciebis gansazRvra, suraTebis Casma da sxva.
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qvemoT mocemulia instrumentebis saxelebi da daniSnulebebi:

select	  _ kursori;

Line	  – swori xazis dasaxati instrumenti;

Line	  Ends with Arrow – isris dasaxati instrumenti;

Rectangle	  – marTkuTxedis dasaxati instrumenti (shift RilakTan erTad ixateba kvadrati);

Ellipse	  – elifsis dasaxati instrumenti (shift RilakTan erTad ixateba wrewiri);

Text	  – horizontaluri teqsturi bloki.  

sxvadasxva formis figurebis Semcveli instrumentebi:

Curve	  – rkalis dasaxati instrumentebi;

Connector	  – SemaerTebeli mrudis dasaxati instrumentebi;

Basic	  Shapes – ZiriTadi formebis dasaxati instrumentebi;

Symbol	  Shapes – simboloebis formebi;

Block	  arrows – sxvadasxva formis isrebi;

Flow	  charts – cxrilebis nakrebi;

Callouts	  – SeniSvnebisa da sqolioebis dasaxati instrumenti;

Stars	  – varskvlavebi;

Fontwork	  Gallery – dekoratiuli teqstebis Sesaqmneli galerea;

From	  File – suraTis Casma failidan;

Gallery	  – naxatebis galerea;

Rotate	  – moniSnuli obieqtis mobruneba; 

Alignment	  – moniSnuli obieqtis gasworeba sxva obieqtebis  mimarT;

Arrange	  – obiqtebis ganlagebis mowesrigeba;

Extrusion	  on/off _ moniSnuli organzomilebiani figurisTvis mesame ganzomilebis Seqmna;

Interaction	  _ mmarTveli Rilakis Seqmna.

Tu gamoiyenebT teqsturi blokis Seqmnis  instruments, fanjris zeda nawilSi avtomaturad 

gamoCndeba teqstis daformatebis instrumentebi, romelTa saSualebiT SegiZliaT Sriftis saxis, 

zomis, feris, moxazulobis da a.S. gansazRvra. arsebuli teqstis redaqtirebisTvis kursori mi

itaneT teqstur blokTan da 2-jer daawkapuneT – kursori striqonSi aRmoCndeba. Tu teqstis 

daformateba gsurT, jer moniSneT igi, Semdeg ki gamoiyeneT fanjris zeda instrumentebis zolSi 

gamosuli daformatebis instrumentebi.

Line and Filling (CarCo) instrumentebis paneli

Tu grafikuli obieqtis dasaxat instruments iyenebT, maSin fanjris zeda nawilSi gamodis grafi-

kuli obieqtis dasaformatebeli instrumentebi _ Line and Filling.

Styles	  and Formatting _ stili da daformateba; am instrumentze dawkapunebiT gamoCndeba 

dialoguri fanjara, sadac SegiZliaT daformatebis sasurveli stilis SerCeva. rogorc 

suraTidan Cans, moniSnuli figura (sfero) suraTze mocemul saxes Object without fill (sagani 
SigTavsis gareSe) stilis arCevis Semdeg miiRebs. Styles and Formatting fanjaraSi CamoTvlili 

stilis Secvlis Semdeg obieqti gansxvavebul saxes miiRebs.

Line	  – am instrumentze dawkapunebiT ekranze gamodis dialoguri fanjara Line.
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gamosul fanjaraSi moTavsebulia sami Ca-

narTi: Line, Line Styles, Arrow Styles. am CanarTeb-

Si SegiZliaT daamatoT an SecvaloT xazis da 

isris forma, feri, zoma; daimaxsovroT cv-

lileba axali saxeliT da Semdeg gamoiyenoT 

sxvadasxva figuris Seqmnis dros. amisaTvis 

gamoiyeneT Add, Modify, Delete Rilakebi. 

 Arrow style – isrebis formis SerCeva;

 Line style – xazis stilis SerCeva;

 Line width – xazis sisqis SerCeva;

 Line color – xazis feris SerCeva;

Area – am instrumentze dawkapunebiT ekranze 

gamodis dialoguri fanjara, romlis dax-

marebiT SesaZlebelia Crdilebis, ferebis da 

a.S. damateba, Secvla an waSla Sesabamis pali-

traSi Add, Modify, Delete RilakebiT.

Area	  Style/filling – am instrumentze (in-

strumentis marjvena mxares mdebare 

Sav samkuTxedebze) dawkapunebiT xdeba 

figuris Sevsebis saxis arCeva: Invis-
ible (SeumCneveli), Color (feri), Gradient 
(gradienti), Hatching (daStrixva), Bit-
map (suraTi). SearCieT romelime maT-

gani da Semdeg gadadiT me-8 instru-

mentze.

am instrumentze dawkapunebiT xdeba 	

figuris konkretuli Sevsebis SerCeva.

Shadow	  – figurisTvis Crdilis Seqmna.

slaidis fonis Seqmna

slaidis fonis Sesaqmnelad SeasruleT brZaneba: Format/Page da airCieT Back-
ground CanarTi. Fill meniuSi daawkapuneT Sav samkuTxedebze da airCieT Sevsebis 

stili: color (feradi), Gradient (gradienti), Hatching (daStrixuli) da Bitmap (su-

raTi). Semdeg moniSneT romelime konkretuli feri da daawkapuneT OK Rilakze. 

yovelTvis ecadeT, muq fonze Ria feriT weroT da piriqiT, Ria fonze – 
muqad, imisaTvis, rom naweri kargad ikiTxebodes, anu fonis da naweris feri 

kontrastuli iyos. gaiTvaliswineT, rom muqad dawerili teqsti Ria fonze ukeT ikiTxeba!

Presentation (prezentacia) instrumentebis paneli

Presentation panelze, standartulad, moTavsebu-

lia sami instrumenti: axali slaidis damatebis in-

strumenti, slaidis dizainis Seqmnis instrumenti da 

animaciis Cvenebis instrumenti.
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New	  Slide – prezentaciisTvis axali slaidis damateba. gamodis dialoguri 

fanjara, romlidanac  xdeba slaidis formis SerCeva;

slaidis damateba aseve SesaZlebelia  	 Insert/New/Slide brZanebiT.

slaidis dizainis awyoba. am brZanebis Sedegad ekranze gamodis di	

aloguri fanjara, sadac SegiZliaT SearCioT slaidis Sablonebi; 

Slide	  Show _  prezentaciis Cveneba;

slaidis waSla xdeba brZanebiT: 	 Edit/delete slide. waiSleba is slaidi, romelic samuSao areSia 

moTavsebuli. aseve SegiZliaT moniSnoT slaidi Slides areSi da klaviaturis Delete Rilakze 

daawkapunoT.

prezentaciasTan muSaobis reJimebi

slaidis samuSao ares zeda nawilSi moTavsebulia samuSao reJimebis gadasarTavi Rilakebi:

Normal, Outline, Notes, Handout, Slide Sorter.

Normal reJimSi xdeba slaidis damuSaveba. es reJimi avtomaturad aqtiuria. Outline reJimSi 

SesaZlebelia slaidis struqturis daTvaliereba, romelic ierarqiuli siis saxiT aris warmod-

genili. Notes reJimi saSualebas gaZlevT, TiToeul slaids miuweroT SeniSvnebi teqstis saxiT. es 

teqsti gankuTvnilia prezentaciis avtorisTvis da igi ar aisaxeba prezentaciis Cvenebis dros. 

Handout reJimSi SegiZliaT slaidebi moaTavsoT erT gverdze da aRweroT isini. Slide Sorter reJimi 

gankuTvnilia slaidebis mimdevrobis mosawesrigeblad.

s x v a d a s x v a  t i p i s  o b i e q t e b i s  C a s m a

obieqtis Casma slaidSi SesaZlebelia 	 Insert  menius 

brZanebebidan Sesabamisi  punqtis SerCeviT.

slaidSi SegiZliaT CaamatoT TariRi da dro, slaidis 	

nomeri, suraTebi, xma, klipebi da sxva.  

aseve SegiZliaT SeqmnaT kolontitulebi.	

slaidis obieqtebis animaciuri efeqtebi

slaidze moTavsebuli obieqtebis animaciis Sesaqmnelad unda gamoiZaxoT Custom Animation – 
slaidis obieqtebis animaciis Sesaqmneli fanjara.  amisaTvis daawkapuneT Tasks panelze moTavsebul 

CanarTze Custom Animation an Slide Show menius punqtidan SearCieT amave dasaxelebis CanarTi. 

moniSneT sasurveli obieqti. Custom Animation fanjaraSi gaaqtiurdeba Rilaki Add. masze 



166

dawkapunebiT gaiSleba fanjara, romelSic CamoTvlilia sxva-

dasxva animaciis saxelebi. romelime maTganze daawkapuneT da 

mieciT OK brZaneba. Tu gsurT winaswar naxoT, rogor imoZ-

ravebs moniSnuli obieqti, CarTeT Automatical preview alami. 

Custom Animation fanjaraSi aseve SesaZlebelia animaciis 

Secvla Change RilakiT da animaciis waSla Remove RilakiT. 

orive operacia SesaZlebelia mxolod maSin, Tu moniSnul 

obieqts ukve aqvs animacia. aseve SegiZliaT animaciis siCqaris 

Secvla Speed RilakiT da animirebuli obieqtebis Cvenebis Tan-

mimdevrobis Secvla Change order ganyofilebaSi moTavsebuli 

isrebiT.

slaidebis Senacvlebis efeqtebi

slaidebis Senacvlebis efeqtebis dasayeneblad gaxseniT Slide Transition fanjara, Apply to se-
lected slide CanarTSi moniSneT saWiro efeqti. aqve SegiZliaT miuTiToT efeqtis siCqare Speed in-
strumentiT. Sound velSi SegiZliaT xmis dayeneba. aseve SesaZlebelia miuTiToT, animaciis Cvene

bis dros slaididan slaidze gadasvla mausis Rilakze dawkapunebiT (On Mouse click) moxdes Tu av-

tomaturad (Automatically) gansazRvruli drois Semdeg. SegiZliaT es efeqtebi gamoiyenoT aqtiuri 

slaidisTvis, an yvela slaidisTvis, Tu daawkapunebT Apply to All Slides Rilakze.

aseve SegiZliaT Play RilakiT naxoT, rogoria Tqven mier SerCeuli konkretuli efeqti, an 

mTliani prezentacia Slide Show Rilakze dawkapunebiT.

iaraRebis paneli

Tu instrumentebis panelze ar aris 

TqvenTvis sasurveli instrumenti, mis gamosa-

tanad mieciT brZaneba Tools/Customize. gamo-

sul dialogur fanjaraSi SearCieT  Toolbars 
CanarTi. CamoSlil siaSi airCieT saWiro in-

strumentebis panelis dasaxeleba, xolo Com-
mands velSi moniSneT saWiro instrumenti. 

mag., Tu Drawing instrumentebis panelze ar 

aris CarTuli 3D Objects instrumenti,CarTeT 

alami da daawkapuneT OK Rilakze. 

am instrumentis sa

SualebiT SegiZliaT da

xatoT samganzomilebiani 

geometriuli figurebi.

 m m a r T v e l i  R i l a k e b i

prezentaciis Cvenebis dros SeiZ	

leba daarRvioT slaidebis Cvene

bis rigi, anu saWiroebis mixedviT 

marToT prezentacia. amisaTvis 

slaidze moaTavseT raime grafi-

kuli obieqti, moniSneT da mieciT 

brZaneba SlideShow/Interaction an 
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Drawing instrumentebis panelze daawkapuneT Interaction Rilakze (marjvena boloSi). 

ekranze gamova im brZanebebis CamonaTvali, romlebic SeiZleba Sesruldes, Tu prezentaciis 	

Cvenebis dros daawkapunebT moniSnul obieqtze, magaliTad, SegiZliaT SearCioT Go to last 
slide (gadadi bolo slaidze) brZaneba. maSin am obieqtTan kursoris mitaniT igi miiRebs 

xelis formas da obieqtze dawkapunebiT gadaxvalT bolo slaidze. aseve SesaZlebelia 

pirvel slaidze, sxva dokumentze gadasvla. Tu gsurT, romelime slaidis SerCeva, airCieT 

brZaneba Go to page or object. aseve SegiZliaT masalis Cvenebis dros raime programis gamo-

Zaxeba, musikis dakvra da prezentaciidan gamosvla.

prezentaciis Cveneba

kompiuteris ekranze gamzadebuli prezentaciis Cveneba 

xdeba menius zolis Slide Show punqtis Slide Show brZanebiT. 

aseve SegiZliaT gamoiyenoT klaviaturis F5 Rilaki. prezen-

tacia im slaididan iwyeba, romelic aqtiuria. momdevno 

slaidis gasaaqtiureblad sakmarisia, daawkapunoT mausis 

marcxena Rilakze an gamoiyenoT klaviaturis Rilakebi    

.  prezentaciis Cvenebis dros klaviaturis B Rilakze 

dawkapunebiT xdeba Savi ekranis gamotana/gaqroba; xolo W 

Rilakze dawkapunebiT _ TeTri ekranis gamotana/gaqroba.

prezentaciis Cvenebis Sewyveta SegiZliaT klavia-	

turis Esc Rilakze dawkapunebiT. 

Slide	  Show punqtze dawkapunebiT gamoZaxebul meniuSi aseve moTavsebulia Custom Animation  

da Slide Transition CanarTebi. 
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ra aris interneti?

interneti warmoadgens msoflio masStabis kompiuterul qsels, romelic aerTianebs sxva-

dasxva saxis sakomunikacio xazebiT dakavSirebul mraval kompiuterul qsels da uzrunvelyofs 

maT Soris informaciis gacvlas.

informaciis urTierTgacvlisaTvis yvela qseli da Sesabamisad maTSi CarTuli kompiuterebi 

erTi da imave wesebis mixedviT unda moqmedebdes. urTierTobisas isini unda sargeblobdnen erTi 

da imave programirebis eniT, romelsac informaciis gacvlis protokoli ewodeba. protokoli 

warmoadgens winaswar SeTanxmebuli, formalizebuli wesebis nakrebs da ganapirobebs internetSi 

CarTuli nebismieri ori kompiuteris urTierTobis SesaZleblobas. 

kavSiris damyarebisa da informaciis urTierTgacvlisaTvis internetSi, ZiriTadad, ori pro-

tokoli gamoiyeneba: TCP (gadacemaTa marTvis protokoli) da IP (internet protokoli). imis gaT-

valiswinebiT, rom orive protokoli Tanabrad mniSvnelovani da aucilebelia internetSi muSa

obisaTvis, maT, rogorc wesi, erTad moixsenieben – TCP/IP.

misamarTebis sistema

qselis TiToeul kompiuters misamarTebis specialuri, e.w. ̀ domenuri principis~ mqone sistemis 

mixedviT eniWeba sakuTari, unificirebuli (Uniform Resource Locator-URL) saxeli.

domenur saxelTa sistema (DNS – mas sxvagvarad saxelTa regionalur sistemad moixsenieben) 

ramdenime donisagan Sedgeba. TiToeuli done, romelsac domens uwodeben, warmoadgens qselebis 

garkveul jgufs da pasuxismgebelia momdevno, dabali rigis domenTaTvis saxelis miniWebaze. Sede

gad miiReba domenTa saxelebis ierarqiuli sistema, romlis mixedviTac ganisazRvreba kompiute

ris saxeli/misamarTi qselSi. 

arsebobs wesi, romlis mixedviTac, ukiduresi marjvena domeni gansazRvravs adresatis, qveynis 

an organizaciis tips:

magaliTad, qveynis kuTvnilebis domenebia: 

ge _ saqarTvelo

ru– ruseTi

uk _ didi britaneTi

jp-iaponia

hu-ungreTi 

	 organizaciuli kuTvnilebis domenebi:

edu _ saganamanaTleblo

gov _ samTavrobo organizaciebi

com- komerciuli organizaciebi

org – arakomerciuli da arasamTavrobo organizaciebi

net – qseluri kompaniebi

int – saerTaSoriso organizaciebi

magaliTad:  URL: http://www.tpdc.ge
http:// _ aris ganawesis saxeli, romelic uzrunvelyofs Sesabamisi veb-gverdis gadacemas veb-

serveridan momxmareblis kompiuterze (Hypertext Transfer Protocol – http _ hiperteqstebis trans-

portirebis protokoli);

www.tpdc.ge _ aris im serveris domenuri saxeli, romelzec moTavsebulia saWiro veb-gverdi;

tpdc _ aris „maswavlebelTa profesiuli ganviTarebis centris“ saxelwodebis inglisuri abre

viatura;

ge _ qveynis (saqarTvelos) aRmniSvneli domeni.

domenuri sistema internetis mTlian sivrces warmoadgens, rogorc calkeuli, zedmiwevniT 

kontrolirebadi da marTvadi nawilebis erTobliobas.
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navigacia  internetSi

World Wide Web _ msoflio ablabuda internetis yvelaze popularul momsaxurebas warmoad-

gens.

www servisi hiperteqstur teqnologiaze dafuZnebuli informaciis Senaxvisa da gadacemis 

saSualebaa. 

internetSi, garda msoflio kompiuteruli qselisa (www), xelmisawvdomia iseTi mniSvnelo-

vani servisebi, rogoricaa:

Electronic•	  mail _ eleqtronuli fosta;

Usenet•	  _ telekonferenciaTa sistema;

FTP•	  (File Transfer Protocol)- failebis Senaxvisa da gadagzavnis sistema;

Telenet•	  _ servisi, romelic sakuTari kompiuteridan sxva kompiuterze muSaobis saSualebas 

iZleva da sxva.

www momsaxurebas uzrunvelyofs internetSi CarTuli aTasobiT veb-serveri. veb-serverebze 

ganTavsebulia veb-saitebi (web site), xolo veb-saiti, Tavis mxriv, warmoadgens erTmaneTTan hiper-

bmulebiT (links) dakavSirebuli veb-gverdebis (web page) erTobliobas.

TiToeuli veb-gverdi (hiperteqsturi dokumenti) SeiZleba Seicavdes teqsts, grafikas, ani-

macias, videofragments da hiperbmulebs. swored hiperbmulebis saSualebiT xdeba veb-gverdTan 

sxva resursebis dakavSireba. hiperbmulis gaaqtiureba da masTan dakavSirebuli resursis gamotana 

SesaZlebelia bmulze mausis dawkapunebiT.

 www _ Si samuSaod gamoiyeneba specialuri programebi, romelTac brauzerebs uwodeben. 

brauzeris mier veb-saitidan informaciis miRebas uzrunvelyofs http _ hiperteqstis gadacemis 

ganawesi.

 www servisiT sargeblobisas momxmarebeli romelime veb-saitze poulobs misTvis saintereso 

veb-gverds. im SemTxvevaSi, Tu momxmarebeli veb-gverdis daTvalierebisas interesdeba hiperbmu-

liT warmodgenili ama Tu im obieqtiT, mis mier bmulze dawkapunebiT brauzeris fanjaraSi morigi 

veb-gverdi gamova, romelic SeiZleba ganTavsebuli iyos imave veb-saitze, an sxva, SesaZlebelia, 

„aTasobiT km-iT“ daSorebul veb-saitze.

veb-brauzerebi

brauzeri aris programa, romelic gvaZlevs sa-

Sualebas, davaTvalieroT veb-gverdebi internetSi. 

veb-gverdi Seicavs teqsts, grafikas, video da 

audiofailebs. 

es gverdebi dawerilia HTML (Hyper-Text Markup 
Language) (specialuri hiper teqstis eniT) da Seicavs 

-bmuls (link), romelic saSualebas aZlevs momxmare

bels, swrafad gadavides erTi dokumentidan 

masTan dakavSirebul meore dokumentze. 

aq moyvanilia magaliTi, Tu rogor iqmneba 

internetSi gverdebi HTML-is gamoyenebiT.

veb-brauzeri kiTxulobs HTML teqsts da 
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aqcevs mas Cveulebriv gverdebad, 

romlebsac ekranze vxedavT. 

erT-erTi popularuli veb-

brauzeria Microsoft Internet Ex-
plorer, romlis magaliTzec gan-

vixilavT informaciis navigacias 

internetSi. Tqveni kompiuteris 

programis meniuSi moZebneT aRniS-

nuli brauzeri da daawkapuneT mis 

niSanze. 

instrumentebis paneli _ 	

brauzeris fanjaraSi gan-

Tavsebulia instrumentebis paneli (Navigation Toolbar), romelic moicavs navigaciis Rilake-

bsa da misamarTis vels.

misamarTis velSi aisaxeba mimdinare veb-gverdis unikaluri misamarTi (	 URL-Uniform Resource 

Locator). Tu gsurT sxva veb-gverdis gamotana, misamarTis velSi akrifeT im veb-gverdis 

misamarTi da daaWireT klaviaturaze Enter klaviSs. 

aRsaniSnavia, rom brauzeri imaxsovrebs misamarTis striqonSi Seyvanil misamarTebs, rac 	

saSualebas gvaZlevs, saWiroebis SemTxvevaSi, swrafad gamovitanoT ukve daTvalierebuli 

veb-gverdebi. amisaTvis, saWiroa, davawkapunoT misamarTis striqonis marjvniv moTavsebul 

Rilakze  da CamonaTvalidan avirCioT sasurveli veb-gverdis misamarTi. 

garda amisa, Rilakebi 	 Back da Forward  saSualebas gaZlevT, ixiloT aqtiuri fan-

jris wina da momdevno veb-gverd(eb)i. 

	  Stop Rilaki saSualebas gaZlevT, SewyvitoT veb-gverdis CatvirTvis procesi. SesaZ

lebelia, aRniSnuli RilakiT maSin isargebloT, rodesac veb-gverdis ekranze gamoCena 

Wianurdeba grafikuli elementebis simravlis gamo. am SemTxvevaSi, SesaZlebelia mxolod 

teqsturi informaciis gacnoba da amiT internetSi navigaciis procesis daCqareba.

Tu raime mizezis gamo veb-gverdis CatvirTvis procesi Sewyda, an CatvirTul veb-gverdze 	

ar aisaxa romelime elementi, Rilaki Refresh  saSualebas gaZlevT, ganaaxloT brauz-

eris fanjris SigTavsi, anu veb-gverdi serveridan xelaxla CaitvirTeba.

brauzeris gaxsnisTanave fanjaraSi gamoCndeba sastarto veb-gverdi, romelic programas 	

winaswar aqvs miTiTebuli Sesabamisi parametris saxiT. sastarto veb-gverdad SesaZlebelia 

nebismieri veb-gverdis miTiTeba. navigaciis procesSi sastarto veb-gverdze dabrunebis 

saSualebas iZleva Rilaki Home. 
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informaciis moZieba internetSi

internetSi informaciis moZiebisaTvis Seqmnilia specialuri saZiebo sistemebi. •	
saZiebo sistemebis saSualebiT, SesaZlebelia, moiZioT sasurveli informacia im SemTxveva-•	
Sic ki, Tu konkretuli veb-gverdis URL misamarTi TqvenTvis ucnobia.

saZiebo sistema warmoadgens specialuri programebis saSualebiT damuSavebuli veb-gver-•	
debis monacemTa mudmivad ganaxlebad bazas. aRniSnul monacemTa bazaSi inaxeba detaluri 

informacia milionobiT veb-gverdis Sesaxeb. 

dReisaTvis •	 Google yvelaze mZlavri da popularuli saZiebo sistemaa internetSi. Google-

is mTavari monacemTa baza inglisurenovania, Tumca mas aqvs sxvadasxva qveynis resursebis 

monacemTa bazebic, maT Soris qarTuli resursebisac.

imisaTvis, rom Zebna efeqturad ganaxorcieloT, Google-is saZiebo striqonSi unda SeitanoT 

sakvanZo sityvebisagan Semdgari fraza.

 

saZiebo sistemebSi gamoiyeneba specialuri operatorebi. isini saSualebas gvaZlevs, sak-

vanZo sityvebiT davakonkretoT moTxovna.

	 aRsaniSnavia moTxovnis dakonkretebis sxva saSualebebi, magaliTad, filtrebi, rom-

lebic gansazRvraven dokumentis enas, mis formats, gamoqveynebis TariRs, sakvanZo sityvis 

adgilmdebareobas dokumentSi da a.S.

Tu konkretuli frazis Semcveli dokumentis moZebna gsurT, sasurveli fraza 	

moaqcieT brWyalebSi Semdegnairad: ,,sasurveli fraza~.

Tu gsurT, saZiebo striqonSi miTiTebuli sityva Ziebis SedegebSi aucileblad iyos 	

warmodgenili, sityvis win miuTiTeT operatori   ` + ~.

Tu gsurT, saZiebo striqonSi miTiTebuli sityva Ziebis SedegebSi ar iyos warmodge-	

nili, Sesabamisad, sityvis win miuTiTeT operatori      ` _ ~.

Tu gsurT, saZiebo striqonSi miTiTebul sityvaTagan erT-erTi mainc iyos Ziebis 	

SedegebSi warmodgenili,  sityvebs Soris miuTiTeT operatori ` OR ~ _ ` an ~.

aRsaniSnavia, rom Zebnis Sedegi xSirad aris damokidebuli imaze, Tu ramdenad zustad 

SeirCa sakvanZo sityvebi.



172

rogor SevinaxoT informacia internetidan

imisaTvis, rom davimaxsovroT nebismieri veb-gverdi vasrulebT Semdeg brZanebebs: 

SevdivarT 1)	 File meniuSi da virCevT brZanebas Save As.

vuTiTebT im saqaRaldes, sadac unda SevinaxoT igi, Semdeg fails saxels varqmevT:2)	

amis Semdeg unda mivuTiToT, Tu rogori saxiT davimaxsovroT gverdi: 3)	

Web page, complete – veb-gverdis mTlianad damaxsovreba;

Web archive, simple _ veb-arqivis, erTi gverdis damaxsovreba;

Wbpage, HTML only _ veb-gverdis damaxsovreba HTML formatSi.

Text File _ mxolod teqstis damaxsovreba
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eleqtronuli fosta

eleqtronuli fostis meSveobiT SegiZliaT nebismier adamians gaugzavnoT werili, Tu mas  

el-misamarTi aqvs. el-fostas, werilebis gagzavna-miRebis garda, uamravi SesaZlebloba gaaCnia: 

failebis gagzavna, forumebsa da telekonferenciebSi monawileoba, samisamarTo wignTan urTier-

Toba, werilebis filtracia, daxarisxeba, xelmoweris failebis damateba werilis bolos da sxva.

el-fostas aqvs misamarTebis sivrce, romlis daniSnulebaa gagzavnili werilis adresatamde 

misvlis uzrunvelyofa. werilis gagzavnas, sul cota, ori misamarTi sWirdeba: gamgzavnis da 

mimRebis. 

el-fostis misamarTi erTmaneTisagan @ (klaviaturaze Shift+2 kombinacia) simboloTi gamoyo-

fili ori nawilisagan Sedgeba:

pedagogebi@gmail.com

pedagogebi •	 – momxmareblis saxeli;

gmail•	 .com – domeni, anu serveris saxelwodeba;

domeni – es is serveria, romlidanac momxmarebeli el-fostiT sargeblobs. 

el-fostis misamarTi simboloTa registris mimarT mgrZnobiarea. masSi, rogorc wesi, laTi-

nuri anbanis didi asoebi ar gvxvdeba, Tumca gamonaklisic arsebobs. 

imisaTvis, rom el-fostiT isargebloT, registracia unda gaiaroT romelime safosto server-

ze. arsebobs fasiani da ufaso, qarTulenovani, rusulenovani, inglisurenovani da a.S. safosto 

serverebi. 
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Google angariSis Seqmna da Sesvla

brauzerSi akrifeT 1.	 Google safosto serveris misamarTi 

www.gmail.com, romelzec, SesaZloa, ukve gaiareT regis-

tracia, an axla gaivliT mas.

Tu ukve daregistrirebuli xarT, gamosul dialogur 2.	

fanjaraSi miuTiTeT registraciis dros dafiqsirebuli 

momxmareblis saxeli da  paroli  User da Password ve-

lebSi  da daaWireT Rilaks _ Sign in.

fostaSi dasaregistrireblad, daaWireT Rilaks 3.	 Create 

an account da miyeviT qvemoT mocemul instruqciebs. 

registraciisaTvis unda gaiaroT Semdegi safexurebi:

1) CamosaSleli meniudan amoirCieT sasurveli ena.

2) SeavseT saregistracio kiTxvari.

First Name _ miuTiTeT saxeli;

Last Name _ miuTiTeT gvari;

Desired Login Name. Check Aviability _ miuTiTeT el-fostisaTvis sasurveli saxeli. aqve Segi-

ZliaT SeamowmoT, ramdenad xelmisawvdomia Tqven mier arCeuli saregistracio saxeli; 

Choose a password _ airCieT paroli, romelic Sedgebaa 8 an 8-ze meti simbolosagan;



175

Re-enter password _ daadastureT paroli. aq aucileblad uSecdomod unda akrifoT igive pa-

roli;

Security Question _ SekiTxva, romelic parolis dakargvis SemTxvevaSi gamogadgebaT;

Answer  _ pasuxi saidumlo SekiTxvaze;

Secondary e-mail _ CawereT Tu ukve gaqvT alternatiuli el-fosta,  (an miuTiTeT megobris);

Location _ miuTiTeT qveyana;

Word Verification _ SeiyvaneT miTiTebuli simboloebi am velSi;

Terms of Service _ mocemul pirobebze Tqveni Tanxmobis dasadastureblad da www.gmail.com-ze 

dasaregistrireblad, daaWireT Rilakze i accept, Create my account;
amiT Tqven daasruleT registracia. 

rogor gavgzavnoT werili 

werilis gasagzavnad (mas Semdeg, rac daregis-

trirdebiT da Gmail angariSs gaxsniT) SeasruleT 

moqmedebebi Semdegi TanmimdevrobiT:

daawkapuneT hiperbmulze 1.	 Compose Mail. 
gaixsneba Semdegnairi fanjara;

2.	 To teqstur velSi miuTiTeT adresatis el-

fostis misamarTi;
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3. Subject teqstur velSi CawereT werilis saTauri. aRsaniSnavia, rom saTauri werilis gaxs-

namde Cans adresatis ekranze da warmodgenas iZleva werilis Sinaarsze;

fanjris ZiriTad areSi dawereT werili;4.	

adresatisTvis werilis gasagzavnad daawkapuneT 5.	 Send Rilakze.

SesaZlebelia Cc (Curbon Copy) da Bcc (Blind Curbon Copy) teqsturi velebiT sargeblobac, 

im SemTxvevaSi, Tu erTi da imave Sinaarsis werilis gagzavna ramdenime pirisTvis gsurT. am Sem

TxvevaSi, erT misamarTs werT To velSi, xolo danarCenebs Cc an Bcc velebSi (el-fostis misa-

marTebi erTmaneTisagan wertil-mZimiT gamoiyofa).

SeniSvna:

Cc	  (Curbon Copy) velSi Caweril misamarTze adresatTan misuli werili Seicavs am werilis 

sxva adresatebis siasac.

Tu adresatisaTvis sxva adresatebis codna saWiro ar aris, el-misamarTebis CamonaTvali 	

imave wesiT unda Caiweros Bcc (Blind Curbon Copy) velSi. am SemTxvevaSi, adresatTan ar miva 

informacia sxva adresatebis Sesaxeb.

failis gagzavna eleqtronuli fostiT    

werilTan erTad failis gagzavnis SemTxvevaSi, SeasruleT moqmedebebi Semdegi Tanmimdevro-

biT:

airCieT brZaneba                                                                                               1.	

ekranze gamosul 2.	 Choose File dialogur fanjaraSi SearCieT gasagzavni faili da daawkapu-

neT Open Rilakze. Sedegad, adresati, werilTan erTad, mimagrebul failsac miiRebs. 

SeniSvna: 

radgan internet-provaiderebis didi nawili zRudavs gasagzavni failebis zomas, ar aris 

mizanSewonili 1 megabaitze didi failebis gagzavna.

Tqveni eleqtronuli safosto yuTi

eleqtronuli fosta, werilebis daxarisxebis mizniT, saqaRaldeebis struqturas iyenebs. 

magaliTad, erT-erT saqaRaldeSi avtomaturad inaxeba Semosuli werilebi da mas  Inbox qvia.

rogor wavikiTxoT miRebuli werili

miRebuli werilis wakiTxvis mizniT, dawkapunebiT gaxseniT 	 Inbox saqa

Ralde, xolo gamosuli CamonaTvalidan, im werilis saTauris bmulTan 

(linkTan) daawkapuneT, romlis wakiTxvac gsurT.

aRsaniSnavia, rom 	 Inbox saqaRalde saSualebas gaZlevT, miiRoT werilis 

Sesaxeb iseTi informacia, rogoricaa: gamogzavnis TariRi, werilis zoma, 

korespondentis (gamomgzavnis) vinaoba, misi el-fostis misamarTi da a.S.

miRebuli werilebis garda, SesaZlebelia gagzavnili werilebis naxvac. 

amis saSualebas iZleva saqaRalde Sent Mail.
aranakleb mniSvnelovania saqaRalde Trash, romelic sanagve yuTis fun

qcias asrulebs _ aq is waSlili werilebi inaxeba, romelTa aRdgena jer kidev 

SesaZlebelia.

rac Seexeba saqaRaldes Draft-s, igi saSualebas gaZlevT, SeinaxoT gasag

zavni werilebis dausrulebeli versiebi.
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Google-CeTi

Gmail-is safosto yuTis saSu-

alebiT SegiZliaT  Tqvens kolegebTan, 

megobrebTan onlain-reJimSi saubari, 

Tu maTac aqvT Gmail angariSi gaxsni-

li. Gmail Chat-i gaZlevT video-audio 

da teqsturi formatis informaciis 

gacvlis, aseve, ramdenime adamianTan 

sinqronulad (mxolod teqstur re-

JimSi) saubris ganxorcielebis SesaZ

leblobas. Tqveni gmail-angariSis mar-

jvena kuTxeSi mocemuli CeTis saZiebo 

velSi miuTiTeT im piris misamarTi, 

romelTanac onlain-reJimSi saubari 

gsurT. im SemTxvevaSi, Tu aRniSnul momentSi isic kompiuterTan imyofeba da gaxsnili aqvs gmail-
angariSi, misi saxelis gaswvriv gamoCndeba mwvane burTula, romelic gatyobinebT, rom masTan 

saubari SesaZlebelia. daaWireT Chat-Rilaks da monitoris marcxena qveda kuTxeSi masTan sasa

ubro dialogis fanjara gamoCndeba. 

Google dokumentebi

Google dokumentebi saSualebas 

gaZlevT SeinaxoT, sxvebs gauzi

aroT Tqveni dokumentebi an moax-

dinoT maTi onlain redaqtireba. 

es araCveulebrivi SesaZleblobaa 

pedagogebisaTvis, moswavleTa jgu

febTan erTad imuSaon sxvadasxva 

naSromze, usafrTxod Seinaxon 

saWiro dokumentebi da hqondeT 

wvdoma sakuTar eleqtronul 

masalasTan. 

Tqveni personaluri Google an-
gariSis meniuSi, mihyeviT Documents (dokumentebi) bmuls da daiwyeT failebze muSaoba Semdegnairad: 

dokumentis Seqmna: 

horizontaluri meniudan amoirCieT brZaneba New (axali) da amoirCieT dokumentis is tipi, 

romelic unda SeqmnaT: 

Document _ teqsturi dokumenti;

Presentation _ saprezentacio dokumenti;

Spreadsheet _ cxrilebi;

Form _ kiTxvaris forma; 

Folder _ saqaRalde.
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nebismieri maTganis amorCevis SemTxvevaSi, axal fanjaraSi gaixsneba programisaTvis saWiro 

instrumentebis paneli, magaliTad: teqstis redaqtireba, suraTisa da obieqtis Casma, cxrilebis 

formis Secvla, da a.S. am fanjaraSi SegiZliaT onlain SeqmnaT axali dokumenti da daimaxsovroT 

Google saqaRaldeebSi. 

magaliTisaTvis, ganvixiloT teqs

turi dokumentis Seqmna: 

CamonaTvalSi daawkapuneT Docu-
ments-ze, imave wuTs axal fanjaraSi 

gaixsneba teqsturi dokumentisaTvis 

damaxasiaTebeli yvela ZiriTadi in-

strumentis paneli da saweri veli 

(iseve, rogorc es Microsoft Word-Sia).

teqstze muSaobis procesSi  •	
SegiZliaT daimaxsovroT Sesrulebuli samuSao da gaagrZeloT muSaoba Rilakze Save 

(damaxsovreba) daWeriT. 

Tu sabolood daasruleT dokumentze muSaoba, •	
daawkapuneT Rilakze Save & Close (damaxsovreba 

da daxurva). 

namuSevari, SegiZliaT sxvebsac gauziaroT (Share with 

others); gaugzavnoT maT eleqtronuli fostis saSualebiT, 

rogorc mibmuli faili (Email as Attachment); gamoaqveynoT da 

gauziaroT, rogorc veb-gverdi (Publish as web page); an winas-
war naxoT, rogor gamoiyureba Tqveni namuSevari, rogorc 

veb-gverdi (View as Web page (Preview). 

gaziarebis am saxeebs ganvixilavT saTiTaod: 

1) Share with Others bmulze dawkapunebis Semdeg, Tqven akonkretebT dokumentze moqmedebis im 

uflebebs, romelsac mowveul pirebs mianiWebT. magaliTad: 

iwvevT adamianebs, rogorc:

a) Tanamonawileebs (As col-
laborators) _ am SemTx-

vevaSi, maT aZlevT do-

kumentze muSaobis, re

daqtirebis saSualebas;  

b) damTvaliereblebs (as 
viewers) _ am SemTxvevaSi, 

maT aZlevT informaciis 

miReba/wakiTxvis ufle-

bas.  

magaliTze moniSnulia pirveli varinti. Tavisufal velSi miuTiTeT mosawvevi pirebis el-

fostis misamarTebi. qvemoT mocemul damatebiT parametrebSi akonkretebT damatebiT uflebebs: 

Collaborators may invite others _ Tqven mier mowveul Tanamonawileebs aqvT ufleba, moiwvion 

sxvebic. 
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Invitation may be used by anyone _ mowveva SeiZleba gamoiyenos nebismierma.

brZanebis dasrulebisaTvis, daaWireT Rilaks _ Invite Collaborators. damTvaliereblebis mowve-

vis SemTxvevaSi, es Rilaki Seicvleba Invite viewers-iT. gaxsovdeT, rom maT, visac dokumentze 

muSaobis Tanamonawileebad iwvevT, aucileblad unda hqondeT Seqmnili sakuTari Google-angariSi 

da mosawvevi Google-el-fostaze unda gaugzavnoT. 

2) el-fostis meSveobiT, dokumentis mibmuli failis saxiT gagzavnis SemTxvevaSi, gamova spe-

cialuri fanjara.

dokuments agzavniT zustad ise, 

rogorc, Cveulebriv, eleqtronuli 

werilis gagzavnis dros: 

To: mwkrivSi miuTiTeT adamian(eb)

is el-fostis misamarTebi. 

SegiZliaT moniSnoT Semdegi 

brZanebebi: 

Paste the document itself into the 
email message _ Caakopire dokumenti 

teqstis velSi avtomaturad. 

Attach the document as _ miamagre 

dokumenti, rogorc... CamonaTvalis 

meniudan amoirCieT sasurveli teqs-

turi dokumentis failis tipi. 

Subject velSi miuTiTeT saxelwodeba, Message velSi ki werilis teqsti. CC me niSnavs, gaugza-

vno sakuTar Tavs werilis asli. Send Rilakze daWeriT  dokuments adresatTan gagzavniT. 

3) dokumentis veb-gverdis saxiT gamoqveynebisas Tqvens dokuments mieniWeba unikaluri misa-

marTi (URL) da yvelas SeeZleba misi naxva. dokumentis gamoqveyneba SegiZliaT Tqvens blogzec. 

brZanebis Rilakebze daWeriT, 

avtomaturad sruldeba Sesabamisi 

moqmedebebi: 

Publish Document _ dokumentis 

gamoqveyneba. 

Post to blog-blogze ganTavseba. 

dokumentis gamoqveynebis Sem

TxvevaSi, SegiZliaT, moniSnoT 

brZaneba, Automatically re-publish 

when changes are made _ am SemTx-

vevaSi, dokumentSi cvilebebis gan

xorcielebis dros, is avtomaturd 

gamoqveyndeba xelaxla. 

dokumentis atvirTva

Tu romelime saofise programis 

gamoyenebiT Seqmnili dokumentis 

an raime masalis atvirTva gsurT 

Tqvens Google-saqaRaldeSi, gamoi-

yeneT meniudan brZaneba Upload (at-

virTva) Semdegnairad: 
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Browse your computer to select a file to upload _ moiZieT asatvirTi faili Tqvens kompiuterSi.

enter the URL of a file on the web _ miuTiTeT failis veb-misamarTi (Tu is ukve gamoqveynebulia 

da aqvs URL misamarTi).

What do you want to call it? velSi miuTiTeT dokumentis saxelwodeba (Tu failis saxelwodebi-

sgan gansxvavebuli saxeli gsurT). 

bolos daaWireT Rilaks _ Upload file. 
gaxsovdeT, rom HTML da teqsturi failebis asatvirTad 500KB moculobis limiti gaqvT, kom-

piuterSi arsebuli saprezentacio failebis asativrTad _ 10MB, onlain saprezentacio failebis 

SemTxvevaSi _ 2 MB, xolo eleqtronuli cxrilebis asatvirTad _ 1 MB.

GOOGLE kalendari

Google kalendari sa-

Sualebas gaZlevT, gaa-

keToT da daaTvalieroT 

Canawerebi kviris/Tveebis 

mixedviT; aseve, gauzia

roT megobrebs Tqveni geg-

mebis kalendari da maTac 

misceT saSualeba, Canawe

rebi gaakeTon ise, rom es 

TqvenTvisac TvalsaCino 

iyos. Google kalendari 

warmatebiT gamoiyeneba 

organizaciebsa Tu sko-

lebSi, TanamSromlebs an 

gundis wevrebs Soris informaciis sinqronulad gaziarebis mizniT. jgufur kalendarSi Tqven 

mier gakeTebul Canawers avtomaturad naxaven sxvebic. 

mocemul meniuSi SegiZliaT SeqmnaT axali, romelime konkretu-

li samuSaosaTvis an miznisaTvis gankuTvnili kalendari. amisaTvis 

daaWireT Rilaks Create  da mianiWeT kalendars saxelwodeba specia

lur fanjaraSi Calendar Name (mag. saxeli Personal). 

Description: mwkrivSi SegiZliaT miuTiToT kalendris aRwera.

Location _ mwkrivSi SegiZliaT miuTiToT qalaqi, qveyana, rac teritoriul adgilmdebareobas 

gansazRvravs, anu sad ganxorcieldeba am kalendarSi gakeTebuli Canawerebi. 

Tu survili gaqvT, 

rom es kalendari sxvebs 

gauziaroT, moniSneT spe-

cialuri fanjara Make 
this calendar public. 

sabolood, daaWireT 

Rilaks Create Calendar. 
aRniSnuli kalendari gaC

ndeba Tqveni kalendrebis 

CamonaTvalis mwkrivSi. 
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kalendarSi Canaweris gasakeTeblad, airCieT sasurveli gra-

fa TariRis mixedviT da daawkapuneT. amis Semdeg avtomaturad 

gamoCndeba fanjara informaciis Sesayvanad. 

What _ grafaSi miuTieT Sexvedris/gegmis saxelwodeba an 

aRwera. 

Calendar _ meniudan amoirCieT is kalendari, sadac Canaweris ganTavseba gsurT, misi Sinaarsisa 

da daniSnulebis mixedviT.   

bolos daaWireT Rilaks Create Event. 

GOOGLE Blogger

blogi aris personaluri eleqtronuli dRiuri, yoveldRiuri Canawerebi, koleqtiuri  

TanamSromlobis sivrce, axali ambebisa da bmulebis krebuli.

Tqveni blogi  is aris, rac gindaT rom iyos. arsebobs milionobiT blogebi, sxvadsaxva dizainisa 

da Sinaarsis da ar arsebobs raime wesi. 

martivad rom vTqvaT, blogi aris Tqveni vebsaiti, sadac aTavsebT, mudmivad anaxlebT 

informacias. siaxleebi  gverdis dasawyisSi Cndeba da vizitorebs SeuZliaT advilad SeamCnion. maT 

saSualeba aqvT, komentari gaukeTon Tqvens informacias, bmuliT daukavSiron sakuTar gverds/

blogs, an sulac mogweron eleqtronuli fostiT.

Blogger 1999 wels Seiqmna da man siaxle Semoitana vebSi, zegavlena moaxdina politikaze, 

gamoafxizla Jurnalistika, da milionobiT adamians misca saSualeba, gamoexataT azri da 

dakavSirebodnen sxvebs. 

blogis Seqmna Zalian martivia, amisaTvis aucilebelia, ukve daregistrirebuli iyoT Google-ze 

da piradi el-fosta gqondeT Gmail-Si (ix. 174-e gverdze mocemuli instruqcia _ Google angariSis 

Seqmna da Sesvla).
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im SemTxvevaSi, Tu Google angariSi ukve gaqvT, 

blogis Sesaqmnelad mxolod registraciis gavla 

dagWirdebaT. amisaTvis:

1)	 akrifeT brauzerSi veb misamarTi: www.blogger.
com 

2)	 Username (Email) velSi akrifeT Tqveni el-

fostis misamarTi, Password (!) velSi miuTiTeT 

paroli da daawkapuneT brZanebaze SIGN IN:

mihyeviT qvemoT mocemul instruqciebs.

pirvel rigSi, unda gaiaroT registracia. 1)	

amisaTvis Display name _ velSi miuTiTeT 

saxeli, romelsac blogebis registraciisas 

gamoiyenebT. moniSneT veli I accept the Terms 
of Service (amiT adasturebT, rom eTanxmebiT 

da icavT am sivrceSi arsebul wesebs). Semdeg 

daaWireT Rilaks _  CONTINUE.

2) Name Your Blog _ blogis misamarTis misaRebad, Blog 
Title _ velSi miuTiTeT Tqveni blogis saxelwodeba, 

romelic gamoqveynebul blogebze da Tqvens profilSi 

gamoCndeba. Semdeg amoirCieT domenuri saxeli, 

romliTac Seiqmneba Tqveni unikaluri blog-misamarTi. 

aqve SegiZliaT, SeamowmoT (Check Aviability), aris Tu 

ara SesaZlebeli sasurveli saxelwodebis gamoyeneba 

misamarTisaTvis. dadasturebis SemTxvevaSi: “This blog 
address is available”, daaWireT Rilaks _ CONTINUE.

3) Choose template _ SegiZliaT mocemuli 

nimuSebidan,  TqvenTvis sasurveli dizaini 

amoirCioT, moniSneT nimuSi da daaWireT 

Rilaks _ CONTINUE.
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gilocavT, amiT Tqveni blogis registracia dasrulebulia. 

Blogger.com-ze registracia SesaZlebelia agreTve  bmulis saSualebiT.

rogor ganaTavsoT Canawerebi blogze?

•	 TITLE- velSi miuTiTeT Temis/

Canaweris saxelwodeba;

•	 Tavisufal velSi CawereT teqsti 

da survilisamebr, ganaxorcieleT  

teqstis redaqtireba TqvenTvis 

cnobili brZanebebis/Rilakebis 

meSveobiT;

•	 Rilakebis gamoyenebiT, aqve SegiZliaT ganaTavsoT suraTi an videofaili.. 

•	 Preview-funqcia  teqstis/videos da suraTis saboloo saxiT warmodgenis saSualebas 

mogcemT winaswari Cvenebis reJimSi; 

•	 Labels for this post: am velSi miuTiTeT sakvanZo sityva, romelic Sinaarsobrivad ukavSirdeba 

Tqvens Canawers, rac blog-Canaweris Ziebas gaaiolebs; 

•	 Canaweris monaxazis dasrulebis Semdeg, SegiZliaT SeinaxoT teqsti gamoqveynebis gareSe 

SAVE NOW Rilakze daWeriT. 

•	 Canaweris gamoqveynebis mizniT daaWireT PUBLISH POST Rilaks.   

blogCanawerebis gakeTebisa da/an gamoqveynebis Semdeg, Tqven SegiZliaT maTi redaqtireba an 

saerTod, waSla. amisaTvis meniudan gamoiZaxeT  Edit POSTS  brZaneba.   

moniSneT saWiro Canawer(eb)i da daaweqiT Rilaks DELETE SELECTED, ris Semdegac aRniSnuli 

Canawerebi  blogidan waiSleba.
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Google Tarjimani

http://translate.google.com

Tu Tqven mier moZebnil veb-resursze informacia TqvenTvis nacnob enaze ar aris mocemuli, 

an romelime sityva, fraza ucnobia, SegiZliaT gamoiyenoT Google Tarjimani. is sityvas,  winadade-

bas, paragrafsa Tu mTlianad veb-gverds avtomaturad gadagiTargmniT TqvenTvis sasurvel enaze. 

samwuxarod, es servisi qarTul enaze Targmnas ar gvTavazobs.

miyeviT qvemoT mocemul instruqcias:  

GOOGLE  saiti

Google-saiti aris yvelaze advili gza Tqveni informaciis gasaziareblad maTTvis, visTvisac 

mniSvnelovania mudmivad ganaxlebadi informaciis swrafad miReba. SegiZliaT, es servisi gamoi-

yenoT, raTa mibmuli failebi pirdapir Google-is sxva programebidan (Google Docs, Google-kalendari, 

YouTube da sxv.) daamatoT. Google-saiti saSualebas gaZlevT, ramdenime adamianma erTdroulad 

SeqmnaT igi da ganaaxloT. Tqven yovelTvis SeZlebT imis kontrols, Tu vin marTavs mas: mxolod 

Tqven, Tqveni gundi, Tu mTlianad Tqveni organizacia. SegiZliaT, informacia mxolod konkretul 

adamianebs an msoflios im erebs gauziaroT, romelTac internetSi muSaobis saSualeba aqvT. 

qvemoT mocemulia instruq-

cia, Tu rogor unda gamoiyenoT 

/SeqmnaT Google-saiti.

Google1)	 -is personaluri 

angariSis meniudan amoirCieT 

brZaneba Sites (saitebi).

Create2)	  site Rilaks daaWireT, 

raTa gaiaroT registracia.
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miyeviT saregistracio 3)	
mwkrivebs Tanmimdevrulad: 

saitis saxelwodebisaT-•	
vis, Site name  mwkriv-

Si CawereT sasurveli 

saxelwodeba.

Semdeg mwkrivSi, do-•	
menuri saxelis nawilis 

miTiTebiT, Tqven qmniT 

saitis URL misamarTs, romelic unikaluri unda iyos (Tqveni gmail angariSis saxelwodebis 

identuri, an sxva iseTi saxeli, romelic ar aris jer daregistrirebuli). 

Site•	  description-mwkrivSi CawereT saitis mokle aRwera.

im SemTxvevaSi, Tu saiti mxolod mozrdilebisaTvis aris gankuTvnili, aRniSneT grafa: •	 Ma-
ture content.

Share•	  with dialogis 

mwkrivSi moniSneT is 

fanjara, romelic gan-

sazRvravs msoflioSi 

nebismier adamians See-

Zleba am saitis daTva-

liereba, Tu mxolod 

konkretul adamianebs.

Site•	  Theme- SegiZliaT 

amoirCioT romelime sasurveli dizaini saitisTvis.

Please•	  type the code shown- am grafaSi CawereT mocemuli inglisuri sityva.

da bolos daaWireT Rilaks-•	 CREATE site.

saitis Seqmna

pirveli gverdis Sesaqmne

lad, avtomaturad unda gauke-

ToT redaqtireba Home gverds. 

amisaTvis daaWireT Rilaks 

edit page, gamova menius fanja-

ra, sadac mocemulia teqstis 

redaqtirebis formatirebisaT-

vis saWiro Rilakebi.

 axali gverdis Sesaqmnelad 

gamoiyeneT Rilaki Create new 

page. 
am SemTxvevaSi, Tqven SegiZ

liaT veb-gverdis sasurveli 

formis avtomaturi amorCeva, 

mag: veb-gverdi (web page); in-

strumentebis paneli (Dashboard); 
gancxadebebis formatis gverdi 

(Announcements); failebis kabine-

tis msgavsi gverdi (File Cabinet); 
da CamonaTvali (List),  rogorc 
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es qvemoT naxatzea naCvenebi. 

Name-mwkrivSi amoirCieT veb-

gverdis saxelwodeba.

SegiZliaT aqve gansazRvroT, 

ierarqiulad, winamdebare veb-gver-

di Home (avtomaturad mowodebuli 

pirveli gverdis) zemoT (win) moeqc-

es, Tu qvemoT (Semdeg) ganTavsdes. 

bolos daaWireT Rilaks Create 
Page, an brZanebebis gasauqmeblad Ri-

laks Cancel.

Seqmnili gverdis redaqtirebisaTvis daaWireT Ri-

laks Edit Page.

SegiZliaT teqsti akrifoT home-direqtoriis fan-

jaraSi. im SemTxvevaSi, Tu romelime tipis failis dama

teba gsurT (suraTi, video an audio), daaWireT Rilaks  

Attachment da TqvenTvis nacnobi principiT, amoirCieT 

saWiro faili Browse Rilakze daWeriT. 

gverdis  (srulad, an nawilobriv) dasrulebis 

Semdeg, daaWireT Rilaks Save, romelic daimaxsovrebs 

Sesrulebul samuSaos. 

marcxniv, navigaciis meniuSi,  Site map (gverdebis ruka) gamoCndeba Tqven mier Seqmnili yvela 

veb-gverdis CamonaTvali ierarqiuli TanmimdevrobiT. 

Seqmnili veb-gverdis waSlis, amobeWdvis, an sxva veb-gverdis mimarT misi adgilmdebareobis 

(Tanmimdevrobis) Secvlis mizniT, gamoiyeneT Rilaki  More Settings (damatebiTi parametrebi), sadac 

yvela zemoTnaxsenebi funqcia aris CamoTvlili. 

GOOGLE saiti gaZlevT saSualebas, gauziaroT samuSao versia an dasrulebuli veb-gverdi 

Tqvens kolegebs an moswavleebs, raTa maT daaTvalieron, an wvlili Seitanon saitis dasruleba/

redaqtirebaSi. amisaTvis daaWireT Rilaks Site Settings da amoirCieT CamoTvili meniudan Share this 
site. SegiZliaT, amoirCioT sasurveli  brZaneba sami SesaZlo variantidan: 

as•	  owners -moiwvioT xalxi, anu gauziaroT saiti, rogorc mesakuTreebs. am SemTxvevaSi, maT 

aniWebT Semdeg uflebebs:

sxva mesakuTreebis, Tanamonawileebis da damTvaliereblebis mopatiJeba.1.	

saitis dizainis Secvla.2.	

saitis saxelis Secvla.3.	

saitis waSla.4.	

yvelafris gakeTeba, 5.	

rac Tanamonawiles 

SeuZlia.

as•	  collaborators-moiwvioT 

xalxi, rogorc Tana-

monawileebi. maT mxo

lod informaciis, maT 

Soris: bmulebis, mibmu-

li failebis, komentarebis damatebis uflebas aniWebT. 

as•	  viewers- moiwvioT, rogorc damTvaliereblebi. maT mxolod gverdebis daTvaliereba SeeZlebaT. 

amis Semdeg teqstur fanjaraSi akrifeT samizne jgufis TiToeuli wevris el-fostis misa-

marTi. brZanebis dasasruleblad, daaWireT Rilaks invite these people.
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failis tipebi

rodesac internetidan iwerT failebs, 

usaTuod SexvdebiT sxvadasxva tipis eleq

tronuli failis formatebs. imisaTvis, rom 

gaarCioT failis tipebi, unda daakvirdeT mis 

gafarToebas, romelic, rogorc wesi, werti-

lis Semdeg 2-4 simbolosgan Sedgeba. failis 

tipis gansazRvra saWiroa, raTa darwmundeT: 

rom is, SesaZlebelia, gaxsnaT/aamuSaoT Tqvens 

kompiuterSi; SeityoT, amisaTvis gWirdebaT 

Tu ara specialuri programa, romelic an ukve 

gaqvT, an specialurad unda moipovoT. 

internetSi, umeteswilad, gavrcelebu-

lia teqsturi, grafikuli, foto, audio da 

videofailebi. zogierTi maTgani kompre-

sirebulia da misi gafarToeba aris zip, an rar 
failebi. orive maTgani ixsneba specialuri 

programis meSveobiT-ZIP compression da Win-
RAR, romlebic dainstalirebuli unda iyos Tqvens kompiuterSi. 

yvelaze gavrcelebuli grafikuli failebi, romlebsac internetSi ixilavT, aris Semdegi ga-

farToebiT: jpg da gif. audiofailebidan xSiria mp3, aseve wmv da wma. teqsturi failebi, garda 

imisa, rom Tavad MS Word programaSia Seqmnili da misi gafarToeba, Sesabamisad, doc-ia, xSirad e.w. 

pdf-formatSi gvxvdeba. aseT SemTxvevaSi, eleqtronuli informaciis redaqtireba SeuZlebelia da 

misi wakiTxvisTvis Tqvens kompiuterSi dainstalirebuli unda iyos programa Adobe Acrobat Reader.

failis tipebi da maTTvis Sesaferisi programebi

teqsturi faili

Doc Microsoft Office Word 2003 document file
Docx Microsoft Office Word 2007 document file 
Txt MS Office/Word Pad
pdf Adobe Acrobat Reader
odt Linux openoffice.org document file.

eleqtronuli 
cxrilebi

Xls Microsoft Office Excel spreadsheet file 
ods Linux openoffice.org calc spresdsheet file
Xlsx Microsoft Office Excel 2007 spreadsheet file 

slaidi ppt Microsoft Office PowerPoint Presentation file 
pptx Microsoft Office PowerPoint 2007 Presentation file 
odt Linux openoffice.org Presentation file

veb faili html Hyper Text Markup Language file

foto failebi JPEG, JPG
Microsoft Office Picture Viewer/Windows Explorer/PaintGif, 

Tif

audio failebi Mp3 Windows Media Player
Mp4 Windows Media Player
Wav Windows Media Player

video failebi Avi Windows Media Player
Mpg4 Quick Viewer
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YouTube

YouTube videofailebis SesaniSnavi eleqtronuli sacavia.  

am eleqtronul sivrceSi Tqven SegiZliaT moiZioT da ganaTav-

soT video da audiofailebi. 

rogor moviZioT video/audiomasala

imisaTvis, rom romelime konkretul TemasTan dakavSirebiT Sesabamisi videomasala moiZioT, 

brauzeris misamarTebis velSi akrifeT www.youtube.com da mis pirvel gverdze mocemul saZiebo 

velSi akrifeT sakvanZo sityva inglisur enaze. Semdeg daaWireT Rilaks search. 

magaliTisaTvis, akrifeT sityva rainbow (es sityva niSnavs `cisartyelas~) da mieciT Ziebis 

brZaneba. sul ramdenime wamSi, miiRebT Ziebis Sedegs. CamonaTvalSi ixilavT im video/audiofai-

lebs, romelTa saxelwodebaSi dafiqsirda Tqven mier miTiTebuli saZiebo sityva, anu rainbow. 

daaTvaliereT da miRebuli Sedegidan amoirCieT is video, romelic yvelaze metad pasuxobs Tqvens 

moTxovnas. 

rogor vuyuroT videofails:

moZiebul videoCamonaTvalSi, daawkapuneT TqvenTvis saintereso gamosaxulebis nimuSze, fa

ili avtomaturad CamoitvirTeba da momzaddeba gasaSvebad. internetis neli siCqaris SemTxvevaSi, 

rekomendebulia failis mTlianad CamotvirTva da Semdeg yureba (am SemTxvevaSi, wiTeli zoli 

programis panelSi bolomde unda Seivsos).  
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videofailis yurebisas programis instrumentebis panelze mocemuli Rilakebis gamoyeneba 

dagWirdebaT. 

sadac:

 Cvenebis dapauzeba.

 dapauzebul mdgomareobaSi myofi failis gaSveba.

statusis xazi. failis CamotvirTvis 

statusi wrfeze muqi wiTeli feriT SegiZliaT gansazRvroT. failis Cvenebis dros, naCvenebi mona

kveTis xangrZlivoba ki wrfeze burTulis adgilmdebareobis mixedviT ganisazRvreba.

	 _ videomasalis xangrZlivoba da nanaxi monakveTis wuTobrivi Sefardeba mTlian 

xangrZlivobasTan. 

 _ videos xmis regulireba/aweva da daweva. 

 _ failis maRali xarisxiT yureba. 

 _ videofailis mTel ekranze gaSveba (Sesabamisad, klaviaturaze esc-klaviSiT mis sawyis 

zomaze dabrunebas SeZlebT).

rogor mivabaT  video/audiofaili Cvens saits an el-obieqts bmulis saxiT:  

gaaqtiurebuli videofailis yurebisas, mis marjvena mxares SeniSnavT videofailis unikalur 

misamarTs internetSi, anu URL-s  da embaded skripts, romelic migvaniSnebs, rom failis avtoris 

mier nebadarTulia failis sxvebis mier gamoyeneba. am SemTxvevaSi, SegiZliaT gamoiyenoT video-

failis  link address-bmulis misamarTis velSi skriptis Cawera. 
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rogor avtvirToT video/audiofaili:

imisaTvis, rom miiRoT YouTube failebis atvirTvis ufleba, 

unda SeqmnaT Tqveni angariSi da daregistrirdeT portalze. 

amisaTvis unda gaiaroT registracia da 

SeqmnaT Tqveni unikaluri moxmarebis saxeli 

da paroli: 

		                 E-mail Address: Tqveni el-fostis misamarTi.

Password: angariSisTvis  parolis daregistri-

reba.

Re-type Password: gaimeoreT zemoT akrefili 

parolis sityva.

Username: momxmareblis saxeli.

Check Availability: daawkapuneT bmulze da gaigeT, 

aris Tu ara Tqven mier amorCeuli sityva Tavisu-

fali saregistraciod. 

Location: qveyana (wesiT, avtomaturad unda mog-

iniSnoT saqarTvelo, Georgia).
Date of birth: Tqveni dabadebis TariRi (weli, 

ricxvi, Tve).

Gender: sqesi, Male (mamrobiTi) Female (mded-

robiTi).

Word verification: wiTlad gamosaxuli sityvis gameoreba 

suraTis qvemoT mocemul Tavisufal velze.

Let others find my channel on Youtube if they have my 
email address: brZanebis gaaqtiureba Semdegi mniSvnelobiT: 

nebarTvis micema nebismieri adamianisTvis, visac Cemi misa-

marTi moepoveba, moiZios Cemi „Youtube gadmocemis arxi.“
I agree the Terms of Use and Privacy Policy: aRniSnuli 

punqtis moniSvniT, Tqven eTanxmebiT YouTube-is moxmare-

bis wesebs da acnobierebT Tqveni an sxvis mier ganTavse-

buli videomasalebis gamoqveynebisa da moxmarebis wesebis 

dacvis pasuxismgeblobas. 

Create my Account: Seqmeni Cemi angariSi _ am Rilakze daWeriT, Tqven asrulebT registra-

cias. 

amis Semdeg, registraciis procesSi miTiTebul eleqtronuli fostis misamarTze mogivaT 

avtomaturi werili YouTube-is angariSis gaaqtiurebis moTxovnis Sesaxeb. daawkapuneT mocemul 

werilSi miTiTebul veb-misamarTze da gaaaqtiureT YouTube-angariSi.  

erTjeradi registracia dasrulebulia.

registraciis gaaqtiurebis Semdeg Tqveni momxmareblis saxeli 

ekranis zeda marjvena kuTxeSi gamoCndeba. 

failis asatvirTad daaWireT Rilaks Upload  da Semdeg Video Files-
bmuls. 
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Semdeg daaWireT Rilaks Upload 
Video, riTic Tqven kidev erTxel av-

tomaturad eTanxmebiT Youtube -is 
moxmarebis wesebs da acnobierebT 

pasuxismgeblobas gamoqveynebul 

failze. Rilakze daWeris Semdeg 

miuTiTeT asatvirTi failis ad

gilmdebareoba da saxelwodeba. 

daelodeT failis bolomde atvirTvas. atvirTvis dasrulebis Semdeg ekranze gamoCndeba mwvane 

Suqi da failis saxeli. Semdeg SeavseT mocemuli grafebi da miuTiTeT failis saxelwodeba da 

aRwera: 

Title _ saxelwodeba.

Description _ videos aRwera.

Tag _ iarliyi.

Category _ videos Sinaarsis kategoria.

Privacy _ videofailis damTvalierebelTa SezRudva.

Save Changes _ cvlilebebis damaxsovreba.

atvirTuli video/audiofailebis organizeba da redaqtireba: 

Tqven mier atvirTuli faile

bis sanaxavad, daaWireT Tqveni 

angariSis samomxmareblo saxelis  

bmuls da amoirCieT My Videos-
qvemeniu. miiRebT Tqven mier at-

virTuli failebis CamonaTvals, 

romelTa saTiTaod moniSvniT Se-

giZliaT: 

moaxdinoT moniSnuli video/audiofailis saxelwodebis an aRweris redaqtireba _ •	 Edit.
gaukeToT fails anotacia _ •	 Annotations.
an waSaloT _ •	 Delete.
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anotaciis damateba Tqvens failze 

failis organizebis meniuSi, daaWireT Annotations-s. Semdeg Cvenebis sasurvel monakveTSi 

daaWireT add annotation-s: 
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cnebis ruka

cnebis ruka informaciis vizualurad (grafikulad) organizebisa da warmodgenis erT-erTi 

saukeTeso instrumentia. igi saSualebas iZleva, erTi SexedviT aRviqvaT da gavigoT kompleqsuri 

urTierTkavSirebi sagnebs, movlenebs, ideebsa da cnebebs Soris. 

vizualuri gamosaxulebis Sesaqmnelad, saskolo praqtikaSi erT-erTi yvelaze gavrcelebuli 

programaa Vue (Visual Understanding Environment). 

CamotvirTva da dainstalireba

Vue _ ufaso licenzirebuli samomxmareblo programaa, romelic, SesaZebelia, internetidan 

martivad gadmotvirToT. 

brauzeris misamarTebis velSi akrifeT programis veb-gverdis misamarTi: http://vue.tufts.edu da 

daaWireT CamotvirTvis bmuls (download). 

amis Semdeg, pirvel rigSi, aucilebelia registracia, raTa 

SexvideT sistemaSi da miiRoT samuSao programis sainstala-

cio versia. registraciis gasavlelad amoirCieT bmuli: Sign 

up for a new account.

saregistracio kiTxvebia: 

Email Address: miuTiTeT Tqveni el-fostis misamarTi.

Re-enter Email Address: miTiTebuli el-fostis mi

samarTis gadamowmeba. amisaTvis xelaxla gaimeoreT 

zeda grafaSi Cawerili misamarTi. 

Password _ miuTiTeT sistemaSi Sesasvleli paroli.

Re-enter Password _ gadaamowmeT miTiTebuli paro-

li.

First Name _ miuTiTeT saxeli.

Last Name _ miuTiTeT gvari.

Job Title _ miuTiTeT Tanamdebobis saxelwodeba.

Organization _ miuTiTeT samuSao organizaciis 

saxelwodeba.

Country _ miuTiTeT qveyana, sadac cxovrobT.

Notify me of future VUE updates? _ Yes an No-s moniS-

vniT, daeTanxmeT an uaryaviT SemoTavazeba, miiRoT 

programis Sesaxeb siaxleebi el-fostaze. 

Type the two words _ suraTze gamosaxuli sityvebi 

akrifeT cariel grafaSi. 
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registraciis warmatebiT dasrulebis Semdeg, Tqven miiRebT sxvadasxva operaciuli sistemi

saTvis gankuTvnil sainstalacio paketebs. amoirCieT Tqveni kompiuterisaTvis Sesaferisi sain-

stalacio versia da daaWireT mocemul bmuls. magaliTisaTvis, ganvixiloT Windows XP and Vista-
operaciuli sistemisaTvis gankuTvnili sainstalacio versiis CamotvirTva. daaWireT mocemul 

bmuls da mieciT brZaneba, daimaxsovros faili Tqvens kompiuterSi: 

CamotvirTvis dasrulebis Semdeg, miRebul fails saxelwodebiT vue.exe daaWireT orjer da 

instalaciisaTvis mihyeviT direqtivebs. 

im SemTxvevaSi Tu interneti ar gaqvT, programis dainstalireba SegiZliaT saxelmZRvaneloze 

TandarTuli diskidan.

programaSi muSaoba

Tavdapirvelad, ganvixiloT mocemuli instrumentebis panelis funqciebi:

_ isari saSualebas gaZlevT gadaadgiloT figurebi.

_ kvanZi warmoadgens cnebis, azris formas.

_ kvanZebs Soris damakavSirebeli xazis gabma, etiketebi.

_ ukanaskneli kvanZis ganStoebis gakeTeba.
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_ teqstis akrefa.

_ gamadidebeli SuSiT namuSevris xilvadobis zomis regulireba.

_ kvanZisa da kvanZebis krebulis moZraoba.

_ sabilike fanjris gaxsna.

_ Seqmnili cnebis rukis Cveneba.

axla ganvixiloT formatirebis palitra: 

 

  gansazRvravs kvanZebis formebs, mocemulia 9 arCevani.  
 
  gansazRvravs kvanZis fonis fers. 
 
  gansazRvravs kvanZis gare sazRvris, CarCos fers. 
 
  gansazRvravs gare CarCos stils. mocemulia 5 arCevani. 
 
  gansazRvravs kvanZis gare CarCos sisqis zomas, 0-dan 6 piqselamde. 0 piqseli uCinaria. 

 
gansazRvravs kvanZis fontis saxes. qarTuli unikodiT akrefisaTvis, am 

meniuSi moniSneT Sylfaen  da Semdeg gadaiyvaneT klaviatura Ka -ze.

 
  gansazRvravs kvanZis fontis zomas. 
  
  gansazRvravs kvanZis fontis fers. 
 
  amuqebs kvanZis teqsts. 
 
  kvanZis teqsts xris gverdze.

   
  teqsts xazs usvams. 
 
  qmnis rigobiT CamonaTvals (danomrva). 
 
  qmnis ararigobiT CamonaTvals. 
 
  gansazRvravs teqstis ganlagebas.  
 
 
gaiTvaliswineT, rom teqstis redaqtireba SeuZlebelia iarliyebis teqstSi. 
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kvanZis Seqmna: 

rukis Sesaqmnelad, pirveli nabijia kvanZis Seqmna. kvanZi aris forma, romelic asaxavs cnebas 

an ideas.  

instrumentebis meniuSi daaWireT 1.	 Node 
instruments. kursori miiRebs jvris 
(+) formas. 

  
   

gadaitaneT kursori rukis panelze, sadac gsurT, rom kvanZi gamoCndes. jvrisebri niSani 2.	

TvalsaCinoa: 
 

 daaWireT da ganze gaswieT kursori _ kvanZi gaiSleba. 

 
rodesac kvanZi Seqmnilia, mas SeiZleba 

gaukeTdes iarliyi: 

1. darwmundiT, rom kursori cimcimebs kvan-

Zis iarliyis grafaSi, Semdeg akrifeT kvanZis 

saxelwodeba. 

2. mausi daawkapuneT kvanZis gareT nebismier 

adgilas. iarliyis saTauri Seqmnilia. 

iarliyis saxelwodebis sigrZe, SegiZliaT, survilisamebr gansazRvroT. sanam instrumentebis pa

nelSi kvanZis xelsawyoa moniSnuli, SegiZliaT,  sasurveli raodenobiT SeqmnaT kvanZebi rukaze. 

kvanZebis dakavSireba

kvanZebis Seqmnis Semdegi nabijia maTi urTierTdakavSireba. Tu kvanZebi warmoadgenen cnebas, 

azrs, damakavSirebeli xazebi gansazRvraven TiToeul maTgans Soris urTierTobis formas, saxes. 

kvanZebis urTierTdakavSireba win uZRvis rukis organizebas. 

bmulis dakavSirebisaTvis: 

instrumentebis panelSi, daaWireT 1.	 Link instru-

ments. kursori miiRebs  (+) formas. 

 

daaWireT kvanZs da TiTis auReblad miitaneT mausi sxva 2.	

(gansazRvrul) kvanZamde. im or kvanZs Soris bmuli Seiqm-

neba.  

  
 am etapze, bmuli redaqtirebis poziciaSia. SesaZebelia diskriptuli teqsti, bmuls daematos. 

CabeWdeT iarliyi bmulisTvis. 1.	

daawkapuneT bmulis gareT.2.	  linkze iarliyi gakeTebulia. 

kvanZebi erTmaneTTan SegiZliaT daakavSiroT, sanam bmulis  

instrumenti gaaqtiurebulia. 
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swrafi prototipireba

instrumentebis panelis gverdze mocemulia swrafi proto-

tipirebis Rapid prototyping xelsawyo.  
 

 
 wina SemTxvevaSi, Tqven SeqmeniT kavSiri or gansazRvrul kvanZs Soris, romlebic manamde  

erTmaneTisgan damoukideblad Seiqmna. 

Tu gsurT, SeqmnaT axali kvanZi bmulTan erTad, romelime kvanZis ganStoebis saxiT, gamoi-

yeneT swrafi prototipis xelsawyo: 

daaWireT instrumentebis panelSi am Rilaks1.	 . 
daaWireT mausi im kvanZze, romlis ganStoebac gindaT.2.	  
gaswieT mausi ganze3.	 . Seiqmneba bmuli ganStoebuli axali kvanZiT. 
gadaatareT mausi kvanZsa da bmuls da SecvaleT saxelwodebebi.4.	

              

bmulebis formatireba

 formatirebis meniudan amoirCieT bmulis Rilaki. mocemuli sami arCevanidan ki amoirCieT 

sasurveli forma bmulisTvis. 

 
 
 
 
   
         
 
 bmulis formatis Secvla SesaZlebelia mxolod Seqmnili bmulis moniSvnis Semdeg da ara bmu-

lis Seqmnis procesSi. 

 
aseve, SegiZliaT gansazRvroT bmulebis boloebSi isrebis arseboba: 

   
 

 
bmulebis sisqisa da feris Sesacvlelad, gamoiyeneT mocemuli instrumentebi: 
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 rukis organizeba

 
mas Semdeg, rac kvanZebi da bmulebi Seqmnilia, SegiZliaT rukis organizeba. am programas aqvs 

is xelsawyoebi, romlebic cnebis rukis vizualizacias srulyofs. 

 
kvanZis an linkis swrafi duplikacia:

daaWireT mausis marjvena Rilaks, rodesac moniSnuli gaqvT gadasam-

ravlebeli bmuli an kvanZi da moniSneT Copy.  

rukis velze, sasurvel adgilas, daaWireT mausi da SeasruleT brZaneba 

mausis marjvena RilakiT Paste. 

  
 kvanZis adgilmdebareobis zemoT-qvemoT, marjvniv-marcxniv 

cvlilebisaTvis, moniSneT sasurveli kvanZi da daaregulireT 

mimarTuleba klaviaturaze mocemuli klaviSebiT. 

 kvanZis fonis Sesacvlelad,  instrumentebis meniuSi moniSneT isari da formatirebis meniuSi 

amoirCieT Fill-ferebidan sasurveli feri. Semdeg mausi daawkapuneT moniSnuli kvanZis SigniT. 

 
 

rukis damaxsovreba

Vue- programa saSualebas 

gaZlevT, namuSevari sxvadasxva 

formatSi SeinaxoT. maT Soris 

yvelaze gavrcelebulia: 

HTML•	  _ interaqtiuri 

veb-grafika, romlis upi

ratesobaa rukaze arse-

buli resursebis amoq-

medeba.

PDF•	  _ am SemTxvevaSi, 

faqtobrivad, yvela ope

raciuli sistemis mier 

SeiZleba gaixsnas damax

sovrebuli faili.

JPEG•	  _ fotosuraTis sa

xiT damaxsovreba, rac 

saSualebas iZleva, rom nebismierma msurvelma naxos ruka im SemTxvevaSic ki, Tu mas ar aqvs 

Vue programa. 
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lemili - saswavlo masalebis eleqtronuli sacavi

veb-brauzerSi akrifeT misamarTi 1.	 lemill.net. gaixsneba saswavlo masalebis sacavis pirveli 

gverdi. 

qarTul enaze gadasarTvelad, gverdis zeda zolis marcxena mxares moZebneT qarTuli enis 2.	

saerTaSoriso kodi „ka“ da daaWireT. 

lemilis momsaxurebis srulad gamoyenebisaTvis saWiroa angariSis gaxsna da daregistrireba. 3.	

amis Semdeg ara marto SeZlebT, daaTvalieroT sxvebis mier gamoqveynebuli eleqtronuli 

masalebi, aramed am gaerTianebis aqtiuri wevri gaxdebiT da Tqvenc gauziarebT sxvebs Tqvens 

gamocdilebas. 

sistemaSi gawevrianebisaTvis, daaWireT bmuls, saxelwodebiT 4.	 „mierTeba“. SeavseT kiTxvari 

iqve mocemuli ganmartebebis mixedviT. 

saregistracio formis Sevsebis Semdeg daaWireT Rilaks `registracia~. 5.	

registraciis warmatebiT dasrulebis SemTxvevaSi, Tqvens ekranze gamoCndeba misalmebis 6.	

warwera: 

saswavlo masalis Seqmna da gamoqveyneba lemilSi 

avtorizaciis gziT sistemaSi Sesvlis Semdeg SegiZliaT SeqmnaT da gamoaqveynoT axali saswav-

lo resursi, magaliTad, masala raime konkretuli sakiTxis Sesaxeb, savarjiSo-testi, sagakveTilo 

gegma da sxv. 

lemilSi Tqven mier gamoqveynebuli saswavlo masalebi SegiZliaT daaxarisxoT masalis, me-

Todebisa da xelsawyoebis mixedviT. 

magaliTisaTvis, ganvixiloT saswavlo masalis atvirTva lemilSi. CamonaTvalidan amoirCieT 

bmuli „masala“ (meTodebisa da xelsawyoebis asatvirTad, sistemaSi gWirdebaT erTi da imave saxis 

atvirTvis forma).
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1. axali saswavlo masalis Sesaqmnelad, daawkapuneT marcxena mxares mocemul meniuSi bmulze 

„axali masala“. amis Semdeg CamonaTvalidan airCieT masalis is tipi, romlis damatebac 

gsurT, mag.: axali saswavlo resursi, mediaelementi, bmuli, an PDF- faili. sistemaSi saswav-

lo masalis pirvelad atvirTvis dros, rasakvirvelia, gamoiyeneba bmuli _ `axali saswavlo 

resursebi~.

axali saswavlo resursebis gverdze SegiZliaT amoirCioT im formebis CamonaTvali, romelTa 

saSualebiTac gsurT saswavlo resursi sxvebs gauziaroT, iqneba es veb-gverdi, saprezentacio 

dokumenti, Tu sxva. 
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nimuSis saxiT, aq ganvixilavT veb-gverdis Seqmnas:

saTauris velSi miuTiTeT Tqveni saswavlo masalis veb-gverdis saTanado saxeli. 

teqsturi are Sinaarsis gansaTavseb

lad gamoiyeneba. instrumentebis pa

nelSi mocemulia teqstis redaqtirebi-

saTvis, aseve sxva veb-gverdTan damakav-

Sirebeli bmulebis Sesaqmnelad saWiro 

yvela Rilaki. gaiTvaliswineT, rom Tu 

teqsti pirdapir lemilSi ar iqneba 

akrefili, maSin ubralo redaqtorSi, 

magaliTad, Notepad-Si unda momzaddes 

da ara MS saofise redaqtorebSi. Tu 

teqsti ukve arsebobs, pirvel rigSi, 

igi kopirebiT gadaitaneT Notepad-Si da 

Semdeg  lemilSi. 
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Tqven, aseve, SegiZliaT : 

daamatoT mediaelementi;•	
daamatoT damatebiTi teqsturi are;•	
daamatoT •	 youtube-dan SerCeuli video/audiomasala (embed misamarTis meSveobiT) .

axali mediafailis damatebis SemTxvevaSi, gaixsneba axali fanjara, sadac SegiZliaT, airCioT 

medielementis damatebis ori formidan erTi (an gamoiyenoT orive). 

Browse Rilakze daWeriT, moZebneT Tqveni faili, Semdeg daaWireT Rilaks _ `atvirTe faili~. 

failis atvirTvis dasrulebisas, daaWireT Rilaks `Senaxva~, raTa Tqven mier ganxorcielebuli 

cvlilebebi dafiqsirdes.  Tu lemilis sacavSi arsebuli medielementis moZebna gsurT, gamoiyeneT 

Ziebis SemoTavazebuli meqanizmi da miuTiTeT sakvanZo sityva. Semdeg daaWireT `Ziebas~ da daelo-

deT Sedegs. 

roca teqstis da mediafailebis damatebas daasrulebT, daawkapuneT gverdis qveda mxares Ri-

lakze `Senaxva~.

saswavlo masalis atvirTvis dasasruleblad, saWiroa, masalis Sesaxeb garkveuli informacia 

miuTiToT:

resursis ganmsazRvreli Tema, sakvanZo sityvebi, romlebic erTmaneTisagan unda gamoyoT •	
mZimeebiT;

sagnobrivi sfero, romelsac masala ekuTvnis, an yvelaze metad Seesabameba; •	

samizne jgufis profili;•	

redaqtirebis forma;•	

da miTiTebuli instruqciebis Sedegad gansazRvruli sxva •	
parametrebi. 

bolos daaWireT Rilaks `Senaxva~ da daafiqsireT miTiTebuli 

parametrebi. 

ukanaskneli moqmedeba statiis gamoqveynebaa. amisaTvis, gverdis 

marcxena mxares moZebneT Rilaki `gamoqveyneba~ da daaWireT mas.  

sistema damatebiT mogTxovT ydis gamosaxulebis Secvlas. ami

saTvis daaWireT `moiZie/Browse~-s da miuTiTeT is suraTi, romelic 

statiis saTauris gaswvriv gamoCndeba, an moiZieT suraTi ukve at-

virTulebs Soris. 
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bolos, gamosaqveyneblad, daaWireT bmuls `gamoqveyneba~. gax

sovdeT, Tqven SeqmeniT axali saswavlo resursi, romelic SegiZli-

aT sxvebs gauziaroT. aseve saSualeba gaqvT, bmuli an tegebi (mi-

saTiTebeli sityvebi) moswavleebs, kolegebs, konkretuli masaliT 

dainteresebul pirebs miuTiToT. 

gamoqveynebuli masalis redaqtirebisaTvis (edit) an waSlisaT-

vis, gamoiyeneT  marcxena mxares mocemuli brZanebebi.

YOUTUBE -videofailis Casma lemilSi 

YouTube1.	 -Si videos atvirTvisas, momxmarebeli uTiTebs, SeuZliaT Tu ara sxvebs, mocemu-

li videos gamoyeneba sakuTar veb-gverdebze. Tu es SesaZlebelia, maSin moZebnili videos 

marjvena mxares ixilavT momcro grafas, saTauriT “embed~. 

imisaTvis, rom video lemilSi CasvaT, unda gaakeToT grafaSi Cawerili skriptis asli. 2.	

kopirebuli skripti unda CaweroT lemilSi, axali masalis Seqmnisas, teqstur areSi, 3.	 HTML 

redaqtirebis reJimSi. amisaTvis daaWireT Rilaks “HTML~. 

koleqciis Seqmna lemilSi 

masalebis, meTodebisa da sxva resursebis lemilSi ganTavsebisa Tu moZiebis Semdeg SegiZliaT 

SeqmnaT koleqcia, sadac gaerTiandeba Tematurad erTmaneTTan dakavSirebuli resursebi. magali-

Tad, Tu gsurT SeqmnaT Tqven mier Catarebuli gakveTilebis koleqcia, amisaTvis: 

gaiareT avtorizacia da SediT 1.	

sistemaSi. 

gadadiT Tqvens personalur gver2.	

dze. zeda marjvena kuTxeSi da

aWireT Tqvens samomxmareblo sa

xels. 

marcxena mxares gamoCndeba Tqveni 3.	

portfolio, sadac aRniSnulia, ra 

da ramdeni resursi gaqvT Seqmnili. 

amoirCieT meTodebi.4.	

gaixsneba Tqven mier meTode-5.	

bis ganyofilebaSi ganTavsebuli 

resursebi. airCieT is sagakveTilo 

gegma, romelic gsurT, rom koleq-

ciaSi Sevides da daawkapuneT sa-

Taurze. 

rodesac gadaxvalT gegmis gverdze, 6.	

marcxena mxares moZebneT koleqcia-

Si Camatebis bmuli da daaWireT mas. 

cariel grafaSi CawereT gakveTilis saTauri da daaWireT Rilaks `Caamate koleqciaSi~. 7.	
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lemilSi Tqveni angariSis parolis Sesacvlelad, an Tqvenive monacemebis ganaxlebis mizniT, 

sistemaSi Sesvlis Semdeg ekranis marjvena zeda kuTxeSi mocemul momxmareblis saxelze daawka-

puneT. amis Semdeg sistema gaCvenebT parolisa da monacemebis Secvlis bmulebs. miyeviT saitze 

mocemul instruqciebs. 
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